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(nota bene: Pursuant to the Working Party document No WP106, this Vademecum is intended to explain, in summary, the basics of the notification system in each country with a view to supporting data controllers in complying with the relevant requirements)
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AUSTRIA

Competent Authority: 

Datenschutzkommission

Ballhausplatz, 1 

A - 1014 WIEN

Tel +43 1 531 15 / 2525
Fax. +43 1 531 15 / 2690
e-mail: dsk@dsk.gv.at
Web Site: http://www.dsk.gv.at/
	GENERAL INFORMATION

	Where Is Notification Provided For?
	-
Section 16 to 23 of the Austrian Federal Act concerning the Protection of Personal Data (Datenschutzgesetz 2000 - DSG 2000; Austrian Data Protection Act 2000 – DP Act 2000), Austrian Federal Law Gazette part I No. 165/1999 as lastly amended by Federal Law Gazette part I No. 13/2005.


(Unofficial) English translation online at: http://www.dsk.gv.at/indexe.htm
-
Austrian Standard and Model Ordinance 2004 (Standard- und Muster-Verordnung 2004 – StMV 2004), Austrian Federal Law Gazette part II No. 312/2004.

-
Austrian Ordinance concerning the Data Processing Register (Datenverarbeitungsregister-Verordnung 2002 – DVRV 2002), Federal Law Gazette part II Nr. 24/2002.

	Who Is to Notify?
	According to Section 17 para. 1 DP Act 2000, every data controller has to file a notification with the Data Protection Commission for the purpose of registration in the Data Processing Register before starting to process data. 

The Austrian DP Act 2000 does not provide for privacy officers.

	What is to Notify?
	The object of notifications is “a data application”, this is the processing of certain data for a specific purpose (e.g. “personnel administration”, “customer relations” etc.)

	Are there exemptions provided?
	Yes, according to Section 17 para. 2 DP Act 2000, data applications are not subject to a notification obligation if they contain only published data or  whose subject is the management of registers and catalogues that are by law open to inspection by the public, even if a legitimate interest for doing so must be demonstrated or  if they contain only indirectly personal data or if they are carried out by natural persons for activities that are entirely personal or concern just the person's family life (Section 45) or  which are carried out for journalistic purposes according to Section 48 or if they correspond to a “standard application”. The Austrian Standard and Model Ordinance – as mentioned in our first answer – contains a list of currently 31 data applications exempt from notification. (Data applications may only be declared as standard application, if they are processed by a large number of controllers in a similar way and - considering the purpose and category of data – the risk of infringing the data subjects' interest in secrecy is unlikely. 

Furthermore, according to Section 17 para. 3 DP Act 2000, data applications for the purpose of protecting the constitutional institutions of the Republic of Austria or safeguarding the readiness for duty of the federal army or safeguarding the interests of national defence or protecting important external, economic or financial interests of the Republic of Austria or the European Union or preventing and prosecuting crimes are exempt from the obligation to notify.

	Is There a Form to Be Used for the notification?
	Yes, standard notification forms are used. These forms are only available – and accepted – in German.

All necessary forms may be downloaded from our website (http://www.dsk.gv.at/formd.htm) where, additionally, general information on the notification procedure (also in English language at http://www.dsk.gv.at/notif.htm) can be obtained.

	Am I Required to Notify Manual Filing Systems?
	Yes, but only if they are subject to prior checking according to Section 18 para. 2 DP Act 2000 in conjunction with Section 58 DP Act 2000.

According to Section 18 para. 2 DP Act 2000, any data application that involves sensitive data or that involves data containing criminally relevant information according to Section 8 para. 4 or whose purpose is to give information on the creditworthiness of persons or that is carried out in form of an information pool (“joint information system”) is subject to prior checking. However, data applications specified in the Model Ordinance (cf. our first answer) or referring to internal affairs of churches and religious communities recognized by the state or being necessary in a situation of disaster, are anyway exempt from prior checking.



	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Registration number (if already assigned by the Data Processing Register), name (or other designation), address, phone and telefax number, e-mail address, legal basis (private entity: e.g. trade licence; public entity: e.g. legal competence) and commercial register number;

Name, address, phone and telefax number, e-mail address of the data controller’s authorized agent (if any);

Name and phone number of the data controller’s employee in charge.

	Information on Joint Controller (if any)
	Registration number (if already assigned by the Data Processing Register), name (or other designation), address, phone and telefax number, e-mail address, legal basis (private entity: e.g. trade licence; public entity: e.g. legal competence) and commercial register number;

Name, address, phone and telefax number, e-mail address of the data controller’s authorized agent (if any);

Name and phone number of the data controller’s employee in charge.

	Information on Data Processor
	No information required. 

In case of a joint information system pursuant to Section 50 DP Act 2000, the operator’s name, address, phone number, telefax number and e-mail address have to be notified. The operator is an entity responsible for the functioning of a joint information system; he is chosen by all controllers jointly and must by notified to the Register.

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name, address, phone number, telefax number and e-mail address.

(In reality such notifications never occur). 



	Purposes
	The purpose is to be specified for each data application. A notification is to be submitted for each purpose = each data application.

Free text description is allowed.



	Categories of Data Subject
	Categories are to be specified for each type of data subject (e.g. “clients”, “students”, “persons being insured in the national health system”, “employees” etc.)

Free text description is allowed.



	Categories of Data
	Types of data are for example “name”, “address” etc. 

Free text description is allowed.



	Categories of Data Recipient
	Categories are to be specified for each type of data in relation to each category of data subjects.

Free text description is allowed.



	Transfer to Third Countries
	Cases of transfers covered by Section 12 DP Act 2000 may take place without special approval by DPA; cases of transfer not falling under Section 12 need approval by DPA which requires 

an appropriate legal basis for the transfer according to Section 6 to 9 DP Act 2000 and

proof of adequate level of protection with the recipient (e.g. standard contractual clauses, BCRs, etc.)

	Security Measures
	The applicant has to submit the form “General Information on Data Protection Measures Taken” (“Allgemeine Angaben zu ergriffenen Datensicherheitsmaßnahmen”) according to annex 4 of the Austrian Ordinance concerning the Data Processing Register. 

	Additional information [to that set out in Article 19 of the Directive]
	Designation of the data application;

Type of  notification (first notification, notification of modification, notification of cancellation);

Legal basis of data application (private controller: e.g. trade licence; public controller: e.g. legal competence);

Whether the notified application concerns the private or public sector;

Whether the data is processed automatically or manually; 

Information concerning prior checking;

Information concerning joint information systems: designation of the joint information system, operator (name or designation, address, phone number, telefax number and e-mail address) and the legal basis.

Approval of international data transfer (if any);

Annexes to the notification form (e.g. form “General Information on Data Protection Measures Taken”, proof of legal basis);

Information concerning model applications (if any).



	PRACTICAL INFORMATION

	FREQUENCY OF NOTIFICATION
	Notification is only to be submitted once before starting a data application.



	When am I Required to Submit a New Notification?
	A new notification has to be submitted whenever circumstances have led to the incorrectness or incompleteness of the existing notification or the data controller applies for deletion of the notification.

	How may I Re-Submit a Notification?
	By filling out a new notification form. 

	PAYMENT OF FEES
	No fees.

	Availability of different fees
	No fees.

	Payment mechanisms
	N/A

	HOW TO FILL IN THE NOTIFICATION FORM
	We accept only electronically submitted notification forms.

	HOW TO SEND THE NOTIFICATION FORM
	By e-mail; online application will be possible shortly.

	HOW TO SIGN THE NOTIFICATION FORM
	For online notifications digital signature mechanisms will be necessary. In an introductory phase passwords will substitute signatures.

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	Yes, general information on the notification procedure is available on our website (http://www.dsk.gv.at/indexe.htm
 - “Notification”).

	FOLLOW-UP

	What Happens after Submission of Notification?


	The Data Processing Register has to examine the notification within two months. If no order for rectification is issued within two month, the notified data application has to be registered. A registration number will be assigned to each data controller upon first registration. Additionally, the successful registration will be communicated to the controller.


	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?


	The Data Processing Register is established within the Data Protection Commission for the purpose of providing information for the data subjects on the legality and content of data applications.

Everybody has access to the registered notifications and the list containing all joint information systems. The Register will be available on the internet shortly.

Access to the registration file, however, is granted only if the person applying for access plausibly demonstrates that he or she is a data subject, and if at the same time there are no overriding interests of other persons to the contrary.

There is no access to information on data protection measures taken.

No fees have to be paid for accessing the Register.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation? 
	Not by law, however, many big companies have Privacy Officers on a voluntary basis.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?

                          
	According to Section 18 para. 2 DP Act 2000, any data application 

that involves sensitive data or 

that involves data containing criminally relevant information according to Section 8 para. 4 or 

whose purpose is to give information on the creditworthiness of persons or 

that is carried out in form of an information pool (“joint information system”)

is subject to prior checking. However, data applications specified in the Model Ordinance (cf. our first answer) or referring to internal affairs of churches and religious communities recognized by the state and data applications necessary in a situation of disaster are anyway exempt from prior checking.

In cases of prior checking processing of data may not be started before the data application was examined and approved by the DPA. 

As a requirement for approval of data applications subject to prior checking, the DPA may impose certain conditions necessary for safeguarding the interests of a data subject. 


ATTACHMENTS:

- Sample of the standard notification form in German language

[image: image21.wmf]

- A typical example of notification (filled-in form)

BELGIUM

Competent Authority:
Commission de la protection de la vie privée

Rue Haute 139

B - 1000 BRUXELLES

Tel. 32/2/213.85.99 
Fax. 32/2/542.72.01 or 213.85.95 
e-mail: commission@privacycommission.be
Web Site: http://www.privacycommission.be/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Article 17 of the Belgian law of December 8th, 1992.

(Unofficial) English translation online at:

 www.law.kuleuven.ac.be/icri/documents/12privacylaw.php

- Royal Decree of February 13th, 2001

	Who Is to Notify?


	Every data controller has to notify the Belgian DPA, except those listed in the law (see art. 3, §4 which a.o. concerns the State Security)

	Are there exemptions provided?
	Most of the exemptions are listed in the Royal Decree of February 13th, 2001. These will apply, provided that a number of conditions is observed. Most of these conditions have in common to guarantee that the processing will only have a low impact on privacy.

	Is There a Form to Be Used?
	Four different notifications forms are available (in French and Dutch):

- "general" form, for primary processing operations

- form for onward processing of encoded data

- form for onward processing of data encoding

- form for onward processing of non-encoded data

The Belgian DPA also offers several key-representative work federations the possibility to pre-fill the notification forms (in accordance with the DPA's view), in order to be used by their members.

Link to Sample Form (in English)



	Am I Required to Notify Manual Filing Systems?
	No. To become "notifiable", a processing operation must at least be "partly automatic" (for instance, a paper file, but computer-referenced).

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name

Address,

VAT number (or "company number, if available)
Social Security Office number  (or "company number, if available)
Address

Phone / fax

E-mail

status (legal type of company for instance)

	Information on Joint Controller (if any)
	Same as above.

	Information on Data Processor
	None.

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name

Address,

VAT number (or "company number, if available)
Social Security Office number (or "company number, if available)
Address

Phone / fax

E-mail

(legal) status


	Purposes
	A notification is to be submitted for each purpose or for each set of "linked purposes".

	
	Purposes are to be specified for the processing as a whole

	
	A list of purposes to select from is provided

	
	Free text description is allowed

	
	

	Categories of Data Subject
	Categories of data subjects are not a section of the form

	
	

	Categories of Data
	Categories are to be specified for the processing as a whole

	
	A list of categories to select from is provided

	
	Free text description is allowed

	
	

	Categories of Data Recipient
	Categories are linked to the transmitted date

	
	A list of categories to select from is provided

	
	Free text description is allowed

	
	

	Transfer to Third Countries
	The individual countries are to be specified (except the case of "all EU countries" or "all non-EU countries"), in relation to the transmitted data.

	
	A list of grounds and conditions is available for selection + free text possible.

	
	Standard contractual clauses are generally asked by the DPA; possibly other documents as well, if needed.

	Security Measures
	A general description is required

A list of "usual" security measures is available to select from + free text possibility.

	
	No tables are available to describe the adopted measures.

	Additional information [to that set out in Article 19 of the Directive]
	- 
Legal basis for processing of particularly sensitive data

- 
Way by which the data subjects are being informed of their involvement in the processing.

- 
Period of time during which data will be kept by the data controller.

	PRACTICAL INFORMATION

	Frequency of notification
	One-time notification

	When am I Required to Submit a New Notification?
	Changes to the contents of the processing itself, termination of the processing, changes in the coordinates fields. Legally, this update is not considered as a new notification but as a "modification".

	How may I Re-Submit a Notification?
	Filling in of the whole notification. Possibility to download one's latest version of the notification.

	Payment of fees
	Yes, fee of 25 EURO if the notification is sent through the Internet. 125 EURO if the paper form is used.

	Availability of different fees
	Yes. 20 EURO for a "modification" (notification of a change to the content of a processing operation).

	Payment mechanisms
	Via bank transfer only.

	How to fill in the notification form
	- mixed system (electronically, but signature must be sent via regular mail)

- paper system

	How to send the notification form
	Online or through the regular mail.

	How to sign the notification form
	The form must be manually signed and then sent through the post. No digital signature yet.

	Are other entities required to sign the notification form?
	Joint controllers.

	Is guidance on submitting the notification form available?
	Guidance documents, step by step helpers and FAQ are available online and are sent with paper copies of the form

	FOLLOW-UP

	What Happens after Submission of Notification?


	A first "electronic" control occurs before insertion in the database. A standard receipt is sent immediately.
After a manual check, a document is sent to the data controller with his ID numbers, possible remarks and additional questions, along with a bank transfer form.

Possible follow-up by the "Study Service" of the DPA, if a serious legal problem is discovered.


	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes.

The register is not online yet. Interested parties contact us by phone, fax or letter or can physically come to our offices to browse the register or to obtain an extract of the register.

These procedures are free of charge.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation? 
	No privacy officers.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	No prior checking in the sense of art. 20 of the Directive.


ATTACHMENTS:

- A copy of a standard notification form, in English

[image: image1.wmf]BE-translated-form.pdf


- A typical example of notification (filled-in form)
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CYPRUS

Competent Authority: 
Office of the Personal Data Protection Commissioner

Address: P.O. Box 23378
1682 Nicosia 

Tel.: 00357-22818456

Fax: 00357-304565
E-mail: commissioner@dataprotection.gov.cy
Web Site: www.dataprotection.gov.cy 
	GENERAL INFORMATION

	Where Is Notification Provided For?
	Section 7 of the Processing of Personal Data (Protection of the Individual) Law of 2001.

	Who Is to Notify?
	All controllers, unless there is an exemption. 

	Are there exemptions provided?
	Yes – Every natural or legal person processing personal data must notify unless:

processing is done as a result of employment or contractual relationship

processing refers to customers or suppliers and the data are not transferred or communicated to third parties: neverthe less insurance companies, pharmaceutical companies, data provision companies and financial institutions are not exempt.

The processing is done by political parties, societies or associations processing data of their members, provided the members have given their consent and the data are not transferred or communicated to third parties.

The processing is done by doctors or other persons who provide health services and concerns medical data, provided the controller is bound by confidentiality and the data are not transferred or communicated to third parties.

The processing is done by advocates and concerns the provision of legal services to their clients 

	Is There a Form to Be Used?
	Yes

	Am I Required to Notify Manual Filing Systems?
	Yes, if they fall within the relevant definition of structured files.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Natural/Legal person, name, identity card number/registration number, occupation/activity, address, telephone, fax, e-mail.

	Information on Joint Controller (if any)
	-

	Information on Data Processor
	Name

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Natural/Legal person, name, identity card number/registration number, occupation/activity, address, telephone, fax, e-mail.

	

	Purposes
	Purposes are to be specified for each data bank 

A notification is to be submitted for each purpose

	
	Free text description is allowed 

	
	

	Categories of Data Subject
	Categories are to be specified for each data bank 

	
	Free text description is allowed 

	
	

	Categories of Data
	Categories are to be specified for each data bank 

	
	Free text description is allowed 

	
	

	Categories of Data Recipient
	Categories are to be specified for each data bank 

	
	Free text description is allowed 

	
	

	Transfer to Third Countries
	A separate application form for a licence, where appropriate, is available.

	
	The individual countries are to be specified 

A separate application is required in which the grounds etc are specified.

	
	Relevant documents (e.g. Standard Contractual Clauses, other contract, etc…) are required depending on the case

	
	A general description is required 

	
	

	Security Measures
	General description

	
	

	Additional information [to that set out in Article 19 of the Directive]
	Period of retention, approximate number of data subjects

	PRACTICAL INFORMATION

	Frequency of notification
	once only

	When am I required to submit a new notification?
	Changes to the information provided in the Notification are submitted by a letter. The changes are effected on the Notification itself by our staff.

	How may I re-submit a notification?
	-

	Payment of fees
	no

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	On paper form

	How to send the notification form
	By mail

	How to sign the notification form
	Signature of controller

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	The DPA published an explanatory memorandum in which we set out:

- The scope of application of the Law (wholly or party automated processing, manual processing of data forming part of a filing system).

- The exemptions to the obligation to notify.

- Explanations as to the way of completing the Notification, i.e. who is the controller, giving examples of specific purposes of processing, data subjects and types of personal data.

	FOLLOW-UP

	What Happens after Submission of Notification?


	After receiving a Notification, depending on the type and nature of the processing operations, we carry out a check of its contents and, in appropriate cases, either ask clarifications by phone, or write a letter requesting additional information/clarifications.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes.

Citizens can access the Register by a visit to our Office.

 No fee is charged

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?

	No.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	There is no provision for prior checking in the Law.


ATTACHMENTS:

- A copy of a standard notification form, in English
[image: image22.wmf]Cyprus-FilledIn

- A typical example of notification (filled-in form)
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CZECH REPUBLIC

Competent Authority: 

The Office for Personal Data Protection 

Urad pro ochranu osobnich udaju 

Pplk. Sochora 27 

CZ - 170 00 Prague 7 

Tel. +420 234 665 111
Fax. +420 234 665 444
e-mail: info@uoou.cz
Web Site: http://www.uoou.cz/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Articles 3, 5, 9, 16 to 18 and 35 of act 101 of 4 april 2000 on the protection of personal data.

	Who Is to Notify?


	All data controllers except such controllers, whom the article 3 (6) and article 18 of act 101/2000 coll. applies to (basically where the controller is required by a specific Act to process personal data for specific purposes, on condition that the additional features of the processing are set out in said Act).

	Are there exemptions provided?
	yes,  the notification obligation is not applied to processing of data

(a) when the data are part of publicly accessible data files,

(b) when the processing is provided by a special act or where the data are needed for exercising rights and obligations following from a special act,

(c) in case of processing pursuing political, philosophical, religious or trade-union aims, but only in relation to the members and within legitimate activities of the relevant entities.

	Is There a Form to Be Used?
	Yes, there is only one type of notification form for all the types of processing.

The form is not available / accepted in another EU language.

	Am I Required to Notify Manual Filing Systems?
	Yes, unless processing is carried out by a natural person exclusively for personal needs or consists in the accidental collection of personal data, which are not subject to further processing.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	For legal person: the title of the organization, address of his registered office, identification number assigned by the statistical office.

For natural person: name, surname, address and identification number (if assigned) or the birth date.

	Information on Joint Controller (if any)
	-

	Information on Data Processor
	Address of personal data processing location. information whether the controller is linked to other processors

	Information on Data Controller’s Representative (Article 4(2) Directive)
	-

	

	Purposes
	Purposes are to be specified for each data bank. No notification is to be submitted for each purpose

	
	Purposes are to be specified for the processing as a whole

	
	A list of purposes to select from is provided. 

	
	Free text description is allowed.

	
	

	Categories of Data Subject
	Categories are to be specified for each data bank. 

	
	Categories are to be specified for the processing as a whole. 

	
	A list of categories to select from is provided. 

	
	Free text description is allowed. 

	
	


	Categories of Data
	Categories are to be specified for each data bank. 

	
	Categories are to be specified for the processing as a whole. 

	
	A list of categories to select from is provided. 

	
	Free text description is allowed. 

	
	

	Categories of Data Recipient
	Categories are to be specified for each data bank. 

	
	Categories are to be specified for the processing as a whole. 

	
	A list of categories to select from is provided. 

	
	Free text description is allowed. 

	
	

	Transfer to Third Countries
	The individual countries aren’t to be specified (but transfers to third countries are subject to another general controller´s duty according to article 27 of the act no.101/2000 coll. – the duty to apply to the office for personal data protection for permission).

	
	No documents are required (e.g. standard contractual clauses, other contract, etc…) except in the framework of the procedure of issuing permissions for data transfers.

	
	

	Security Measures
	A general description is required. 

	
	

	
	

	Additional information [to that set out in Article 19 of the Directive]
	-

	PRACTICAL INFORMATION

	Frequency of notification
	Notification is to be given once only, subject to changes.

	When am I Required to Submit a New Notification?
	At commencement of a new processing, as well as upon changes.

	How may I Re-Submit a Notification?
	Only changes are filled in (forms are designed for both notification and indication of changes).

	Payment of fees
	no fees

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	Paper form only.

	How to send the notification form
	By ordinary mail or personally.

	How to sign the notification form
	Certified signature is not required; , in case of power of attorney, the empowered person signs and adds the power of attorney.

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	There are instructions on how to complete the form on the form as well as on the opdp website.

	FOLLOW-UP

	What Happens after Submission of Notification?


	The particulars are inserted into the information system by scanning or by hand, content of the form is assessed and subsequently registration is accomplished or request for complement issued or processing refused.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes

Online access is free of charge via the opdp website or it may be found in the opdp official journal or opdp may provide a public information printout of publicly accessible items.

	PRIVACY OFFICERS

	 Are Privacy Officers envisaged in your legislation?
	No


	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	When necessary after a notification has been assessed a request for supplement could be issued.

After the supplement (see above) has been assessed, either the registration is confirmed or the processing is refused.


ATTACHMENTS:

- A copy of a standard notification form, in English
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DENMARK
Competent Authority: 

Datatilsynet 

Borgergade 28, 5

DK - 1300 Copenhagen K

Tel 45/33/19.32.00 
Fax 45/33/19.32.18 
e-mail: dt@datatilsynet.dk
Web Site: http://www.datatilsynet.dk/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	The Danish Act on the Processing of Personal Data sections 48 to 51. [http://www.datatilsynet.dk/eng/index.html]

	Who Is to Notify?


	All private data controllers processing sensitive data either electronically, in manual filing systems or in a non-electronic systematic manner. In addition, those data controllers carrying out the type of processing covered by the forms described below, must also notify..

	Are there exemptions provided?
	The duty of Private data controllers to notify is contained in Section 48 of the Danish Act on the Processing of Personal Data. Section 49 contains the exemptions and states:


Processing of data shall, except in the cases mentioned in section 50 (2)(transfer to third countries), be exempt from the rules laid down in section 48 where:

the processing relates to data about employees, to the extent that the processing does not relate to data as mentioned in section 7 (1) and section 8 (4)
; or 

the processing relates to data concerning the health of employees, to the extent that the processing of health data is necessary to comply with provisions laid down by law or regulations; or 

the processing relates to data concerning employees if registration is necessary under collective agreements or other agreements on the labour market; or 

the processing relates to data concerning customers, suppliers or other business relations, to the extent that the processing does not relate to data as mentioned in section 7 (1) and section 8 (4), or to the extent that it is not a matter of processing operations as mentioned in section 50 (1) 4; or 

the processing is carried out for the purpose of marketing, to the extent that the processing does not relate to data as mentioned in section 7 (1) and section 8 (4); or 

the processing is carried out by an association or similar body, to the extent that only data concerning the members of the association are processed; or 

the processing is carried out by lawyers or accountants in the course of business, to the extent that only data concerning their clients are processed; or 

the processing is carried out by doctors, nurses, dentists, dental technicians, chemists, therapists, chiropractors and other persons authorised to exercise professional activities in the health sector, to the extent that the data are used solely for these activities and the processing of the data is not carried out on behalf of a private hospital; or 

the processing is carried out for the purpose of being used by an occupational health service.

Additional exemptions are laid out in Executive Act no. 534 of 15 June 2000. Please contact the Danish DPA for further information as the Act is not available in English.


	Is There a Form to Be Used?
	Yes, 7 forms are available: 1. Private data controllers 2. Processing of data carried out for the purpose of warning third parties against entering into business relations or an employment relationship with a data subject 3. Processing carried out for the purpose of disclosure in the course of business of data for assessment of financial standing and creditworthiness 4. Processing carried out for the purpose of professional assistance in connection with staff recruitment 5. Processing carried out solely for the purpose of operating legal information systems 6. Processing for scientific and statistical purposes. 7. Electronic database services bureaus.

The forms are not accepted /available in other languages than Danish.

	Am I Required to Notify Manual Filing Systems?
	Yes, when processing sensitive data.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name, address, telephone, e-mail, contact person

	Information on Joint Controller (if any)
	Name, address

	Information on Data Processor
	Name, address

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name, address

	

	Purposes
	Purposes are to be specified for the processing as a whole

	
	

	Categories of Data Subject
	Free text description is allowed

	
	

	Categories of Data
	A list of categories to select from is provided

	
	

	Categories of Data Recipient
	Free text description is allowed

	
	

	Transfer to Third Countries
	The individual countries are to be specified excluding EU.

Description of grounds or conditions on which the transfer is based is not necessary.

	
	Relevant documents may be required (e.g. Standard Contractual Clauses, other contract, etc…) depending on case.

	
	

	Security Measures
	A general description is required 

	
	

	Additional information [to that set out in Article 19 of the Directive]
	The date of the commencement of the processing; 

The date of erasure of the data.

	PRACTICAL INFORMATION

	Frequency of notification
	Once only.

	When am I Required to Submit a New Notification?
	All changes of substance including termination.

	How may I Re-Submit a Notification?
	Electronic filing of form via internet. Manual filing available.

	Payment of fees
	1.000 DKK

	Availability of different fees
	No

	Payment mechanisms
	Via credit card, postal account, bank account, online, etc. Check or wire transfer.

	How to fill in the notification form
	Online and manually as preferred by controller.

	How to send the notification form
	Online and manually as preferred by controller.

	How to sign the notification form
	Name, date and possibly power of attorney.

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	via website: www.datatilsynet.dk

	FOLLOW-UP

	What Happens after Submission of Notification?
	Notification checked and possibly corrected by legal case worker, permission granted on certain terms and conditions.


	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes

Online at DPA´s webpage: www.datatilsynet.dk. 

Access is online. 

No fee.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	No. 

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	See above and section 50 of the Act.


ATTACHMENTS:

- A copy of a standard notification form, in English
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ESTONIA

Competent Authority:

Estonian Data Protection Inspectorate 

Väike-Ameerika 19 

10129 Tallinn 

Estonia 

Tel. + 372 6274 135
Fax. + 372 6274-135 
e-mail: urmas.kukk@dp.gov.ee
Web Site: http://www.dp.gov.ee/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Basically Chapter 4 of the Personal Data Protection Act, with paragraphs on the obligation to notify, the notification for the processing of personal data and the notification of the rectification of personal data.

	Who Is to Notify?


	All chief data processors are required to notify the Data Protection

Inspectorate, except where the personal

data are processed in a general national register or a state register, or if the personal data are processed pursuant to an Act or Regulation.

	Are there exemptions provided?
	Exceptions are outlined in the personal Data protection Act only. The following are excluded from the scope of this Act:

processing of personal data by natural persons for personal use;

processing of personal data lawfully designated for public use;

processing of personal data through the territory of Estonia without processing the data in Estonia in any other manner;

processing of personal data containing state secrets, with the exceptions of Chapters 1 and 3 of this A (the protection of the fundamental rights and freedoms of natural persons in accordance with public interests with regard to processing of personal data; the previsions of the Administrative Procedure Act apply to the administrative proceedings provided for in this Act).

	Is There a Form to Be Used?
	No specific form is available, even though all notifications have to follow certain guidelines set by the Personal Data Protection Act. 

	Am I Required to Notify Manual Filing Systems?
	Yes

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	The Personal Data Protection Act differentiates between chief and authorized processors (see below). In case of a third party processor, he/she is legally deemed to have the same obligations as a chief processor.

	Information on Joint Controller (if any)
	N/A

	Information on Data Processor
	Processor's name, registry code or personal identification code, place of business, seat or residence and details (postal address, telephone number, e-mail address etc) of the chief processor and authorised processor.

	Information on Data Controller’s Representative (Article 4(2) Directive)
	N/A

	

	Purposes
	Purposes are stated for each data bank, but not separately for each purpose. No list of purposes to choose from is given. The explanation of purposes must be given on the whole process in the form of free text description.

	
	

	Categories of Data Subject
	

	
	

	Categories of Data
	Categories are to be specified for each data bank. Free text description is allowed and no list of categories is given.

	
	

	Categories of Data Recipient
	Prior to asking consent from the data subject to process personal data, the data subject must be informed of the recipients/categories thereof to whom transmission of the personal data is permitted.

	
	

	Transfer to Third Countries
	

	Security Measures
	In case of private personal data, the law requires a general description of the security measures. The notification must include a general description of the organisational, physical and IT security measures. No tables are available for describing security measures.

	Additional information [to that set out in Article 19 of the Directive]
	-

	PRACTICAL INFORMATION

	Frequency of notification
	The notification is submitted once. In case of changes, a new notification or rectification of the old one is required from the processor – depending on the nature and scope of the changes.

	When am I Required to Submit a New Notification?
	No detailed provisions are contained in the DPA. Rectification of a notification must take account of all the changes.

	How may I Re-Submit a Notification?
	Free text is allowed for rectification. All rectifications are handled case by case, thus the thoroughness of the notification depends on the change(s). For instance, if another place of processing is added, then the new notification has to be more detailed, including (and not limited to) a description of the security measures.

	Payment of fees
	No fees are required 

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	No notification forms are available.

	How to send the notification form
	The notification has to be sent electronically via the Internet in encrypted form only.

	How to sign the notification form
	The electronic encrypted notification has to be digitally signed. Alternatively, no entry is made for the given notification.

	Are other entities required to sign the notification form?
	No

	
	

	Is Guidance on Submitting the Notification Form Available?
	An instructional section was published on the DPI's homepage for guidance. Detailed instructions are given for the notifying procedure, including excerpts from the law and a guide for first-time encrypters and digital signature users. Also, DPI officials can give free advice on the phone, via e-mail etc.

	FOLLOW-UP

	What Happens after Submission of Notification?


	Firstly, the notification is registered in the administrative department and assigned to the department of control. The notification is evaluated in the registration office of the department of control. If the notification is in accordance with the requirements set by the law, it will be entered into the register. If not, then the notification goes back to the administrative department and is returned to the sender for rectification.

In case the flaws in the notification are not timely corrected by the term set in the office of registration, the notification will not be entered into the register.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	The Data Protection Act envisages the creation of a national register, which includes the registrations of both sensitive personal data processors and notifications for processing private personal data. Such a register has not been created yet.

	PRIVACY OFFICERS

	
	-

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	-


NO FORMS ARE ENVISAGED BY NATIONAL LEGISLATION.
FINLAND

Competent Authority:

Office of the Data Protection Ombudsman 

P.O. Box 315 

FIN-00181 Helsinki 

Tel 358/9/2598/771 
Fax. 358/ 9/2598/7735 
e-mail: tietosuoja@om.fi
Web Site: http://www.tietosuoja.fi/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	In Chapter 8 (Notification to the Data Protection Ombudsman) of the Personal Data Act, Section 36 provides for the duty of notification and Section 37 for the notification.

An English translation of the Personal Data Act is available at http://www.tietosuoja.fi/uploads/hopxtvf.HTM

	Who Is to Notify?


	Only controllers and anyone processing personal data referred to in Chapter 8 of the Personal Data Act are required to give notification.

	Are there exemptions provided?
	Legal basis for exemptions has been determined on Section 36 and 37 of the Personal Data Act (Appendix)

	Is There a Form to Be Used?
	The Office of the Data Protection Ombudsman has drawn up three model forms

A model form for giving data bank notification

A model form for giving operation notification 

A model form for notifying about transferring personal data outside the EU or EEC.

	Am I Required to Notify Manual Filing Systems?
	The data bank notification is issued only if the personal data is processed automatically.

An operation notification and a notification on the transferring of personal data outside the EU or EEC must also be submitted for manual personal data processing.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name, address, telephone number.

	Information on Joint Controller (if any)
	Name, address, telephone number.

	Information on Data Processor
	Necessary information to recognise the Data Processor

	Information on Data Controller’s Representative (Article 4(2) Directive)
	

	

	Purposes
	Yes, it is necessary to explicitly state for what kind of controller’s task (the purpose for the processing of personal data/the purpose for the data bank) the data bank is being established

	Categories of Data Subject
	See the answer in the next section

	
	

	Categories of Data
	The controller must give the data bank a name, which distinguishes it from other personal data banks of the controller. 

The controller must include in the description of the content the type of data recorded in the personal data file, what data on individuals is entered in the file. . A person’s itemised information must be specified; for other purposes, the description of the data type or groups is sufficient. If necessary, a separate appendix can be used to list the contents of the data. If the data bank includes different data file sections, the data is grouped with the help of subheadings. For this purpose, the content of the data can be described by categorising the purposes for which the data bank is used.

	
	


	Categories of Data Recipient
	Regular disclosure of data is described by notifying to whom, for what purpose and what kind of data is being disclosed. The controller must also indicate the basis for disclosure and the manner of disclosing the data.

	
	

	Transfer to Third Countries
	Please see the previous answer; in addition, the controller must indicate on what basis as stipulated in Chapter 5 of the Personal Data Act the data will be transferred to third party countries.

	
	

	Security Measures
	Information on the principles for securing, no detailed information on securing data.

	Additional information [to that set out in Article 19 of the Directive]
	No additional information. The content of information in model forms is stipulated by an Act.

	PRACTICAL INFORMATION

	Frequency of notification
	The notification must be submitted early enough, a minimum of 30 days before collection or recording or taking any action requiring the notification procedure.

	When am I Required to Submit a New Notification?
	The notification must be submitted early enough, a minimum of 30 days before collection or recording or taking any action requiring the notification procedure.

	How may I Re-Submit a Notification?
	No specific provisions about re-submitting notification or notification of expiration of notified operations.

	Payment of fees
	No charges

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	Only on paper, in writing

	How to send the notification form
	By mail

	How to sign the notification form
	A person in charge of the data bank signs the notification form

	Are other entities required to sign the notification form?
	-

	
	

	Is Guidance on Submitting the Notification Form Available?
	A Brochure is available in Finnish : Asiaa tietosuojasta 3/1999 Henkilötietolain mukainen ilmoitusvelvollisuus. (Data protection issues 2/2004) “The duty of notification in accordance with the Personal Data Act”. This Brochure replaced the earlier brochure Data Protection issues 3/1999.

	FOLLOW-UP

	What Happens after Submission of Notification?
	The notification is entered into a register (diaari), processed and the sender is notified of the arrival of notification. Guidance is provided if needed. Further information may be required, also other follow-up measures are possible.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?


	Not a separate register.
Issues subject to notification are registered in to document handling system (diaari). This system is open to public and the data can be viewed free of charge. Copies are subject to a charge.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	-

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	-


ATTACHMENTS:

- A copy of a standard notification form, in English
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FRANCE

Competent Authority:

Commission Nationale de l’Informatique et des Libertés, (CNIL)
Address: 21 rue St Guillaume

75340 Paris

France

Tel 33 (0)1 53 73 22 22,
Fax 33(0)1 53 73 22 00

Web site: www.cnil.fr
	GENERAL INFORMATION

	Where Is Notification Provided For?
	Arts. 23 to 37 of the Data Protection Act (“ Loi Informatique et Libertés”).



	Who Is to Notify?


	All data controllers except where the processing is exempted.

	Are there exemptions provided?
	Yes, all the possibilities offered by the directive have been used :

1- 
Exemption from notification for processing the sole purpose of which is the keeping of a register which, according to law, is intended to provide information to the public and which is open to consultation to the public. 

2- 
Exemptions or simplifications may be provided by CNIL’s decision for “the most frequent categories of processing which do not present risk to rights and freedoms” whether in the private or the public sector. 


Those decisions of exemptions or simplifications contain a precise and complete description of the type of processing and data controller concerned (including categories of data, recipients, purposes...). If the processing is strictly compliant with a decision of exemption (“norme d’exemption”), it must not be notified. If the processing is strictly compliant with a decision of simplification (“norme simplifiée”), the controller should only send a “simplified notification” (“declaration simplifiée”) which consists in a unilateral commitment by the controller that he will comply with the decision. If the characteristics of the processing differ from the content of decisions of exemption or simplification, the normal notification (“declaration normale”) is applicable. Simplified notifications currently cover 80 % of all data processing operations notified to CNIL.

3- Exemption based on the option to designate an independent and internal personal data protection officer (“correspondant informatique et libertés”), except in cases where the processing is subject to prior checking by CNIL (the cases concerned are established by law, see namely art. 25 and 69).

