OPERATING GRANTS 2016

Final Technical Report
	The information provided in this report must correspond to the financial information declared in the final financial statement.
This form must be completed in English.

The European Commission will reject any incomplete reports.
One hard copy of the final technical report, the final financial statement, as well as all the output, must be sent to :
European Commission

Directorate-General Justice and Consumers
Directorate A

Unit A4: Programme Management

MO59 04/021

B-1049 Brussels
An electronic version shall be sent either on a USB key or CD-Rom or by e-mail to the functional mailbox of the programme.


	Specific Agreement Number

	JUST/2015/……../OG/NETW/…….

	Name of the
Framework Partner
	


	Contact details
	Name & Surname: 

Address: 

Postal code: 

City: 

Country: 

E-mail: 

Phone: 


	Dates of implementation
	Start date: 
End date: 


	Website
(if applicable)
	


	Estimated expenditure 

(Article 3 of the Specific Agreement)
	Amount of Total Eligible Costs: 

Percentage of EU Grant:

Amount of EU Grant: 

	Expenditure incurred

(column Declared expenditure of the sheet Budget & Execution Summary of the financial statement)
	Amount of Total Eligible Costs: 

Percentage of EU Grant:

Amount of EU Grant: 


	part 1 – results and impact


	1.1. Executive summary: Present the main achievements of the network during the implementation period (max. 4000 characters).
Summary presenting:

- the main results

- the main co-financed activities and outputs;
- the impact on the target groups or other groups affected by the project. 

This text could be published on the website of the Commission, Directorate-General Justice and Consumers, or used for other information and dissemination purposes.


	1.2. Report on developments to the structure and size as well as the sources of income of the network since the beginning of the implementation period. Did the grant help you develop the capacities of your organisation?


	1.3. Ethical Issues, 

Describe any ethical issues which you came across during the implementation of your activities, including with regard to interactions with target groups or persons benefiting from the activities. How did you address them?


	1.4. Conclusions and recommendations for the European Commission in terms of legislation/policy-making (if applicable).


	part 2 – activities


	2.1. Report on the implementation of the activities and list the outputs co-financed by the Operating Grant. Refer to Part 2 of Annex I to the Specific Agreement.
Examples for outputs: 
Seminar, 9-10/10/2016, Brussels, 219 participants
Guidelines on XXX, publication, printed and electronic, EN (100 copies), FR (only electronic), DE (100 copies), IT (only electronic) , ES (100 copies), PL (only electronic)


1. Improving the organisational capacity and the management of the network
Activity 1:

Activity 2:

Activity 3:

Output 1:

Output 2:

Output 3:

2. Contributing to the development of EU law/policies and to their implementation
Activity 1:

Activity 2:

Activity 3:

Output 1:

Output 2:

Output 3:

3. Building the capacity of the members of the network and/or training relevant practitioners and stakeholders and/or informing the general public
Activity 1:

Activity 2:

Activity 3:

Output 1:

Output 2:

Output 3:

	2.2. In case an activity was not implemented or an output not produced, please explain why (if applicable).


	2.3. Intellectual property rights (max. 1/2 page)
Have you identified any intellectual property rights issues and/or did any third parties have any pre-existing intellectual property rights in relation with the co-financed activities and the outputs?


	2.4. Commercialisation of outputs

Have you commercialised or do you intend to commercialise any of the outputs? If so, please provide details.


	2.5. Visibility of EU funding (max. 1/2 page)
How was the visibility of the European Union's financial support ensured?


	2.6. Main problems/difficulties in the implementation of the co-financed activities (max. 1/2 page)
Did you face any problems/difficulties? How did you solve them?


	2.7. Lessons learned and other comments on the implementation of the co-financed activities (if applicable).


	2.8. Conclusions and recommendations for the European Commission in terms of grant management (if applicable).


	SIGNATURES


DECLARATION

In addition to the provisions of Article 6 of the Specific Agreement and Article II.8 of the General Conditions to the Framework Agreement, the Partner warrants that the European Union has the rights to use or publish the information included in this report and its Annexes.
We, the undersigned, confirm that we are duly authorised to sign this declaration. We certify that the information given in this report is correct, and confirm that the Annexes are complete and accurate.
Name of the person responsible for the implementation of the co-financed activities …………………………………………

Signature: …………………………………………………………………………………

Place: ………………………………..  Date: ……………………..

Name of the legal representative of the Partner: ……………………………………

Signature: …………………………………………………………………………………

Place: ………………………………..  Date: ……………………..
	COMPULSORY ANNEXES


	The Final Report must be submitted within 60 days following the end of the legal implementation period (Art. I.2.2 of the grant agreement) in one paper and in electronic version (either on a USB key or CD-Rom or by e-mail to the functional mailbox of the programme).

The following documents must be annexed to this Final Technical Report:

1. The signed cost claim (original copy).
2. The final financial statement (paper and electronic copies).
3. Quantitative reporting on policy-related outputs (Indicators).
4. One sample of each output produced under the Specific Agreement: e.g. reports, surveys, publications, flyers, posters, promotional material, training material (hard copies, where applicable).
5. Agendas/programmes, minutes, presentations and signed attendance lists of meetings, conferences, etc. (preferably in electronic format).
6. Results of the evaluations/feedback given by participants and facilitators/trainers at the end of seminars/training sessions/conferences (preferably in electronic format).
7. Evaluation report (if applicable) (at least electronic copy).
8. The certificate on the financial statement (original hard copy).


Please list below the Annexes of your Final Report and number them as instructed above.

1.
The signed cost claim (original copy)

2.
The final financial statement (paper and electronic copies)

3.
Quantitative reporting on policy-related outputs (Indicators)
4.1.
……..
4.2.
……..

� Grant covering the organisation’s operating year 2016, i.e. year 2 of the Framework Partnership 


� Please note that this reference relates to the Commission’s budget not to the your organisation’s operating year.
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