4- Exemption for organisations with a political, philosophical, religious or trade-union purpose and upon condition that the processing relates solely to the members of the organisation or to persons who are in regular contact with it in connection with its purposes and that the data are not disclosed to a third party without the consent of the data subjects.

	Is There a Form to Be Used?
	Yes, currently 3 forms are in use:

1. 
the general form, used for ordinary notification (“declaration normale”), prior checking (“autorisation” or “demande d’avis”) and simplified notification (“declaration simplifiée” - first page of the form only), the form can be downloaded from the CNIL’s website ( currently only simplified notifications can be carried out online);

2. 
an online specific form for data processing within an internet web site (the whole procedure is carried out online),

3. 
a specific form for processing operated for medical research, subjected to a specific authorisation procedure (see under – prior checking); the form is accessible online.

	Am I Required to Notify Manual Filing Systems?
	No, except where connected to an automated processing

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Please note that a new form will be released in the course of 2006 –

the information below will be updated accordingly



	Information on Data Controller
	Name, address, telephone, email, public registration/ identification number, activity code

	Information on Joint Controller (if any)
	-

	Information on Data Processor
	Name, address, telephone, email

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name, address, telephone, email, public registration/ identification number, activity code

	

	Purposes
	A notification is not to be submitted for each purpose where they are related.

	
	Purposes are to be specified for the processing as a whole as regards wholly or partly automatic processing operations or set of such operations intended to serve a single purpose or several related purposes, detailing architecture / databases / network in annexes...

	
	A list of purposes to select from is available on the internet web site form

	
	Free text description is allowed  

	
	

	Categories of Data Subject
	Categories are to be specified for the processing as a whole detailing amongst different purposes or sub-purposes included in annexes

	
	

	Categories of Data
	Categories are to be specified for the processing as a whole 

	
	A list of categories to select from is provided but detailing amongst different purposes or sub-purposes included in annex (data/origin/recipient /retention period)

	
	

	Categories of Data Recipient
	Details included in annex in the form of a table (data/origin/recipient/retention period)

	
	Free text description is allowed

	
	

	Transfer to Third Countries
	Yes

	
	The individual countries are to be specified excluding EU countries

Description of grounds or conditions on which the transfer is based (e.g. contract, consent, etc…) is necessary 

	
	Where the transfer is based on contracts or BCRs copy of the relevant documents are required (e.g. Standard Contractual Clauses, other contract, BCRs, etc…)

In such cases the CNIL must deliver a specific authorisation on the transfer (art. 69§8). No specific request for authorisation is necessary; the authorisation will be assessed on the basis of the information mentioned in the notification form which describes the processing operations on which the transfer will be based. As a rule the acknowledgement of receipt (“récépissé”) and the authorisation of transfer will be delivered simultaneously. 

If a transfer is specifically mentioned as part of the characteristics described by a “norme simplifiée”, the procedure of authorisation might not be applicable. At the time being this possibility specifically concerns specific categories of processing operations in the field of employee management, customer and supplier management (decisions Nr. 46 and 48).  One of the condition to have recourse to this simplified procedure is the use of the EC standard contractual clauses or of binding corporate rules validated by the CNIL.


	
	

	Security Measures
	A general description is required 



	
	A detailed description of security measures is required through annex (only in case of prior authorisation)

	
	Tables are available to describe the adopted measures 


	Additional information [to that set out in Article 19 of the Directive]
	Corollary to article 6 to 8 of directive 95/46

-Retention periods

-Description of processing means, reasoning, and application (6b)

-Processing of sensible data : specific mention of social security number, criminal offences, court decisions, (purpose, legal ground)

Corollary to article 10 to 12

-Means used to assure prior information/consent 

-Means and guarantees to enable the exercise of the data subjects’ rights (right of access, to rectify, to erase, to object)

Origin of the data
Corollary to article 19 b) and f) :

Technical means and grounds of all interconnections, automated, existing legal ground for secrecy disclosures, data selling or renting

	PRACTICAL INFORMATION

	Frequency of notification
	Once only (except when a list of data controllers, partners/recipients must be kept up to date) 

	When am I Required to Submit a New Notification?
	Whenever a substantial change occurs, (including change of the data controller’s name and address).

	How may I Re-Submit a Notification?
	By filling in a new form or by submitting only the part of the notification form (items concerned by a modification) or else by letter (for name, address or minute change)) 

	Payment of fees
	No fee

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	Paper form or electronically

	How to send the notification form
	Currently online registration is possible for simplified notifications and internet web site notification.

In other cases, fax or email may be accepted after due contact with the data controller for registering, if further on confirmed by mail

In the long term it will be possible to carry out all procedures online.



	How to sign the notification form
	No certified signature required as yet

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	There is a detailed general guide accessible on request and online, and a few specific guides covering different sectors (medical sector, public sector, Internet, non-profit organisations, marketing...). Thematic files deal with aspects of the application of the data protection principles (for example: employees monitoring...)

	FOLLOW-UP

	What Happens after Submission of Notification?


	For simplified notifications or notifications of Internet websites, an acknowledgement of receipt (“récépissé de declaration”) is sent by mail as soon as the form reaches the CNIL.

For normal notifications which are all assessed by the CNIL staff the acknowledgement of receipt (“récépissé de declaration”) is sent by mail as soon as the notification is complete.  

For processing subject to prior checking, depending on the category, opinion, authorisation or denial occurs within two months plus another possible 2 months (authorisation may be subject to certain conditions). See under (prior checking). 

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes. 

The Register is held by the CNIL

Free access on request (part of the register is on line and the whole register iwill be on-line within a few months).

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	The law establishes the possibility for organisations to set up data protection officer organisations on an optional basis; duties and guaranties are established in the law.


	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	The list of processing operations submitted to prior authorisation by CNIL is provided for by article 25 of the “Loi informatique et libertés”. Eight categories of processing operations are concerned:

1. if processing of the national identification number (“NIR”, or social security number)

2. use of sensitive data (with exceptions)

3. the interconnection of files held by different controllers for different purposes;

4. processing operations with a purpose to select individuals for the benefit of a right, of a service or of a contract when they are not excluded from this benefit by law or regulation. For instance, this case concerns files which list the names of bad debtors, which will be used to avoid the granting of credit to individuals that have occasionally failed to pay their debts and more generally all forms of “blacklists”;

5. processing operations on biometric data that are necessary to control the identity of individuals,

6. processing operations on genetic data,

7. processing operations on criminal data,

8. processing operations that imply the appreciation of the social difficulties of individuals.

The form is the same as the normal notification form.

The decision will be taken in a plenary session of the CNIL within two months of the receipt of the form (except if complementary information required by CNIL staff); the two-month period may be renewed once upon an argued decision of the Chairman. If the CNIL does not take a position within these two months, the authorisation is considered rejected. 

A simplified procedure may sometimes be applicable for certain categories of processing subjected to prior authorization. The CNIL may adopt decisions entitled “unique authorisations” (“autorisation unique”). An organisation that plans to implement a processing the characteristics of which are strictly in line with the contents of such a decision must only send to the CNIL a unilateral commitment to comply with that decision (“engagement de conformité”). This formality can be done on line on the CNIL’s website. It can be done in French only. An acknowledgement of receipt (“récépissé”) is then sent to the controller by mail. The authorisation is formally granted when the acknowledgement of receipt is received by the controller. By April 2006 the CNIL had taken 5 decisions of unique authorisation (e.g. whistleblowing systems ; credit scoring).

Prior opinions

The CNIL is competent to deliver prior opinions on a number of specific processing operations in the public sector (arts. 26 and 27). This procedure concerns for instance processing operations which involve State security, defence or public safety; or whose purpose is the prevention, investigation, or proof of criminal offences, the prosecution of offenders or the execution of criminal sentences or security measures.

Specific formalities in the health sector for medical research

Specific procedures apply in the health sector for medical research. The CNIL is competent to deliver authorisations on all processing operations in this field, after a prior opinion delivered by a specific committee of the Ministry of Health. A detailed note is available on this specific topic at the following address (in French): http://www.cnil.fr/fileadmin/documents/declarer/mode_d-emploi/sante/chapIX.pdf 

A specific procedure of simplification is also applicable in this context. The CNIL has issued a “methodological reference” (“méthodologie de reference”) which covers most processing operations for the purpose of biomedical research. If the processing is strictly compliant with the methodology, the controller should only send a commitment of compliance (“engagement de conformité”) with  its content. The authorisation procedure is then irrelevant.


GERMANY

Competent Authority: 

Der Bundesbeauftragte für den Datenschutz und die Informationsfreiheit
Husarenstraße 30
53117 Bonn

Tel 49/228/819.95.0 
Fax. 0228/81/99.5500 
e-mail: poststelle@bfdi.bund.de
Web Site: http:// www.bfdi.bund.de
	GENERAL INFORMATION

	Where Is Notification Provided For?
	Art 4 d and 4 e of FDPA

	Who Is to Notify?


	Data controllers have to notify if they engage in data storing and processing for the purpose of transferring data for business reasons. All others are exempted.

	Are there exemptions provided?
	According to Art. 4 d Federal Data Protection Act (FDPA) all automated processing procedures have to be registered with the competent supervisory authority. However, this rule is not applied if the entity has appointed a data protection official (“privacy officer” under Directive 95/46/EC).

	Is There a Form to Be Used?
	No mandatory forms are provided for. Every supervisory authority decides how to deal with notifications.

	Am I Required to Notify Manual Filing Systems?
	No

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	The controller has to provide the following details:

Name and title of controller, owners, managing board and person in charge of data protection, address, purpose of collecting

	Information on Joint Controller (if any)
	Same as above if there is a joint responsibility

	Information on Data Processor
	Same as above if there is a joint responsibility

	Information on Data Controller’s Representative (Article 4(2) Directive)
	The notification of a representative resident in Germany is necessary

	

	Purposes
	Notification is not required for each data base but for each processing.

	
	Purposes are to be specified for the processing as a whole

	
	Free text description is allowed

	
	

	Categories of Data Subject
	Categories are to be specified for the processing as a whole

	
	Free text description is allowed

	
	

	Categories of Data
	Categories are to be specified for the processing as a whole

	
	Free text description is allowed

	
	

	Categories of Data Recipient
	Categories aren’t to be specified for each data bank

	
	Categories are to be specified for the processing as a whole

	
	Free text description is allowed

	
	

	Transfer to Third Countries
	Yes/No information is sufficient

	
	There are no specific documents required

	
	

	Security Measures
	A general description is required, according to Art. 4 e no 9 in connection with Art. 9 FDPA

	
	No tables are available to describe the adopted measures

	
	

	Additional information [to that set out in Article 19 of the Directive]
	None

	PRACTICAL INFORMATION

	Frequency of notification
	Once only

	When am I Required to Submit a New Notification?
	Since the notification has to be accurate and up-to-date any modifications to the original notification such as change of purpose have to be reported.

	How may I Re-Submit a Notification?
	There are no regulations covering this subject.

	Payment of fees
	Notification is free of charge

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	There is no form required according to the law. However written procedure is assumed

	How to send the notification form
	There are no regulations covering this subject. However it is assumed that notifications are in writing and sent by mail or fax.

	How to sign the notification form
	There are no regulations covering this subject. However, it is assumed that the letter is signed.

	Are other entities required to sign the notification form?
	No

	
	

	Is Guidance on Submitting the Notification Form Available?
	no

	FOLLOW-UP

	What Happens after Submission of Notification?
	The notifications get archived if they do not arouse any special attention.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	No. 

Every supervisory authority keeps its own archives. Accessing the register is free of charge.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?


	Every private entity with more than 4 persons engaged in automated data processing is obliged to appoint a data protection official. Apart from that, every public entity must appoint a data protection official without exception. 

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?


	Prior checking has to be carried out if special categories of personal data ( i.e. sensitive data) are automatically processed or if the processing is intended to appraise the data subject’s personality.  

Prior checking has no impact on notifications since it is done by the data protection official.


NO FORMS ARE ENVISAGED BY NATIONAL LEGISLATION
GREECE

Competent Authority:

Hellenic Data Protection Authority
Adress: Kifisias Av. 1-3, PC 11523
Ampelokipi Athens, Greece 

Tel 301/33.52.600-10 
Fax. 301/33.52.617 
e-mail: kkosm@dpa.gr
Web Site: http://www.dpa.gr/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Law 2472/97 (art. 6 & 7A). An unofficial English translation of the Law can be found in www.dpa.gr . 



	Who Is to Notify?


	All data controllers are required to give notification, except those who are dealing with the categories of processing listed in art. 7A.

	Are there exemptions provided?
	According to art. 7A of Law 2472/97 there is exemption of notification obligation for processing :

Carried out in the employment framework 

Related to clients or suppliers data 

Concerning members of societies, associations, political parties etc.

Concerning medical data when carried out by doctors (natural persons) bound by professional secrecy

Carried out by lawyers or notaries (natural persons) bound by professional secrecy  

	Is There a Form to Be Used?
	Yes – One type for general notification and additional forms for the following cases: 

- sensitive data permit 

- interconnection of files 

- data transfer permit

The form is not accepted /available in another EU language.

	Am I Required to Notify Manual Filing Systems?
	yes

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name, Occupation/Activity, Taxpayer’s Identification Number, Legal status (Natural or Moral Person), Telephone, Fax, Address, E-mail, Category of legal entity (Administration, Local community, Company, Association, Natural person etc.)

	Information on Joint Controller (if any)
	Name, Occupation/Activity, Taxpayer’s Identification Number, Legal status (Natural or Moral Person), Telephone, Fax, Address, E-mail

	Information on Data Processor
	Name, ID number, Address, Telephone, Fax, E-mail

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name, ID number, Address, Telephone, Fax, E-mail

	

	Purposes
	Purposes are to be specified for each data bank 

A notification is to be submitted for each purpose   

	
	A list of purposes to select from is provided

Free text description  is allowed

	
	

	Categories of Data Subject
	Categories are to be specified for each data bank 

	
	A list of categories to select from is provided

Free text description is allowed  

	
	

	Categories of Data
	Categories are to be specified for each data bank 

	
	A list of categories to select from is provided

Free text description is allowed  

	Categories of Data Recipient
	Categories are to be specified for each data bank 

	
	A list of categories to select from is provided

Free text description is allowed  

	
	

	Transfer to Third Countries
	The individual countries are to be specified excluding EU 

Description of grounds or conditions on which the transfer is based (e.g. contract, consent, etc…) is necessary 

	
	Relevant documents are required (e.g. Standard Contractual Clauses, other contract, etc…), in addition to any document justifying the protection level 

	
	

	Security Measures
	A detailed description of (minimum) security measures is required

Tables are available to describe the adopted measures 

	Additional information [to that set out in Article 19 of the Directive]
	- Technical characteristics of the information system 

- Topology of the information system 

- Main and secondary retention places 

- Retention period 

- Legal base of the processing 

	PRACTICAL INFORMATION

	Frequency of notification
	Before the beginning of the processing and when changes have to be declared.

	When am I Required to Submit a New Notification?
	Any kind of change

	How may I Re-Submit a Notification?
	Filling in the relevant part of the notification form 



	Payment of fees
	no

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	Paper form 

	How to send the notification form
	Available in the website. Hardcopies are available in the DPA’s premises and can be sent by letter or fax.

	How to sign the notification form
	Simple signature

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	There is a guidance annex to the notification form

	FOLLOW-UP

	What Happens after Submission of Notification?


	It is examined by the auditors department. In important cases an audit may take place.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes.

The Notifications Register is public and any citizen can have access to it

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	There is no reference in the law, but this can happen.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	The DPA has the possibility to proceed to a prior audit. Usually, information is given and suggestions are made by telephone.


HUNGARY

Competent Authority: 

Data Protection Commissioner of Hungary 

Nádor u. 22. 

H - 1051 Budapest

Tel. 36/1/475 7186 
Fax. 36/1/269 3541 
e-mail:adatved@obh.hu
Web Site: http://abiweb.obh.hu/abi/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Act 63 of 1992 on the Protection of Personal Data and the Disclosure of Information of Public Interest



	Who Is to Notify?
	All data controllers are required to give notification.

	Are there exemptions provided?
	Data processing shall not be notified to the register of processing operations

a) when it concerns the data of the data processor's employees, members, students or customers;

b) when carried out in accordance with the internal rules of the church or other religious organization;

c) if it concerns the personal data of a person undergoing medical treatment, for the purposes of health care and preventive measures or for settling claims for benefits and services in the social insurance system;

d) where it contains information concerning the provision of social and other benefits to the data subject;

e) where it contains the personal data of persons implicated in an official regulatory, public prosecutor or court proceeding to the extent required for such proceeding;

f) if it contains personal data for official statistical purposes, provided there are adequate guarantees that the data is rendered anonymous in such a way that the data subject is no longer identifiable;

g) where it contains data of organizations and bodies falling under the scope of the Media Act, if they are used solely for their own information;

h) if it serves the purposes of scientific research, and if the data are not made available to the public;

i) if the data is transferred to a public archive;

j) if it serves the own purposes of a natural person.

	Is There a Form to Be Used?
	There is a general notification form with 4 additional, more detailed forms (1. Data processing, 2. Source of data, 3. Data transfers, 4. Groups of data subjects).

The form is not available in other language versions.

The form is accepted in other language versions.

	Am I Required to Notify Manual Filing Systems?
	Yes, if it does not fall among the exemptions.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name, Address, Telephone number, Contact person

	Information on Joint Controller (if any)
	-

	Information on Data Processor
	Name, Address, Telephone number, Contact person

	Information on Data Controller’s Representative (Article 4(2) Directive)
	-

	

	Purposes
	Purposes are to be specified for each data bank

A notification is to be submitted for each purpose

	
	Free text description is allowed

	
	

	Categories of Data Subject
	Categories are to be specified for each data bank

	
	Free text description is allowed

	
	

	Categories of Data
	Categories are to be specified for each data bank

	
	Free text description is allowed

	
	

	Categories of Data Recipient
	Categories are to be specified for each data bank

	
	Free text description is allowed

	
	

	Transfer to Third Countries
	Yes/No information is sufficient

	
	

	Security Measures
	-

	
	

	Additional information [to that set out in Article 19 of the Directive]
	Information on the (possible) previous data processing, actual place of data processing, method of entering data, deadline for / date of data deletion

	PRACTICAL INFORMATION

	Frequency of notification
	Once only

	When am I Required to Submit a New Notification?
	Each new data processing has to be notified.



	How may I Re-Submit a Notification?
	Filling in of the whole form



	Payment of fees
	no

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	Mixed system (paper/electronic media)

	How to send the notification form
	By mail, fax, personally

	How to sign the notification form
	Certified signature required

	Are other entities required to sign the notification form?
	no

	
	

	Is Guidance on Submitting the Notification Form Available?
	Guidance is published concerning the notification mechanisms.

Several examples for the particular points/gaps to be filled in are listed in it.

	FOLLOW-UP

	What Happens after Submission of Notification?


	The data received are investigated, then registered.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?


	Yes.

Citizens can access it either on the Internet or personally. There is no fee to be paid.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	No.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	No prior checking mechanism under the Directive is envisaged.


IRELAND

Competent Authority: 
Data Protection Commissioner

Adress: Block 6, Floor 3,

Irish Life Centre,

Lower Abbey Street,

Dublin 1

Phone: +353 1 874 8544

Fax:
  +353 1 8745405

E-mail: info@dataprotection.ie
Website: www.dataprotection.ie
	GENERAL INFORMATION

	Where Is Notification Provided For?
	Sections 16-20 of the Data Protection Acts 1988 & 2003

	Who Is to Notify?


	(A) Public Authorities and Other Bodies and Persons (e.g. Government, Ministers, Local Authorities) other than Garda Siochana (Police) and Defence Forces;

B) Data controllers, being financial institutions or persons whose business consists wholly or mainly in direct marketing, providing credit references or collecting debts,

(C) Any other data controllers who keep personal data relating to-


(i) racial origin


(ii) political opinions or religious or other beliefs,


(iii) physical or mental health (other than any such data 
reasonably kept by them in relation to the physical or mental 
health or their employees in the ordinary course of personnel 
administration and not used or disclosed for any other 
purpose),


(iv) sexual life; or


(v) criminal convictions,

(D) Data processors whose business consists wholly or partly in processing personal data on behalf of data controllers, and

(E) Internet access Providers and Telecommunications providers.

	Are there exemptions provided?
	Section 16 of the Data Protection Acts. Regulations to specify other categories for exemption are currently subject of a consultation process that has a closing date of 5/3/2004. The Data Protection Commissioner does not have the power to exempt.

	Is There a Form to Be Used?
	YES:

Form DPA 1 Application for Data Controller

Form DPA 3 Application for Data Processor  http://www.dataprivacy.ie/6e.htm#Forms 

The form is not available /accepted in another language version.

	Am I Required to Notify Manual Filing Systems?
	No. June 2004: The Minister for Justice, Equality and Law Reform is holding a consultation process on this issue, which may result into amendments to the Notification procedure.  

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name, Address, Website Address (optional), Contact Person



	Information on Joint Controller (if any)
	N/A

	Information on Data Processor
	1. Name and address:

2. Countries or territories (if any) to which you transfer, or intend to transfer, personal data for processing directly or indirectly:

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name or Function Title in the organisation

	

	Purposes
	A general statement is required to describe the purposes for which personal data are processed

	Categories of Data Subject
	No information on data subjects held

	Categories of Data
	Free text description is allowed. A brief description of the personal data that would normally be associated with this purpose and a more detailed description of personal data that would not normally be associated with the purpose(s) 

	Categories of Data Recipient
	Free text description is allowed

	Transfer to Third Countries
	The individual countries are to be specified (including EU countries).

Description of purpose of transfer is required.

	Security Measures
	A detailed description of security measures is required for those who hold sensitive data

	Additional information [to that set out in Article 19 of the Directive]
	Lists of categories of sensitive data processed

	PRACTICAL INFORMATION

	Frequency of notification
	Notification is to be submitted yearly.

	When am I Required to Submit a New Notification?
	Amendments to the current notification can be made at any time. Notifications will be discontinued if the company no longer trades or is taken over by another legal entity.

If processing is for an unrelated purpose a separate notification is required.

	How may I Re-Submit a Notification?
	Via an Application Form for Continuance of Registration issued by the DP Authority. Attached to the form is a statement showing all the particulars which our office currently holds in relation to notification.



	Payment of fees
	€ 317.43 for applicants with more than 25 employees,

 € 63.49 for applicants with between 6 and 25 employees,

 € 25.37 in all other cases.

	Availability of different fees
	Amendments made after 1 month of being entered on the register can be charged at € 63.49.

	Payment mechanisms
	Cheque/Cash

	How to fill in the notification form
	Paper form only. Downloadable form available from our website in pdf or WORD format.

	How to send the notification form
	By mail

	How to sign the notification form
	Certified signature required

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	Information regarding notification mechanisms is available on the Web and also from any telephone/written communication with our office.

	FOLLOW-UP

	What Happens after Submission of Notification?


	On receipt of Notification the form is checked and contact will be made (if required) with the applicant to clarify/gather any further details. The Register entry is modified to take account of any discussions.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes

The Register is available on the Web and accessible to any caller to the Office of the Data Protection Commissioner. No charge is applicable for this service.



	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	Not taken into account currently. A consultation process was closed on 5/3/04.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	Provided for in section 12A of the Data Protection Acts but currently no categories of processing prescribed for prior checking.


ATTACHMENTS:

- A copy of a standard notification form, in English
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ITALY

Competent Authority: 

Garante per la protezione dei dati personali 

Address: Piazza di Monte Citorio, 121 

I - 00186 Roma 

Tel. 0039-06-6967 71 
Fax. 0039-06-6967 7715 
e-mail: garante@garanteprivacy.it
Web Site: http://www.garanteprivacy.it/ 

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Legislative Decree no. 196 of 30th June 2003 (“Personal Data Protection Code”) -  Sections 37 and 38 regulate notification.

	Who Is to Notify?


	All data controllers where they carry out processing operations listed in Section 37 of the Act, i.e.

- Processing of genetic data, biometric data, and data disclosing geographic location of individuals or objects by means of an electronic communications network; 

- Processing of data disclosing health and sex life for purposes related to assisted reproduction, provision of health care services via electronic networks in connection with data banks and/or the supply of goods, epidemiological surveys, diagnosis of mental, infectious and epidemic diseases, seropositivity, organ and tissue transplantation and monitoring of health care expenditure;

- Processing of data disclosing sex life and the psychological sphere by not-for-profit associations, bodies or organisations, whether recognised or not, of a political, philosophical, religious or trade-union character;

- Processing of data with the help of electronic means aimed at profiling the data subject and/or his/her personality, analysing consumption patterns and/or choices, or monitoring use of electronic communications services;

- Processing of sensitive data stored in data banks for personnel selection purposes on behalf of third parties, as well as sensitive data used for opinion polls, market surveys and other sample-based surveys;

- Processing of data stored in ad-hoc data banks managed by electronic means in connection with creditworthiness, assets and liabilities, appropriate performance of obligations, and unlawful and/or fraudulent conduct.

However, exemptions apply to each category depending on the entity processing the data and/or the relevant purposes [see Exemptions section]

	Are there exemptions provided?
	Yes. By a provision of March 31, 2004 (published in Italy’s Official Journal no. 81 of April 6, 2004), the Italian Garante exempted some processing operations mentioned in Section 37(1) of the DPA from the notification obligation. More specifically, the exemptions apply:

1) in respect of the cases referred to in paragraph 1, letter a), of the above Section, 


a) to non-systematic processing operations of genetic and/or biometric data carried out by health care professionals, whether jointly or not with other health care professionals acting as controllers of said processing operations, concerning data that are not organised in a data bank accessible to third parties via electronic networks. This provision shall only apply to such data and operations, including communication, as are indispensable for the purpose of safeguarding the data subjects’ and/or third parties’ health or bodily integrity,


b) to processing of genetic and/or biometric data carried out in the exercise of the legal profession with regard to such data and operations as are necessary to carry out the investigations by defence counsel referred to in Act no. 397/2000, and anyhow to establish or defend a legal claim also concerning a third party, on condition that said claim is not overridden by the data subject’s one and the data are only processed with a view to said purposes and for no longer than is absolutely necessary therefore,


c) to processing of data disclosing geographic position of air, sea, and ground transportation means, where it is only carried out for the purpose of transportation security;

2) in respect of the cases referred to in paragraph 1, letter b), of the aforementioned Section, to the processing of data suitable for disclosing health and sex life where it is performed by health care professionals, whether jointly or not with other health care professionals acting as controllers of said processing,


a) for the purpose of assisted reproduction, organ and tissue transplantation, epidemiologic surveys, and assessment of mental, infectious, and epidemic diseases and/or seropositivity, on condition that the processing is not carried out on a systematic basis and concerns data that are not organised in a data bank accessible to third parties also via electronic networks, as regards such data and operations as are indispensable to safeguard the data subjects’ and/or third parties’ health or bodily integrity, 


b) exclusively for the purpose of monitoring health care expenditure or else fulfilling regulatory obligations in respect of occupational and population health and safety;

3) in respect of the cases referred to in paragraph 1, letter c), to the processing of data suitable for disclosing workers’ psychological sphere,


a) where it is performed by associations, bodies or organisations of trade-unionistic nature exclusively to fulfil specific obligations and/or duties as set out in employment and/or social security legislation, also concerning the disabled persons’ right to employment,


b) where it is performed by not-for-profit associations, bodies or organisations, recognised or not, of a political, philosophical or religious nature with regard to data concerning their own employees and/or collaborators exclusively in order to fulfil specific obligations as set out in employment and/or social security legislation;

4) in respect of the cases referred to in paragraph 1, letter d), to the processing of personal data


a) that is not grounded exclusively on an automated processing operation aimed at defining professional profiles, where said processing is carried out exclusively for occupational purposes or else for the purpose of managing the employer-employee relationship, except for the cases referred to in letter e) of said Section 37(1),


b) that is not grounded exclusively on an automated processing operation aimed at defining an investor’s profile, where said processing is carried out exclusively in order to fulfil specific obligations set out in financial brokerage legislation,


c) that is related to the use of electronic markers or similar devices whether installed or temporarily stored, in a non-persistent manner, on an user’s terminal equipment, as consisting exclusively in the transmission of session IDs pursuant to the applicable regulations for the sole purpose of facilitating access to the contents of Internet sites;

5) in respect of the cases referred to in paragraph 1, letter e), to the processing of sensitive data carried out


a) for the sole purpose of personnel selection exclusively on behalf of entities belonging to the same company and/or banking group,


b) by public entities exclusively in order to fulfil specific obligations and/or duties as set out in employment and/or labour market legislation,


c) by trade associations and/or organisations for the sole purpose of carrying out sample surveys with regard to data concerning membership of said associations and/or organisations;

6) in respect of the cases referred to in paragraph 1, letter f), to the processing of personal data


a) carried out by public entities to keep public registers or else publicly available lists,


b) that are stored in data banks used to keep in touch with a data subject in connection with the provision of goods or services, or else to comply with accounting and/or tax requirements as also related to breach of contract, factoring of receivables and litigations involving said data subject,


c) that are stored in data banks used by public and/or private entities exclusively to fulfil regulatory obligations concerning employment, social security, or assistance,


d) that are stored in data banks used by public bodies exclusively with a view to keeping and executing instruments, provisions and documents as related to levying of taxes, imposition of administrative sanctions, or granting of licences, concessions, and authorisations,


e) related to images and/or sound as temporarily stored for the sole purpose of securing and/or protecting individuals and/or property,


f) carried out pursuant to law by the entities authorised thereto in connection with such operations and data as are necessary exclusively with a view to collective suretyship guarantees (so-called “confidi”) and any services that are related and/or instrumental thereto.



	Is There a Form to Be Used?
	Yes. A single notification form is to be used.

The form is available in German (for controllers established in the Südtirol area). It is not accepted in another language version.

	Am I Required to Notify Manual Filing Systems?
	Yes, except for the cases in which reference is made expressly to processing by electronic means. Such cases include:

Processing of genetic data, biometric data, and data disclosing geographic location of individuals or objects by means of an electronic communications network;

Processing of data disclosing health and sex life for purposes related to assisted reproduction, provision of health care services via electronic networks in connection with data banks and/or the supply of goods, epidemiological surveys, diagnosis of mental, infectious and epidemic diseases, seropositivity, organ and tissue transplantation and monitoring of health care expenditure;

Processing of data with the help of electronic means aimed at profiling the data subject and/or his/her personality, analysing consumption patterns and/or choices, or monitoring use of electronic communications services;

Processing of data stored in ad-hoc data banks managed by electronic means in connection with creditworthiness, assets and liabilities, appropriate performance of obligations, and unlawful and/or fraudulent conduct.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Public or private entity

Relevant category of activity [a list is provided]

Legal status (if legal person) / First and last name

Country

Address

Telephone

E-mail

Fax (optional)

	Information on Joint Controller (if any)
	Legal status (if legal person) / First and last name

Country

Address

Telephone

E-mail

Fax (optional)

	Information on Data Processor
	Address of the relevant web site and/or arrangements for accessing the updated list of data processors (if appointed)

Useful information for data subjects (optional)

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Legal status (if legal person) / First and last name

Country

Address

Telephone

E-mail

Fax (optional)

	


	Purposes
	Purposes are to be specified for each processing category

	
	A list of purposes to select from is provided

	
	Free text description is allowed

	
	

	Categories of Data Subject
	Categories are to be specified for the processing as a whole

	
	A list of categories to select from is provided

	
	Free text description is allowed

	
	

	Categories of Data
	Categories are to be specified for the processing as a whole

	
	A list of categories to select from is provided

	
	Free text description is allowed

	
	

	Categories of Data Recipient
	Categories are to be specified for the processing as a whole

	
	A list of categories to select from is provided

	
	Free text description is allowed

	
	

	Transfer to Third Countries
	The individual countries are to be specified except for EU Countries

Description of grounds or conditions on which the transfer is based (e.g. contract, consent, etc…) is necessary

A list of the relevant grounds and conditions is available and can be used to select the appropriate description.

	
	No document is to be submitted.

	
	

	Security Measures
	A very general description referring to the basic features is to be provided

	
	In some cases, the data controller is required to draw up an instrument called “security policy” to describe the adopted security measures, however this document must not be sent to the Garante.

	
	

	Additional information [to that set out in Article 19 of the Directive]
	Main place where data are kept

Mechanisms for data dissemination, if any

Web site used for the processing 

Location of the relevant server

	PRACTICAL INFORMATION

	Frequency of notification
	Notification is to be submitted once only

	When am I Required to Submit a New Notification?
	A new notification is to be submitted whenever basic features of the notification (i.e. the information contained in the fields that are to be filled in on a mandatory basis) are changed as well as if the relevant processing is terminated.  

	How may I Re-Submit a Notification?
	It is necessary to fill in the notification form in full.

	Payment of fees
	A fee amounting to 150 euro is to be paid.

	Availability of different fees
	No

	Payment mechanisms
	Via credit card (online), bank draft, postal account

	How to fill in the notification form
	The notification form may only be filled in online.

	How to send the notification form
	The notification form may only be sent online.

	How to sign the notification form
	The notification form is to be signed digitally.

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	General instructions on how to fill in the notification form are available via our web site, and specific pop-up windows provide help during the filling-in activity. 

A FAQ section on our web site provides guidance on basic issues related to notification (who is to notify, what is to be notified, costs, access to the Register of processing operations, etc.)

	FOLLOW-UP

	What Happens after Submission of Notification?


	Validity of the digital signature is checked automatically.

Payment of fee is checked by the relevant Department.

Answers are provided to help requests (clarification, etc.)

Consistency of notification is checked both automatically and manually.

Statistical analyses are carried out.

The Garante’s legal departments’ attention is drawn to certain types of notification that are especially “dangerous”.


	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?


	Yes

The Register can be accessed online directly; there is a help-desk available.

Access is free of charge and is performed via the Garante’s web site.

It should be pointed out that any data obtained from the Register may only be used for the purposes for which the Register has been set up, i.e. for the protection of personal data.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	No.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	The Garante is required to lay down measures and precautions to safeguard data subjects within the framework of a prior checking activity to be carried out.

This prior checking is applied to processing operations concerning data other than sensitive and/or judicial data, where they are fraught with specific risks for data subjects’ fundamental rights, freedom and dignity because of the nature of the data at stake, the mechanisms used for the processing, or else the effects possibly produced by the processing. The prior checking activity may also concern certain categories of data controller/processing operation; in some cases the Garante may take steps further to a request lodged by a data controller..


ATTACHMENTS:

- A copy of a standard notification form, in English
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- A typical example of notification (filled-in form)
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LATVIA

Competent Authority:

Data State Inspection Latvia

Address: Kr.Barona Street 5-4,
Riga, Latvia, LV-1050,
Phone: (+371) 7223131

Fax: (+371) 7223556
E-mail: info@dvi.gov.lv
Web Site: http://www.dvi.gov.lv

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Personal Data Protection Law - Chapter IV Articles  21, 22. 

 LINK: Unofficial English translation can be found online at: http://www.dvi.gov.lv/eng/legislation/pdp/

	Who Is to Notify?


	All state and local government institutions, and other natural persons and legal persons which carry out or wish to commence carrying out personal data processing, and establish systems for personal data processing.



	Are there exemptions provided?
	YES, there are some exemptions provided by the data protection legislation. 

Notification is NOT required as regards processing for the purposes of accounting and staff administration, in case personal data is not stored electronically, as well as processing by organisations of religious confessions mentioned in the Civil Law.

	Is There a Form to Be Used?
	Yes, there is one type of notification form for all the types of processing.

The form is available in English (see our web page).

	Am I Required to Notify Manual Filing Systems?
	Notification is not required as regards manual processing for the purposes of accounting and staff administration.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name, Registration number, Address, Telephone number, Private/Public Entity

	Information on Joint Controller (if any)
	N/A

	Information on Data Processor
	Name, Registration number, Address, Telephone number, Private/Public Entity

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name, Registration number, Address, Telephone number, Private/Public Entity

	

	Purposes
	Purposes are to be specified for personal data processing system

	Categories of Data Subject
	Categories are to be specified for personal data processing system

	Categories of Data
	Categories are to be specified for personal data processing system

	Categories of Data Recipient
	Categories are to be specified for personal data processing system

	Transfer to Third Countries
	The individual countries are to be specified including the EU countries. Description of grounds or conditions on which the transfer is based (contract, consent, other legal basis) is necessary.

	Security Measures
	Within the notification form a table is available to describe the adopted measures.

	Additional information [to that set out in Article 19 of the Directive]
	- Legal basis for the operation of the personal data processing system; 

- Type of personal data processing (manual, electronic); 

- Mechanism for collecting the personal data and for the control of data quality; 

- Other data processing systems which will be connected/ related to the system to be registered; 

- Identification codes (if any)
- The Scope of Personal Data to Be Processed

- The Planned Method for Obtaining Personal Data

- The Method of Information Exchange with the Data Subject

- Responsible Person for Personal Data Protection

	PRACTICAL INFORMATION

	Frequency of notification
	Notification is to be submitted once only, in some cases a specific time period is indicated for re-notification.

	When am I Required to Submit a New Notification?
	If the term of the notification certificate has expired.

In case of changes to the information contained in the notification, it is mandatory for the data controller to inform the Data State Inspectorate by letter, i.e. no new notification is needed.

	How may I Re-Submit a Notification?
	By letter.

	Payment of fees
	15 LVL - for natural persons;

30 LVL - for legal persons.

	Availability of different fees
	In case of re-submission:

5 LVL - for natural persons; 

15 LVL - for legal persons. 

	Payment mechanisms
	State Treasury Office, 

Republic of Latvia No.90000050138 Bank of Latvia
code LACBLV2X

bank account LV77TREL1060190995000

	How to fill in the notification form
	Currently only on paper form.

	How to send the notification form
	By mail.

	How to sign the notification form
	Signature by hand.

	Are other entities required to sign the notification form?
	No

	
	

	Is Guidance on Submitting the Notification Form Available?
	Basic guidance is included in the notification form.

	FOLLOW-UP

	What Happens after Submission of Notification?


	After the Data State Inspectorate (DSI) receives a notification:

Decision is made on prior checking of personal data processing system;

Decision made – to notify or not the systems;

If DSI decides to notify the system, DSI issues a certificate concerning the data processing systems.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?


	Yes. There is a online register available at www.dvi.gov.lv. 

Citizens can freely access it. No fee for accessing the register.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	No.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	The prior checking of the system depends on the data included in the system (e.g. credit reference data banks, medical data banks, public authorities etc.)


ATTACHMENTS:

- A copy of a standard notification form, in English
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LITHUANIA

Competent Authority: 

State Data Protection Inspectorate 

Address: Gedimino Ave. 27/2 

LT - 2600 Vilnius 

Tel. + 370 5 279 14 45
Fax. +370 5 261 94 94 
e-mail: ada@ada.lt 

Web Site: http://www.ada.lt/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	    Law on Legal Protection of Personal Data, Governmental Resolution No. 262 “On Approval of the Regulations of the State Register of Personal Data Controllers, and of the Rules of Notification by Data Controllers of Processing of Data” (7th December 2005, last version).

    The State Data Protection Inspectorate adopted the Description on Data Protection Measures (by the order of the Director of the State Data Protection Inspectorate, 6th February 2006, last version).

	Who Is to Notify?


	Register data suppliers are: 

    1) Data controllers within the framework of the Law on Legal Protection of Personal Data;

    2) Political parties within the framework of the Law on Elections to the Seimas, the Law on Presidential Elections, the Law on Elections to the European Parliament and the Law on Elections to the Common Council;

    3) Providers of public communications networks and publicly available electronic communications services within the framework of the Law on Electronic Communications; and 

    4) Other persons in the cases provided by laws of the Republic of Lithuania.

	Are there exemptions provided?
	Yes.

    The Article 25 of the Law on Legal Protection of Personal Data establishes that personal data may be processed by automated means subject to notification by the data controller or his representative of the State Data Protection Inspectorate  (pursuant to paragraph 3(3), Article 1 of this Law) in accordance with the procedure established by the Government, except when personal data are processed:

    1) for the purposes of internal administration;

    2) processing is carried out in the course of the activities by a foundation, association or any other non-profit-seeking body for political, philosophical or trade union aim on condition that the processed data relate solely to the members of the body or to persons who have regular contact with it in connection with its purposes;

    3) in the cases specified in Article 8 of this Law (Reconciliation of Processing of Personal Data with Provision of  Information to the Public);

    4) in the cases specified in Article 10 of this Law (Processing of Personal Data for Purposes of Health Care);

    5) following the procedure set forth in the Law of the Republic of Lithuania on State and Official Secrets.

	Is There a Form to Be Used?
	Yes, at the present there are 4 notification forms: general, special notification on data flow nature for the providers of public communications networks and publicly available electronic communications services (in Lithuanian), notification of prior checking and about automated processing of data (in Lithuanian), notification of prior checking and about processing of data (in Lithuanian) for data controllers who intend to process personal data for purposes of scientific research without consent of data subject and etc. 

	Am I Required to Notify Manual Filing Systems?
	No


	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name, Address, E-Mail, Phone, Fax, Private/Public Entity (Personal Identification Number

	Information on Joint Controller (if any)
	-

	Information on Data Processor
	Name

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name, Address, E-Mail, Phone, Fax, Private/Public Entity (Personal Identification Number

	

	Purposes
	A notification is to be submitted for each purpose 

	
	Purposes are to be specified for the processing as a whole.

	
	Free text description is allowed

	
	

	Categories of Data Subject
	Categories are to be specified for the processing as a whole

	
	Free text description is allowed

	
	

	Categories of Data
	Categories are to be specified for the processing as a whole

	
	Free text description is allowed

	
	

	Categories of Data Recipient
	Categories are to be specified for the processing as a whole

	
	Free text description is allowed

	
	

	Transfer to Third Countries
	The individual countries are to be specified (including/excluding EU countries). 

Description of grounds or conditions on which the transfer is based (e.g. contract, consent, etc…) is necessary 

	
	 No other documents are required.

	
	

	Security Measures
	A detailed description of (minimum) security measures is required 

	
	Tables are available to describe the adopted measures

	
	

	Additional information [to that set out in Article 19 of the Directive]
	The sources of the personal data, data retention period, Annex 1 – Description on Data Protection Measures.

	PRACTICAL INFORMATION

	Frequency of notification
	Notification is to be submitted once only.

	When am I Required to Submit a New Notification?
	    If the registration data are changed, the data controller is obliged to submit the notification about changed data within 30 calendar days since the registration data have changed.

    If a data controller intends to process personal data for another purpose/purposes, he/she is obliged to submit a new notification form.   

    If the Data Protection Authority determines the inaccuracies of register data or indicated data in the documents provided by registered data controllers or determines them from other sources, the data controller is obliged to correct the registration data no later than within 15 calendar days since the day of instruction on data correction receipt and to submit the notification about correction of inaccuracies of registration data. Upon receipt of the data controller's notification of the correction of inaccuracies of registration data, the Data Protection Authority within 15 calendar days from the day of receipt makes a decision to enter appropriate changes in the register data base and to remove records of the changed registration data to the register data base archives.

	How may I Re-Submit a Notification?
	In writing.

	Payment of fees
	No fees.

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	Paper, electronic media, online.

	How to send the notification form
	Letter. 

	How to sign the notification form
	Certified signature required. The notification might be digitally signed and sent over a public communications network.

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	Yes, general information on the notification procedure is available on the State Data Protection Inspectorate’s website: http://www.ada.lt

	FOLLOW-UP

	What Happens after Submission of Notification?
	    After receiving the notification form, in 30 calendar days the Data Protection Authority checks the submitted notification form and makes a decision to register the data controller, if data submitted in the data controller’s notification conform to the requirements laid down in the Rules of Notification by Data Controllers of Processing of Data and make no sign with lawful processing of data. 

    Having established that the data submitted in the data controller’s notification do not conform to the requirements laid down in the Rules of Notification by Data Controllers of Processing of Data or (and) having determined the accuracies of submitted documents or data, the Data Protection Authority informs data controllers about this within 5 working days since the day of notification receipt and indicates to data controller to correct the data no later than within 15 calendar days since the day of instruction dispatch. Having received correct data, the Data Protection Authority makes a decision regarding the registration of the data controller within 15 calendar days. 

    Upon receipt of the data controller's notification of the changed registration data, the Data Protection Authority within 30 calendar days from the day of receipt makes a decision to enter the changes in the register data base and to remove records of the changed registration data to the register data base archives.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes.

    There is a State Register of Personal Data Controllers http://db.ada.lt/. Any person can search for information on a certain data controller by entering the appropriate references such as data controller name, purpose of the data processing, the type of the legal person, registration data, address, code (except Description on the Data Protection Measures). There is no fee to be paid for accessing the Register.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	Yes, such position is envisaged in the Governmental Resolution No. 262 “On Approval of the Regulations of the State Register of Personal Data Controllers, and of the Rules of Notification by Data Controllers of Processing of Data” (7th December 2005, last version).

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	    The Article 26 of the Law on Legal Protection of Personal Data establishes that the State Data Protection Inspectorate shall carry out prior checking in several cases.

    The data controller must, two months before the intended commencement of the data processing operations, notify the State Data Protection Inspectorate. The data processing operations may be carried out only if an authorisation has been granted by the State Data Protection Inspectorate. The Inspectorate has to decide on granting of the relevant authorisation within two months of receiving the notification. If no decision is rendered within this period, it is assumed that the authorisation has been granted.     


ATTACHMENTS:

- A copy of a standard notification form (in English), 5 pages
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LUXEMBOURG

Competent Authority: 

Commission nationale pour la protection des données

Address: 68, rue de Luxembourg

L-4221 Esch-sur-Alzette

Telephone: 00352/261060-1

Telefax: 00352/261060-29

E-mail: info@cnpd.lu
Web-Site: www.cnpd.lu

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Article 12 and 13 of the law, government regulation of May 23rd 2003 regarding procedure, fees and forms.

Prior authorization: Article 14 of the law

	Who Is to Notify?


	All data controllers except the ones mentioned in article 8 (Courts and tribunals) and article 17 (Police and public security forces).

However, if the processing operations concern sensitive data, video-surveillance, surveillance on the working place by the employer, interconnection of data, use of personal data for other purposes than those for which they have been collected, credit and solvency of the data subjects, the data protection authority’s Prior Authorisation is required in the place of the notification.



	Are there exemptions provided?
	Article 12 paragraph (3) sets out that exemptions of notification are limited to:

the processings of all data controllers who have designated a data protection officer according to article 40

public registers

processings related to legal proceedings and those necessary for the defence of a personal right in Court.

No other exemptions.

	Is There a Form to Be Used?
	An interactive electronic form (PDF format) has to be used and may be transmitted to the Commission on paper or electronically (trough the Internet or on electronic data support). All types of mandatory notifications are integrated as well as an interactive help tool.

Specific forms are also separately available for:

1.ordinary notification

2.simplified notification

3.specific notification for processings in the area of the freedom of expression

4.amending notification (modifications of the processing)

5. notification of the end of the processing

An instruction manual and an electronic help tool are provided on-line (www.cnpd.lu).

All notification forms are available and accepted in French and/or German.

For processings requiring prior authorization, the request has to be filed as a simple letter containing the necessary information as laid out by  article 14 paragraph (2) of the law and the specific factual elements and legal conditions laid out in the articles 6, 7, 10, 11, 16. 

No formal constraints are applicable.

	Am I Required to Notify Manual Filing Systems?
	All processing operations falling within the scope of application of the law (article 3 paragraph (1)) including manual filing systems as defined in article 2 letter (s).


	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name, legal status if legal person, usual name, number of register of Commerce and/or VAT-ID, address, phone, fax, e-mail, contact person, signature and date of signature

	Information on Joint Controller (if any)
	Name, legal status if legal person, usual name, number of register of Commerce and/or VAT-ID, address, phone, fax, e-mail, contact person, signature and date of signature

	Information on Data Processor
	Name, legal status if legal person, usual name, number of register of Commerce and/or VAT-ID, address, phone, fax, e-mail

	Information on Data Controller’s Representative (Article 4(2) Directive)
	The information relates to an establishment in Luxembourg of a data controller in case he has no branch or subsidiary with regular seat outside the European Union or to a representative designated by him:

Name, legal status if legal person, usual name, number of register of Commerce and/or VAT-ID, address, phone, fax, e-mail, contact person, signature and date of signature.

	

	Purposes
	Purposes are to be specified separately for each data processing as a whole (not for each data bank). A notification is to be submitted for each purpose. Joint notifications (one single fee payment) are allowed for processings with identical or related purposes. All processings are to be described individually. A list of purposes to select from is provided, but also free text description is allowed.

	
	

	Categories of Data Subject
	Categories are to be specified for each processing as a whole (not for each data bank). Categories of data subjects are to be filled in as a free text description.

	
	

	Categories of Data
	Categories are to be specified for each processing as a whole (not for each data bank). A list to select from is provided and free text description is allowed.

	
	

	Categories of Data Recipient
	Categories are to be specified for each processing as a whole (not for each data bank). A list to select from is provided and free text description is allowed.

	
	

	Transfer to Third Countries
	The individual countries are to be specified with mention of adequate protection offered or not

Grounds or conditions on which the transfer is based have to be mentioned in a report to be communicated to the DPA.

	
	Relevant documents required if applicable.

	
	

	Security Measures
	A detailed description of (minimum) security measures is only required in case of request for prior authorization (processing involving particular risks). The description has to be provided as free text with documents in appendix.

Tables are available to describe the adopted measures only in the ordinary/general notification form.

	
	

	Additional information [to that set out in Article 19 of the Directive]
	- general description of the processing mechanisms

- duration of data retention

- criterion referred to in order to make the data processing legitimate according to article 7 of the directive

Specific additional information for prior authorization requests:

origin of the data/data collection

Not mandatory information:

Actions taken by the data controller in order to facilitate information of data subjects and their right of access.

	PRACTICAL INFORMATION

	Frequency of notification
	Only once and in case of any change occurred in a mandatory information or if the data processing is to be terminated.



	When am I Required to Submit a New Notification?
	Changes to the information provided and termination of a data processing

	How may I Re-Submit a Notification?
	Filling in a whole new notification form.

In the case of a processing subject to prior authorization, a simple letter is sufficient.



	Payment of fees
	125 Euro

Notification in an electronic form : 100 Euro

	Availability of different fees
	Simplified notification 100 Euro (75 Euro if in an electronic form)

Modification 50 Euro 



	Payment mechanisms
	Postal account IBAN LU31 1111 2052 2570 0000

Swift/BIC-Code: CCPLLULL

	How to fill in the notification form
	3 ways are possible:

1.electronic form filled in on paper or filled in on a PC and printed in paper

2.electronic form printed on paper and sent in with a disquette/CD-Rom containing the data

3.electronic form printed on paper and sent in on-line

	How to send the notification form
	by mail on paper signed by the data processor additionally online or on  electronic data support.

	How to sign the notification form
	At the present stage: only manual signature 

At a later stage: online with digital signature

	Are other entities required to sign the notification form?
	Yes. Data controller, joint controller, representatives

	Is Guidance on Submitting the Notification Form Available?
	Yes, online (www.cnpd.lu) or available on a CD-Rom 

A) Notification:

- general description

- glossary and list of examples (purposes etc.)

- FAQ

B) Prior authorization:

- electronic guide

Additionally the DPA proposes periodically a workshop on how to handle notifications and requests for prior authorization.



	FOLLOW-UP

	What Happens after Submission of Notification?


	Formal check on availability of all mandatory information required. If not, letter inviting the data controller to provide additional information and requesting for clarification in case of eventual ambiguous indications.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?


	Yes (article 15 of the law)

The database is accessible online for all citizens. There is no fee to be paid to access the register.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	Yes. Article 12 paragraph (3) letter (a) grants an exception to the notification duty to the data controllers who have designated a privacy officer according to article 40.

Only data protection officers who have been accredited by the DPA are taken into consideration.

They have to comply with several conditions including independence towards the data controller who wants to appoint them.

There are several provisions on disqualification. A governmental regulation sets out the rules relating to designation, revocation, replacement of privacy officers and their relationship with the DPA.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	Article 14 provides for the DPA’s prior authorization in respect of most  data processing operations related to sensitive data, video-surveillance, surveillance on the working place by the employer, interconnection of data, use of personal data for other purposes than those for which they have been collected, data processing related to credit and solvency of the data subjects.

In these cases, notification is replaced by a request for prior authorization.


ATTACHMENTS:

- A copy of a standard notification form, in English
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- A copy of a standard notification form, in French
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- A typical example of notification (filled-in form)
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MALTA

Competent Authority: 

Office of the Commissioner for Data Protection 

Commissioner for Data Protection 

Mr Paul Mifsud Cremona

2, Airways House

High Street

Sliema SLM 16 

Malta 

Tel. (+356) 23287100 

Fax.(+356) 23287198
e-mail: commissioner.dataprotection@gov.mt
Web Site: 

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Articles 29, 30, 34 and 35 of the Data Protection Act and Legal Notice 154 of 2003 and Legal Notice 162 of 2004 

	Who Is to Notify?


	The data controller or the PDR (Personal Data Representative, i.e. the “privacy officer” under Directive 95/46/EC), if appointed.

	Are there exemptions provided?
	Exemptions are provided in case of companies, where the only personal data processed by such company is that contained in its Memorandum and Articles of Association as registered with the Registrar under the Companies Act.

	Is There a Form to Be Used?
	A Data controller may notify all processes in one initial form.

Another form is used for an amendment of an already notified process or for a new process where the data controller has already filled in the initial notification form.

	Am I Required to Notify Manual Filing Systems?
	Yes, as regards filing systems commenced after 15 July 2003 and for other filing systems with effect from 24 October 2007.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name, Address, E-Mail, nature of business or activity, and number of employees if any.

	Information on Joint Controller (if any)
	Name, Address, E-Mail, nature of business or activity, and number of employees if any.

	Information on Data Processor
	N/A

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name, Address, E-Mail

	

	Purposes
	One notification to include all processing operations.

	
	Purposes are to be specified for the processing as a whole

	
	Free text description is allowed

	
	

	Categories of Data Subject
	Categories are to be specified for the processing as a whole

	
	A list of categories to select from is provided

	
	Free text description is allowed

	
	

	Categories of Data
	Categories are to be specified for the processing as a whole

	
	A list of categories to select from is provided

	
	Free text description is allowed

	
	

	Categories of Data Recipient
	Categories are to be specified for the processing as a whole

	
	A list of categories to select from is provided

	
	Free text description is allowed

	
	


	Transfer to Third Countries
	Notification for approval in certain cases.

	
	The individual countries are to be specified in case of third countries.

Description of grounds or conditions on which the transfer is based (e.g. contract, consent, etc…) is necessary

	
	Relevant documents required (e.g. Standard Contractual Clauses, other contract, etc…)

	
	

	Security Measures
	A general description is required

	
	

	
	

	Additional information [to that set out in Article 19 of the Directive]
	No additional information is required.

	PRACTICAL INFORMATION

	Frequency of notification
	Once on the initial form.  Thereafter once for a new processing operation and once for every amendment of an already notified operation.

	When am I Required to Submit a New Notification?
	New processing operations

	How may I Re-Submit a Notification?
	Confirmation of prior notification by filing form.

	Payment of fees
	Yes. A flat rate of Lm10 per annum.

	Availability of different fees
	Exempt from the payment of the annual fee are persons who carry on a trade, business, profession or other economic activity but who do not have any employees, and NGOs who qualify for an exemption under the Income Tax Act.

	Payment mechanisms
	Cash/Cheque

	How to fill in the notification form
	Only on paper form which can also be downloaded from website.

	How to send the notification form
	By mail, registered letter or personally

	How to sign the notification form
	Normal signature

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	Guidelines on website

	FOLLOW-UP

	What Happens after Submission of Notification?


	Vetting and registration

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?


	Yes.

On a database which will soon be available on the website.  

No fee is paid for access.



	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	Yes. Under our legislation Privacy Officers are called Personal Data Representatives (PDRs).  A PDR has the function to independently ensure that the controller processes data in a lawful and correct manner and if any inadequacies are identified these are brought to the attention of the data controller.  If the latter does not rectify, the PDR is to make a report to the Commissioner.  

Regulations by the Minister to establish the qualifications required by a person to be appointed as a personal data representative are expected to be published shortly.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	In cases of processing that involves risks of improper interference with the rights and freedom of data subjects.


ATTACHMENTS:

- A copy of a standard notification form, in English
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NETHERLANDS

Competent Authority: 

College bescherming persoonsgegevens (CBP) 

Prins Clauslaan 20 

P.O.Box 93374 

NL - 2509 AJ `s-GRAVENHAGE 

Tel. 31/70/381.13.00 
Fax. 31/70/381.1301 
e-mail: info@cbpweb.nl
Web Site: http://www.cbpweb.nl/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Wet bescherming persoonsgegevens (WBP, Dutch Data Protection Act).

Article 27(1) (obligation to notify automated processing operations); Article 27(2) (obligation to notify non-automated processing operations if subjected to prior checking); Article 29(4) (the notification requirement does not apply to public registers set up by law); Articles 28(1) and (2)  (contents of the notification); Article 28(3) (changes to the notification); Article 28(5) (possibility to set up more detailed provisions for submitting notifications). 

The Notification Decree of 7 May 2001 stipulates that notification must be done via the form or other information carrier determined by the Minister of Justice.

Article 29(1) lays down some exemptions from the obligation to notify; the Exemption Decree of 7 May 2001 specifies the processing operations exempted from notification.

For additional details, see www.cbpweb.nl or www.DutchDPA.nl 

	Who Is to Notify?


	The controller of certain processing operations must notify, unless there is an exemption.  

	Are there exemptions provided?
	Article 29(1) stipulates that by general administrative regulation, certain categories of data processing which are unlikely to infringe the fundamental rights and freedoms of the data subject, are exempted from the notification requirement.

Article 29(2) states that the exemptions establish the purposes of the exempted processing, the processed data or categories of processed data, the categories of data subjects, the recipients or categories of recipients, and the retention period.

The Exemption Decree of 7 May 2001 (on the basis of article 29(1) Wbp) stipulates the exemptions. A summary of the exemptions is provided as an annex.

Article 29(4) stipulates that there is an exemption for public registers established by law and supply to an administrative body pursuant to a legal obligation. 

According to article 3(1), processing for journalistic, artistic or literary purposes profits from broad exceptions including the exemption from the notification duty.

Manual processing: see below

	Is There a Form to Be Used?
	One obligatory notification form (in paper, diskette and electronic version)

The form is not accepted /available in another EU language.

	Am I Required to Notify Manual Filing Systems?
	No, unless the processing is subject to prior checking (article 27(2) Wbp)

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Indication of legal person/ administrative body or natural person obligatory;

Name, address, phone obligatory; 

Postal code, fax, email voluntary;

Contact person for notification with address and function obligatory.

	Information on Joint Controller (if any)
	Number of controllers obligatory;

Information in box above for each controller obligatory.

	Information on Data Processor
	Same information as about data controller(s), except contact person

	Information on Data Controller’s Representative (Article 4(2) Directive)
	No specific item. Field for data controller can be used.

	Purposes
	Purposes are to be specified for the processing as a whole 

Free text description is allowed

	Categories of Data Subject
	Categories are to be specified for each purpose

Free text description is allowed

	Categories of Data
	Categories are to be specified for each purpose

Free text description is allowed

	Categories of Data Recipient
	Categories are to be specified for each purpose

Free text description is allowed

	Transfer to Third Countries
	Yes/No information is sufficient

+ Yes/No information on whether the country ensures an adequate level of protection

	Security Measures
	Tables are available to describe the adopted measures

	Additional information [to that set out in Article 19 of the Directive]
	Contact person with address and function (for the purpose of communication with the controller concerning the notification and thereby to simplify the administrative process for both controller and DPA);

Purpose(s) for which the data or categories of data were collected (article 28(2) Wbp);

Several questions to assist the controller in determining whether the processing is subject to prior checking.

	PRACTICAL INFORMATION

	Frequency of notification
	Notification is to be submitted once only

	When am I Required to Submit a New Notification?
	New notification not required, but notification of changes:

- Change in name or address of controller must be notified within one week (article 28(3) Wbp);

- Changes in information concerning the processing must be notified within one year of previous notification if they are proved to be of more than incidental nature (article 28(3) Wbp).

	How may I Re-Submit a Notification?
	- Change in name or address of controller: In writing (no specific requirements)

- Change in information concerning the processing: Must be modified in the notification. In case of diskette or electronic notification, an update of previous version of notification can be submitted (via special functionality in notification program allowing easy management of notification).

	Payment of fees
	No fees.

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	On paper, diskette or electronically

	How to send the notification form
	By mail (paper notification or diskette) or email (electronic version)

	How to sign the notification form
	- Paper version signed;

- Diskette or electronic version: After completion of notification one-page print out is produced. This page is signed and sent to DPA for authentication.

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	Yes, elaborate guidance:

“Checklist Exemption Decree”: Specific (electronic) program facilitating controller in determining whether or not a processing has to be notified. This checklist makes the content of the Exemption Decree easily and quickly accessible to controller. It is an internet program with a “decision tree”: via answering specific questions in easy language, which contain a link to further explanation if needed, the controller finds a fast answer. Use of the checklist leads to substantial decrease of time needed for notification;

Explanatory note for notification;

Information leaflets on notification, prior checking, and exemptions;

Activities of DPA/ cases dealing with notification are published (including research into compliance with notification duty);

All information available in Dutch, and also accessible via website of DPA (www.cbpweb.nl);

General information on notification also available on English section of website (www.DutchDPA.nl).


	FOLLOW-UP

	What Happens after Submission of Notification?


	- Check on the plausibility of notification;

- Confirmation of receipt sent to controller – no approval given;

- Notification information is put into notification database of DPA;

- Copy of notification, excluding information on security measures, is placed in public register.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?


	Yes. Purpose is to increase transparency towards and accessibility by data subject. 

The public register can be entered via website of DPA (www.cbpweb.nl, “Openbare registers”, “Register meldingen”.) 

Search via various search options possible. Search options are organised in such way as to avoid unintended usage of register, e.g. for DM purposes; it is not possible to download the register as a whole, or search on e.g. sectors of activity. 

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	Yes – Article 62 Wbp stipulates that a controller or (sectoral) organisation to which controllers belong may appoint its own privacy officer. Articles 63 and 64 describe his responsibilities. The statutory tasks and powers of the privacy officer give him an independent position in the organisation. Additional information is available via an ad-hoc leaflet through the DPA’s website.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?


	Article 31(1) stipulates that the DPA shall initiate an investigation prior to any processing for which controllers:

a. plan to process a number identifying persons for a purpose other than the one for which the number is specifically intended with the aim of linking the data together with data processed by other controllers; 

b. plan to record data on the basis of their own observations without informing the data subjects thereof, or

c. plan to process data on criminal behaviour or on unlawful or objectionable conduct for third parties other than under the terms of a licence issued under the Private Security Organisations and Investigation Bureaus Act.

When notifying a processing, controllers have to inform the DPA whether they are subject to a prior checking (via special questions in the notification form). If this is the case, the DPA does a first investigation, leading to the conclusion about the need for further investigation. Further investigation takes 13 weeks maximum, in which the lawfulness of the processing is determined. If the processing is found to be lawful, a declaration of lawfulness will be provided. The controller can start the processing only after the prior checking has taken place (see article 32 Wbp). However, the prior checking does not impact on the notification.
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ATTACHMENTS:

- A copy of a standard notification form, in English 
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- A typical example of notification (filled-in form)

- A summary of the processings exempted according to the Exemption Decree  
[image: image8.wmf]Dutch DP Act - 

exemptions from notification.doc


POLAND

Competent Authority: 

The Bureau of the Inspector General for the Protection of Personal Data

Dr Ewa Kulesza

Inspector General

ul. Stawki 2

P0 - 0193 Warsaw

Tel. 48/22/860.70.81 
Fax. 48/22/860.70.90 
e-mail: sekretariat@giodo.gov.pl
Web Site: http://www.giodo.gov.pl/ 

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Article 40 to 46a of the Act of August 29, 1997 on the Protection of Personal Data (unified text – Journal of Laws of July 6, 2002, No. 101, item 926) (Unofficial) English translation is available at http://www.giodo.gov.pl/144/j/en 

The Regulation of April 29, 2004 by the Minister of Internal Affairs and Administration as regards specimen for a notification of a data filing system to registration by the Inspector General for Personal Data Protection (Journal of Laws of 2004, No. 100, item 1025). 

(Unofficial) English translation is available at http://www.giodo.gov.pl/234/j/en 

	Who Is to Notify?


	In principle, every data controller, unless the Act provides for exemption from this obligation (Article 43 provides for a broad catalogue of exemptions). 

	Are there exemptions provided?
	Yes. The Polish Act on the Protection of Personal Data provides for a broad catalogue of exemptions. It is determined in detail by article 43 of the Act. 

The obligation to register data filing systems shall not apply to the controllers of such data which:

constitute a state secrecy due to the reasons of state defence or security, protection of human life and health, property, security, or public order, were collected as a result of inquiry procedures held by officers of the bodies authorized to conduct such inquiries, are processed by relevant bodies for the purpose of court proceedings and on the basis of the provisions on National Criminal Register, are processed by the Inspector General of Financial Information, relate to the members of churches or other religious unions with an established legal status, being processed for the purposes of these churches or religious unions, are processed in connection with the employment by the controller or providing services for the controller on the grounds of civil law contracts, and also refer to the controller’s members and trainees, refer to the persons availing themselves of their health care services, notarial or legal advice, patent agent, tax consultant or auditor services, are created on the basis of electoral regulations concerning the Diet, Senate, European Parliament, communal councils, poviat councils and voivodship regional councils, the President of the Republic of Poland, head of the commune, major or president of a city elections, and the acts on referendum and municipal referendum, refer to persons deprived of freedom under the relevant law within the scope required for carrying out the provisional detention or deprivation of freedom, are processed for the purpose of issuing an invoice, a bill or for accounting purposes, are publicly available, are processed to prepare a thesis required to graduate from a university or be granted a degree, are processed with regard to minor current everyday affairs. 
Moreover, according to other (than article 43) provisions of the Act on the Protection of Personal Data, there is no obligation to notify the data filing system to registration if the systems:

are kept by the natural persons involved in the processing of data for personal or domestic purposes exclusively (article 3a paragraph 1), are prepared ad hoc, exclusively for technical, training or higher education purposes, where the data after being used are immediately removed or rendered anonymous. According to the article 2 par. 3 only the provisions of the Act regarding the security of data filing systems shall apply to such data filing systems; 

contain the data of natural persons running businesses, in the scope which identifies them as the private entrepreneurs and strictly connected with the commercial activity being led by them. 

The obligation to register data filing systems shall also not apply to press journalistic activity within the meaning of the Act of January 26, 1984 – Press Law (Journal of Laws No. 5, item 24, with later amendments) and literary and artistic activity.

	Is There a Form to Be Used?
	Yes, there is a specific form to be used.

     The form is not available/accepted in another EU language.

	Am I Required to Notify Manual Filing Systems?
	Yes.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name of data controller and address of its head office, possibly tax identification number (NIP) and statistical number of economic activity (REGON). If the applicant is a natural person - his/her name, surname and place of residence. 
As regards processing via computer systems, the notification shall include information about privacy officer (an administrator of information security) – namely, position and office telephone number. 

Moreover:  applicant's economic activity; a copy from the National Court Register or the certificate on entry of the controller in records of economic activity. 


	Information on Joint Controller (if any)
	N/A

	Information on Data Processor
	Name and Location (Seat)

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name, address of its seat or place of residence

	

	Purposes
	All purposes are to be specified for each data bank.  

	
	The notification form also allows selecting purposes from the list provided.

	
	Free text description is allowed. 

	
	

	Categories of Data Subject
	Categories are to be specified for each data bank.

	
	

	Categories of Data
	Categories are to be specified for each data bank

	
	A list of categories to select from is provided

	
	Free text description is allowed to specify additional categories of data.

	
	

	Categories of Data Recipient
	Categories are to be specified for each data bank

	
	A list of categories to select from is provided

	
	Free text description is allowed.

	
	

	Transfer to Third Countries
	In principle the obligation to provide the information on a possible transfer of personal data to a third country is subject to other provisions than the provisions on registration of personal data filing systems. Therefore in the notification form the controller shall only indicate that data are intended to be transferred to a third country (the particular countries except for the EEA counties shall be specified) and provide information on the recipients or categories of recipients to whom the data may be transferred. 

From May 1, 2004 this obligation is imposed only upon controllers who transfer data outside EEA.

A separate appropriate application shall be submitted together with e.g. a description of the circumstances of the transfer of personal data attached in the case where the controller intends to transfer of personal data to a country which does not ensure adequate level of protection and the prior consent of the Inspector General is required. 

	
	

	Security Measures
	

	
	The applicant shall be obliged to specify a description of security measures without an indication of any details of the applied solutions). The form has been divided into sections which refer to different security measures that shall be descriptively filled in.

The Part E of the form shall contain a description of technical and organisational means applied for the purposes referred to in Articles 36 – 39 of the Act.

Moreover the information on technical and organisational measures referred to in the Regulation of April 29, 2004 by the Minister of Internal Affairs and Administration as regards personal data processing documentation and technical and organisational conditions which should be fulfilled by devices and computer systems used for the personal data processing shall be also specified. In this case one should select from the list one of the security levels of personal data processing within the computer system. At least medium security level shall be applied if the applicant carries out the processing of the sensitive data. High security level shall be applied if at least one of the computer system devices used for personal data processing is connected to the public network. In other cases, the application of the security measures on the basic security level shall be adequate.

	
	

	Additional information [to that set out in Article 19 of the Directive]
	-

	PRACTICAL INFORMATION

	frequency of notification
	Notification is to be submitted only once before starting data processing in the data filing system. 

	When am I Required to Submit a New Notification?
	The controller shall be obliged to notify the Inspector General about any changes affecting the notification  within 30 days of the date of the change made to the filing system, including termination of processing. In case of legislative changes notification is to be submitted only if they have an influence on data processing operations in the data filing system.

	How may I Re-Submit a Notification?
	Currently, all notifications are to be re-submitted in official notification form.

	payment of fees
	Yes, there is a stamp duty collected – paid in the treasury stamps for:

notification – 5.00 PLN for an application and 0.50 PLN for each attached document,

notification of changes of the information contained in the notification – 5.00 PLN for an application and 0.50 PLN for each attached document,

request for issuing a certificate of registration of the data filing system – 5.00 PLN.

certificate issued at the controller’s request – 11.00 PLN.



	Availability of different fees
	No such distinction exists.

	Payment mechanisms
	Paid in a treasury stamps, by cash or  by bank transfer. 



	how to fill in the notification form
	At present the notification can be filled in on paper form.

	how to send the notification form
	At present the notification can be sent in on paper form.

	how to sign the notification form
	The data controller or the person entitled to sign the notification form on the data controller’s behalf are required to undersign the form. If the notification is submitted by an attorney, the power of attorney or its certified true copy shall be enclosed.

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	The Polish DPA has developed the general guidance concerning the notification mechanisms, including information details concerning filling in the notification form. It can be found on the website, www.giodo.gov.pl. The guidance is available also  in English.


	FOLLOW-UP

	What Happens after Submission of Notification?


	Upon the receipt of the notification, it is entered in the preliminary records. Then the notification is passed on for consideration. 

If the notification includes the elements referred to in Section 41 of the DP Act and fulfils the other requirements provided for by the law, the data filing system is entered into the register. Otherwise, explanatory proceedings are conducted in order to complete notification’s formal deficiencies and to establish whether the data processing is in compliance with the DP Act. If the applicant completes the deficiencies, the data filing system shall be registered. If the lawfulness of the processing raises serious doubts, the authorised inspectors of the Bureau of the Inspector General for Personal Data Protection carry out the inspection activities in the applicant’s seat or place of residence. 

It should be pointed out that the Inspector General may refuse registration of a data filing system; the relevant grounds are set out in Article 44(1) – mainly, if  the notification does not contain all the required elements, the processing is unlawful (e.g. because the data being processed are not adequate to the purpose of the processing, or sensitive data are processed without the legal basis), the devices and computer systems, used for processing do not meet fundamental conditions defined in the Regulation by the Minister of Internal Affairs and Administration.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?


	Yes. Pursuant to the Act on the Protection of Personal Data, the Inspector General for Personal Data Protection shall keep a national, open register of personal data filing systems being notified to registration. The register shall contain the information referred to in Article 41 paragraph 1 point 1 – 4a and point 7. This means that the register shall not contain description of technical and organisational measures applied for the purposes referred to in Article 36 to 39 of the Act on the Protection of Personal Data and information on technical and organisational conditions to be met referred to in Article 39a. Any person shall have the right to inspect the register. This openness principle is implemented by granting the interested party the access to the register in order to inspect the register and make copies and notes. The terminal contained the register is located in the Personal Data Files Registration Department. Moreover the employees of this department provide the answers by the phone and guidelines and explanations in case of doubts concerning the registration obligation. The access to register is free of charge.

At the request, the controller may obtain the certificate of registration of data filing system which is issued when the stamp duty is paid. In the case of notification of the data filing system subject to prior checking the certificate is issued ex officio and is free of charge. 



	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	Currently no privacy officers in the meaning of the Directive  Privacy Officers are envisaged.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?


	Data filing systems containing the following data referred to Article 27 paragraph 1 of the Act on Personal Data Protection: data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, religious, party or trade-union membership, as well as data concerning health, genetic code, addictions or sex life and data relating to convictions, decisions or penalty, fines and other decisions issued in court or administrative proceedings shall submit to prior checking sensu stricto. 

The controller of data referred to in Article 27 paragraph 1 may start the processing of these data in the data filing system after registration of the file, unless the controller is exempted from the obligation to notify.
The certificate of registration of data filing system shall be issued immediately after registration.



ATTACHMENTS:

- A copy of a standard notification form, in Polish
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- A copy of a standard notification form, in English

(please note that theses documents are provided exclusively to illustrate the requirements of notification. These forms in English are not valid for registering. Only registration in Polish language and in a Polish language registration form may be submitted)


[image: image11.emf]PL_english PDF  notification form.pdf
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PORTUGAL

Competent Authority: 

Comissão Nacional de Protecção de Dados 

R. de S. Bento, 148-3° 

P - 1200-821 LISBOA 

Tel. 351/21/392.84.00 
Fax. 351/21/397.68.32 
e-mail: geral@cnpd.pt
Web Site: http://www.cnpd.pt/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Article 27 of Data Protection Act – Act 67/98 of 26 October.



	Who Is to Notify?


	All data controllers have to notify the DPA, except for public registers intended to provide information to the public in general, processing operations that are specifically provided for in legislation, and the exemptions decided by the DPA. There are currently six authorisations concerning exemptions.

	Are there exemptions provided?
	Yes. Under Article 27 of the DP Act:

Public Registers;

All the authorisations for exemptions issued by the DPA. Until now, we have issued six exemptions. However, it is in our programme for 2004 to lay down more exemptions and some simplified notifications.

Data processing set up specifically by legal disposition, which previously obtained an Opinion from the DPA.

	Is There a Form to Be Used?
	There are two notification forms:

data processing through video surveillance;

all the other data processing operations.

The form is not available /accepted in another EU language.

	Am I Required to Notify Manual Filing Systems?
	Yes.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Designation/name

Legal nature/activity

Corporate body number/ID card number

Code of economic activity

Address

Telephone

Fax

E-mail. 

	Information on Joint Controller (if any)
	The same as the controller

	Information on Data Processor
	Entity/name

Address

Telephone

Fax

E-mail.

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name

ID card number

Code of Economic Activity

Address

Telephone

Fax

E-mail.

	Purposes
	A notification is to be submitted for each purpose

	
	A list of purposes to select from is provided

Free text description is allowed

	Categories of Data Subject
	No categories are to be specified for each data bank

	
	No list of categories to select from is provided 

Free text description is not allowed 

	
	

	Categories of Data
	Categories aren’t to be specified for the processing as a whole unless the whole processing relates to a single purpose (see previous answer)

	
	A list of categories to select from is provided  and within some categories, there is also a detailed list of the data processed

	
	

	
	

	Categories of Data Recipient
	Categories aren’t to be specified for the processing as a whole. They are indicated for each purpose

	
	No  list of categories to select from is provided

	Transfer to Third Countries
	The individual countries are to be specified, including EU countries

The controller must indicate in annex the grounds and conditions of the transfer.

	
	The documents legitimating the transfer (consent declaration, contract, SCC, security policy) should be sent to be evaluated by the DPA.

	
	

	Security Measures
	A general list to select from is provided. The DPA may ask for further details whenever it is considered necessary

	
	No tables are available to describe the adopted measures.

	
	

	Additional information [to that set out in Article 19 of the Directive]
	None.

	PRACTICAL INFORMATION

	Frequency of notification
	Notification is submitted only once

	When am I Required to Submit a New Notification?
	Any change to the information provided in any field of the notification form has to be notified to the DPA.

	How may I Re-Submit a Notification?
	No strict procedure about this, as long as the DPA is informed about the changes. Depending on the extent of changes, the notification form may be filled in the whole or the changes can also be notified by letter. 

With the online notification, the data controller can easily change the form and then re-submit it as a whole again

	Payment of fees
	No fees until now. However it is foreseen in the law the possibility for the DPA to determine fees for the notification.  

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	Electronically. It could be made through our website, by downloading a specific application, or by getting a CD-ROM in our office.

	How to send the notification form
	The notification form can be sent by e-mail. However, a certification has to be printed, properly signed, and then sent by post mail to the DPA.

As soon as the legislation on digital signature is put in practice, the whole procedure will be carried out online. The CD-ROM containing the form can also be sent by post mail.

	How to sign the notification form
	Simple signature on paper (certification document).

	Are other entities required to sign the notification form?
	The notification has to be signed only by the data controller or joint controllers.

	Is Guidance on Submitting the Notification Form Available?
	General instructions on how to fill in the form are available when the form is opened and during the filling-in procedure.

A FAQ section in our website provides also some general guidance.

	FOLLOW-UP

	What Happens after Submission of Notification?


	All notifications forms are analysed.

- In the cases of data processing operations requiring prior checking, the proceedings are sequentially distributed to the Commissioners, who act as rapporteurs, and present a draft permit to be approved by the Board. After approval, the data controller receives the permit, where the conditions for the processing are stated.

- In all the other cases, the data controller receives a letter, saying that the data processing has been properly registered according to what was declared. The number of the relevant dossier is also specified for future reference.


	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes.

There is a Public Register, available on the DPA website, free of charge (article 27 of DP Act)

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	No

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	The DP Act specifies which data processing operations are submitted to prior checking. After receiving such a notification, the DPA has to issue a formal authorisation, stating the conditions under which the processing may be carried out. 

There is no special impact on notification. Statistically, we may say that during the last three years, the data processing operations subjected to prior checking represented more than half of the number of notifications. This figure is much related to the video surveillance notifications, which keep increasing.


SLOVAKIA

Competent Authority: 

Office for Personal Data Protection of the Slovak Republic 

Mr Gyula Veszelei 

President

Odborárske nám. 3

817 60, Bratislava

Slovak Republic

Tel. + 421 2 5023 9418
Fax. + 421 2 5023 9441
e-mail: statny.dozor@pdp.gov.sk  

Web Site: www.dataprotection.gov.sk
	GENERAL INFORMATION

	Where Is Notification Provided For?
	In Data Protection Act - the Act no. 428 / 2002 Coll. on Personal Data Protection as amended (hereinafter referred to as the “Act  no.428 / 2002 Coll.”);  In particular see Section 24 - obligation to register and keep records; Section 25 - conditions of registration; Section 26 – registration; Section 27 - terms of special registration; Section 28 - notification of alterations and deregistration.

	Who Is to Notify?


	The obligation to register applies to all filing systems in which personal data are processed by fully or partially automated means of processing except for the filing systems stipulated in Section 25 Paragraph 2 subparagraph a) – e). 

	Are there exemptions provided?
	Yes.    

Exemptions from registration are stipulated in Section 25 Paragraph 2 Subparagraph a) – e). According to mentioned provisions the obligation to register does not apply to the filing systems 

a) which are subject to a special registration under Section 27 Paragraph 2,

b) which are subject to internal supervision of a personal data protection official, which was authorized by the controller in writing under Section 19 Paragraph 2 or 8 and executes internal supervision of personal data protection pursuant to this Act,

c) containing personal data of natural persons processed for the purposes of fulfilment of precontractual relations or for the purposes of exercising the rights and obligations resulting for the controller from an existing or terminated employment relationship, civil service relationship, civil service employment relationship or membership relation with these natural persons, including personal data of their close persons,

d) containing personal data concerning membership of the persons in a trade-union organisation, who are its members and if these personal data are processed by the trade union organisation and used solely for its internal needs or containing personal data concerning religious beliefs of persons associated in a Church or religious association acknowledged by the State and if these personal data are processed by the Church or the religious association and used solely for their internal needs, or containing personal data concerning membership of persons in a political party or movement, of which they are members and if these personal data are processed by the political party or movement and used solely for their internal needs; or

e) containing personal data necessary for exercising of the rights or fulfilment of the obligations arising from a special Act or which are processed pursuant to a special Act.

	Is there a form to be Used?
	Yes.

One notification form is used for both the registration and updating/ alterations of data of the filing system; another form is used for de-registration of filing system.

The notification (registration) form is accepted in Slovak language. For clarity reasons the English versions of the forms are attached below. 

	Am I required to notify manual filing systems?
	No.

In accordance of the latest amendment of the Act no. 428/2002 Coll. the obligation to register applies just to filing systems in which personal data are processed by fully or partially automated means of processing and does not apply to manual filing systems.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	name, registered office or permanent residence, corporate form and identification number of the controller, name and surname of the statutory authority of the controller 

	Information on Joint Controller (if any)
	No. The Act no. 428/2002 Coll. does not contain term “Joint Controller”. 



	Information on Data Processor
	There is no obligation to state information on data processor according to amendment of the Act no. 428/2002 Coll.

	Information on Data Controller’s Representative 
	Name, registered office or permanent residence, corporate form and identification number provided that  data controller’s representative acts on the territory of the Slovak Republic on behalf of the controller, who has his registered office or permanent residence in a third country, name and surname of the statutory authority or member of the statutory authority of the controller’s representative

	Purposes
	Purposes are to be specified for each filing system. 

Free text description is required.

	Categories of Data Subject
	Categories of data subject are to be specified for each filing system. 

Free text description is required.

	Categories of Data
	Categories of personal data are to be specified for each filing system. 

Free text description is required.

	Categories of Data Recipient
	Categories of data recipient are to be specified for each filing system. 

Free text description is required.

	Transfer to Third Countries
	The controller states third countries provided that it is expected or clear that personal data will be transferred to these countries and the legal basis of the transborder flow. The individual third countries have to be specified (i.e. all countries except EU countries). Description of grounds or conditions on which the transfer is based (e.g. contract, consent, etc…) is required. Relevant documents are required (e.g. Standard Contractual Clauses, other contract, etc…) if applicable.

	Security Measures
	General characteristics of the measures for ensuring protection of personal data is required.

	Additional information [to that set out in Article 19 of the Directive]
	Except for above mentioned data controller is obliged to state the following data: name and surname of the personal data protection official performing internal supervision of personal data protection, identifier of the filing system, third parties or a group of third parties, provided that it is expected or clear that personal data will be provided to them, the form of making public, provided that personal data are to be made public, date of commencement of the processing of personal data 

	PRACTICAL INFORMATION

	Frequency of notification
	Registration is done only once. Every completion or alteration of the filing system is understood as updating. Notification of alterations and deregistration of the filling system is stipulated in Section 28 of the Act no. 428 / 2002 Coll.

	When am I required to submit a new notification?
	Notification of new registration of the filling system is required if requested by new legislation. Notification of alterations and deregistration is stipulated in Section 28.  Under this Section the controller is obliged to notify the Office in writing of any alterations of the data which occurred in the course of the processing within 15 days. The controller have also to deregister the filing system from the registration in writing within 15 days from the day of termination of the processing of personal data in the filing system. The date of termination of the processing of personal data constitutes a part of deregistration.  

	How may I re-submit a notification?
	By filling in the relevant part of the notification/ registration form and delivering it to the Office.

	Payment of fees
	 No payments, no fees are used. The registration is free of charge.

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	Mixed system is available, written document or electronic media can be used. The data shall be submitted to the Office either in a written form, confirmed by the controller’s statutory authority, or electronically in the form of a database file with an attached print copy of the contents of the file confirmed by the controller’s statutory authority. The written form and the format of the database file is determined by the Office. Attaching of the above copy shall not be required in the case that the database file bears an electronic signature pursuant to a special Act.  

	How to send the notification form
	It may be submitted personally, sent by e-mail if officially signed electronically or sent by a registered letter.

	How to sign the notification form
	Written document is signed by either the controller or his statutory representative Electronic form can be signed by using an official trusted digital signature done by authorised representative.

	Are other entities required to sign the notification form?
	No other entity is required to undersign the notification form.

	Is Guidance on Submitting the Notification Form Available?
	Guidelines or instructions (in Slovak language) are published on the official website www.dataprotection.gov.sk   of the Slovak DPA in Word format. 

	FOLLOW-UP

	What Happens after Submission of Notification?


	The Office evaluates the submitted data and decides whether the filing system is subject to a registration. According to Section 25 Paragraph 3 the processing of personal data in the filing system is not conditioned by an issuance of a confirmation of its registration, i. e. controller is legitimated to process personal data after filing and delivering of notification form (under condition that he stipulates the data according to Section 26 Paragraph 3).

In the case of special registration the Office verifies whether processing of personal data could infringe the rights and freedoms of data subjects and shall issue a binding decision on registration of the information system not later than  60 days from their receipt.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes. (see Sections 31 and 32 of the Act no. 428 / 2002 Coll.) 

The national register of processing operations is public and content of notification forms is available at the Office for Personal Data Protection (upon request). Upon request the information is provided orally or in written form.

No fee is to be paid.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	Yes.

 According to Section 19 Paragraph 2 of the Act no. 428/2002 Coll. if the controller employs more than 5 persons, he is obliged to authorize a personal data protection official or several personal data protection officials in writing for the internal supervision and these persons shall supervise observation of statutory provision in the processing of personal data.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	The Act no. 428/2002 Coll. does not expressly stipulate an institute of “prior checking”. The article 20 of Directive 95/46/EC objective on prior checking was partially undertaken by the latest amendment of the Act no. 428/2002 Coll. and was reflected in the provisions of two different sections. The first one provides an institute of “special registration” (Section 27) which distinguishes 3 categories of data under a special regime (see procedures after submission of the notification). 

Secondly, according to the wording of the provision of the Section 38 Paragraph 1 Subparagraph n) the Office gives expert opinions on draft laws and other generally binding legal regulations in the field of personal data protection.




ATTACHMENTS:

· A copy of a standard notification/registration form, in English

· A copy of a standard notification/registration form, in Slovak

· A copy of a standard notification/deregistration  form, in English

· A copy of a standard notification/deregistration  form, in English

· A copy of the Personal Data Protection Act No 428/2002 as amended 
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SLOVENIA 
Competent Authority: 

Deputy Ombudsman 

Republic of Slovenia Human Rights Ombudsman 

Dunajska 56 

1109 Ljubljana 

Slovenia 

Tel. 386/1 475 00 20 
Fax. 386/1 475 00 40 
e-mail: jernej.rovsek@varuh-rs.si
Web Site: http://www.varuh-rs.si/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	

	Who Is to Notify?


	

	Are there exemptions provided?
	Article 5

	Is There a Form to Be Used?
	

	Am I Required to Notify Manual Filing Systems?
	yes

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Republic of Slovenia

Ministry of Justice

Personal Data Protection Inspectorate

Tivolska 50

1000 Ljubljana

Slovenija

Phone:( +386) 1 478 52 60

Fax: (386) 1 478 53 44

E-mail: Jozef.santavec@gov.si

	Information on Joint Controller (if any)
	

	Information on Data Processor
	

	Information on Data Controller’s Representative (Article 4(2) Directive)
	

	

	Purposes
	see Article 15

	
	

	Categories of Data Subject
	see Article 15

	
	

	Categories of Data
	see Article 15

	
	

	Categories of Data Recipient
	see Article 15

	
	

	Transfer to Third Countries
	-

	
	

	Security Measures
	see Article 13

	
	

	Additional information [to that set out in Article 19 of the Directive]
	-

	PRACTICAL INFORMATION

	Frequency of notification
	see article 16/2

	When am I Required to Submit a New Notification?
	-

	How may I Re-Submit a Notification?
	-

	Payment of fees
	No fees

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	The notification form may only be filled in online.

	How to send the notification form
	The notification form may only be sent online.

	How to sign the notification form
	-

	Are other entities required to sign the notification form?
	-

	
	

	Is Guidance on Submitting the Notification Form Available?
	Guidance is in Internet

	FOLLOW-UP

	What Happens after Submission of Notification?[
	-

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes - The Register can be accessed online directly; there is a help-desk available.

Access is free of charge and is performed via Ministry of Justice’s web site



	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	No

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	See article 27


SPAIN

Competent Authority: 

Agencia de Protección de Datos 

C/Sagasta, 22 

E - 28004 MADRID 

Tel. 34/91/399.62.00

Web Site: https://www.agpd.es/index.php

	GENERAL INFORMATION

	Where Is Notification Provided For?
	- Ley Organica 15/99: Principles and Contents of  Notification

- Resolucion 30 May 2000: Adoption of Notification Forms

	Who Is to Notify?
	All data controllers are required to give notification 

	Are there exemptions provided?
	There is no provision in the Spanish Act for exemption the notification. The system of protection of personal data laid down in Spanish Law shall not apply to:  

Files maintained by natural persons in exercise of purely personal or household activities.

Processing subject to the legislation on the protection of classified materials.

Processing established for the investigation of terrorism and serious forms of organised crime.

	Is There a Form to Be Used?
	Yes, there is a standard notification form for public sector and another one for private sector.

The standard notification form is available in paper and also using software to notify by Internet. No language versions other than the Spanish one are accepted /available.

Public administrations must publish a general provision in the corresponding official gazette.

	Am I Required to Notify Manual Filing Systems?
	Yes. Manual filing systems existing before January 2000 must be notified before December 2007.  

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name of the Private/Public Entity, Address, activity sector, identification number. Optional: E-Mail, telephone, fax

	Information on Joint Controller (if any)
	N/A

	Information on Data Processor
	The Spanish Act does not require data processor to be notified. If any, the same information as for the data controller is to be provided

	Information on Data Controller’s Representative (Article 4(2) Directive)
	If any, same information as for data controller required.

	

	Purposes
	A notification is to be submitted for each processing 

A list of purposes to select from is provided.

	
	Purposes are to be specified for the processing as a whole

	
	Free text description is mandatory

	
	

	Categories of Data Subject
	Only required in the notification form for public sector.

Categories are to be specified for the processing as a whole

	
	

	Categories of Data
	Categories of data are to specified for each processing to be notified.

A list of categories to select from is provided

	
	Free text description is allowed

	
	

	Categories of Data Recipient
	To be specified for each processing to be notified.

	
	Free text description is allowed

	
	


	Transfer to Third Countries
	Information on proposed data transfers is to be provided. In particular, if the transfers are not included in the derogations foreseen by the Spanish Act, prior authorisation is required from the Director of Spanish Data Protection Agency.

	
	- 
Both individual countries and/or geographic areas may be specified, including EU countries.

- 
Description of grounds or conditions on which the transfer is based (e.g. contract, consent, etc…) is necessary. A list of grounds/conditions to select from is provided in the notification form.

	
	- 
The relevant documents must be attached (e.g. Standard Contractual Clauses) with a view to prior authorisation by the Director of the Spanish Data Protection Agency where the transfers are not included in derogations foreseen in the Spanish Data Protection Act.

	
	

	Security Measures
	A general description is required indicating just the basic, medium or high level security measures to be adopted. A list of these levels to select from is provided.

	
	

	Additional information [to that set out in Article 19 of the Directive]
	Special categories of data and on which conditions the data collection is based.

Information system description: mainframe, personal computer, Internet, corporate network.

Sources where data are collected from: data subject or his representative, other individuals or legal person, publicly accessible sources, public administrations, public registers.

Data collection mechanisms: surveys, forms, Internet, (free text is allowed).

Medium used to collect personal data: paper, hardware, data transmission.

Disclosures and on which conditions the disclosure is based: data subject’s consent,  authorised by a law, data have been collected from publicly accessible sources, legal relationship, etc.

	PRACTICAL INFORMATION

	Frequency of notification
	Notification is to be submitted once only, unless changes are produced in the controller, its location or in the purpose of the processing.

	When am I Required to Submit a New Notification?
	In the presence of any changes in the registration information, e.g. controller’s address, disclosures, international data transfers, etc., as well as in case the processing is terminated, when the personal data have ceased to be necessary or relevant for the purpose for which they were obtained or recorded.



	How may I Re-Submit a Notification?
	By filling out only the part of the notification form affected by changes

	Payment of fees
	no fees

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	On paper form and via Internet.

	How to send the notification form
	If the processing is notified on paper form it can be submitted in whatever way lawful.

If the processing is notified via Internet, the page bearing the registrant’s signature must be sent by mail or fax to the DP Authority 

	How to sign the notification form
	Standard signature on paper form.

Electronic signature process is being developed.

	Are other entities required to sign the notification form?
	No

	
	

	Is Guidance on Submitting the Notification Form Available?
	Guidance concerning notification procedure is available in the Spanish Data Protection Agency web site.

	FOLLOW-UP

	What Happens after Submission of Notification?


	The notification is registered by means of a computer program. If the notification has any mistake, the controller must amend the notification to be registered. Finally, the Spanish Data Protection Agency decides to register the processing in the General Data Protection Register and the controller will be notified of the registration.


	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?


	Yes. The General Data Protection Register is the body incorporated into the Spanish Data Protection Agency which has to register the processing operations.

Anyone may consult the General Data Protection Register to learn about the existence of personal data processing, its purpose and the identity of the controller. The General Data Protection Register is open to public consultation free of charge, via the Spanish Data Protection Agency’s web site. The information contained in the Register is also available in CD format.

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	No

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	No prior checking applicable


ATTACHMENTS:

- A copy of a standard notification form, in English
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SWEDEN

Competent Authority: 

Datainspektionen 

Fleminggatan, 14 

9th Floor 

Box 8114 

S - 104 20 STOCKHOLM 

Tel. 46/8/657 61 00 
Fax. 46/8/652 86 52 
e-mail: datainspektionen@datainspektionen.se
Web Site: http://www.datainspektionen.se/

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Section 36-37 of the Personal Data Act (adopted by the Parliament).              Section 3-7 of the Personal Data Ordinance (adopted by the Government).                 The Data Inspection Board Code of Statutes Nr 1998:2 (amended and reprinted as Nr 2001:1)

	Who Is to Notify?


	All data controllers, except those who have appointed a personal data representative or whose processing falls under any of the other exemptions in the Personal Data Act, the Personal Data Ordinance or the Data Inspection Board Code of Statutes.

	Are there exemptions provided?
	Yes. Notification is not required if:

The controller has appointed a personal data representative (a personal data protection officer) and notified the Data Inspection Board about this (Section 37 of the Personal Data Act).

The processing would probably not result into an improper intrusion of personal integrity, if specified in rules issued by either the Government or the Data Inspection Board. 

( The Government has issued such regulations via the Personal Data Ordinance. Under sections 3 to 5 of the Ordinance, the notification duty does not apply to:

a) the processing of personal data that is undertaken pursuant to an authority’s obligation under Chapter 2 of the Freedom of the Press Act to provide official documents,

b) processing of personal data that is undertaken by the archive authority pursuant to the provisions of the Archives Act (1990:782) or the Archives Ordinance (1991:446),

c) processing of personal data that is governed by specific regulations in a statute or ordinance in other cases than those mentioned in items 1 and 2 (there is a great number of specific Acts and Ordinances that regulate personal data processing in specific sectors),

d) processing of personal data in running text,

e) processing of sensitive personal data that is performed under Section 17 of the Personal Data Act. Nor does the duty of notification apply to the corresponding processing by such an organisation of other kinds of personal data than sensitive personal data.

(. The Data Inspection Board has issued such exemptions in section 4-5 of the Data Inspection Board Code of Statutes (nr 1998:2, amended and reprinted as nr 2001:1). According to these provisions, the notification duty does not apply to:
1) processing that takes place with the individual’s consent, or 
2) the processing of the following personal data if the controller of personal data himself maintains a schedule of the processing including that information that otherwise would have had to be notified: 

a) personal data that relates to a registered person who has a link to the controller of personal data of the kind that follows from membership, employment, customer relation or some other relationship comparable therewith, unless the processing comprises such sensitive personal data as is referred to in Section 13 of the Personal Data Act,

b) personal data with an employer concerning the sickness of an employee that relates to absence due to sickness, provided the data is used for the purposes of payroll

administration or to determine whether the employer is liable to initiate a rehabilitation

investigation,

c) personal data kept by an employer and revealing an employee’s trade union membership if the data are used for the purpose of fulfilling obligations or safeguarding rights according to labour legislation or in order to establish, exercise or defend legal claims, 

d) personal data that has been gathered from the registered person provided he processing is necessary to comply with a provision under statute or ordinance,

e) personal data that may be processed in the health care sector under Section 18 of the

Personal Data Act,

f) personal data in the operations of an advocate that is of significance to conduct an

assignment in the operation or to verify that a situation involving disqualification does not exist, and

g) personal data that takes place in compliance with a trade/industry agreement that has been assessed by the Data Inspection Board under Section 12 of the Personal Data Ordinance.

	Is There a Form to Be Used?
	Yes, however data controllers are not obliged to use this form. There are also specific notification forms available for prior checking.

The forms are not available in another EU language.

	Am I Required to Notify Manual Filing Systems?
	No, only processing of personal data that is completely or partially automated is subject to a notification duty

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	Name, address, telephone number and business/organization registration number 

	Information on Joint Controller (if any)
	Yes, the information required for data controllers applies to all data controllers involved.

	Information on Data Processor
	N/A However such information could be included in information on the recipients or categories of recipient to whom the data might be disclosed

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name, address, telephone number and business/organization registration number 

	

	Purposes
	 The notification duty refers to each processing operation or set of processing operations with the same or similar purpose.

	
	Purposes are to be specified for the processing as a whole

	
	Free text description is allowed

	
	

	Categories of Data Subject
	Categories are to be specified for the processing as a whole.

	
	Free text description is allowed

	
	

	Categories of Data
	Categories are to be specified for the processing as a whole.

	
	Free text description is allowed

	Categories of Data Recipient
	Categories are to be specified for the processing as a whole.

	
	Free text description is allowed

	Transfer to Third Countries
	

	
	If notification is required, it must include information about transfers to third countries. 

	
	Relevant documents are not required.

	
	

	Security Measures
	A general description of the measures that have been taken to safeguard the security of the processing is required.

	
	

	Additional information [to that set out in Article 19 of the Directive]
	No additional information is required.




	PRACTICAL INFORMATION

	Frequency of notification
	A notification shall be made before the processing is conducted. 

	When am I Required to Submit a New Notification?
	 In the event of an alteration of any or some of the circumstances contained in the given notification, the alteration shall be notified in a corresponding manner to the Data Inspection Board.

	How may I Re-Submit a Notification?
	Changes may be notified by filling in relevant parts of the form; they may also be notified in writing without using the form. 

	Payment of fees
	There is no fee charged for a notification.

	Availability of different fees
	-

	Payment mechanisms
	-

	How to fill in the notification form
	A notification shall be made in writing and signed either by the controller or by his authorized representative. The notification form can easily be downloaded from the Board’s website and a printout of it can be filled in and signed by the controller and after that be sent to the Board by letter. No electronic procedures.

	How to send the notification form
	By letter.

	How to sign the notification form
	The notification form must be signed by either the controller or his authorized representative. The notification duty applies to all data controllers involved. 

	Are other entities required to sign the notification form?
	-

	Is guidance on submitting the notification form available?
	The Data Inspection Board has published a fact sheet regarding notification and prior checking (May 2005) which is available on the Board’s website (www.datainspektionen.se)

	FOLLOW-UP

	What Happens after Submission of Notification?


	The information in the notification is entered into the notification database, which is available to the public. There is no specific procedure of approval of the notification.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS

	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?


	Yes.

The Data Inspection Board keeps a register of notified processing operations in accordance with section 7 of the Personal Data Ordinance. The register contains the information that is notified except for the information about security measures. Anyone can ask to see the information in this register free of charge. Information may be disclosed to the public by phone, e-mail, letter (print-outs) or by using the visitors’ PC in the Data Inspection Board’s office. 

	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	If a personal data representative (a “Privacy Officer” under Directive 95/46/EC) has been notified to the Data Inspection Board, the general notification obligation in section 36 does not apply. The representative however has to maintain a register of the processing that the controller implements and which would have been subject to the notification duty if the representative had not existed. The register shall comprise at least the information that a notification under section 36 would have contained. The representative shall also assist registered persons to obtain rectification when there is reason to suspect that the personal data processed is incorrect or incomplete.
There is no obligation to appoint a personal data representative – it is a voluntary arrangement.
The functions of personal data representatives are set out in section 38-40 of the Personal Data Act. A representative shall have the function of independently ensuring that the controller of personal data processes personal data in a lawful and correct manner and in accordance with good practice and also point out any inadequacies to him/her. If the representative has reason to suspect that the controller contravenes the provisions on personal data processing and if rectification is not implemented as soon as practicable, the representative shall notify this situation to the supervisory authority. The representative shall also otherwise consult with the supervisory authority in the event of doubt about how the rules on personal data processing shall be applied.
The Data Inspection Board provides specific seminars and other training for the representatives. One of the Board’s lawyers is appointed as a specific contact person for personal data representatives and coordinates all contacts and activities towards the representatives. The representatives frequently turn to the Board by phone, e-mail or letter to ask for advice. There is also a specific part of the website aimed at serving the personal data representatives.

The Board’s activity towards representatives has required quite a lot of resources but in return, experience shows that the representatives have improved the level of privacy protection within the organisations that they represent. The Board’s experience is consequently that the system of personal data representatives works excellently.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	According to section 41 of the Personal Data Act, the Government may issue regulations providing that such processing of personal data as involves particular risks for improper intrusion of privacy shall be notified for preliminary examination, three weeks in advance, to the supervisory authority in accordance with section 36. Such regulations have been issued by the Government in the Personal Data Ordinance (as regards processing of personal data concerning hereditary disposition derived from genetic investigation), in the Police Data Ordinance, the Ordinance on personal data processing by tax authorities’ when assisting in criminal investigations and the Ordinance on personal data processing in the Customs’ activity regarding fight against crimes. 

Section 7 of the Data Inspection Board’s Code of Statutes on notification states what a notification for prior checking should contain. A specific notification form for prior checking notifications is available but is not mandatory. When receiving a notification for prior checking, the Data Inspection Board studies the notification to see that the processing complies with the applicable rules on personal data processing. Within three weeks, the Board will decide whether or not it will take measures on account of the notification. This process has required a lot of resources. 

 No notification exemption applies to processing operations requiring prior checking.


ATTACHMENTS:

- A copy of a standard notification form, in English
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UNITED KINGDOM

Competent Authority:
The Office of the Information Commissioner

Executive Department 

Water Lane 

Wycliffe House 

UK - WILMSLOW - CHESHIRE SK9 5AF 

Tel. 44/1625/54.57.00 (switchboard)
e-mail: pdq@ico.gsi.gov.uk
Website: http://www.informationcommissioner.gov.uk/ 

	GENERAL INFORMATION

	Where Is Notification Provided For?
	Part III of the Data Protection Act 1998. Part III also sets out that the Secretary of State can make regulations on notification ( Statutory Instrument 2000 No. 187 and Statutory Instrument 2000 No. 188.

	Who Is to Notify?


	All data controllers (Section 17 DPA).

Exemptions concern processing of particular types of paper records and processing that does not prejudice the rights and freedoms of individuals.

Statutory Instrument 2000 No.188 also provides other situations where the processing will be exempt. 

	Are there exemptions provided?
	Yes.

The exemptions are for data controllers who only process personal data for ‘staff administration’, ‘advertising, marketing and public relations’ (of their own business), ‘account and records’, some ‘not for profit organisations’ (charities, small clubs and associations), personal data processed for ‘personal domestic and household affairs’, ‘the maintenance of a public register’, ‘manual data’ (paper based records only).

	Is There a Form to Be Used?
	Yes. A standard notification request form and application form are used. Completion of the request form allows the staff involved in notification to provide standard template forms for particular types of processing. 

The templates specify the purpose codes to be used on the application form.

The form is not available /accepted in another EU language.

	Am I Required to Notify Manual Filing Systems?
	No. As a result of Section 17(2) of the DPA 98 manual/paper records are exempt unless they are deemed to be ‘assessable records’ ( i.e. (under Sec 22 DPA 98) records, specified in an order by the secretary of state, where it appears that the processing is particularly likely to cause substantial damage or distress to individuals or otherwise prejudice their rights and freedoms. To date there have been no such orders.

	IF YOU ARE REQUIRED TO NOTIFY, THE INFORMATION TO BE PROVIDED IS SPECIFIED BELOW.

	Information on Data Controller
	The name of company or organisation, their registered address, the name and address of any representative nominated for the purposes of the Act. 

We ask for nature of business in the first instance as this allows us to direct the data controller to the appropriate template. 
We also ask for a contact at the organisation to whom we can address correspondence this information is not placed on the public register.

	Information on Joint Controller (if any)
	Each data controller must have their own notification. 

	Information on Data Processor
	-

	Information on Data Controller’s Representative (Article 4(2) Directive)
	Name and address

	


	Purposes

	Purposes can be added or removed from templates; the templates then contain data classes, data subjects categories, data recipient categories.

	
	

	Categories of Data Subject
	Categories are stated for each purpose for which a data controller processes personal data.

	
	

	Categories of Data
	Classes of data are stated for each purpose for which a data controller processes personal data.

	
	

	Categories of Data Recipient
	Categories of recipient are stated for each purpose for which a data controller processes personal data.

	
	

	Transfer to Third Countries
	Countries outside the European Economic Area to be listed.

	
	

	Security Measures
	The data controller must provide a general description of the security measures in place to ensure that there are adequate safeguards in place to protect against any unauthorised or unlawful processing and against accidental loss of, damage to or destruction of personal data (The steps that it has taken to comply with the seventh principle of the DPA 98).

	
	A detailed description of (minimum) security measures is required 

	
	

	Additional information [to that set out in Article 19 of the Directive]
	Company’s house registration number (facilitates searches by the public).

Trading names of the company other than the one that they have registered under.

	PRACTICAL INFORMATION

	Frequency of notification
	Annual.

	When am I Required to Submit a New Notification?
	Where there are changes to any of the details on the notification then the controller is required to update their notification. They can do this by completing a form.

	How may I Re-Submit a Notification?
	A year after initial notification a renewal notice is sent out automatically. The notice is to be returned with the fee. A new form does not need to be completed.

	Payment of fees
	Pounds Sterling. £35.

	Availability of different fees
	No

	Payment mechanisms
	Cheque, direct debit, BACS, postal order

	How to fill in the notification form
	The form can be completed online but then has to be printed off and submitted in paper form by post. Or the form can be posted to companies to return by post.

There is also a ‘request for a notification form’ form. This allows us to identify the appropriate template to provide the company with when they request a form though the post.

	How to send the notification form
	Mail

	How to sign the notification form
	Normal non certified signature. 

	Are other entities required to sign the notification form?
	No

	Is Guidance on Submitting the Notification Form Available?
	We have published a complete guide to notification and a shortened guide on notification exemptions. There is also guidance specifically for Barrister chambers.

	FOLLOW-UP

	What Happens after Submission of Notification?


	We send out a ‘Deemed Notified’ notice, we then send annual reminders for renewal and confirmation notices of any changes or renewals.

	THE NATIONAL REGISTER OF PROCESSING OPERATIONS



	Is there a Register of Processing Operations?

How does it work? How can citizens access it? Is there a fee to be paid for accessing the Register?
	Yes, the notification is for inclusion on the register maintained by the Commissioner. 

 The register can be viewed online, inspected at our offices and we will send copies to anyone requesting a copy of a particular entry. 

Certified copies are available for £2.


	PRIVACY OFFICERS

	Are Privacy Officers envisaged in your legislation?
	Section 23 of the DPA 98 provides the secretary of state with the power to make provisions to allow data controllers to appoint ‘data protection supervisors’ to independently monitor the compliance of the data controller. 

At this stage the Secretary of State has made no such provisions.

	PRIOR CHECKING

	How Does Prior Checking Work in Your Country?
	We do not operate prior checking.


ATTACHMENTS:

- Sample form(s) in English
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- Filled-In Form(s)
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�Sections 8 and 7 define which data is considered sensitive.





This Working Party was set up under Article 29 of Directive 95/46/EC. It is an independent European advisory body on data protection and privacy. Its tasks are described in Article 30 of Directive 95/46/EC and Article 15 of Directive 2002/58/EC. 

The secretariat is provided by Directorate C (Civil Justice, Rights and Citizenship) of the European Commission, Directorate General Justice, Freedom and Security, B‑1049 Brussels, Belgium, Office No LX-46 01/43.

Website: http://europa.eu.int/comm/justice_home/fsj/privacy/index_en.htm 
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Recomended form


APPROVED by 


the Order No 1T-8 of 6 February 2006


 of the Director of the State Data Protection    Inspectorate 




(The name of data controller‘s legal person or natural person’s name and surname)


(The code and registered office of legal person and the code and the place of residence or data processing of natural person)


(The telephone and fax numbers, e-mail address)


To the State Data Protection Inspectorate 


Gedimino ave. 27/2, 


01104 Vilnius


NOTIFICATION

OF DATA PROCESSING

____________ No. _____________


(date) 
(number)


Acting in accordance with the Article 25 of the Law on Legal Protection of Personal Data (Official Gazette, 1996, No. 63-1479; 2003, No. 15-597) and the Rules of Notification by Personal Data Controllers of Processing of Data approved by the Resolution No. 262 of 20 February 2002 of the Government of the Republic of Lithuania (Official Gazette, 2002, No. 20-768; 2005, No. 144-5249), we inform that shall process (are processing) personal data by automatic means.


DATA OF THE NOTIFICATION OF DATA CONTROLLER
(Filling in all paragraphs, writing in the rows, marking in the squares is obligatory)


1. The purpose or purposes of personal data processing
 



2. Group or groups of data subjects and the list of personal data related to the groups:


2.1. group
 or groups of data subject



		2.2. the list of automatically processed personal data, related to the indicated group:


ٱ name

ٱ surname

ٱ personal number

		ٱ address 


ٱ home telephone number


ٱ date of birth 

		ٱ marital status 

ٱ realty

ٱ place of work





               ٱ other data



2.3. the list of sensitive
 personal data (if processed automatically):


		ٱ racial origin


ٱ ethnic origin (nationality)


ٱ political opinions

ٱ religious beliefs

		ٱ philosophical beliefs

ٱ other beliefs

ٱ membership in trade unions

ٱ membership in political parties

		ٱ health


ٱ sex life

ٱ criminal convictions





2.4. The list of fixed and retained data flow relating to the subscriber (natural person) of public electronic communications services and actual user of electronic communications services
:

 Attached                  Unattached


3. Sources of personal data:


3.1. who personal data are obtained from:


 data are collected directly from data subject

 data are obtained from legal person 



(name of legal person)


 other sources: 



(name, surname and address of natural person or name and date of public announcement source)


3.2. by what means personal data are obtained:


 by automatic means      by nonautomatic means

4. Data processors (who are not the employees of data controller):       no      are:


names: 



5. Data recipients or groups of recipients:       data are not disclosed      data are disclosed:


5.1 to whom personal data are disclosed 



(fill in only in that case, if data recipient is not data processor)


5.2 by what means personal data are disclosed:


 by automatic means      by nonautomatic means

6. Data are transferred to foreign countries
:      no       yes:


the purpose of transfer 



the list of personal data 



the state or group or groups of states 



7. The time-limits for storing the data
:     


7.1 set time-limits 



7.2. the title of the document, which sets the time-limits



8. Descriptions of data protection measures (enclosed).


(the position of the head or his authorized person)                         
(signature)                                                                  (name, surname)


Filed in by 



(name, surname, telephone, e-mail address


Annexe No. 1 of Notification’s of data processing


APPROVED


by the Order No. 1T-7 of 13 January 2004 of the Director of the State Data Protection Inspectorate (redaction of the Order No. 1T-9 of 6 February 2006 of the Director of the State Data Protection Inspectorate)

Data controller _________________________________













(name or first name, surname)


DESCRIPTION OF DATA PROTECTION MEASURES

Illegal physical access to the hardware:

ٱ premises are locked   ٱ system of the surveillance of premises and signalization    ٱ the control system (physical or electronic) of the entry into premises is operating    ٱ entries into premises are registered in journal    ٱ other means ________________________________________________________________________________________________  

Illegal users of the software:

ٱ order of the users connections is set     ٱ the right of the users to use software is managed      ٱ the connections of the users are registered in journal     ٱ other means __________________________________________________________

Illegal connection of users to the network:


ٱ local network protected by firewall    ٱ distant subdivisions of the organisation connects to the local network safely (VPN, leased lines and etc.)     ٱ connections to the local network by employees are controlled      ٱ connections to the local network by third parties are controlled       ٱ confidential information sent by network are encrypted      

ٱ other means ____________________________________________________________________________________

Illegal use of stored files:


ٱ approved order of the back-up copies storage    ٱ back-up copies stored in premises designed for it     ٱ data in back-up copies stored in encrypted way      ٱ storage of files registered in journals      ٱ other means ___________________

________________________________________________________________________________________________

Thievery:


ٱ information in files protected from possible illegal use     ٱ limited physical access to servers’    ٱ data not stored in work stations      ٱ limited software access to data       ٱ other means ________________________________________

Malicious use of data transfer network:

ٱ functioning programs of data transfer network management      ٱ classified address of the user      ٱ set strict routes of the network   ٱ implemented special equipment of surveillance of the network information    ٱ controlled connection of strangers devices        ٱ condition o f data transfer network is surveyed          ٱ other means __________

________________________________________________________________________________________________


Software error:

ٱ used certificated software      ٱ software are updated accordingly to approved order      ٱ changed software are tested in separate server or servers        ٱ other means _________________________________________________________

Viruses:


ٱ antivirus programmes of e-mails systems implemented in servers     ٱ antivirus programmes of e-mails systems implemented in work stations     ٱ employees acknowledged with order how to act in case of flow of malicious programmes         ٱ other means _____________________________________________________________________


Destruction of files:

ٱ software do not allow to erase data in full      ٱ function duplicate servers with data files     ٱ destruction of files protected by programmes       ٱ provided and functions procedure of data restoring from backup files      ٱ other means ________________________________________________________________________________________________

Use of illegal software:


ٱ only legal software are used       ٱ control of software used in work stations are carried on constantly      ٱ employees are not allowed to install software       ٱ work stations are managed centrally       ٱ other means ___________________

________________________________________________________________________________________________


Users’ errors:

ٱ employees are trained to work with software      ٱ for employees prepared detailed and exact working instructions    ٱ software resistant to mistakes of employee’s         ٱ other means __________________________________________

Failures of devices of data transfer networks:

ٱ devices are maintained by recommendations of producer       ٱ maintenance and elimination of failures are carried on by qualified specialists     ٱ computer devices having major influence (hereinafter – main) to functioning are duplicated ٱ main communication lines are duplicated         ٱ functions programmes of management of data transmission network   

ٱ data transmission network is monitored          ٱ other means _____________________________________________

Failures of technical devices of computers:

ٱ devices are maintained by recommendations of producer       ٱ maintenance and elimination of failures are carried on by qualified specialists      ٱ main computer devices are duplicated        ٱ technical condition of main computer devices are constantly monitored         ٱ other means ___________________________________________________________

Flood or any other overflow: 


ٱ premises for keeping main computer devices are adequately planned and equipped         ٱ drain system are built       ٱ  main computer devices are duplicated in other premise        ٱ other means _________________________________

Fire:


ٱ fire-extinguishers are fitted in premises         ٱ sensors of smoke and heat are fitted in premises         ٱ walls stopping spread of fire are fitted          ٱ backup files with data and programmes are kept in non-flammable cupboards    


ٱ for smoking designed special premises         ٱ other means ______________________________________________

Fluctuations of temperature and humidity:


ٱ in premises of servers conditioning system is fitted        ٱ in premises of servers duplicated conditioning system is fitted      ٱ fluctuations of temperature and humidity are constantly monitored       ٱ conditioning devices are maintained by requirements of producer          ٱ other means _______________________________________________

Electromagnetic radiation:


ٱ in premises for keeping main computer devices are fitted screens from radiation      ٱ level of electromagnetic radiation are constantly checked           ٱ other means_____________________________________________________

Disaster:

ٱ plan for renewing of work is prepared        ٱ necessary agreements with third parties for liquidation of accident are concluded         ٱ employees are instructed how to act in cases of disasters           ٱ other means __________________

Disruption of electric power supply:


ٱ inlets designed for main computer devices are duplicated         ٱ UPS for main computer devices are designed         


ٱ local generators         ٱ state of electric current are constantly monitored          ٱ other means ___________________

________________________________________________________________________________________________


Breakdowns of supply and communication lines:

ٱ cables are underground           ٱ cables are in conduits           ٱ electric and data cables are safely separated           

ٱ for inter communications are used only optical cables        ٱ state of cables are checked periodically       ٱ other means __________________________________________________________________________________________

Other potential risks and measures: _________________________________________________

________________________________________________________________________________


Filled out by _____________________________________________________________________ (name, surname, signature, telephone number, e-mail address)

� The definitions in the Notification form correspond to the definitions of the Article 2 of the Law on Legal Protection of Personal Data.



� Where personal data are processed for several purposes and the data indicated in the notification while processing personal data for different purposes are different, a separate notification is to be submitted according to each purpose of the processing of personal data.



� For example: pensioners, customers, tourists, depositors, debtors, clients, who gave their consent for data processing for the purpose of direct marketing, etc..



� In accordance with paragraph 2 of the Article 26 of the Law on Legal Protection of Personal Data you must no later than two months before the intended operations of the processing of sensitive data notify (submit a Notification of prior checking) to State Data Protection Inspectorate about intended processing of sensitive data by automatic means. In this case you do not need to provide notification of data processing for the same purpose of data processing. The Procedure of Prior Checking and the form of Notification of prior checking are approved by order No. 1T-61 of 18 June 2003 of Director of State Data Protection Inspectorate (Official Gazette, 2003, No. 60-2747).



� This list is to be submitted solely by providers of public communications networks and publicly available electronic communications services performing the processing of data in order to transfer information by electronic communications network and/or for billing of such transfer. Recommended form of Notification on data flow nature is provided on the State Data Protection Inspectorate website: � HYPERLINK http://www.ada.lt ��www.ada.lt� in section Recommendable forms of Notifications and Contracts.



� In accordance with paragraph 1 of Article 28 of the Law on Legal Protection of Personal Data, personal data shall be transferred to data recipients in foreign countries (except EU countries) upon receiving an authorization from State Data Protection Inspectorate, except in the cases referred to in paragraph 4 of this Article (e.g. data subject has given consent to transfer his personal data, in order to protect the vital interests of the data subject, etc.).



� The time-limits for storing the data can be indicated specific or defined by the rise or passing of some circumstances (for example: 1 year, no longer than 10 years since the day of dept redeem).



8 Requirements for the Description of data protection measures and the Description of data protection measures are approved by the order No.1T-7 of 13 January 2004 of the Director of the State Data Protection Inspectorate “On the Requirements for the Description of Data Protection Measures and the Description of Data Protection Measures” (Official Gazette, 2004, No. 10-295).
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SPECIMEN


THE NOTIFICATION OF A DATA FILING SYSTEM TO THE REGISTRATION BY THE INSPECTOR GENERAL FOR PERSONAL DATA PROTECTION


* □ – notification of a data filing system under the Art. 40 of the Act of August 29, 1997 on Personal Data Protection (Journal of Laws of 2002, No. 101, item 926, No. 153, item 1271 and of 2004, No. 25, item 219, No. 33, item 285),


* □ – notification of changes under the Art. 41 paragraph 2 of the Act of August 29, 1997 on Personal Data Protection,


* □ – notification of a data filing system containing personal data referred to in Art. 27 paragraph 1 of the Act of August 29, 1997 on Personal Data Protection.


No…………………………


(as stated by an official from the Bureau of the Inspector General for Personal Data Protection


PART A: The Request


I hereby request the personal data filing system named


................................................................................


to be included in the Personal Data Filing System Register.


PART B: The characteristic of the controller


1. The applicant (the controller):


..............................................................................................................................................................................................................................................................................................................


(the name of the controller and its head office or the applicant’s name, the surname and the place of his/her residence, NIP and REGON number)


2. The applicant’s representative referred to in Art. 31a of the Act of August 29, 1997 on Personal Data Protection:


..............................................................................................................................................................................................................................................................................................................


(the name of the controller’s representative and its head office or the name, surname and the place of his/her residence)


3. The authorisation to carry out the processing of personal data:


□ – the controller authorised another subject to carry out the processing of personal data pursuant to a contract concluded in writing (Art. 31 of the Act of August 29, 1997 on Personal Data Protection),


□ – the controller intend to authorise another subject to carry out the processing of personal data.


In case of authorisation another subject to carry out the processing of personal data give its name and its head office or the name, surname and the place of residence of the subject to whom the personal data processing has been authorised:


.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................


□ optionally continued in the appendix no. .........................


4. Legal grounds for keeping the data filing system:


□ – the data subject’s consent to personal data relating him/her being processed,


□ – processing is necessary for the purpose of exercise of a rights and duties resulting from a legal provision – 


.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................


□ – processing is necessary for the performance of a contract to which the data subject is a party or in order to take steps at the request of the data subject prior to entering into a contract,


□ – processing is necessary for the performance of tasks provided for by law and carried out in the public interest – if YES – describe the tasks:


.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................


□ optionally continued in the appendix no. .........................


□ – processing is necessary for the purpose of the legitimate interests pursued by the controllers or data recipients, provided that the processing does not violate the rights and freedoms of the data subject.


PART C: The purpose of data processing, description of the categories of data subjects


and the scope of data processing


5. The purpose of data processing:


.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................


□ optionally continued in the appendix no. .........................


6. Description of the categories of data subjects:


.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................


7. The scope of data processing:


* □ – names and surnames,


* □ – Tax Identification Number NIP,


* □ – parents’ names,



* □ – place of work,


* □ – date of birth, 



* □ – occupation,


* □ – place of birth,



* □ – education,


* □ – place of residence,



* □ – identity card number,


* □ – Personal Identification Number PESEL,
* □ – telephone number. 


8. Other personal data being processed in the data filing system, apart from the data enumerated in point 7 – specify:


.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................


□ optionally continued in the appendix no. .........................


9. Data processed in the data filing system:


a) reveal directly or in a given context:


* □ – racial origin,



* □ – party membership,


* □ – ethnic origin,



* □ – trade-union membership 


* □ – political opinions,


* □ – health,


* □ – religious beliefs,



* □ – genetic code,


* □ philosophical beliefs,


* □ – addictions,


* □ religious affiliation,


* □ – sexual life,


b) concern:


* □ – convictions,



* □ – judicial decisions inflicting punishment,


* □ – fines,




* □ – other decision issued in the court or 


administrative proceedings.


If you have not given any positive answer (i.e. you have not crossed any boxes), go ahead to point 11


10. Legal grounds for personal data processing specified in point 9:


* □ – data subjects will give their written consent,


* □ – a specific provision of another act allows the data to be processed without the data subject’s consent – if YES, give reference marks of the provision hereof:


.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................


□ optionally continued in the appendix no. .........................


* □ – processing is necessary to protect the vital interests of the data subjects or of another person where the data subject is physically or legally incapable of giving his/her consent until the establishing of a guardian or a curator,


* □ – processing is necessary for the purposes of carrying out the statutory objectives of churches and other religious unions, associations, foundations, and other non-profit seeking organisations or institutions with a political, scientific, religious, philosophical, or trade-union aim and on the condition that the processing relates solely to the members of those organisations or institutions or to the persons who have a regular contact with them in connection with their purposes and subject to providing suitable safeguards of the processed data, - if YES, specify which:


.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................


□ optionally continued in the appendix no. .........................


* □ – processing relates to the data necessary for the establishment of legal claims,


* □ – processing is necessary for the purpose of carrying out the obligations of the controller with regard to employment of his/her employees and other persons, and the scope of processing is provided for by the act,


* □ – processing is conducted for the purposes of preventive medicine, the provision of medical care or treatment of patients by professionals providing treatment or other health care services, or the management of health care services and subject to providing suitable safeguards,


* □ – processing relates to those data which are manifestly made public by the data subject,


* □ – processing is necessary to conduct scientific researches including preparations of a thesis required for graduating or receiving a university degree, and publishing the results of scientific researches cannot allow for identification of data subjects,


* □ – data processing is conducted by a party to make the exercise of rights and duties resulting from decisions issued in court or administrative proceedings.


PART D: Methods of data collection and disclosure


11. Methods of data collection for the data filing system:


* □ – only from data subjects,


* □ – mainly from data subjects,


* □ – only from other sources,


* □ – mainly from other sources,


* □ – mainly by way of teletransmission,


* □ – also by way of teletransmission. 


12. Methods of disclosure of data from the data filing system:


* □ – data will be only disclosed to third parties authorised by law,


* □ – data will be disclosed to third parties,


* □ – data will be disclosed by way of teletransmission,


13. The recipients or categories of recipients to whom the data can be transferred – give the name and the seat or the name, surname and the place of residence of the party who was entrusted with personal data processing:


.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................


□ optionally continued in the appendix no. .........................


14. Information relating to a possible data transfer to a third country – give the name of the third country:


.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................


PART E: Description of technical and organisational means


 applied for the purposes referred to in Articles 36 – 39 of the Act of August 29, 1997 on Personal Data Protection


(do not indicate any details of the applied solutions in the answers belowI)


15. The personal data filing system will be processed


* □ – within data logging


* □ – within bit-sliced architecture


16. Solutions applied as regards:


a) physical safeguards of data,


.......................................................................................................................................................................................................................................................................................................................................................................................................................................


b) equipment, information and telecommunications means (regular names or symbols of technical norms and standards):


.......................................................................................................................................................................................................................................................................................................................................................................................................................................


c) safeguards for software operating necessary for teletransmission (regular names or symbols of technical norms and standards):


.......................................................................................................................................................................................................................................................................................................................................................................................................................................


d) safeguards for software used in systems (regular names or symbols of technical norms and standards):


.......................................................................................................................................................................................................................................................................................................................................................................................................................................


e) safeguards of data bases tools and other software tools (regular names or symbols of technical norms and standards):


.......................................................................................................................................................................................................................................................................................................................................................................................................................................


f) safeguard within the applied system (regular names or symbols of technical norms and standards):


.......................................................................................................................................................................................................................................................................................................................................................................................................................................


g) organisational means:


.......................................................................................................................................................................................................................................................................................................................................................................................................................................


PART F: Information on the way of fulfilling basic technical and organisational requirements defined in the Regulation of April 29, 2004 by the Minister of Internal Affairs and Administration as regards personal data processing documentation and technical and organisational conditions which should be fulfilled by devices and computer systems used for the personal data processing (Journal of Laws No. 100, item 1024).


17. Safeguards have been applied at the:


* □ – basic security level,


* □ – medium security level,


* □ – high security level. 


__________

* If YES put “x” in the box


..................................................................


(date, the applicant’s signature and seal)
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		  Office for Personal Data Protection 


  of the Slovak Republic 



		





FORM for 

		

		Registration                         

		

		        

		

		Special Registration 

		

		

		

		Notification of Alterations  





Mark the applicable item 

of the Filing System 

upon the Sections 25 to 28  of Act No. 428/2002. Coll. on Personal Data Protection as amended (the Act below) . 


(In the case of any controversies the wording of the Slovak wording of the filled in form is applicable).

For recommendations and ionstructions how to  fill in the form see  www.dataprotection.gov.sk 

To notify alterations give the relevant Filing System Registration Number and date of the respective change validity.


		Filing System Registration Number

		

		

		

		

		

		

		Date of Change tion 

		

		

		

		

		

		

		

		





Part l.    Information on Data Controller (operator of the filing system)  

a) Identification of the Data Controller , Registered Office , Permanent Address                                 

Corporate /company name 

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Zip Ciode                                   Town







State

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Street 






                    No of house  


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Legal form 










Identification Number  

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





b) Statutory body of data controller   
please give one person only 

  Surname                                                          

         First name                                                           Title  

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





c) Person responsible for execution of personal data supervision       ( for Special Registration only )

Surname                                                          

         First name                                                           Title  

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





d) Name, seat or permanent address ,  legal form and identification number of the the representative of the controller having  his registered office or permanent residence in third country (i.e. outside of EU territory), the representative that seats and acts on the territory of Slovak Republic on behalf of the controller;  in such a case state in letter a) data on the controlller who apointed his representative seating  in the Slovak Republic

Corporate /company name 

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Zip Code                                   Town







State

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Street 






    No of house  


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Legal form 










Identification Number  

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





e) Surname and first name of the statutory body or a member of the statutory body of the data controller´s representative; in such a case  state in letter b) data on the statutory body or a member of the statutory body  who apointed his representative 


please give one person only 

  

  Surname                                                          

         First name                                                           Title  


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





f)
Identification  of the filing system (e.g. name) 

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





g)
Purpose of the personal data processing 

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





h)
List of personal data.            If you process special cathegories of personal data defined by  Section 8 of the Act  please  state them at the beginning of the table. 

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





i)
Range of the data subjects 

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





j) Range of personal data recipients if it is supposed or if it is clear that the recipients will have the personal data available. 

For „recipient“  see Section 4(8)  of the Act.  
              For making personal data available see Section 4 (1) c) of the Act.  


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





k) Third parties or Range of third parties if it is supposed or if it is clear that the third parties  will have the personal data provided .

For „third party “  see Section 4(7)  of the Act.  
              For data provision  see Section 4 (1) b) of the Act.  
  

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





l )  Third countries  if it is clear that they will have the personal data transfered . Please  state the legal basis for the transborder personal data flow performance .  For „third country  “  see Section 4(1) p)  of the Act.   






Next to each country that does not  ensure an adequate level of protection of personal data, give at least one of the conditions stated in the instrunctions issued by the Office for Personal Data Protection of the SlovakRepublic .

Next to each country that does not  ensure an adequate level of protection of personal data, give the form of the information provided or the relevant condition by  wording of the Section 23 (1) of the Act. 

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





m) Legal basis of the filing system 

State at least one of the eventualities or its part stated in the instrunctions issued by the Office for Personal Data Protection of the SlovakRepublic , or state another legal basis 

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





n) Form of publication  or making personal data available if it is to be done.  
See Section  4 (1)  d).

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





o) General characteristics of the measures taken for the personal data protection.     State  „Section  15 (1)“  or the security project .

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





		p)           Date of the personal data processing start-up 

		day

		

		

		month

		

		

		year

		

		

		

		





Part ll.     Special Registration

Into the empty field in front of  the relevant text – the actual condition for  the Special Registration ( see Section 27 (2) of the Act  ).


		

		

		We process at least one personal data of the special cathegory stated in the Section 8 (1) of the Act, and at the same time  we suppose to execute or we do execute the transboarder personal data transfer to the third country or third countries that do not ensure anadequate level of protection of personal data by the Section 23 (4) a) or c) 



		

		

		We process the personal data  by  Section 7 (4) g)  of the Act,  or 



		

		

		We process the personal data  by  Section 9 (3)   of the Act 





In the annex we submit the 
– coppy of the contract / agreement    (please  confirm by marking up  :  yes ,   no )


- background documents  that are unavoidable for evaluating the examination of the data procesing in question  by your Office   (please  confirm by marking up  :  yes ,   no )

If there is a need of more detailed  expanations or clarification please contact us by 

		Telephone 

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		e-mail

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Attention   :  The integral part of the Special Registration process is  the submision of all information of the part I.  filled in  the form preceded above.  

.........................................................................................................................


...................................

           ..........................................................................

      Official seal of the Collector                                   Date, full name and signature of the statutory body of the data controller 


Comment  : Please write date and names by readable (printed)  letters  
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Erläuterungsnotiz betreffend die  
 Vorherige Meldung einer Verarbeitung personenbezogener Daten 



 Vereinfachte Meldung 
 Vorherige Meldung im Rahmen der Ausdrucksfreiheit  



 Abänderung einer Verarbeitung und  
Meldung der Beendigung einer Verarbeitung  



 
 
 
 
 
 
 
 
 
 
Vorliegende Erläuterungsnotiz beinhaltet folgende Kapitel:  



 



I) Welches Formular ist zu benutzen? 
 
A) Herunterladen (Download) des Formulars 



 
Die einzelnen Meldeformulare sind nun in einem einzigen Acrobat PDF-Dokument enthalten. 
Dieses ermöglicht es, zwischen folgenden Meldungsarten zu wählen, und diese 
abzuspeichern:  



− Vorabmeldung  
− Vereinfachte Meldung  
− Meldung einer Abänderung einer Verarbeitung  



Es gibt jedoch ein separates Formular, um eine Beendigung einer zuvor gemeldeten 
Verarbeitung an die Nationale Kommission für den Datenschutz zu melden. Des Weiteren gibt 
es ein spezifisches Formular um Verarbeitungen, welche im Rahmen der Ausdrucksfreiheit 
durchgeführt werden, zu melden (für Journalisten, Schriftsteller und Künstler, gemäß Artikel 9 
des Gesetzes vom 2. August 2002)  
 
Herunterladen (Download) des Programms „Acrobat Reader“ 
 
Die Formulare benötigen das Programm Acrobat Reader (mindestens Version 6.0), welches 
Sie auf der Internetseite der Nationalen Kommission (www.cnpd.lu) herunterladen können.  
 
Herunterladen (Download) des Meldeformulars 
 
Es wird empfohlen, das Formular auf der Festplatte abzuspeichern, bevor Sie anfangen, es 
auszufüllen. Wählen Sie den Link und klicken Sie mit der rechten Maustaste auf „save target 
as ...“ (Ziel speichern unter ...) 



I) Welches Meldeformular ist zu benutzen?   
A) Herunterladen (Download) des Formulars 
B) Wahl der Meldungsart 
C) Mehrere zu meldende Verarbeitungen 



  
Seite 1 
Seite 2 
Seite 2 



II) Wie wird das Meldeformular ausgefüllt? 
A) Der für die Verarbeitung Verantwortliche 
B) Die Vorabmeldung 
C) Die vereinfachte Meldung 
D) Die Meldung einer Abänderung einer Verarbeitung  
E) Die Meldung im Rahmen der Ausdrucksfreiheit  
F) Die Meldung einer Beendigung einer Verarbeitung 



  
Seite 3 
Seite 4 
Seite 10 
Seite 11 
Seite 11 
Seite 11 



III) Wie ist die Meldung bei der Nationalen Kommission einzureichen?  
A) Einreichung der Meldung bei der Nationalen Kommission für den Datenschutz 
B) Zu entrichtende Gebühr  
C) Adresse der Nationalen Kommission für den Datenschutz 
D) Empfangsbestätigung  



  
Seite 12 
Seite 12 
Seite 13 
Seite 13 
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B) Wahl der Meldungsart 
 
Bevor Sie eine Wahl treffen, ist es ratsam, zu analysieren, ob die betroffene Verarbeitung 
Gegenstand einer vereinfachten Meldung sein kann. Dies ist der Fall, wenn für die 
Verarbeitung eine Richtlinie im Hinblick auf eine vereinfachte Meldung von der Nationalen 
Kommission aufgestellt wurde. Es handelt sich generell um geläufige Datenverarbeitungen, 
d.h., welche nicht dazu angetan sind, die Grundfreiheiten und –rechte, insbesondere die 
Privatsphäre der betroffenen Personen, zu beeinträchtigen (z.B. Verwaltung der Kontakte und 
Public Relations, Verwaltung der Mitglieder einer Vereinigung ohne Gewinnzweck usw.)  
 
Wenn für die betroffene Verarbeitung eine solche Richtlinie besteht, ist es sehr wichtig, diese 
in Detail zur Kenntnis zu nehmen und zu prüfen, ob die zu meldende Verarbeitung vollends 
der Beschreibung, den Bedingungen und den Einschränkungen entspricht, welche in der 
Richtlinie der Nationalen Kommission enthalten sind. 
 
Wenn eine solche Richtlinie jedoch nicht für die betroffene Verarbeitung existiert, oder wenn 
die Verarbeitung über den festgesetzten Rahmen (Bedingungen und Einschränkungen) der 
Richtlinie hinausgeht, kann diese Verarbeitung nicht Gegenstand einer vereinfachten Meldung 
sein und muss infolgedessen mittels einer normalen Meldung gemeldet werden.  
 
Nachdem Sie die oben vorgeschlagene Analyse durchgeführt haben, wählen Sie bitte die 
Meldungsart auf der ersten Seite des Dokuments „Meldungen“ aus. Die einzelnen Formulare 
können im „Read-only“- Modus angezeigt werden. Bevor man jedoch Einträge machen kann, 
muss man zuerst die Wahl treffen und dann das Formular unter einem Namen seiner Wahl 
abspeichern.  
 



C) Mehrere zu meldende Verarbeitungen 
 
Mit Hilfe des elektronischen Formulars ist es möglich, so viele Meldungen (aller Arten) zu 
erstellen, wie man zu meldende Verarbeitungen hat; jede einzelne ist unter einem eigenen 
Namen abzuspeichern.  
 
Mehrere Meldungen können Gegenstand einer einzigen Meldung sein, aber nur, wenn der für 
die Verarbeitung Verantwortliche der gleiche ist und wenn die Verarbeitungen durch identische 
oder untereinander verbundenen Zweckbestimmungen bestimmt werden.  
 
Füllen Sie zuerst das Formular aus, indem Sie Ihre erste Verarbeitung melden und speichern 
Sie das Formular ab. Kopieren und benennen Sie dieses neu, füllen Sie dann den zweiten Teil 
des Formulars sooft aus, wie Sie Verarbeitungen in der gleichen einzigen Meldung 
vorabzumelden haben.  
 
Im Falle einer einzigen Meldung ist die Gebühr nur einmal zu entrichten, wenn die Formulare 
mittels einer Briefsendung an die Nationale Kommission verschickt werden.  
 
Eine Verarbeitung, welche von nicht miteinander verbundenen Zweckbestimmungen bestimmt 
wird, muss mittels einer separaten Meldung vorabgemeldet werden und eine neue Gebühr fällt 
an.  
 
Anmerkung: Es ist möglich, eine oder mehrere Verarbeitungen einer normalen Meldung 
mit einer oder mehreren Verarbeitungen, welche mittels einer vereinfachten Meldung  
vorabgemeldet werden, zu kombinieren. In diesem Fall müssen jedoch alle 
Zweckbestimmungen (beider Arten von Meldungen) untereinander verbunden sein und 
die zu entrichtende Gebühr ist die, die für eine normale Meldung anfällt.  
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II) Wie ist das Formular auszufüllen?  
 



A) Der für die Verarbeitung Verantwortliche (Teil 1 des Formulars) 
 
Die dem für die Verarbeitung Verantwortlichen zugeteilte Kennziffer  
 
Bei einer ersten Vorabmeldung an die Nationale Kommission wird Ihnen eine Kennziffer 
zugeteilt. Diese finden Sie in der dazugehörigen Empfangsbestätigung. Diese Kennziffer muss 
für alle weiteren Meldungen von Verarbeitungen und späteren Kontakte mit der Nationalen 
Kommission verwendet werden.  
 
1) Der für die Verarbeitung Verantwortliche 
 
Diese Rubrik muss unabhängig von der Tatsache, ob der / die für die Verarbeitung 
Verantwortliche(n) sinen/ihren Sitz im Großherzogtum Luxemburg, in einem anderen Land der 
Europäischen Union oder außerhalb hat/haben.  
 
Der für die Verarbeitung Verantwortliche ist die Person oder Instutition, welche, allein oder 
zusammen mit anderen, die Zweckbestimmung und die Mittel der Verarbeitung 
personenbezogener Daten definiert.  
 
Geben Sie als erstes in der dafür vorgeschriebenen Rubrik die Zahl der gemeinsam für die 
Verarbeitung Verantwortlichen an (maximal 3). Als Voreinstellung gibt das Formular die Ziffer 
1 (ein einziger und gleicher) für die Verarbeitung Verantwortlichen. Verbessern Sie wenn nötig.  
 
Im Falle einer Vielzahl von gemeinsamen Verantwortlichen, füllen Sie zuerst das Formular 
aus, indem Sie die Angaben zum ersten gemeinsam Verantwortlichen machen. Am Ende des 
Formulars müssen Sie die Daten zum / zu den anderen für die Verarbeitung Verantwortlichen 
angeben.  
 
Juristischer Status 
 
Um den juristischen Status des für die Verarbeitung Verantwortlichen anzugeben (z.B. 
Gesellschaft mit begrenzter Haltbarkeit) können die sich auf die Liste (Anlage 1) der 
vorliegenden Erklärungsnotiz beziehen.  
 
Wirtschaftszweig  
 
Geben Sie in dieser Rubrik an, in welchem Wirtschaftszweig der für die Verarbeitung 
Verantwortliche tätig ist. Wenn keiner der Vorschläge auf ihren Wirtschaftszweig zutrifft, 
wählen Sie die Option „Andere“ und beschreiben Sie selbst Ihren Wirtschaftszweig.  
 
Für den für die Verarbeitung Verantwortliche Person – Funktion 
 
Diese Rubrik ist nur dann auszufüllen, wenn der für die Verarbeitung Verantwortliche keine 
natürliche Person ist. Geben Sie die Identität des Unterzeichnenden und seine Funktion 
(Stellung in der Firma / Gesellschaft / Behörde (usw.) an, welche ihn zum Unterzeichnen 
ermächtigt.  
 
2) Wenn der für die Verarbeitung Verantwortliche seinen Sitz außerhalb der Europäischen 
Union hat, können sich zwei Hypothesen stellen: 
 
Er verfügt über eine Niederlassung in Luxemburg (Artikel 3 Absatz (2) Buchstabe (a) des 
Gesetzes vom 2. August 2002)  
 
 
Wenn der für die Verarbeitung Verantwortliche weder seinen Sitz in Luxemburg noch seinen 
Sitz innerhalb des Territoriums der Europäischen Union hat, jedoch über eine Niederlassung in 
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Luxemburg verfügt, muss diese zusätzlich zur Rubrik I.1. auch die Rubrik I.2. des Formulars 
ausfüllen.  
 
Er verfügt nicht über eine Niederlassung in Luxemburg, sondern nennt dort eine Vertretung 
(Artikel 3 Absatz 2 Buchstabe (b) des Gesetzes vom 2. August 2002) 
 
Wenn der für die Verarbeitung Verantwortliche seinen Sitz außerhalb von Luxemburg und 
außerhalb des Territoriums der Europäischen Union hat, jedoch auf in Luxemburg gelegene 
Verarbeitungsmittel zurückgreift, muss er einen Vertreter nennen, welcher seinen Sitz auf 
Luxemburger Territorium hat. Dieser ersetzt ihn dann in der Erfüllung der gesetzlichen 
Verpflichtungen. Diese Tatsache entzieht dem für die Verarbeitung Verantwortlichen jedoch 
keineswegs seine eigene Verantwortung. 
 
In diesem Fall muss der Vertreter des Verantwortlichen die Rubrik I.2. zusätzlich zur Rubrik 
I.1. des Formulars ausfüllen. 
 
Der Vertreter muss auch eine schriftliche Erklärung des Verantwortlichen beilegen, in der 
dieser ihn als seinen Vertreter auf Luxemburger Territorium nennt.  
 
3) Der Auftragsverarbeiter 
 
Im Sinne von Artikel 2 Buchstabe (p) des Gesetzes ist Auftragsverarbeiter „die natürliche oder 
juristische Person, die öffentliche Behörde, die Dienststelle oder jede andere Einrichtung, die 
für Rechnung des für die Verarbeitung Verantwortlichen Daten verarbeitet“ (z.B. ein 
Buchhaltungsunternehmen) 
 
Das Formular bietet die Möglichkeit, Angaben zu zwei Auftragsverarbeitern zu machen. Wenn 
Sie auf mehr als zwei Auftragsverarbeiter zurückgreifen, kopieren Sie die Rubrik I.3. des 
Formulars sooft wie nötig oder geben Sie die Daten in freier Form als Anlage bei.  
 



B) Die Vorabmeldung 
 
Füllen Sie zuerst das Formular aus, indem Sie Ihre erste zu meldende Verarbeitung melden 
und speichern Sie das Formular ab. Dann können Sie dieses  sooft kopieren und umbenennen 
wie Sie Verarbeitungen zu melden haben.  
 
Im Falle einer einzigen Meldung ist die Gebühr nur einmal zu entrichten; dies jedoch nur, wenn 
die Formulare mittels einer Briefsendung an die Nationale Kommission versandt wurden. 
 
1) Beschreibung der Verarbeitung 
 
Die angegebene Beschreibung muss die Verarbeitung auf eine eindeutige Art und Weise 
wiedererkennen lassen. So können Sie die verschiedenen Etappen im Verarbeitungsprozess, 
die eingesetzten Mittel, die Form der Daten usw. beschreiben.  
 
2) Zweckbestimmung oder untereinander verbundene Zweckbestimmungen für welche die 
Daten verarbeitet werden (siehe Wortverzeichnis 2) 
 
Der Begriff „Zweckbestimmung“ kann man als das durch der Verarbeitung verfolgte Ziel 
definieren.  
 
Das Wortverzeichnis 2 (Zweckbestimmungen) schlägt Ihnen eine zuvor aufgestellte Liste mit 
gewöhnlichen Zweckbestimmungen vor in der Sie Ihre Auswahl treffen können unter 
Berücksichtigung des tatsächlichen Zieles ihrer Verarbeitung. Falls im Wortverzeichnis keine 
der vorgeschlagenen Zweckbestimmungen auf das von Ihnen verfolgte Ziel passt, wählen Sie 
die Kategorie „andere“ aus und beschreiben Sie in dem darunter liegenden Feld selber die 
Zweckbestimmung oder gleichartigen Zweckbestimmungen. In diesem Fall kann die 
Nationalkommission zusätzliche Auskünfte von Ihnen verlangen. 
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Das Wortverzeichnis schlägt Ihnen Zweckbestimmungen vor, welche in Kategorien (z.B. „A. – 
Allgemeine Zwecke“) und Unterkategorien (z.B. „A3.02 – Buchhaltung“) unterteilt und 
untereinander verbunden sind. Im Meldeformular können Sie bis zu drei untereinander 
verbundene Zweckbestimmungen angeben. Alle Zweckbestimmungen einer Unterkategorie 
(z.B. A1.01, A1.02 und A1.03) sind untereinander verbunden und können eine einzige 
Verarbeitung bestimmen.  
 
Zweckbestimmungen aus unterschiedlichen Unterkategorien, jedoch aus gleicher 
Hauptkategorie (z.B. A2.01, A3.01 und A5.01) sind gewiss verbundene Zweckbestimmungen, 
jedoch verschiedene Verarbeitungen bestimmen.  
 
3) Kategorien betroffener Personen 
 
Die Meldung muss die Beschreibung der Kategorie(n) der betroffenen Personen und der 
diesbezüglichen Daten bzw. Datenkategorien enthalten (Artikel 13, Absatz (1), Buchstabe (d) 
des Gesetzes). 
 
In dem hierfür vorgesehenen Feld muss die Kategorie der Personen, welche von der 
Verarbeitung betroffen sind, beschrieben werden. Die Art und Weise der Beschreibung muss 
die Gründe der Einbeziehung bzw. Nichteinbeziehung der Daten der betroffenen Personen in 
die Verarbeitung hervorheben.  
 
4) Kategorien verarbeiteter Daten  
 
In dieser Rubrik sind die Kategorien der gesammelten, abgespeicherten und verarbeiteten 
Daten anzugeben. Die Kennziffern, welche diesen Datenkategorien zugeordnet werden, 
werden in den Rubriken II. 7 und II.10 des Formulars nochmals benötigt.  
 
Allgemeine Daten 
 
Die erste Serie betrifft die allgemeinen Kategorien personenbezogener Daten. Falls Sie über 
eine gesetzliche oder verordnungsgemäße Grundlage zur Verarbeitung dieser Daten 
verfügen, geben Sie diese in Rubrik 6 an. 
Finden Sie keinen Eintrag, welcher der Kategorie der von Ihnen verarbeiteten Daten 
entspricht, so benutzen Sie das Freitext-Kästchen und beschreiben Sie die Kategorie selbst. 
Falls Sie in dieser Rubrik Daten eingeben, kann die Nationalkommission zusätzliche Auskünfte 
von Ihnen verlangen. 
 
Besondere Datenkategorien (sensible Daten, Gesundheitsdaten)  
 
Die zweite Serie betrifft nur besondere Datenkategorien, welche von behandelnden Ärzten, 
Krankenhäuser und einigen Vereinigungen ohne Gewinnzweck verarbeitet werden. Geben Sie 
die gesetzliche oder verordnungsgemäße Grundlage auf die Sie sich beziehen in der Rubrik 
II.6 des Formulars an (Artikel 6 und 7 des Gesetzes). 
 
Gerichtliche Daten 
 
Gemäß Artikel 8 Absatz (2) des Gesetzes vom 2. August 2002 darf eine Verarbeitung von 
Daten über Gesetzesverstöße und Verurteilungen nur unter Ausführung einer gesetzlichen 
Bestimmung erfolgen. Geben Sie die Gesetzbestimmung, die es Ihnen gestattet, solche Daten 
zu verarbeiten in der hierfür vorgesehenen Rubrik an. 
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5) Bedingung der Zulässigkeit der Verarbeitung 
 
Personenbezogene Daten dürfen nur mit der Zustimmung der betroffenen Personen oder 
einer anderen vom Gesetz vorgesehenen zulässigen Grundlage verarbeitet werden. Die 
Verarbeitung kann also nur durchgeführt werden, wenn wenigstens eine der in Artikel 5 des 
Gesetzes vom 2. August 2002 vorgesehenen Bedingungen der Zulässigkeit erfüllt ist: 
 
(a) die Verarbeitung ist erforderlich für die Erfüllung einer gesetzlichen Verpflichtung, der 
der für die Verarbeitung Verantwortliche unterliegt, oder  
 
(b) die Verarbeitung ist erforderlich für die Wahrnehmung einer Aufgabe im öffentlichen 
Interesse oder unter die Ausübung der öffentlichen Gewalt fällt, die dem für die Verarbeitung 
Verantwortlichen oder einem Dritten, dem die Daten mitgeteilt werden, übertragen wurde, oder 
 
(c) die Verarbeitung ist erforderlich für die Ausführung eines Vertrages, an dem die 
betroffene Person beteiligt ist, oder für die Ausführung vorvertraglicher Maßnahmen, die auf 
ihren Antrag hin ergriffen werden, oder 
 
(d) die Verarbeitung ist erforderlich für die Verwirklichung der legitimen Interessen, die von 
dem für die Verarbeitung Verantwortlichen oder dem bzw. den Dritten, denen die Daten 
mitgeteilt werden, verfolgt werden, unter der Voraussetzung, dass die Interessen oder die 
Grundrechte und ‑freiheiten der betroffenen Person, die einen Schutz im Sinne von Artikel 1 
erfordern, überwiegen, oder 
 
(e) die Verarbeitung ist erforderlich zur Wahrung lebensnotwendiger Interessen der 
betroffenen Person, oder wenn 
 
(f) die betroffene Person hat ihre Einwilligung erteilt. 
 
6) Besondere oder zusätzliche gesetzliche oder verordnungsgemäße Grundlagen 
 
In dieser Rubrik werden, soweit vorhanden und unabhängig von der Zulässigkeitsbedingung, 
besondere oder zusätzliche gesetzliche Grundlagen der Verarbeitung angegeben. 
 
"Gesetzlicher Grundlage" bedeutet in diesem Fall die gesetzliche Grundlage der spezifischen 
Verarbeitung, nicht die gesetzliche Grundlage Ihrer Organisation. 
Es handelt sich vor allem um die folgenden gesetzlichen Grundlagen: 



− Artikel 6, Absatz (2), Buchstabe (c) des Gesetzes 
− Artikel 6, Absatz (2), Buchstabe (d) des Gesetzes 
− Artikel 7, Absatz (3) des Gesetzes 



 
Beispielsweise können Krankenhäuser und behandelnde Ärzte Artikel 7, Absatz (3) des 
Gesetzes geltend machen. 
 
7) Kategorien der Empfänger und Kategorien der Daten, die übermittelt werden 
 
Unter "Empfänger" versteht man jede Person, die Daten erhält (Artikel 2, Buchstabe (d) des 
Gesetzes). 
 
Unter "Dritten" versteht man jede andere Person als die betroffene Person, die unter seiner 
direkten Autorität stehenden Personen und den Auftragsverarbeiter (Artikel 2, Buchstabe (r) 
des Gesetzes). 
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Zunächst kreuzen Sie die Kategorien der Empfänger an, denen die Daten mitgeteilt werden, 
und geben dann pro Empfängerkategorie die Datenkategorien an, welche ihnen mitgeteilt 
werden können. Zu diesem Zweck genügt es, die Referenzen der in Rubrik II.4 des Formulars 
benutzten Datenkategorien anzuführen. Es handelt sich hierbei sowohl um 
Datenübermittlungen innerhalb eines Mitgliedstaates der Europäischen Union als auch 
solchen von einem Mitgliedstaat in einen anderen Mitgliedstaat oder Nichtmitgliedstaat der 
Europäischen Union. 
 
Wenn Ihre Daten an eine nicht in der Liste aufgeführte Empfängerkategorie übermittelt 
werden, können Sie diese Kategorie in dem für diesen Zweck bestimmten Freitextfeld selbst 
beschreiben. Falls Sie Daten in dieses Kästchen eingeben, kann die Nationalkommission 
zusätzliche Auskünfte von Ihnen verlangen. 
 
8) Falls Sie, wenn auch nur gelegentlich, Daten in Länder außerhalb der Europäischen Union 
übermitteln, geben Sie diese Länder an.  
 
Die Meldung muss die Drittländer angeben, in die Datenübertragungen geplant sind (Artikel 
13, Absatz (1), Buchstabe (f) des Gesetzes).  
 
Diese Rubrik umfasst zwei Teile: 



• Der erste Teil betrifft die Zielländer; geben Sie für jedes betroffene Land an, ob es über 
ein angemessenes Datenschutzniveau verfügt. Sie können anhand der von der 
Europäischen Kommission erstellten Liste überprüfen, ob das Land über den 
erforderlichen Schutz verfügt. Diese Liste kann auf der Website der Europäischen 
Kommission eingesehen werden: 
http://europa.eu.int/comm/internal_market/en/dataprot/adequacy/index.htm 
 
Anmerkung: 
Falls ein Land nicht in der Liste erfasst ist, geben Sie "ZZ" als Ländercode an und füllen 
Sie das Feld "Land" selbst aus. 
 



• Der zweite Teil betrifft die Datenübertragungen in Länder, die kein angemessenes 
Schutzniveau besitzen. In diesem Fall muss die gesetzliche Grundlage vermerkt 
werden, welche die Durchführung dieser Übertragungen erlaubt. 



 
Es handelt sich entweder um:  



− die in Artikel 19, Absatz (1) vorgesehenen Datenübertragungen, oder 
− die von der Nationalen Kommission in Anwendung von Artikel 19, Absatz (3) 



genehmigten Datenübertragungen  
Im Falle einer Datenübertragung in ein Land, welches nicht über ein angemessenes 
Schutzniveau verfügt, muss der für die Verarbeitung Verantwortliche der Nationalen 
Kommission einen Bericht in dem die Umstände der Datenübertragung angeführt sind, 
zukommen lassen, gemäß Artikel 19, Absatz (2) des Gesetzes vom 2. August 2002. 
 
Falls Sie eine der beiden unteren Optionen ankreuzen, ist für die Datenübertragung in das 
jeweilige Drittland gemäß Artikel 19, Absatz (3) des Gesetzes eine Vorabgenehmigung der 
Nationalkommission erforderlich. Der Verantwortliche muss einen ordnungsgemäß 
begründeten Antrag stellen, gemäß Artikel 14 des Gesetzes.  
 
Die vom Gesetz geforderten ausreichenden Sicherheiten können aus entsprechenden 
Vertragsklauseln hervorgehen, insbesondere aus den von der Europäischen Kommission 
festgehaltenen Mustervertragsklauseln. 
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9) Allgemeine Beschreibung der ergriffenen Sicherheitsmaßnahmen 
 
Die Artikel 22 und 23 des Gesetzes erläutern die von dem Verantwortlichen, seinem Vertreter 
oder dem eventuellen Auftragsverarbeiter zu ergreifenden Sicherheitsmaßnahmen. Artikel 22, 
Absatz (2) verfügt für den Fall, in dem die Datenverarbeitung einem Auftragsverarbeiter 
anvertraut wird, dass der Verantwortliche (oder sein Vertreter im Großherzogtum): 



− einen Auftragsverarbeiter auswählen muss, der ausreichende Sicherheiten in Bezug auf 
die technischen Sicherheitsmaßnahmen und organisatorischen Vorkehrungen der 
auszuführenden Verarbeitungen bietet;  



− für die Einhaltung dieser Maßnahmen, insbesondere durch die Festlegung vertraglicher 
Verpflichtungen, sorgen muss. 



 
Die Sicherheitsmaßnahmen sind in organisatorische und technische Vorkehrungen und 
juristische Maßnahmen unterteilt. Kreuzen Sie die Kästchen an, welche den von Ihnen in 
dieser Hinsicht getroffenen Maßnahmen entsprechen. 
 
Artikel 23, Absatz (1) sieht vor, dass je nach Beeinträchtigungsrisiko der Privatsphäre sowie 
dem Stand der Technik und den mit ihrer Umsetzung verbundenen Kosten die Maßnahmen 
ein angemessenes Sicherheitsniveau gemäß den den Verarbeitungen anhaftenden Risiken 
und der Art der zu schützenden Daten gewährleisten müssen. 
 
 
Beschreiben Sie die Art der von Ihnen eingesetzten Sicherheitsmaßnahmen. Eine gewisse 
Anzahl Maßnahmen werden auf dem Formular vorgeschlagen. Achten Sie darauf, dass diese 
Maßnahmen den in Artikel 23 vorgesehenen Anforderungen entsprechen. 
 
Genaure Erklärungen zu den in Artikel 23 vorgesehenen Sicherheitsmaßnahmen finden Sie im 
themenbezogenen Dossier „IT-Sicherheit“ auf der Homepage der Nationalen Kommission 
(www.cnpd.lu) 
 
10) Aufbewahrungsdauer der Daten 
 
Die Daten dürfen nicht länger als die für die Durchführung der Zweckbestimmungen 
notwendige Dauer aufbewahrt werden. 
 
Drei Aufbewahrungsdauern sind möglich: 



− Keine Aufbewahrung: keine Abspeicherung der Daten oder sofortige Löschung; 
− Begrenzte Aufbewahrungsdauer: Geben Sie die Aufbewahrungsdauer in Jahren und 



Monaten an. 
− Unbestimmte Aufbewahrungsdauer: Nur anzugeben wenn es nicht möglich sein sollte, 



von vorneherein eine festgesetzte Aufbewahrungsdauer anzugeben. Erklären Sie den 
Grund. 



Da Artikel 13, Absatz (1) die Angaben aufzählt, die eine Meldung «zumindest» enthalten 
muss, hat die Nationalkommission die Rubriken 11 und 12 bezüglich der Respektierung der in 
den Artikeln 27 und 28 des Gesetzes vorgesehenen Rechte in das Formular mit einbezogen. 
Eine Antwort auf die Fragen 11 und 12 ist freiwillig. 











 



 9 



 
 
11) Wie werden die betroffenen Personen über die Erfassung ihrer Daten informiert? 
 
Drei Fälle sind vorgesehen: 
 
1. Wenn die Daten bei der betroffenen Person erhoben werden (Artikel 26, Absatz (1) des 



Gesetzes) 
− Die Informierung wird während der Einholung der Daten vorgenommen. 
− Falls eine Befreiung von der Informierungspflicht geltend gemacht werden kann, da die 



Person bereits über die Erfassung der sie betreffenden Daten informiert wurde, geben 
Sie die Art und Weise der Informierung an. 



 
2. Wenn die Daten nicht bei der betroffenen Person erhoben werden (Artikel 26, Absatz (2) 



des Gesetzes). 
− Die Person konnte informiert werden, dies entweder bei der Erfassung der Daten, bei 



einer beabsichtigten Mitteilung der Daten an einen Dritten oder bei der ersten Mitteilung 
der Daten an einen Dritten. 



− Der für die Verarbeitung Verantwortliche kann eine Befreiung von der Informationspflicht 
der betroffenen Person geltend machen, sofern:  



− Die Person bereits darüber informiert wurde. Geben Sie die Art und Weise der 
Informierung an;  



− Die Information sich als unmöglich erweist oder unverhältnismäßige Anstrengungen 
erfordert. Geben Sie eine genaue Begründung an. 



 
3. Keine obligatorische Informierung der betroffenen Personen, unabhängig von der 



Erhebungsmethode der Daten. 
 



Die Ausnahmen vom Informationsrecht der betroffenen Person werden in Artikel 27 des 
Gesetzes aufgezählt. 



 
 
 
12) Haben Sie besondere Maßnahmen ergriffen, um die Ausübung der Rechte der getroffenen 
Personen zu erleichtern? Falls ja, welche?  
 
Beschreiben Sie hier die besonderen Maßnahmen, die Sie ergriffen haben, um der betroffenen 
Person zu ermöglichen, ihre Rechte auszuüben (z.B.: Organisieren eines besonderen 
Dienstes, Benennung einer Kontaktperson, Zurverfügungstellung eines Formulars,...), die in 
Artikel 28 (Auskunftsrecht der betroffenen Person) und Artikel 30 (Widerspruchsrecht der 
betroffenen Person) des Gesetzes aufgeführt sind. 
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C) Die vereinfachte Meldung  



 
Gemäß Artikel 12, Absatz (2) des Gesetzes vom 2. August 2002, stellt die Nationale 
Kommission Richtlinien im Hinblick auf eine vereinfachte Meldung für bestimmte 
Verarbeitungen auf. 
 
Die einzigen anzugebenden Daten sind: 



− die Beschreibung der Verarbeitung (um diese auf eine eindeutige Art und Weise 
erkennen zu lassen); 



− die Richtlinie, welche die Verarbeitung beschreibt 
− die Bedingung(en) der Zulässigkeit der Verarbeitung (Artikel 5 des Gesetzes vom 2. 



August 2002) 
 
Sie können in einer einzigen Meldung alle von einer Richtlinie im Hinblick auf eine vereinfachte 
Meldung beschriebenen Daten Verarbeitungen melden. 
 
Anmerkung: Es ist möglich, eine oder mehrere Verarbeitungen einer normalen Meldung mit 
seinen oder mehreren Verarbeitungen, welche mittels einer vereinfachten Meldung  
vorabgemeldet werden, zu kombinieren. In diesem Fall müssen jedoch alle 
Zweckbestimmungen (beider Arten von Meldungen) untereinander verbunden sein und die zu 
entrichtende Gebühr ist diese, welche für eine normale Meldung anfällt. 
 
 
1) Beschreibung der Datenverarbeitung(en)  
 
Die angegebene Beschreibung muss die Verarbeitung auf eine eindeutige Art und Weise 
wieder erkennen lassen. So können Sie die verschiedenen Etappen im Verarbeitungsprozess, 
die eingesetzten Mittel, die Form der Daten usw. beschreiben.  
 
 
2) Richtlinie im Hinblick auf eine vereinfachte Meldung 



 
In einer vereinfachten Meldung muss nur ein Minimum an Angaben gemacht werden; jedoch 
bestätigen Sie damit, dass Ihre Datenverarbeitung streng konform mit der Richtlinie, auf die 
Sie sich beziehen, ist und auch bleibt. Infolgedessen müssen Sie zuerst bestimmen, ob eine 
Richtlinie für eine gegebene Datenverarbeitung in Frage kommt; dann müssen Sie diese 
aufmerksam zur Kenntnis nehmen.  
 
Mit dem Ausfüllen des Formulars der vereinfachten Meldung bestätigt der für die Verarbeitung 
Verantwortliche, dass die darin gemeldeten Datenverarbeitung(en) den Richtlinien, die diese 
Verarbeitungen bestimmen, genau entsprechen. Nur Verarbeitungen, welche nicht dazu 
angetan sind, die Grundfreiheiten und –rechte der betroffenen Personen, insbesondere das 
Privatleben, beeinträchtigen, können Gegenstand dieser vereinfachten Prozedur sein.  
 
3)Die Bedingung der Zulässigkeit der Verarbeitung 



 
Personenbezogene Daten dürfen nur mit der Zustimmung der betroffenen Personen oder 
einer anderen vom Gesetz vorgesehenen zulässigen Grundlage verarbeitet werden. Die 
Verarbeitung kann also nur durchgeführt werden, wenn wenigstens eine der in Artikel 5 des 
Gesetzes vom 2. August 2002 vorgesehenen Bedingungen der Zulässigkeit erfüllt ist: 
 
(a) die Verarbeitung ist erforderlich für die Erfüllung einer gesetzlichen Verpflichtung, der 
der für die Verarbeitung Verantwortliche unterliegt, oder  
 
(b) die Verarbeitung ist erforderlich für die Wahrnehmung einer Aufgabe im öffentlichen 
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Interesse oder unter die Ausübung der öffentlichen Gewalt fällt, die dem für die Verarbeitung 
Verantwortlichen oder einem Dritten, dem die Daten mitgeteilt werden, übertragen wurde, oder 
(c) die Verarbeitung ist erforderlich für die Ausführung eines Vertrages, an dem die 
betroffene Person beteiligt ist, oder für die Ausführung vorvertraglicher Maßnahmen, die auf 
ihren Antrag hin ergriffen werden, oder 
 
(d) die Verarbeitung ist erforderlich für die Verwirklichung der legitimen Interessen, die von 
dem für die Verarbeitung Verantwortlichen oder dem bzw. den Dritten, denen die Daten 
mitgeteilt werden, verfolgt werden, unter der Voraussetzung, dass die Interessen oder die 
Grundrechte und ‑freiheiten der betroffenen Person, die einen Schutz im Sinne von Artikel 1 
erfordern, überwiegen, oder 
 
(e) die Verarbeitung ist erforderlich zur Wahrung lebensnotwendiger Interessen der 
betroffenen Person, oder wenn 
 
die betroffene Person hat ihre Einwilligung erteilt.“ 



 
D) Die Meldung einer Änderung einer Verarbeitung (normale oder vereinfachte Meldung)  



 
Wenn eine Verarbeitung, welche Gegenstand einer normalen oder vereinfachten Meldung ist, 
Änderungen (der in Artikel 12 des Gesetzes vorgesehen angaben) erfährt, muss diese 
Veränderung der Nationalen Kommission gemeldet werden. Zu diesem Zweck wählen Sie im 
Formular das Ikon „Änderung einer Vorabmeldung“ oder „Änderung einer vereinfachten 
Meldung“ und füllen Sie anschließend das Formular, von dem Sie ausgehen, nochmals 
komplett aus. Es handelt sich hierbei sozusagen um eine neue Meldung, welche die 
ursprüngliche Meldung ersetzt. 
 
Geben Sie bitte die Kennziffer des für die Verarbeitung Verantwortlichen (RXXXXXX) sowie 
die Kennziffer der Verarbeitung (TXXXXXX), welche abgeändert wird, an. Diese Kennziffern 
sind Ihnen in der Empfangsbestätigung der ursprünglichen Meldung mitgeteilt worden. 



 
E) Die Meldung im Rahmen der Ausdrucksfreiheit 



 
Verarbeitungen, welche nur zu journalistischen, artistischen oder literarischen Zwecken 
durchgeführt werden, kommt eine in Artikel 9 des Gesetzes vom 2. August 2002 vorgesehene 
besondere Prozedur zugute. Wenn Ihre Datenverarbeitung eine dieser beiden 
Zweckbestimmungen verfolgt, benutzen Sie bitte das spezifische Formular, welches für 
Verarbeitungen im Rahmen der Ausdrucksfreiheit vorgesehen ist. Sie können dieses 
spezifische Formular auch auf der Internetseite der Nationalen Kommission (www.cnpd.lu) 
herunterladen. 
 
 



F) Die Meldung einer Beendigung einer Verarbeitung  
Jede Beendigung einer Verarbeitung, welche Gegenstand einer Meldung ist, muss an die 
Nationale Kommission gemeldet werden. Dieses geschieht mit Hilfe eines spezifischen 
Formulars, welches Sie auf der Internetseite der Nationalen Kommission (www.cnpd.lu) 
herunterladen können. 
 
Anlass für die Meldung der Beendigung der Verarbeitung 
 
Drei Fälle sind möglich 
 
A. Beendigung der Verarbeitung und Löschung der Daten; 
 
B. Sie beenden endgültig Ihre Verarbeitung, jedoch werden die verarbeiteten Daten an 
einen anderen für die Verarbeitung Verantwortlichen übertragen, welcher diese seinerseits in 
gleicher oder anderer Art und Weise verarbeiten kann; 
 
C. Gleicher Fall wie unter A) und B), jedoch im Rahmen einer Gesellschaftsfusion. 
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In den Fällen B) und C) in denen die Daten an einen Dritten gegenüber der ursprünglichen 
Verarbeitung übermittelt werden, sei darauf aufmerksam gemacht, dass gemäß Artikel 26, 
Absatz (2) des Gesetzes die Angaben (Name und Adresse) über den neuen für die 
Verarbeitung Verantwortlichen an die betroffenen Personen weitergegeben werden müssen, 
es sei denn, eine der von Artikel 27 des Gesetzes vorgesehenen Ausnahmen würde in 
Betracht gezogen werden. Der neue für die Verarbeitung Verantwortliche muss unter anderem 
eine Meldung gemäß Artikel 12 und 13 des Gesetzes machen. 
 
Kennziffer der Verarbeitung, Datum der Beendigung und Kategorien der gelöschten 
Daten 
 
Geben Sie die Kennziffer des für die Verarbeitung Verantwortlichen (RXXXXXX) und die 
Kennziffer der Verarbeitung (TXXXXXX), welche Sie beenden möchten in dem dafür 
vorgesehenen Kästchen an. 
 
Geben Sie die Kategorien der Daten an, die Sie, so wie Sie es in der ursprünglichen Meldung 
getan hatten. Geben Sie ebenfalls das Datum der Beendigung der Verarbeitung an und 
unterzeichnen das Formulars (oder lassen dieses von einer befugten Person unterschreiben). 
 



III) Wie ist die Meldung bei der Nationalen Kommission einzureichen? 
    



A) Einreichung der Meldung bei der Nationalen Kommission 
 
Aus Gründen der Unterschrift ist die Einreichung des Formulars in Papierform obligatorisch. 
Sie können uns das auf Ihrem PC abgespeicherte Formular jedoch zusätzlich als 
elektronische Ausführung zukommen lassen. In diesem Fall wird die zu entrichtende Gebühr 
reduziert. Die elektronische Einreichung kann als Kopie des Formulars auf einem 
elektronischen Datenträger (Diskette oder CD-ROM), welcher der Papierversion beizufügen 
ist, erfolgen oder Sie können uns das elektronische Formular via Internet zukommen lassen (in 
den Formularen ist diesbezüglich eine spezifische Funktion vorgesehen).  
 



B) Zu entrichtende Gebühr  
 
Gemäß großherzoglicher Verordnung vom 23. Mai 2003 (Memorial A, Nummer 81 vom 
27. Juni 2003) ist jede Meldung der Entwicklung einer Gebühr unterzogen. Denken Sie 
bitte daran, dem Meldeformular eine Kopie der Bezahlungsbescheinigung für die 
Gebühr beizulegen.  
 
Die Gebühr muss bereits im Vorfeld auf das Postscheckkonto IBAN LU31 1111 2052 2570 
0000 (Bic/Swift: CCPLLULL) der Nationalen Kommission überwiesen werden.  
 
Die Nationale Kommission teilt jeder gemeldeten Verarbeitung eine Kennziffer zu.  
 
Die zu entrichtenden Gebühren sind folgende: 



 



 



Meldungsart 
  
  



In Papierform In Papierform mit 
elektronischer Form 



Vorabmeldung 
  



125 100 



Vereinfachte Meldung 
  



100 75 



Meldung einer Abänderung 
 



75 50 
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C) Adresse der Nationalen Kommission 
 



Nachdem Sie das Formular ausgefüllt und unterschrieben haben, senden Sie es bitte an 
folgende Adresse: 
 
Commission Nationale pour la Protection des Données 
L-4100 Esch-sur-Alzette  



 
D) Empfangsbestätigung  
 



Gemäß Artikel 13, Absatz (3) des Gesetzes vom 2. August 2002 und gemäß Artikel 19 der 
Geschäftsordnung der Nationalen Kommission händigt diese nach formeller 
Gültigkeitserklärung der Akte eine Empfangsbestätigung aus.  
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Anlage 1 
 



Rechtsform des für die Verarbeitung Verantwortlichen 
 
Natürliche Person     



01 Privatperson  
02 Wirtschaftsprüfer / Revisor 
03 Rechtsanwalt / Notar 
04 Apotheker 
05 Architekt 
06 Arzt 
07 Zahnarzt 
08 Paramedizinischer Beruf 
09 Kaufmann 
10 Handwerker 
 



Juristische Person 
40 Offene Handelsgesellschaft (SENC - Société en nom collectif) 
41 Kommanditgesellschaft (SECS - Société en commandite simple) 
42 Aktiengesellschaft (SA - Société anonyme) 
43 Kommanditgesellschaft auf Aktien (SECPA - Société en commandite par  actions) 
44 Gesellschaft mit beschränkter Haftung (SARL - Société à responsabilité  limitée) 
45 Genossenschaft (SC - Société coopérative) 
46 Gesellschaft bürgerlichen Rechts  
47 Wirtschaftliche Interessenvereinigung (GIE - Groupement d'intérêt économique) 
48 Europäische wirtschaftliche Interessenvereinigung (GEIE - Groupement européen d'intérêt 



économique) 
49 Vereinigung ohne Gewinnzweck (ASBL - Association sans but lucratif) 
50 Stiftung 
51 Bauernverband 
52 In einem anderen Mitgliedstaat der Europäischen Union gegründete Gesellschaft  
53 Außerhalb der Europäischen Union gegründete Gesellschaft  



 
Privates Gebilde ohne Rechtspersönlichkeit 



60 Momentante kommerzielle Vereinigung oder Beteiligung 
61 De-facto-Gesellschaft (oder de-facto gegründete Gesellschaft) 
62 De-facto-Vereinigung 



  
Öffentliche Behörde  



70 Staat 
71 Gemeinde 
72 Zweckverband von Gemeinden 
73 Öffentliche Einrichtung 
74 Öffentliches Unternehmen  
75 Öffentliche Behörde  
76 Ministerialabteilung 
77 Verwaltung  
78 Dienststelle oder jede andere Einrichtung 



(z.B. Polizeidienststelle, Bildungseinrichtung, Gesundheitsdienst,   
Sozialversicherungsanstalt) 



  
Sonstige   



99 
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Anlage 2 
 
Sicherheitsmaßnahmen 
 
 



(Artikel 22 und 23 des Gesetzes vom 2. August 2002) 
 



Ausführliche Erklärungen betreffend die Sicherheitsmaßnahmen finden Sie in Form eines 
themenbezogenes Dossiers „IT-Sicheheit“ auf der Internetseite der Nationalen 
Kommission (www.cnpd.lu). 



a) jede unbefugte Person daran zu hindern, Zugang zu den für die Datenverarbeitung 
verwendeten Anlagen zu erhalten (Kontrolle am Eingang der Anlagen); 



b) zu verhindern, dass die Datenträger durch eine unbefugte Person gelesen, kopiert, 
verändert oder entfernt werden können (Kontrolle der Datenträger); 



c) die unbefugte Eingabe jeglicher Daten in das EDV-System sowie jede unbefugte 
Kenntnisnahme, Veränderung oder Löschung gespeicherter Daten zu verhindern 
(Speicherkontrolle); 



d) zu verhindern, dass die Datenverarbeitungssysteme von unbefugten Personen 
mithilfe von Datenübermittlungsanlagen benutzt werden können 
(Nutzungskontrolle); 



e) zu garantieren, dass für die Nutzung eines automatisierten 
Datenverarbeitungssystems die befugten Personen nur Zugriff auf die in ihren 
Zuständigkeitsbereich fallenden Daten haben (Zugriffskontrolle); 



f) zu garantieren, dass die Identität Dritter, an die die Daten durch die 
Übermittlungsanlagen übertragen werden, überprüft und festgestellt werden kann 
(Übermittlungskontrolle); 



g) zu garantieren, dass es möglich ist, die Identität der Personen, die Zugang zu dem 
EDV-System hatten, im Nachhinein zu überprüfen und zu bestimmen und 
festzustellen, welche Daten zu welchem Zeitpunkt und durch welche Personen in 
das System eingegeben wurden (Eingabenkontrolle); 



h) zu verhindern, dass während der Übermittlung von Daten und des Transportes von 
Datenträgern die Daten unbefugt gelesen, kopiert, verändert oder gelöscht werden 
können (Transportkontrolle); 



i) die Daten durch die Erstellung von Sicherheitskopien zu sichern 
(Verfügbarkeitskontrolle). 
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Notice explicative concernant la 
notification préalable d’un traitement de données à caractère personnel 



(ordinaire ou simplifiée) 
notification dans le cadre de la liberté d’expression 



notification de modification d’un traitement et 
notification de fin d’un traitement 



 



I)  COMMENT ET QUEL FORMULAIRE DE NOTIFICATION UTILISER? 
 
A)  Téléchargement du formulaire 
 



Les différents formulaires de notification sont désormais compris dans un même document 
Acrobat (PDF). Celui-ci permet de choisir et de sauvegarder les types de notification suivants: 



− notification ordinaire 
− notification simplifiée 
− notification de modification d’un traitement 



Il existe un formulaire séparé pour notifier à la Commission nationale la fin d’un traitement 
déclaré précédemment par voie de notification ordinaire ou simplifiée. Il existe par ailleurs un 
formulaire spécifique pour notifier les traitements de données (des journalistes, écrivains et 
artistes) réalisés dans le cadre de la liberté d’expression (article 9 de la loi.) 



 
Téléchargement du logiciel «Acrobat Reader» 



 
Les formulaires nécessitent le logiciel Acrobat Reader (version 6.0 minimum) téléchargeable à 
partir du site Internet de la Commission nationale (www.cnpd.lu). 



 
Téléchargement du formulaire de notification 



 
Il est conseillé de sauvegarder le formulaire sur le disque dur avant de le remplir. Sélectionnez le 
lien avec le bouton droit de la souris et choisissez «Target As…» («enregistrer la cible sous…»).



I) Comment et quel formulaire de notification utiliser ? 
A) Téléchargement du formulaire 
B) Choix du type de notification 
C) Pluralité de traitements à notifier 



  
page 1 
page 2 
page 2 



II) Comment remplir le formulaire de notification ? 
A) Le responsable du traitement 
B) La notification ordinaire 
C) La notification simplifiée 
D) La notification de modification d’un traitement 
E) La notification dans le cadre de la liberté d’expression 
F) La notification de fin (cessation) d’un traitement 



  
page 3 
page 4 
page 10 
page 11 
page 11 
page 11 



III) Comment transmettre la notification à la Commission nationale ? 
A) Remise de la notification à la Commission nationale 
B) Redevance à payer 
C) Adresse de la Commission nationale 
D) Accusé de réception 



  
page 12 
page 12 
page 13 
page 13 
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B)  Choix du type de notification 
 



Avant de faire votre choix, il convient d’analyser d’abord si le traitement en question peut faire 
l’objet d’une notification simplifiée. Tel est le cas lorsqu'une directive en vue d'une notification 
simplifiée a été établie au préalable par la Commission nationale pour ce traitement. Il s'agit en 
général des traitements les plus courants et «anodins», c.-à-d. non susceptibles de porter 
atteinte aux libertés et droits fondamentaux, et notamment à la vie privée des personnes 
concernées (p.ex. gestion des contacts et relations publiques, gestion des membres d’une 
association etc ). 
 
Si pour le traitement en question il existe une telle directive en vue d’une notification 
simplifiée, il est important d’en prendre connaissance attentivement en vérifiant si le 
traitement que vous voulez déclarer est strictement conforme à la description, aux 
conditions et restrictions y relatives contenues dans la directive de la Commission 
nationale. 
 
Si une telle directive n’existe pas pour le type de traitement en question ou si le 
traitement dépasse le cadre (conditions et restrictions) fixé par la directive, le traitement 
en question ne peut pas faire l’objet d’une notification simplifiée et doit par conséquent 
être déclaré au moyen d’une notification ordinaire. 
 
Après avoir fait l’analyse proposée ci-dessus, sélectionnez le type de notification à effectuer 
sur la première page du document «Notifications». Les différents formulaires peuvent être 
prévisualisés en lecture seule. Avant de pouvoir faire des saisies, vous devez d’abord faire 
votre sélection et ensuite enregistrer le formulaire de notification sous un nom selon votre 
choix. 



 
C)  Pluralité de traitements à notifier 
 



A l’aide du formulaire électronique, il est possible de créer autant de notifications (de quelque 
type que ce soit) qu’il y a des traitements à déclarer, chacune étant à sauvegarder sous un 
nom approprié. 
 
Plusieurs traitements peuvent faire l'objet d'une notification unique, dès lors que le 
responsable du traitement est le même et que les traitements aient des finalités identiques ou 
liées. 
 
Remplissez d’abord le formulaire en déclarant votre premier traitement et sauvegardez celui-
ci. Ensuite vous dupliquez et renommez le formulaire, puis vous remplissez la deuxième partie 
du formulaire relative à la description du traitement et aux informations afférentes à fournir 
autant de fois qu’il y a des traitements à déclarer dans le cadre de la même notification unique. 
 
Dans le cas de la notification unique, la redevance n’est due qu’une seule fois si les 
formulaires sont renvoyés à la Commission nationale par le biais d’un même courrier. 
 
Un traitement défini par des finalités non liées aux autres doit faire l’objet d’une notification 
séparée et une autre redevance est due. 
 
Remarque: Il est possible de combiner un traitement faisant l’objet d’une notification 



ordinaire avec un ou plusieurs autres traitements pour lequel/lesquels la notification 
simplifiée est utilisée. Dans ce cas, les finalités définissant l’ensemble des traitements 
doivent être liées et la redevance due est celle définie pour la notification ordinaire.
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II) COMMENT REMPLIR LE FORMULAIRE DE NOTIFICATION? 
 
A)  Le responsable du traitement (Partie 1 du formulaire) 
 



Numéro attribué au responsable du traitement 
 



Lors d’une première notification auprès de la Commission nationale, un numéro vous sera 
attribué. Celui-ci figurera dans l’accusé de réception relatif à cette notification. Il devra être 
utilisé pour les notifications d’autres traitements de données et dans tous vos contacts 
ultérieurs avec la Commission nationale. 



 
1. Le responsable du traitement 



 
Cette rubrique doit être remplie indépendamment du fait que le(s) responsable(s) du 
traitement soi(en)t établi(s) au Grand-Duché, dans un autre pays de l’Union européenne ou en 
dehors. 
 
Le responsable du traitement est la personne ou l'institution qui, seule ou conjointement avec 
d'autres, détermine les finalités et les moyens du traitement de données à caractère 
personnel. 
 
Veuillez indiquer en premier lieu, dans la case prévue à cet effet, le nombre de responsables 
du traitement conjoints (max. 3). Par défaut, le formulaire indique le chiffre 1 (un seul et même 
responsable du traitement). Corrigez si nécessaire. 
 
En cas de pluralité de responsables conjoints remplissez tout d'abord le formulaire en 
fournissant les informations afférentes au premier responsable conjoint et au(x) traitement(s) 
et à la fin du formulaire, vous devez entrer les données relatives au(x) autre(s) responsable(s) 
du/des traitement(s) conjoint(s). 



 
Statut juridique 
 
Pour indiquer le statut juridique du responsable du traitement (p.ex. société à responsabilité 
limitée), vous pouvez vous référer à la liste en annexe 1 de la présente notice) 
 
Secteur d’activité 
 
Dans cette rubrique, il y a lieu d’indiquer dans quel secteur d’activité(s) est positionné le 
responsable du traitement. Si aucun des éléments proposés ne correspond à votre activité, 
veuillez sélectionner l’option  «autre» et définir vous-même le secteur de votre activité. 
 
Pour le responsable du traitement - Fonction 
 
A remplir seulement lorsque le responsable du traitement n’est pas une personne physique. 
Indiquez l’identité du signataire et la fonction dans l’entreprise/association/administration (etc.) 
l’habilitant à signer. 



 
2. Si le responsable du traitement est établi en dehors de l'Union européenne, deux 
hypothèses peuvent se présenter: 



 
• Il dispose d’un établissement stable au Luxembourg (article 3 paragraphe (2) lettre (a) 



de la loi du 2 août 2002) 
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Lorsque le responsable du traitement est établi en dehors du Luxembourg et à 
l’extérieur du territoire de l’Union européenne, mais dispose d’un établissement stable 
(filiale ou succursale) au Luxembourg, c’est cet établissement qui doit remplir la rubrique 
1.2 en plus de la rubrique 1.1 du formulaire. 



 
• Il ne dispose pas d’un établissement stable au Luxembourg, mais y désigne un 



représentant (article 3 paragraphe 2 lettre (b) de la loi du 2 août 2002) 
 



Lorsque le responsable du traitement est établi à l’extérieur du territoire de l’Union 
européenne, mais recourt à des moyens de traitement situés sur le territoire 
luxembourgeois, il doit désigner un représentant établi sur le territoire luxembourgeois 
qui se substitue à lui dans l’accomplissement de ses obligations légales. Ceci ne 
dégage pas le responsable du traitement de sa propre responsabilité. 



 
Dans ce cas, le représentant du responsable remplit la rubrique 1.1 (coordonnées du 
responsable du traitement) et la rubrique 1.2 du formulaire. 
 
Il doit également joindre à la notification une déclaration écrite émanant du responsable 
du traitement et l’ayant désigné comme son représentant établi sur le territoire 
luxembourgeois. 



 
3. Le sous-traitant 



 
Est considéré comme sous-traitant au sens de l’article 2 lettre (p) de la loi «personne physique 
ou morale, l’autorité publique, le service ou tout autre organisme qui traite des données pour le 
compte du responsable du traitement» (p.ex. une fiduciaire). 
 
Le formulaire permet de fournir les indications pour deux sous-traitants. Si vous avez recours 
à plus de deux sous-traitants pour un traitement, veuillez fournir les informations requises en 
copiant la rubrique I.3 du formulaire autant de fois que nécessaire ou en les indiquant sur 
papier libre à joindre en annexe au formulaire. 



 
B)  La notification ordinaire 
 



Remplissez d’abord le formulaire en déclarant votre premier traitement et sauvegardez celui-
ci. Ensuite, vous pouvez dupliquer et renommer ce même formulaire autant de fois que vous 
avez des traitements à notifier. 
 
Dans le cas de la notification unique, la redevance n’est due qu’une seule fois si les 
formulaires sont renvoyés à la Commission nationale par le biais d’un même courrier. 



 
1. Description du/des traitement(s) 



 
La description fournie doit permettre d'identifier le traitement de façon non équivoque. Ainsi, 
vous pouvez décrire les différentes étapes du processus de traitement, les moyens mis en 
œuvre, la forme des données etc. 



 
2. Finalité ou ensemble de finalités liées pour lesquelles des données sont traitées (voir   
lexique 2) 



 
La notion de «finalité» peut être définie comme le but poursuivi par le traitement. 



 
Le lexique des finalités (lexique 2) vous propose une liste préétablie de finalités habituelles 
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dans laquelle vous pouvez effectuer votre choix en fonction du but effectif poursuivi par votre 
traitement. Si aucune des finalités proposées ne définit de façon exacte votre traitement, 
choisissez la rubrique de texte libre («autre but») en décrivant vous-même la finalité par un 
texte court et approprié. Si vous indiquez une finalité dans la rubrique de texte libre («autre 
but»), la Commission nationale pourra vous demander des renseignements complémentaires. 
 
Le lexique des finalités vous propose des finalités regroupées par catégories (p.ex. «. - Buts 
généraux») et sous-catégories (p.ex. «A3.02. - Comptabilité») qui présentent entre elles une 
certaine cohérence. Dans le formulaire de notification vous pouvez indiquer jusqu’à 3 finalités 
dites « liées» d’une même sous-catégorie, car elles sont supposées réunir cette cohérence. 
Les finalités d’une même sous-catégorie (p.ex. A1.01, A1.02, A1.03) sont considérées comme 
étant des finalités liées et susceptibles de définir un même traitement. 
 
Les finalités de sous-catégories différentes, mais reprises dans une même catégorie (p.ex. 
A2.01, A3.01, A5.01) sont certes considérées comme des finalités liées mais caractérisent 
plusieurs traitements distincts. 



 
3. Catégories de personnes concernées 



 
Il y a lieu de préciser pour quels types de personnes des informations sont collectées, 
enregistrées et utilisées, c.-à-d. en fonction de quels critères des personnes sont concernées 
par votre traitement (indiquer les critères déterminant qu’une personne est intégrée dans vos 
fichiers). 



 
4. Catégories de données qui sont traitées  



 
Dans cette rubrique, il convient d’indiquer le(s) type(s) de données collectées, enregistrées et 
utilisées. Les codes attribués par le formulaire dans cette rubrique vous serviront pour les 
rubriques II.7 et II.10 du formulaire. Pour plus de détails sur les différentes catégories de 
données proposées, veuillez vous référer au lexique des catégories de données (lexique 3). 
 



Catégories de données générales 
 
La première série concerne les catégories de données générales. S’il existe une base 
légale ou réglementaire spécifique qui vous amène à traiter ces données, indiquez-la 
sous la rubrique II.6 du formulaire («bases légales supplémentaires»). 
 
Si aucune catégorie de données préétablie ne correspond aux données effectivement 
traitées, utilisez les cases à texte libre «catégorie supplémentaire de données». Si vous 
introduisez des données sous cette rubrique, la Commission nationale peut vous 
demander des renseignements complémentaires. 
 
Catégories particulières de données (données sensibles / données relatives à la santé) 
 
Cette deuxième série concerne uniquement des catégories de données traitées par des 
médecins traitants, des établissements hospitaliers et de certaines associations sans 
but lucratif. Veuillez indiquer les bases légales ou réglementaires additionnelles sur 
lesquelles vous vous basez dans la rubrique II.6 du formulaire (articles 6 et 7 de la loi). 
 
 
Données judiciaires 
 
Aux termes de l’article 8 paragraphe (2) de la loi du 2 août 2002, un traitement de 
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données relatives à des infractions et condamnations ne peut être mis en œuvre qu’en 
exécution d’une loi. Veuillez dès lors indiquer également la base légale vous permettant 
d'effectuer un tel traitement. 



 
5. La condition de légitimité du traitement 



 
Des données à caractère personnel ne doivent être traitées qu’avec le consentement des 
personnes concernées ou en vertu d’un autre fondement légitime prévu par la loi. Le 
traitement ne peut être effectué que si au moins l’une des conditions de légitimité du 
traitement énumérées par article 5 de la loi du 2 août 2002 est remplie, à savoir: 
 
a) le traitement est nécessaire au respect d'une obligation légale à laquelle le responsable 



du traitement est soumis; 
 
b) le traitement est nécessaire à l'exécution d’une mission d’intérêt public ou relevant de 



l'exercice de l’autorité publique, dont est investi le responsable du traitement ou le tiers 
auquel les données sont communiquées; 



 
c) le traitement est nécessaire à l’exécution d’un contrat auquel la personne concernée est 



partie ou à l’exécution de mesures précontractuelles prises à la demande de celle-ci; 
 
d) le traitement est nécessaire à la réalisation de l'intérêt légitime poursuivi par le 



responsable du traitement ou par le ou les tiers auxquels les données sont 
communiquées, à condition que ne prévalent pas l'intérêt ou les droits et libertés 
fondamentaux de la personne concernée, qui appellent une protection au titre de l'article 
1erde la loi du 2 août 2002; 



 
e) le traitement est nécessaire à la sauvegarde de l’intérêt vital de la personne concernée; 
 
f) la personne concernée a donné son consentement. 



 
6. Les bases légales ou réglementaires particulières ou additionnelles 



 
Le cas échéant, vous pouvez mentionner dans cette rubrique, la base légale particulière ou 
additionnelle du traitement indépendamment de la condition de légitimité. 
 
Par "base légale", on entend la base légale du traitement spécifique et non la base légale de 
votre organisation. 
 
Il s’agit notamment des bases légales suivantes : 



• Art. 6 paragraphe (2) lettre (c) de la loi2 août 2002; 
• Art. 6 paragraphe (2) lettre (d) de la loi du 2 août 2002; 
• Art. 7 paragraphe (3) de la loi du 2 août 2002. 
 



Exemple: Les établissements hospitaliers et les médecins traitants peuvent invoquer 
l’application de l’article 7 paragraphe (3) de la loi du 2 août 2002. 



 
7. Catégories de destinataires et catégories de données qui peuvent être fournies 



 
Par  "destinataire", on entend quiconque reçoit communication de données. 



 
Par "tiers", on entend tout destinataire autre que la personne concernée, les personnes 
placées sous son autorité directe et le sous-traitant. 
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D’une part, cochez les catégories de destinataires auxquels les données sont susceptibles 
d’être communiquées, et d’autre part, indiquez pour chaque catégorie de destinataires quelles 
catégories de données sont susceptibles de leur être communiquées. A cette fin, sélectionnez 
simplement les codes des catégories de données attribués à la rubrique II.4 du formulaire. Il 
s'agit aussi bien des transmissions à l’intérieur de l’Union européenne que des transmissions 
d’un Etat membre vers un autre ou non de l’Union européenne. 
 
Si les données sont transmises à une catégorie de destinataires qui n'est pas reprise dans la 
liste préétablie, vous pouvez définir vous-même cette nouvelle catégorie en la décrivant de la 
façon la plus appropriée. Indiquez cette catégorie dans la case à texte libre «autre catégorie 
de destinataires». Si vous introduisez des données dans ce champ, la Commission nationale 
pourra vous demander des renseignements complémentaires 



 
 



8. Si vous transmettez, ne serait-ce qu'occasionnellement, des données à l'étranger hors 
Union européenne, indiquez les pays de destination 



 
Cette rubrique comprend 2 parties : 
 



• La première partie concerne l’indication des pays de destination hors Union 
européenne. Précisez en outre pour chaque pays s’il dispose du niveau de protection 
adéquat. Vous pouvez consulter à cet effet le relevé des pays pour lesquels il est 
reconnu que leur législation/situation particulière assure une protection adéquate des 
données personnelles sur le site Internet de la Commission européenne sous le lien 
suivant :  http://europa.eu.int/comm/internal_market\en\dataprot\adequacy\index.htm 



 
Remarque : Si un pays de destination n’est pas repris dans la liste préétablie, choisissez 
la rubrique de texte libre («autre pays») et saisissez manuellement le nom du pays. 



 
• La seconde partie n’est à remplir qu’au cas où des transferts de données ont lieu vers 



des pays qui ne possèdent pas un niveau de protection adéquat. Dans ce cas, il y a lieu 
de préciser la base légale qui vous permet d’effectuer ce transfert. 



 
Il s’agit ou bien 



 
− des transferts de données prévus à l’article 19 paragraphe (1) de la loi du 2 août 



2002, ou bien 
− des transferts de données autorisés par la Commission nationale en application de 



l’article 19 paragraphe (3) de la loi du 2 août 2002. 
 
Dans le cas d’un transfert de données vers un pays n’assurant pas le niveau de protection 
adéquat, le responsable du traitement doit notifier à la Commission nationale un rapport 
établissant les conditions dans lesquelles il a opéré le transfert, conformément à l’article 19 
paragraphe (2) de la loi du 2 août 2002. 
 
Si vous cochez l’une des deux dernières cases, le transfert de données vers le pays tiers en 
question ne peut être effectué qu’après avoir obtenu l’autorisation de la Commission nationale 
(article 19 paragraphe (3) de la loi du 2 août 2002). Dans ce cas, le responsable doit introduire 
une demande d’autorisation dûment motivée, conformément à l’article 14 de la loi. 



 
Les garanties suffisantes exigées par la loi peuvent résulter de clauses contractuelles 
appropriées, notamment les clauses contractuelles-types arrêtées par la Commission 
européenne. 
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9. Description générale des mesures de sécurité prises 



 
Les articles 22 et 23 de la loi du 2 août 2002 précisent les mesures à prendre par le 
responsable ainsi que par son représentant et/ou les sous-traitants pour assurer la 
confidentialité et la sécurité des données relatives à d’autres personnes. L’article 22 
paragraphe (2) dispose que lorsque le traitement est confié à un sous-traitant, le responsable 
(ou son représentant au Grand-Duché) doit : 
 



• choisir un sous-traitant qui apporte des garanties suffisantes au regard des mesures de 
sécurité technique et d'organisation relatives au traitement; 



• veiller au respect de ces mesures notamment par la stipulation d’obligations 
contractuelles. 



 
Les mesures de sécurité sont subdivisées en mesures organisationnelles, techniques et 
juridiques. 
 
L’article 23 premier alinéa prévoit qu’en fonction du risque d’atteinte à la vie privée, ainsi que 
de l’état de l’art et des coûts liés à leur mise en œuvre, les mesures doivent assurer un niveau 
de sécurité approprié au regard des risques présentés par les traitements et de la nature des 
données à protéger. 
 
Sélectionnez les types de mesures de sécurité que vous avez mises en place parmi celles 
proposées et préciser si possible la nature exacte de la mesure prise dans la case prévue à 
cet effet. Un certain nombre de mesures vous sont proposées sur le formulaire. Veillez à ce 
que ces mesures répondent aux exigences prévues à l’article 23 de la loi du 2 août 2002 (voir 
annexe 2 de la présente notice). 
 
Pour des explications détaillées quant aux mesures de sécurité reprises à l’article 23 de la loi 
du 2 août 2002, veuillez vous référer au dossier thématique «sécurité informatique» sur le site 
Internet de la Commission nationale (www.cnpd.lu). 



 
10. Durée de conservation 



 
Les données ne doivent être conservées qu’aussi longtemps que nécessaire pour la 
réalisation de la finalité poursuivie. 
 
Trois durées de conservation sont envisageables: 
 



1. Pas de conservation: pas d’enregistrement des données ou suppression immédiate; 



2. Durée de conservation déterminée: précisez la durée en années et en mois; 



3. Durée de conservation indéterminée: A sélectionner seulement au cas où il n’est pas 
possible de déterminer au préalable la période de temps nécessaire. Précisez 
pourquoi. 



 
Comme l’article 13 paragraphe (1) prévoit les mentions que les notifications doivent 
comprendre « au moins », la Commission nationale a inclus dans le formulaire les rubriques 
11 et 12 concernant le respect des droits prévus dans les articles 27 et 28 de la loi du 2 août 
2002. Les réponses aux questions 11 et 12 sont facultatives. 
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11. Comment les personnes concernées sont-elles informées de l'enregistrement de leurs 
données ?  



 
Trois hypothèses sont envisagées: 
 
1. Lorsque les données sont obtenues auprès de la personne concernée (article 26 



paragraphe (1) de la loi du 2 août 2002): 
 



− L’information est donnée lors de la collecte des données. 
− Si le responsable du traitement peut prétendre à une exemption de l’information du fait 



que la personne a déjà été informée de son enregistrement, précisez la façon dont la 
personne en a été informée. 



 
2. Lorsque les données ne sont pas obtenues auprès de la personne concernée (article 26 



paragraphe (2) de la loi du 2 août 2002): 
 



Dans cette seconde hypothèse, la personne a pu être informée, soit lors de 
l’enregistrement des données, soit lorsqu’une communication de données à un tiers est 
envisagée, soit lors de la première communication des données à un tiers. 



 
− Le responsable du traitement peut prétendre à une exemption de l’obligation 



d’information de la personne concernée pour autant : 
− que la personne en ait déjà été informée. Précisez comment. 
− que l’information se révèle impossible ou implique des efforts disproportionnés. Justifiez 



cette motivation de façon détaillée. 
 
3. Pas d’information obligatoire des personnes concernées quel que soit le mode d’obtention 



des données: 
 



Les exceptions au droit à l’information de la personne concernée sont énumérées à l’article 
27 de la loi du 2 août 2002. 



 
12. Avez-vous pris des mesures particulières afin de faciliter l'exercice des droits des   
personnes concernées ? Si oui, lesquelles ? 



 
Décrivez ici les mesures particulières que vous avez prises afin de permettre à la personne 
concernée d’exercer ses droits (par exemple : l'organisation d'un service particulier, la 
désignation d'une personne de contact, mise à disposition d’un formulaire,...) visés à l’article 
28 (droit d’accès de la personne concernée) et à l’article 30 (droit d’opposition de la personne 
concernée) de la loi du 2 août 2002. 
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C) La notification simplifiée 
 



Conformément à l’article 12 paragraphe (2) de la loi du 2 août 2002, la Commission nationale 
établit des directives en vue d’une notification simplifiée de certains traitements. 
 
Dans ce cas, les seules informations à fournir sont: 
 



• la description du traitement (pour l’identifier de façon non équivoque), 
• la directive définissant ce traitement, 
• la ou les conditions de légitimité (article 5 de la loi du 2 août 2002). 



 
Vous pouvez déclarer dans une même notification tous les traitements visés par des directives 
en vue d’une notification simplifiée. 
 
Remarque: Il est possible de combiner un traitement faisant l’objet d’une notification ordinaire 
avec un ou plusieurs autres traitements pour lequel/lesquels la notification simplifiée est 
utilisée. Dans ce cas, les finalités définissant l’ensemble des traitements doivent être liées et la 
redevance due est celle définie pour la notification ordinaire. 



 
1. Description du/des traitement(s) 



 
La description fournie doit permettre d'identifier le traitement de façon non équivoque. Ainsi, 
vous pouvez décrire les différentes étapes du processus de traitement, les moyens mis en 
œuvre, la forme des données etc. 



 
2. Directive en vue d'une notification simplifiée 



 
La notification simplifiée n'exige qu'un minimum d'informations mais, en contrepartie, vous 
vous engagez à ce que votre traitement soit et reste strictement conforme à la directive à 
laquelle vous vous référez. Par conséquent, vous devez d'abord déterminer s'il existe une 
directive simplifiée correspondant à votre traitement de données; vous devez ensuite en 
prendre connaissance attentivement. 
 
En remplissant le formulaire de notification simplifiée, le responsable du traitement déclare 
que le(s) traitement(s) de données qui en fait/font l’objet est/sont à chaque fois strictement 
conforme(s) à la directive relative au traitement en question. Peuvent seuls faire l’objet de 
cette procédure allégée, conformément à l’article 12 paragraphe (2) de la loi du 2 août 2002, 
les traitements qui correspondent aux directives établies par la Commission Nationale pour la 
protection des données, en vue d’une notification simplifiée des traitements dont la mise en 
oeuvre n’est pas susceptible de porter atteinte aux libertés et droits fondamentaux, et 
notamment à la vie privée des personnes concernées.  



 
3. La condition de légitimité du traitement 



 
Des données à caractère personnel ne doivent être traitées qu’avec le consentement des 
personnes concernées ou en vertu d’un autre fondement légitime prévu par la loi. Le 
traitement ne peut être effectué que si au moins l’une des conditions de légitimité du 
traitement énumérées par article 5 de la loi du 2 août 2002 est remplie, à savoir: 
 
a) le traitement est nécessaire au respect d'une obligation légale à laquelle le responsable du 



traitement est soumis; 
 
b) le traitement est nécessaire à l'exécution d’une mission d’intérêt public ou relevant de 



l'exercice de l’autorité publique, dont est investi le responsable du traitement ou le tiers 
auquel les données sont communiquées; 
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c) le traitement est nécessaire à l’exécution d’un contrat auquel la personne concernée est 



partie ou à l’exécution de mesures précontractuelles prises à la demande de celle-ci; 
 
d) le traitement est nécessaire à la réalisation de l'intérêt légitime poursuivi par le responsable 



du traitement ou par le ou les tiers auxquels les données sont communiquées, à condition 
que ne prévalent pas l'intérêt ou les droits et libertés fondamentaux de la personne 
concernée, qui appellent une protection au titre de l'article 1erde la loi du 2 août 2002; 



 
e) le traitement est nécessaire à la sauvegarde de l’intérêt vital de la personne concernée; 
 
f) la personne concernée a donné son consentement. 



 
D)  La notification de modification d’un traitement (notification ordinaire et simplifiée) 
 



Lorsqu’un traitement ayant fait l’objet d’une notification ordinaire ou simplifiée subit une 
modification (des mentions obligatoires prévues à l’article 12 de la loi du 2 août 2002), il est 
obligatoire de la déclarer à la Commission nationale. A cet effet, vous devez cliquer sur l’icône 
«modification d’une notification ordinaire», respectivement «modification d’une notification 
simplifiée» et remplir une nouvelle fois le formulaire normalement. Il s’agit en quelque sorte 
d’une nouvelle notification qui remplacera la notification initiale. 
 
Veuillez indiquer le numéro de responsable du traitement (Rxxxxxx) ainsi que le numéro 
d’identification du traitement (numéro Txxxxxx) qui subit une/des modification(s). Ces numéros 
vous sont communiqués dans l’accusé de réception de la notification de ce traitement dans la 
rubrique prévue à cet effet. 



 
E)  La notification dans le cadre de la liberté d’expression 
 



Les traitements mis en œuvre aux seules fins de journalisme ou d'expression artistique ou 
littéraire bénéficient d'un régime spécial en vertu de l'article 9 de la loi du 2 août 2002. Si votre 
traitement poursuit l'une de ces deux finalités, veuillez utiliser le formulaire spécifique réservé 
à ces traitements réalisés dans le cadre de la liberté d'expression (téléchargeable à partir du 
site Internet de la Commission nationale: www.cnpd.lu). 



 
F) La notification de fin (cessation) d’un traitement 
 



Il y a lieu de déclarer à la Commission nationale la cessation de tout traitement ayant fait 
l’objet d’une notification et ceci par le biais d’un formulaire spécifique (téléchargeable à partir 
du site Internet de la Commission nationale: www.cnpd.lu). 



 
Raison de la notification de la fin du traitement 



 
Trois hypothèses sont envisagées : 
 
A. Arrêt définitif du traitement et suppression des données. 
 
B. Vous arrêtez votre traitement, mais vous transférez les données que vous traitiez à  un 



autre responsable de traitement qui peut, à son tour, les traiter de façon identique ou 
différente. 



 
C.  Même hypothèse que dans B, dans le cadre d'une fusion de sociétés. 



 
Dans les hypothèses B) et C) comportant la communication de données à un tiers par rapport 
au traitement initial, votre attention est attirée sur le fait qu'en application de l'article 26 
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Dans les hypothèses B) et C) comportant la communication de données à un tiers par rapport 
au traitement initial, votre attention est attirée sur le fait qu'en application de l'article 26 
paragraphe 2 de la loi, les coordonnées du nouveau responsable ou son représentant, de 
même que les catégories de données, doivent être transmises aux personnes concernées, à 
moins que l'une des exceptions au droit à l'information de la personne concernée visées à 
l'article 27 de la loi ne s'applique. Le nouveau responsable du traitement procédera par ailleurs 
à une notification conformément aux articles 12 et 13 de la loi. 



 
Numéro d'identification du traitement, date de cessation et catégories de données supprimées 



 
Mentionnez le numéro d’identification du responsable (Rxxxxxx) et de la notification du 
traitement que vous entendez terminer dans la case prévue à cet effet. Ces numéros (Txxxxxx) 
vous a été communiqué par la Commission nationale dans l’accusé de réception relatif à ce 
traitement. 
 
Précisez les catégories de données que vous communiquez, comme vous les avez indiquées 
lors de la notification. Veuillez également indiquer la date d'effet de la cessation de votre 
traitment et (faire) signer le formulaire. 



 



III) COMMENT TRANSMETTRE LA NOTIFICATION À LA COMMISSION NATIONALE ? 
 
A)  Remise de la notification à la Commission nationale 
 



Pour des raisons de signature, l’envoi moyennant support papier est obligatoire. Vous pouvez 
également nous faire parvenir la version électronique des formulaires sauvegardés sur votre 
ordinateur. Dans ce cas, la redevance due par notification sera réduite. L’envoi électronique 
peut se faire soit par copie sur un support informatique (disquette ou CD-ROM) à joindre à la 
version papier, soit par envoi via Internet (option prévue dans les formulaires). 



 
B)  Redevance à payer 
 



Conformément au règlement grand-ducal du 23 mai 2003 (Mémorial A numéro 81 du 17 
juin 2003), toute notification est soumise au payement d’une redevance. Pensez à 
joindre au formulaire tout document utile, telle qu’une copie de la preuve de paiement de 
la redevance.  



 
La redevance due doit être versée au préalable sur le compte chèques postaux numéro: IBAN 
LU31 1111 2052 2570 0000 (BIC/SWIFT: CCPL LULL) de la Commission nationale. Lors de 
l’envoi de la notification, une copie du justificatif de paiement de la redevance est à joindre. 
 
Un numéro d’identification sera ensuite attribué par la Commission nationale à chaque 
traitement de données personnelles. 
 
Les montants des redevances à payer sont les suivants : 



 
Type de la notification Sous forme papier Sous forme papier et forme élec-



tronique (envoi via Internet ou 
avec support électronique) 



Notification 
  



125 100 



Notification simplifiée 
  



100 75 



Notification de modification 
  



75 50 
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C)  Adresse de la Commission nationale 
 



Après avoir rempli et signé ou fait signer le formulaire de notification, veuillez le renvoyer à 
l’adresse suivante: 
 



Commission Nationale pour la Protection des Données 
L–4100 Esch-sur-Alzette 



 
 
D)  Accusé de réception 
 



Conformément à l’article 13 paragraphe (3) de la loi du 2 août 2002 et à l’article 19 de son 
règlement intérieur, la Commission nationale délivre l’accusé de réception à l’issue de la 
procédure de validation formelle du dossier.
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Annexe 1 
 



Statut juridique du responsable du traitement 
 
 
1 - Personne physique  



01 - Personne privée 
02 - Expert-comptable / Réviseur d’entreprises 
03 - Avocat / Notaire 
04 - Pharmacien 
05 - Architecte 
06 - Médecin 
07 - Dentiste 
08 - Profession paramédicale 
09 - Commerçant 
10 - Artisan 



  
2 - Personne morale 



40 - Société en nom collectif (SENC) 
41 - Société en commandite simple (SECS) 
42 - Société anonyme (SA) 
43 - Société en commandite par actions (SECPA) 
44 - Société à responsabilité limitée (SARL) 
45 - Société coopérative (SC) 
46 - Société civile 
47 - Groupement d'intérêt économique (GIE) 
48 - Groupement européen d'intérêt économique (GEIE) 
49 - Association sans but lucratif (ASBL) 
50 - Fondation 
51 - Association agricole 
52 - Société créée dans un autre Etat membre de l'Union européenne 
53 - Société créée hors Union Européenne 



 
3 - Entité privée sans personnalité juridique 



60 - Association commerciale momentanée ou en participation 
61 - Société de fait (ou créée de fait) 
62 - Association de fait 



 
4 - Autorité publique 



70 - L’État 
71 - Commune 
72 - Syndicat des communes 
73 - Établissement public 
74 - Entreprise publique 
75 - Autorité publique 
76 - Département ministériel 
77 - Administration 
78 - Service ou tout autre organisme (p.ex. service de police, établissement d’enseignement, 



service de santé, organisme de sécurité sociale) 
 
5 - Autre  



99 - Autre (Si vous ne retrouvez pas le statut du responsable dans la liste, choisissez ‘99’ 
comme code de statut et indiquez vous-même le statut du responsable.) 
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Annexe 2 
 



Mesures de sécurité 
 
 



(articles 22 et 23 de la loi du 2 août 2002) 
 
Des explications détaillées sur les mesures de sécurité sont disponibles sous forme d’un 
dossier thématique « sécurité informatique » sur le site Internet de la Commission natio-
nale (www.cnpd.lu). 



 
empêcher toute personne non autorisée d’accéder aux installations utilisées pour le traite-
ment de données (contrôle à l’entrée des installations); 
 
empêcher que des supports de données puissent être lus, copiés, modifiés ou déplacés 
par une personne non autorisée (contrôle des supports); 
 
empêcher l’introduction non autorisée de toute donnée dans le système d’information, 
ainsi que toute prise de connaissance, toute modification ou tout effacement non autori-
sés de données enregistrées (contrôle de la mémoire); 
 
empêcher que des systèmes de traitements de données puissent être utilisés par des per-
sonnes non autorisées à l’aide d’installations de transmission de données (contrôle de 
l’utilisation); 
 
garantir que, pour l’utilisation d’un système de traitement automatisé de données, les per-
sonnes autorisées ne puissent accéder qu’aux données relevant de leur compétence 
(contrôle de l’accès); 
 
garantir que puisse être vérifié et constaté l’identité des tiers auxquels des données peu-
vent être transmises par des installations de transmission (contrôle de la transmission); 
 
garantir que puisse être vérifié et constaté a posteriori l’identité des personnes ayant eu 
accès au système d’information et quelles données ont été introduites dans le système, à 
quel moment et par quelle personne (contrôle de l’introduction); 
 
empêcher que, lors de la communication de données et du transport de supports de don-
nées, les données puissent être lues, copiées, modifiées ou effacées de façon non autori-
sée (contrôle du transport); 
 
sauvegarder les données par la constitution de copies de sécurité (contrôle de la disponi-
bilité). 





http://www.cnpd.lu/�
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		CNPD_R2VAardVestiging: Off

		CNPD_R2VNaam: 

		CNPD_R2VRSZNummer: 

		CNPD_R2Text41: S'il existe, le numéro de TVA

		CNPD_R2VBTWNummer: 

		CNPD_R2Text42a: Rue

		CNPD_R2Text42b: Numéro

		CNPD_R2Text42c: Boîte postale

		CNPD_R2VBus: 

		CNPD_R2Text43: Code postal

		CNPD_R2VPostcode: 

		CNPD_R2Text44: Localité

		CNPD_R2VGemeente: 

		CNPD_R2Text45: Téléphone

		CNPD_R2VTelefoon: 

		CNPD_R2Text46: Téléfax

		CNPD_R2VTelefax: 

		CNPD_R2Text47: E-mail

		CNPD_R2VEmail: 

		CNPD_R2Text48: Pour une organisation : personne de contact (nom, prénom et fonction)

		CNPD_R2VContactpersoon: 

		CNPD_R2VCodeStatuut: 

		CNPD_R2VCodeTypeStatuut: 

		CNPD_R2VTypeStatuut: [  ]

		CNPD_R2VStatuut: []

		CNPD_R2VStatuutAnder: 

		CNPD_R2Text54: Pour le responsable de l'établissement stable / Pour le représentant (nom, prénom et fonction)

		CNPD_R2VNaamVerantwoordelijke: 

		CNPD_R2Text56: Date (jj/mm/aaaa)

		CNPD_R2VDatumHandtekening: 

		CNPD_R2Text58: Signature du responsable de l'établissement stable / du représentant

		CNPD_R2VHandtekening: 

		CNPD_R2Text33bis: (Le reste de cette page n'est pas à remplir. Continuez à la page suivante)

		CNPD_R2Text34bis: (Remplissez les cases suiantes)

		lC6: 

		lC4: 2a.

		lC5: Le 3ème responsable du traitement conjoint

		lC3: 

		CNPD_R3Naam: 

		CNPD_R3RSZNummer: 

		CNPD_R3BTWNummer: 

		CNPD_R3Straat: 

		CNPD_R3Huisnummer: 

		CNPD_R3Bus: 

		CNPD_R3Postcode: 

		CNPD_R3Gemeente: 

		CNPD_R3Telefoon: 

		CNPD_R3Telefax: 

		CNPD_R3Email: 

		CNPD_R3Land: []

		CNPD_R3ContactPersoon: 

		CNPD_R3TypeStatuut: [  ]

		CNPD_R3Statuut: []

		CNPD_R3StatuutAnder: 

		CNPD_R3FunctieVerantwoordelijke: 

		CNPD_R3l7: Nom (de la pers. phys. ou dénomination de la pers. morale, de l'autorité public, du service ou tout autre organisme)

		CNPD_R3l11: S'il existe, le numéro d'immatriculation au registre de commerce et des sociétés

		CNPD_R3l12: S'il existe, le numéro de TVA

		CNPD_R3l13: Rue

		CNPD_R3l14: Numéro

		CNPD_R3l15: Boîte postale

		CNPD_R3l16: Code postal

		CNPD_R3l17: Localité

		CNPD_R3l20: E-mail

		CNPD_R3l22: Pays

		CNPD_R3ISOCodeLand: 

		CNPD_R3CodeStatuut: 

		CNPD_R3CodeTypeStatuut: 

		CNPD_R3l26: Pour le responsable du traitement: nom, prénom et fonction du signataire

		CNPD_R3l27: Date (jj/mm/aaaa)

		CNPD_R3l28: Signature du responsable

		CNPD_R3l29: 

		CNPD_R3l30: 

		lD0: 

		lD1: 2b. 

		lD2: A remplir si le 3ème responsable du traitement conjoint est établi hors Union européenne

		lD3: 

		CNPD_R3Text32: Est-ce que le responsable est établi hors l'Union européenne ?

		CNPD_R3Text33: Non

		CNPD_R3BuitenEU: Yes

		CNPD_R3Text34: Oui

		CNPD_R3Text35: Le responsable dispose au Grand-Duché :

		CNPD_R3Text36: d'un établissement stable

		CNPD_R3VAardVestiging: Off

		CNPD_R3Text37: d'un représentant

		CNPD_R3Text38: Dénomination de l'établissement stable / du représentant

		CNPD_R3VNaam: 

		CNPD_R3Text40: S'il existe, le numéro d'immatriculation au registre de commerce et des sociétés

		CNPD_R3VRSZNummer: 

		CNPD_R3Text41: S'il existe, le numéro de TVA

		CNPD_R3VBTWNummer: 

		CNPD_R3Text42a: Rue

		CNPD_R3VStraat: 

		CNPD_R3Text42b: Numéro

		CNPD_R3VHuisnummer: 

		CNPD_R3Text42c: Boîte postale

		CNPD_R3VBus: 

		CNPD_R3Text43: Code postal

		CNPD_R3VPostcode: 

		CNPD_R3Text44: Localité

		CNPD_R3VGemeente: 

		CNPD_R3Text45: Téléphone

		CNPD_R3VTelefoon: 

		CNPD_R3Text46: Téléfax

		CNPD_R3VTelefax: 

		CNPD_R3Text47: E-mail

		CNPD_R3VEmail: 

		CNPD_R3Text48: Pour une organisation : personne de contact (nom, prénom et fonction)

		CNPD_R3VContactpersoon: 

		CNPD_R3VCodeStatuut: 

		CNPD_R3VCodeTypeStatuut: 

		CNPD_R3VTypeStatuut: []

		CNPD_R3VStatuut: []

		CNPD_R3VStatuutAnder: 

		CNPD_R3Text54: Pour le responsable de l'établissement stable / Pour le représentant (nom, prénom et fonction)

		CNPD_R3VNaamVerantwoordelijke: 

		CNPD_R3Text56: Date (jj/mm/aaaa)

		CNPD_R3Text58: Signature du responsable de l'établissement stable / du représentant

		CNPD_R3Text33bis: (Le reste de cette page n'est pas à remplir. Continuez à la page suivante)

		CNPD_R3Text34bis: (Remplissez les cases suivantes)

		l5: 

		l6: 

		l1: PARTIE 1

		Text9: CHOIX DU TYPE DE NOTIFICATION

		Text10: Vous pouvez consulter la documentation relative à la notification des traitements de données sur le site Internet ou en utilisant la rubrique 'Bookmarks' à gauche de ce formulaire.

		CNPD_WisFormulier: 

		Bouton2: 

		Text7: Le déclarant sélectionne en premier lieu pour quel type de notification il entend utiliser le formulaire.

		Text5: Tout traitement de données à caractère personnel doit être déclaré (notification ou demande d'autorisation préalable) avant sa mise en oeuvre.

		Text13: Procédure à suivre:

		Textcommun: Notification

		Bouton1: 

		Bouton6: 

		TypeLabel: 

		Text4: Principe :

		CNPD_R2l12: S'il existe, le numéro de TVA

		CNPD_R2l13: Rue

		CNPD_R2l14: Numéro

		CNPD_R2l15: Boîte postal

		CNPD_R2l16: Code postal

		CNPD_R2l17: Localité

		CNPD_R2l18: Téléphone

		CNPD_R2l19: Téléphax

		CNPD_R2l20: E-mail

		CNPD_R2l22: pays

		CNPD_R3l23: Pour une organisation : personne de contact (nom, prénom et fonction)

		CNPD_R3Text50: Statut

		CNPD_Text50: Statut/forme juridique

		CNPD_l173: Code statut

		CNPD_R2l23: Pour une organisation : personne de contact (nom, prénom et foction)

		CNPD_R3l25: Statut

		CNPD_R2Text50: Statut

		l31: 1. Le responsable du traitement (rubrique obligatoire)

		Text744: Dénomination de la directive invoquée

		Text12: Vous pouvez déjà pré-visualiser les formulaires, mais vous ne pouvez commencer à remplir les champs qu'après avoir sélectionné un type de notification à droite.

		Textannexe: Notification

		CNPD_VWunusedCatBorder: 

		CNPD_R2VStraat: 

		CNPD_R2VHuisnummer: 

		Text3: Commission nationale pour la protection des données

		Text17: Grand-Duché de Luxembourg

		CNPD_BuitenEU_Selected: Yes

		CNPD_R2BuitenEU_Selected: No

		CNPD_R3BuitenEU_Selected: No

		CNPD_BuitenEU_FDF: 

		CNPD_ST_FDF: 

		CNPD_R2BuitenEU_FDF: 

		CNPD_R3BuitenEU_FDF: 

		Textindex: Choix du type de notification

		BoutonNotificationDetail: 

		BoutonNotificationSimple: 

		Text217: La personne concernée en est déjà informée, je bénéficie de l'exemption d'information.

		Text216: Lors de la première communication de données à un tiers.

		Text31: Base légale :

		Text30: N.B.:   Aux termes de l'article 8 § 2 de la loi un tel traitement ne peut être mis en oeuvre qu'en exécution d'une disposition de la loi afférente

		Text21: Données relatives aux infractions et condamnations

		CNPD_VWCodeCategorieA3: 

		Text103: En cas de traitements de catégories particulières de données suivantes, remplissez également la rubrique 6.

		Text115: Situations et comportements à risque

		Text114: Santé psychique

		Text113: Santé physique

		CNPD_VWCodeCategorieM1: 

		CNPD_VWCodeCategorieM2: 

		CNPD_VWCodeCategorieM3: 

		Text160: Données relatives aux soins

		Text116: Données génétiques

		CNPD_VWCodeCategorieM4: 

		CNPD_VWCodeCategorieM5: 

		Text112: DONNEES RELATIVES A LA SANTE Seulement permis conformément aux (Art. 6 et 7 de la loi)

		Text109: Opinions politiques

		Text108: Données relatives à la vie sexuelle

		Text107: Données raciales ou ethniques

		CNPD_VWCodeCategorieQ: 

		CNPD_VWCodeCategorieR: 

		CNPD_VWCodeCategorieS: 

		Text111: Convictions religieuses ou philosophiques

		Text110: Appartenance syndicale

		CNPD_VWCodeCategorieT: 

		CNPD_VWCodeCategorieU: 

		Text106: DONNEES SENSIBLES (Art. 6 § 2 lettres (c) et (d) de la loi)

		Text101: Catégorie supplémentaire de données

		BoutonModificationSimple: 

		BoutonModificationOrdinaire: 

		Button3: 

		TextBasPageCNPD: Commission Nationale pour la Protection des Données
L-4100 Esch-sur-Alzette   -   68, rue de Luxembourg
Tél. (+352) 26 10 60 1          Fax (+352) 26 10 60 29

		CNPD_ST0_Selected: Yes

		CNPD_DUREE_CONS: Yes

		Text16: Sélectionnez ci-dessous un type de notification. Les différents formulaires sont pré-visualisés sur les pages suivantes en lecture seule. Pour pouvoir faire des saisies vous devez d'abord faire votre sélection: vous devez ensuite enregistrer sur votre disque dur ou un autre support le formulaire de notification utilisé sous un nom selon votre choix.

		Text18: Formulaire de notification d'un traitement de données

		CNPD_ISOCodeLand: 

		BoutonAllemand: 

		Text33: Non

		Text34: Oui

		Text32: Est-ce que le responsable est établi hors l'Union européenne ?

		l205: 

		l206: 1. Description du traitement

		CNPD_VWBenaming: 

		l210: 

		l211: 2. Finalité ou ensemble de finalités pour lesquelles des données sont traitées

		CNPD_VWCodeDoel1: 

		CNPD_VWCodeDoelCategorie1: 

		Text74: Type/Désignation de la finalité

		CNPD_VWDoelCategorie1: [  ]

		CNPD_VWDoel1: []

		CNPD_VWDoel1Ander: 

		Text75: Code

		CNPD_VWCodeDoel2: 

		CNPD_VWCodeDoelCategorie2: 

		Text76: Type/Désignation de la finalité

		CNPD_VWDoelCategorie2: []

		CNPD_VWDoel2: []

		CNPD_VWDoel2Ander: 

		Text77: Code

		CNPD_VWCodeDoel3: 

		CNPD_VWCodeDoelCategorie3: 

		Text78: Type/Désignation de la finalité

		CNPD_VWDoelCategorie3: []

		CNPD_VWDoel3: []

		CNPD_VWDoel3Ander: 

		l213: 

		l214: 3. Catégorie(s) de personnes concernées

		l216: Description des personnes auxquelles se rapportent les données.

		CNPD_VWCategoriesPC: 

		Textnormale: Notification Ordinaire

		Text2: Une modification d'une notification antérieur enregistrée sous le NUMERO :

		l300: 

		l301: 4. Catégories de données qui sont traitées

		CNPD_VWCategorieA1: Off

		CNPD_VWCategorieA2: Off

		CNPD_VWCategorieA4: Off

		CNPD_VWCategorieB: Off

		CNPD_VWCategorieC: Off

		CNPD_VWCategorieD: Off

		CNPD_VWCategorieE: Off

		CNPD_VWCategorieF: Off

		CNPD_VWCategorieG: Off

		CNPD_VWCategorieH: Off

		CNPD_VWCategorieI: Off

		CNPD_VWCategorieK: Off

		CNPD_VWCategorieL: Off

		CNPD_VWCategorieN: Off

		CNPD_VWCategorieO1: Off

		CNPD_VWCategorieO2: Off

		CNPD_VWCategorieO3: Off

		CNPD_VWCategorieO4: Off

		CNPD_VWCategorieV: Off

		CNPD_VWCategorieW: Off

		CNPD_VWCategorieZ1: Off

		CNPD_VWBijkomendeCategorie1: 

		CNPD_VWCategorieZ2: Off

		CNPD_VWBijkomendeCategorie2: 

		CNPD_VWCategorieQ: Off

		CNPD_VWCategorieR: Off

		CNPD_VWCategorieS: Off

		CNPD_VWCategorieT: Off

		CNPD_VWCategorieU: Off

		CNPD_VWCategorieM1: Off

		CNPD_VWCategorieM2: Off

		CNPD_VWCategorieM3: Off

		CNPD_VWCategorieM4: Off

		CNPD_VWCategorieM5: Off

		CNPD_VWCodeCategorieZ1: 

		Text100: Catégorie supplémentaire de données

		Text82: Données d'identification (nom, adresse, tél., ...)

		CNPD_VWCodeCategorieA1: 

		CNPD_VWCodeCategorieF: 

		CNPD_VWCodeCategorieE: 

		CNPD_VWCodeCategorieD: 

		CNPD_VWCodeCategorieC: 

		CNPD_VWCodeCategorieB: 

		CNPD_VWCodeCategorieA4: 

		CNPD_VWCodeCategorieA2: 

		Text90: Données psychiques (personnalité, caractère, ...)

		Text89: Habitudes de vie et de consommation, sauf celles visées à l'article 6 §s (1) de la loi

		Text88: Données physiques (taille, poids, ...)

		Text87: Caractéristiques personnelles (âge, sexe, état civil, nationalité ...)

		Text86: Données bancaires et financières (autres que celles concernant le crédit et la solvabilité)

		Text85: Données d'identification biométrique

		Text83: Données d'identification électronique (adresses IP, cookies et signature électronique ...)

		CNPD_VWCodeCategorieG: 

		CNPD_VWCodeCategorieH: 

		CNPD_VWCodeCategorieI: 

		CNPD_VWCodeCategorieK: 

		CNPD_VWCodeCategorieL: 

		CNPD_VWCodeCategorieN: 

		CNPD_VWCodeCategorieV: 

		CNPD_VWCodeCategorieW: 

		Text91: Composition du ménage

		Text92: Loisirs et intérêts

		Text98: Enregistrements d'images

		Text96: Education, formation et qualification

		Text95: Caractéristiques de logement

		Text94: Biens et services fournis et reçus

		Text93: Affiliations et situation de membres

		Text99: Enregistrements sonores

		CNPD_VWCodeCategorieO1: 

		Text118: Profession et emploi

		CNPD_VWCodeCategorieO2: 

		Text119: Salaires

		CNPD_VWCodeCategorieO3: 

		Text120: Evaluation professionnelle

		CNPD_VWCodeCategorieO4: 

		Text121: Sécurité

		CNPD_VWCodeCategorieZ2: 

		CNPD_VWCategorieA3: Off

		Text84: 

		l303: 

		l304: 5. Condition de légitimité du traitement

		l400: 

		l401: 6. Les bases légales ou réglementaires, particulières ou additionnelles

		l406: 

		l407: 7. Catégories de destinataires et catégories de données qui peuvent être fournies

		CNPD_VWLegitimiteA: Off

		CNPD_VWLegitimiteB: Off

		CNPD_VWLegitimiteC: Off

		CNPD_VWLegitimiteD: Off

		CNPD_VWLegitimiteE: Off

		CNPD_VWLegitimiteF: Off

		CNPD_VWWettelijkeBasisA: Off

		CNPD_VWWettelijkeBasisB: Off

		CNPD_VWWettelijkeBasisC: Off

		CNPD_VWWettelijkeBasisZ: Off

		CNPD_VWOntvangerA1: Off

		CNPD_VWOntvangerA2: Off

		CNPD_VWOntvangerB: Off

		CNPD_VWOntvangerC: Off

		CNPD_VWOntvangerD: Off

		CNPD_VWOntvangerE: Off

		CNPD_VWOntvangerF: Off

		CNPD_VWOntvangerG: Off

		CNPD_VWOntvangerH: Off

		CNPD_VWOntvangerI: Off

		CNPD_VWOntvangerJ: Off

		CNPD_VWOntvangerK: Off

		CNPD_VWOntvangerL: Off

		CNPD_VWOntvangerM: Off

		CNPD_VWOntvangerN: Off

		CNPD_VWOntvangerZ1: Off

		CNPD_VWBijkomendeOntvangerZ1: 

		CNPD_VWOntvangerZ2: Off

		CNPD_VWBijkomendeOntvangerZ2: 

		ButAddOntvangerA1: 

		ButDeleteOntvangerA1: 

		CNPD_VWCodeWBA: 

		l403: Art. 6 § (2) lettre (c) de la loi

		l404: Art. 6 § (2) lettre (d) de la loi

		l405: Art. 7 § (3) de la loi

		CNPD_VWCodeWBC: 

		CNPD_VWCodeWBB: 

		Text136: CATEGORIES DE DESTINATAIRES

		CNPD_VWCodeOntvangerA1: 

		Text137: La personne concernée elle-même

		Text138: TIERS

		CNPD_VWCodeOntvangerB: 

		Text139: Relations personnelles de la personne concernée

		CNPD_VWCodeOntvangerC: 

		Text140: Conseillers professionnels de la personne concernée

		CNPD_VWCodeOntvangerD: 

		Text141: Employeurs ou relations d'affaires de la personne concernée

		CNPD_VWCodeOntvangerE: 

		Text142: Individus ou organisations en relation directe avec le responsable

		CNPD_VWCodeOntvangerF: 

		Text143: Autres services ou filiales du responsable

		CNPD_VWCodeOntvangerG: 

		Text144: Autres entreprises privées

		CNPD_VWCodeOntvangerH: 

		Text145: Administrations, autorités et services publics

		CNPD_VWCodeOntvangerI: 

		Text146: Médecins traitants ou établissements hospitaliers

		CNPD_VWCodeOntvangerJ: 

		Text147: Organismes de sécurité sociale

		CNPD_VWCodeOntvangerK: 

		Text148: Assurances

		CNPD_VWCodeOntvangerL: 

		Text149: Courtiers en données à caractère personnel ou marketing direct

		CNPD_VWCodeOntvangerZ1: 

		Text151: CATEGORIES DE DONNEES

		Text153: Indiquez la (les) catégorie(s) de A à Z (cf. rubr. 4)

		CNPD_VWOntvangerA1Cat: 

		CNPD_VWOntvangerBCat: 

		ButAddOntvangerB: 

		ButDeleteOntvangerB: 

		CNPD_VWOntvangerCCat: 

		ButAddOntvangerC: 

		ButDeleteOntvangerC: 

		CNPD_VWOntvangerDCat: 

		ButAddOntvangerD: 

		ButDeleteOntvangerD: 

		CNPD_VWOntvangerECat: 

		ButAddOntvangerE: 

		ButDeleteOntvangerE: 

		CNPD_VWOntvangerFCat: 

		ButAddOntvangerF: 

		ButDeleteOntvangerF: 

		CNPD_VWOntvangerGCat: 

		ButAddOntvangerG: 

		ButDeleteOntvangerG: 

		CNPD_VWOntvangerHCat: 

		ButAddOntvangerH: 

		ButDeleteOntvangerH: 

		CNPD_VWOntvangerICat: 

		ButAddOntvangerI: 

		ButDeleteOntvangerI: 

		CNPD_VWOntvangerJCat: 

		ButAddOntvangerJ: 

		ButDeleteOntvangerJ: 

		CNPD_VWOntvangerKCat: 

		ButAddOntvangerK: 

		ButDeleteOntvangerK: 

		CNPD_VWOntvangerLCat: 

		ButAddOntvangerL: 

		ButDeleteOntvangerL: 

		CNPD_VWOntvangerZ1Cat: 

		ButAddOntvangerZ1: 

		ButDeleteOntvangerZ1: 

		CNPD_VWCodeOntvangerA2: 

		l408: Sous-traitant

		CNPD_VWOntvangerA2Cat: 

		ButAddOntvangerA2: 

		ButDeleteOntvangerA2: 

		CNPD_VWCodeLegitimiteA: 

		CNPD_VWCodeLegitimiteB: 

		CNPD_VWCodeLegitimiteC: 

		CNPD_VWCodeLegitimiteD: 

		CNPD_VWCodeLegitimiteE: 

		CNPD_VWCodeLegitimiteF: 

		CNPD_VWCodeWBZ: 

		l420: Autre base légale ou réglementaire

		CNPD_VWBijkomendeWB: 

		l421: Autres services de santé

		l422: Banques

		CNPD_VWCodeOntvangerM: 

		CNPD_VWOntvangerMCat: 

		ButAddOntvangerM: 

		ButDeleteOntvangerM: 

		CNPD_VWCodeOntvangerN: 

		CNPD_VWOntvangerNCat: 

		ButAddOntvangerN: 

		ButDeleteOntvangerN: 

		CNPD_VWCodeOntvangerZ2: 

		CNPD_VWOntvangerZ2Cat: 

		ButAddOntvangerZ2: 

		ButDeleteOntvangerZ2: 

		l500: 

		l501: 8. Si vous transmettez, même occasionnellement, des données à l'étranger hors Union européenne, indiquez les pays de destination

		l506: 

		CNPD_VW81Land: []

		CNPD_VW82Land: []

		CNPD_VW83Land: []

		CNPD_VW84Land: []

		CNPD_VW85Land: []

		CNPD_VW86Land: []

		CNPD_VW87Land: []

		CNPD_VW88Land: []

		CNPD_VW89Land: []

		CNPD_VW810Land: []

		CNPD_VW811Land: []

		CNPD_VW812Land: []

		CNPD_VW813Land: []

		CNPD_VW8Onbeperkt: Off

		CNPD_VW8OnbeperktVerklaring: 

		CNPD_VW8OmwilleA: Off

		CNPD_VW8OmwilleB: Off

		CNPD_VW8OmwilleC: Off

		CNPD_VW8OmwilleD: Off

		CNPD_VW8OmwilleE: Off

		CNPD_VW8OmwilleF: Off

		CNPD_VW8OmwilleG: Off

		CNPD_VW8OmwilleH: Off

		CNPD_VW8OmwilleI: Off

		CNPD_VW81ISOCodeLand: 

		CNPD_VW82ISOCodeLand: 

		Text608: Oui

		Text609: Non

		Text610: Dans le cas d'un transfert de données à caractère personnel vers un pays n'assurant pas le niveau de protection adéquat, et après vérification de la liste établie par la Commission européenne, indiquez, en vertu de l'article 19 de la loi, la raison permettant ce transfert :

		CNPD_VW8CodeOmwilleA: 

		Text611: Consentement de la personne au sens de l'art. 2 lettre (c) et de l'art. 19 § (1) lettre (a)

		CNPD_VW8CodeOmwilleB: 

		Text612: Nécessaire à l'exécution d'un contrat avec la personne concernée au sens de l'art. 19 § (1) lettre (b)

		CNPD_VW8CodeOmwilleC: 

		Text613: Nécessaire à l'exécution des mesures préalables à la conclusion du contrat, prises à la demande de la personne concernée au sens de l'art. 19 § (1) lettre (b)

		CNPD_VW8CodeOmwilleD: 

		Text614: Nécessaire à la conclusion ou à l'exécution d'un contrat conclu ou à conclure avec un tiers, dans l'intérêt de la personne concernée au sens de l'art. 19 § (1) lettre (c)

		CNPD_VW8CodeOmwilleE: 

		Text615: Nécessaire ou juridiquement obligatoire pour la sauvegarde d'un intérêt public important, ou pour la constatation, l'exercice ou la défense d'un droit en justice au sens de l'art. 19 par. (1) lettre (d)

		CNPD_VW8CodeOmwilleF: 

		Text616: Nécessaire à la sauvegarde de l'intérêt vital de la personne concernée au sens de l'art. 19 § (1) lettre (e)

		CNPD_VW8CodeOmwilleG: 

		Text617: Le transfert intervient au départ d'un registre public au sens de l'art. 19 § (1) lettre (f)

		CNPD_VW8CodeOmwilleH: 

		Text618: Clauses contractuelles rédigées en application de la Décision 2001/497/CE telle que complétée par la Décision 2002/16/CE et/ou de la Décision 2004/5271. 

		CNPD_VW8CodeOmwilleI: 

		Text619: Autres garanties suffisantes acceptées par la Commission nationale résultant notamment de clauses contractuelles appropriées autres que celles visées au point précedent
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		(The Swedish version also contains 


directions as to how to fill in the 


form. Notification can also be made 


without using this form)

		Send to


The Data Inspection Board


Box 8114


104 20 Stockholm





		Controller of personal data

		Name (authority, legal or natural person)   


        

		Business/organization registration number






		

		Street or box






		

		Post code                     Town                           Telephone number






		Notification according to section 36 first paragraph of the Personal Data Act

		   New notification






		

		   Alteration of previous notification 





		

		Purpose/purposes with the processing operation






		

		The category/categories of registered persons affected by the processing






		

		The personal data or categories of personal data that will be processed 






		

		The recipients or categories of recipients to whom the data may be supplied






		

		Will data be transferred to a third country?


             Yes             No






		

		Measures that have been taken to ensure security in the processing






		Signature (person authorized to sign for the company etc.)

		Signature

		Date



		

		Clarification of signature









                                   Please remember to retain a copy of the notification



_1205925513.doc
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		    Úrad na ochranu osobných údajov


    Slovenskej republiky



		





FORMULÁR

		

		registrácie                         

		

		        

		

		osobitnej registrácie       

		

		

		

		oznámenia zmien 





Aktuálnu položku vyznačte


informačného systému

podľa § 25, § 26, § 27 a § 28 
zákona č. 428/2002 Z. z. o ochrane osobných údajov v znení neskorších predpisov


Návod, odporúčania a vzor vyplnenia registračného formulára pozri  www.dataprotection.gov.sk 

Pri oznámení zmien uveďte registračné číslo predmetného informačného systému a dátum, odkedy zmeny platia.


		Registračné číslo informačného systému

		

		

		

		

		

		

		Dátum zmeny

		

		

		

		

		

		

		

		





oddiel l.    Údaje o prevádzkovateľovi informačného systému 

a) identifikácia prevádzkovateľa, adresa sídla alebo trvalého pobytu

Názov (obchodné meno)


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





PSČ                                    Obec







Štát

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Ulica






    číslo domu 


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Právna forma                                                                                                                                               Identifikačné číslo organizácie

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





b) štatutárny orgán prevádzkovateľa 
uveďte len jednu osobu

  Priezvisko                                                           

         Meno                                                           Titul  


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





c) osoba zodpovedná za výkon dohľadu  nad ochranou osobných údajov        ( len pri osobitnej registrácii )

Priezvisko                                                           

         Meno                                                           Titul  


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





d)
názov, sídlo alebo trvalý pobyt, právnu formu a  identifikačné číslo zástupcu prevádzkovateľa, ak koná na území Slovenskej republiky za prevádzkovateľa so sídlom alebo trvalým pobytom v tretej krajine; v takomto prípade sa v písmene a) uvedú údaje 
o prevádzkovateľovi, ktorý vymenoval zástupcu prevádzkovateľa 


Názov (obchodné meno)


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





PSČ                           Obec










		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Ulica






    číslo domu 


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Právna forma                                                                                                                                               Identifikačné číslo organizácie


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





e)            meno a priezvisko štatutárneho orgánu alebo člena štatutárneho orgánu zástupcu prevádzkovateľa; v takomto prípade sa    v písmene b) uvedú údaje o štatutárnom orgáne alebo o členovi štatutárneho orgánu prevádzkovateľa, ktorý vymenoval zástupcu 
prevádzkovateľa

     uveďte len jednu osobu

Priezvisko                                                           

         Meno                                                           Titul  


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





f)
Identifikačné označenie informačného systému


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





g)
Účel spracúvania osobných údajov


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





h)
Zoznam osobných údajov           ak spracuvávate aj osobitné kategórie osobných údajov (§ 8), uveďte ich vždy na začiatku 

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





i)
okruh dotknutých osôb


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





j) okruh príjemcov, ak sa predpokladá alebo je zrejmé, že im budú osobné údaje sprístupnené

       príjemca pozri § 4 ods. 8 
               sprístupnenie pozri § 4 ods. 1 písm. c)


		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





k)
tretie strany, prípadne okruh tretích strán, ak sa predpokladá alebo je zrejmé, že im budú osobné údaje poskytnuté





tretia strana pozri § 4 ods. 7

poskytnutie pozri § 4 ods. 1 písm. b)

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





l) tretie krajiny, ak sa predpokladá alebo je zrejmé, že sa do týchto krajín uskutoční prenos osobných údajov a právny základ cezhraničného toku      




tretia krajina pozri § 4 ods. 1 písm. p)

Za každým názvom krajiny, ktorá nezaručuje primeranú úroveň ochrany osobných údajov, uveďte minimálne jednu z podmienok uvedených v návode.

Za každým názvom krajiny, ktorá zaručuje primeranú úroveň ochrany, uveďte formu poskytnutej informácie alebo podmienku v znení   
§ 23 ods. 1

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





m) právny základ informačného systému

Zapísaním do riadku uveďte minimálne jednu z možností alebo jej časť uvedenú v návode, alebo iný právny základ

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





n) forma zverejnenia, ak sa zverejnenie osobných údajov vykonáva
§ 4 ods. 1 písm. d)

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





o) všeobecná charakteristika opatrení na zabezpečenie ochrany osobných údajov      uveďte § 15 ods.1 alebo bezpečnostný projekt  

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





		p)           dátum začatia spracúvania osobných údajov

		deň

		

		

		mesiac

		

		

		rok

		

		

		

		





oddiel ll.     Osobitná registrácia

Do prázdneho poľa pred riadkom vyznačte aktuálnu podmienku osobitnej registrácie ( § 27 ods. 2 ).


		

		

		Spracúvame aspoň jeden z osobných údajov uvedených v § 8 ods. 1, 
a zároveň sa predpokladá alebo uskutočňuje ich prenos do tretej krajiny alebo tretích krajín, ktoré nezaručujú primeranú úroveň ochrany, na základe § 23 ods. 4 písm. a) alebo c),



		

		

		spracúvame osobné údaje na základe § 7 ods. 4 písm. g), alebo



		

		

		spracúvame osobné údaje na základe § 9 ods. 3.





V prílohe predkladáme -  kópiu zmluvy  
(vyznačením potvrďte   áno,   nie )
 


           -   podklady, ktoré sú nevyhnutné na posúdenie predmetného spracúvania     (potvrďte áno,  nie ).

V prípade potreby ďalšieho vysvetlenia nás kontaktujte :


		telefón

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		e-mail

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





Upozornenie : Súčasťou osobitnej registrácie je predloženie údajov z oddielu l.


.........................................................................................................................



      ....................................


.................................................................................



       Pečiatka prevádzkovateľa                                      Dátum, meno a podpis štatutárneho orgánu prevádzkovateľa

_1205836040.bin




_1206167531.doc
		

[image: image1.png]





		Office for Personal Data Protection 


of the Slovak Republic 



		





Form of Deregistration of the Filing System


upon the Section 28 of Act No. 428/2002. Coll. on Personal Data Protection as amended


		Filing  System Registration Number

		

		

		

		

		

		

		Date of  Personal Data Processing Termination 

		

		

		

		

		

		

		

		





...................................

         ..........................................................................

      Official seal of the Collector                                   Date, full name and signature of the statutory body of the data controller 

Comment  : Please write date and names by readable (printed)  letters  
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		   Úrad na ochranu osobných údajov


   Slovenskej republiky



		





Formulár odhlásenia informačného systému


podľa § 28 
zákona č. 428/2002 Z. z. o ochrane osobných údajov v znení neskorších predpisov


		Registračné číslo informačného systému  

		

		

		

		

		

		

		Dátum skončenia spracúvania osobných údajov

		

		

		

		

		

		

		

		






      ...................................


.................................................................................



       Pečiatka prevádzkovateľa                                      Dátum, meno a podpis štatutárneho orgánu prevádzkovateľa

Poznámka : Dátum a meno paličkovým písmom 
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NATIONAL COUNCIL OF THE SLOVAK REPUBLIC 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
 


Act No. 428/2002 Coll. on Protection of Personal Data,  
as amended by the Act No. 602/2003 Coll., Act No. 576/2004 Coll.   


and the Act No. 90/2005 Coll. 
 


F U L L   W O R D I N G 
 


 
 


The National Counc il of the Slovak Republic has approved the following Act: 
 
 


 
P A R T   O N E 


 


BASIC PROVISIONS 
 


Object and Operation 
 


Section 1 
 


(1) This Act regulates 


a) protection of personal data of natural persons in the course of their processing,     
b) principles of personal data processing, 
c) security of personal data, 
d) protection of the rights of data subjects, 
e) transborder personal data flow, 
f) registration and keeping of records of filing systems, 
g) establishment, status and scope of powers of the Office for Personal Data Protection of 


the Slovak Republic (hereinafter the “Office”). 
 


(2) This Act applies to the state administration authorities, territorial self-government 
authorities, other public authority bodies, as well as to other legal and natural persons, which 
process personal data, determine the purpose and means of processing or provide personal 
data for their processing.  
 


(3) This Act also applies to the controllers, which do not have their registered office or 
permanent residence on the territory of 







a) the Slovak Republic but are located abroad at a place, where the laws of the Slovak 
Republic take precedence based on an international public law,  


b) a Member State of the European Union, provided that for the purposes of personal data 
processing they use fully or partially automated means or other than automated means of 
processing located on the territory of the Slovak Republic, while such means of 
processing are not used solely for the transfer of personal data through the territory of the 
Member States of the European Union; in such case the controller shall proceed pursuant 
to Section 23a Paragraph 3. 


 
(4) This Act applies to the personal data systematically processed by fully or partially 


automated means of processing or by other than automated means of processing, which 
constitute a part of a filing system or are intended for processing in a filing system. 


 
Section 2 


 
(1) Provisions of Section 5 Paragraph 4, Section 6 Paragraphs 1 to 4, Section 10 


Paragraphs 1, 2 and 8, Section 20 Paragraph 1, Section 27 and Section 32 shall not apply to 
the processing of personal data necessary for safeguarding of the public interest, provided that 
the controller fulfils the obligations expressly stipulated by a special Act determined for 
safeguarding of  


a) security of the Slovak Republic, 


b) defence of the Slovak Republic, 


c) public policy and security, 


d) preventing, precluding, detecting and documenting of criminal offences, disclosing their 
perpetrators, investigating and prosecuting of criminal offences, 


e) important  economic or financial interests of the Slovak Republic or of the European 
Union, including monetary, budgetary and taxation matters,  


f) inspection, internal supervision, external supervision or regulatory function connected 
with exercise of official authority in cases referred to in Subparagraphs c), d) and e), or 


g) protection of the data subject or of the rights and freedoms of others.  
 


   (2) Only a State authority established by a special Act1) may act as the controller of 
a register of persons sentenced by a final decision delivered by courts in the criminal 
proceedings, or of a register of persons against which a prosecutor or court delivered a final 
decision on conditional discontinuation of criminal prosecution or on approval of a 
conciliation.  


 
Section 2a 


 This Act shall not apply to protection of personal data 


a) processed by the natural person for his own needs within the framework of purely 
personal or household activities, like keeping a personal directory or correspondence, 


                                                 
1)  E.g. Section 40 Paragraph 2 Subparagraph d) of the Act No. 153/2001 Coll., Act No. 311/1999 Coll. on 
Criminal Register, as amended.  







b)  which were obtained accidentally without prior determination of the purpose and means 
of processing, without the intent of their further processing in an organized system 
according to special criteria and which are not further systematically processed. 


 


Definition of Terms 
 


Section 3 


Personal Data 
 


Personal data shall mean any information relating to an identified or identifiable 
natural person, while such person is one who  can be identified, directly or indirectly, in 
particular by reference to a identifier of general application or by reference to one or more 
factors specific to his physical, physiological, psychic, mental, economic, cultural or social 
identity. 


 
Section 4 


 
 


(1) For the purposes of this Act:  
 
a) processing of personal data shall mean any operation or set of operations which is 


performed upon personal data such as obtaining, collection, recording, organization, 
adaptation or alteration, retrieval, consultation, alignment, combination, transfer, use, 
storage, destruction, transmission, provision, making available or making public,  


b) provision of personal data shall mean submitting of personal data for their processing to 
another controller or to the controller’s representative or his processor, 


c) making personal data available shall mean disclosing of personal data or making them 
available to another legal or natural person, except for the data subject or the entitled 
person, who will not process them like a controller, controller’s representative or 
processor, 


d) making personal data public shall mean publication or displaying of personal data in 
public by means of the mass media, publicly accessible computer networks, creating or 
exhibiting a piece of work in public,2) public announcement, presenting on a public list, 
register or file,3) their placing on an official board or other publicly accessible place, 


e) destruction of personal data shall mean liquidation of personal data by breaking them 
down, erasing them or by physically destroying material carriers in the manner precluding 
reproduction of the personal data,   


f) blocking of personal data shall mean putting personal data in such state, in which they are 
not available and any handling is precluded,  


                                                 
2)  Section 13 of the Act No. 383/1997 Coll., Copyright Act and the Act Changing and Amending the Customs 
Act, as amended.   
3)  E.g. Sections 27 to 34 of the Commercial Code, Sections 8 and 68 of the Act of the National Council of the 
Slovak Republic No. 162/1995 Coll. on Land Registry and Registration of Ownership and Other Rights to 
Immovable Assets (Land Registry Act), as amended by the Act No. 255/2001 Coll., Section 26 Paragraph 2 
Subparagraph e) of the Act No. 195/2000 Coll. on Telecommunications. 
 







g) filing system shall mean any structured set, system or database containing one or more 
personal data, which are systematically processed for the needs of achieving the purpose 
according to specific criteria and conditions, while using automated, partially automated 
or other than automated means of processing, disregarding the fact whether the system is 
centralised, decentralized or dispersed on a functional or geographical basis, e.g. card-
index, list, register, file, record or a system containing files, documents, contracts, 
certificates, references, assessments, tests, 


h) purpose of personal data processing shall mean the aim of personal data processing that 
was previously explicitly specified or determined and is connected with certain activities,  


i) the data subject’s consent shall mean any freely given specific and informed indication of 
his wishes by which the data subject knowingly signifies his agreement to personal data 
related to him being processed,  


j) transborder personal data flow shall mean transfer of personal data outside the territory of 
the Slovak Republic by an entity which has its registered seat or permanent residence 
abroad or their exchange with such entities,  


k) anonymous datum shall mean a personal datum adjusted in such manner that it cannot be 
matched with the concerned data subject, 


l) address shall mean a set of data concerning the residence of a natural person, including the 
name of the street, house number, registration number of house, name of municipality, if 
appropriate name of a municipality part, postal code, name of district, name of state, 


m) identifier of general application shall mean a permanent identification personal datum of 
the data subject securing its definiteness in filing systems, 


n) biometric datum shall mean personal datum of the natural person based on which the 
person is clearly and unequivocally identifiable, e.g. fingerprint, palm print, analysis of 
DNA, DNA profile, 


o) audit of the filing system security shall mean an independent expert evaluation of 
reliability and overall security of the filing system from the viewpoint of securing 
confidentiality, integrity and availability of the processed personal data, 


p) third country shall mean a country which is not a member of the European Union, 


r)  public interest shall mean an important interest of the State pursued in the exercise of 
public authority, which overrides the legitimate interest of the natural person or several 
natural persons, brings financial or other benefit to other natural persons or to many of 
them and without pursuing of which an extensive or irrecoverable damages could be 
caused,  


s)  conditions of the personal data processing shall mean the means and manner of the 
personal data processing, as well as other requirements, criteria or instructions concerning 
the personal data processing or the taking of the actions  serving for achieving the purpose 
of the processing, whether prior to the personal data processing or in the course of their 
processing. 


 
(2) Controller shall mean a state administration authority, territorial self-government 


authority, other public authority body or legal or natural person, which alone or jointly with 
others determines the purposes and means of the processing of personal data. Where the 
purposes and means of the processing of personal data are regulated by a special Act, the 
controller shall be the authority determined thereby for fulfilment of the purpose of the 







processing or the authority, which fulfils the requirements stipulated by law. The same shall 
apply if so stipulated by the Directive of the European Communities and the European Union.   
 


(3) Processor shall mean a state administration authority, territorial self-government 
authority, other public authority body or other legal or natural person processing personal data 
on behalf of the controller or controller’s representative. 
 


(4) Entitled person shall mean any natural person disposing of personal data within the 
framework of his employment relationship, civil service employment relationship, civil 
service relationship, membership, based on authorization, election or appointment or within 
the framework of performance of a public office, who may process personal data only upon 
instruction of the controller, controller’s representative or processor, unless otherwise 
stipulated by this Act or by a special Act. 
 


(5) Data subject shall mean any natural person whose personal data are processed.  
 


(6) Controller’s representative shall mean a legal or natural person representing the 
controller on the territory of the Slovak Republic, while the controller has his registered office 
or permanent residence in a third country.  
 


(7) Third party shall mean a state administration authority, territorial self-government 
authority, other public authority body or any legal or natural person other than the data 
subject, controller or controller’s representative, his processor and their entitled persons. 
 


(8) Recipient shall mean a state administration authority, territorial self-government 
authority, other public authority body or other legal or natural person, to which the personal 
data were provided or made available; the controller authorized to process personal data under 
Section 2 Paragraph 1 Subparagraph f) and the Office fulfilling the tasks stipulated by this Act 
shall not be deemed a recipient.  
 
 
                                                          P A R T    T W O 


 
RIGHTS, OBLIGATIONS AND RESPONSIBILITY  


IN THE PROCESSING OF PERSONAL DATA  
 


 


C H A P T E R   O N E 


 PRINCIPLES OF THE PROCESSING OF PERSONAL DATA 
 
 


Section 5 


Controller and Processor 
 


(1) Personal data may be processed only by the controller or processor. 
 


(2) Processor shall be entitled to process personal data only in the extent and under 
conditions agreed upon with the controller in a written contract or written authorization. The 
processor shall be entitled to process personal data only in the extent and under conditions 
agreed upon with the controller, or with another processor, provided that the controller gives 
consent to it in a written contract or written authorization.  







 
(3)  While selecting the processor the controller shall, in particular, mind his/her 


guarantees in the field of technological, organisational and personal safety measures (Section 
15 paragraph 1). The controller may not entrust personal data processing to a processor if that 
could present a risk to the rights and law protected interests of data subjects. 
 


(4) If the controller tasked the processor with the processing after acquiring personal data 
he should inform the data subjects of this fact during the next contact, however, not later than 
three months from the day of tasking the processor. This shall also apply when data 
processing is taken over by another controller. 
 


(5) The controller’s representative shall be obliged to act within the scope of the 
controller’s rights and obligations stipulated by this Act. The provisions of this Act under 
which the Office imposes on the controller to do something, refrain from doing something or 
bear something, shall apply to the controller’s representative accordingly.   


 
 


Section 6 
 


Basic Obligations of Controller 
 


(1) The controller shall be obliged to 


a) determine unambiguously and concretely the purpose of the processing of personal data 
before starting the processing of personal data; the purpose of the processing of personal 
data must be clear and it cannot be contrary to the Constitution of the Slovak Republic, 
constitutional laws, laws and international treaties binding for the Slovak Republic,  


b) determine the means and manner of the processing of personal data,  if appropriate other 
conditions of the processing of personal data,   


c) obtain personal data solely for a defined or determined purpose; obtaining of personal 
data under the pretext of a different purpose or activity shall be inadmissible, 


d) ensure that only such personal data are processed, the extent and contents of which 
correspond with the purpose of their processing and are necessary for its achieving,  


e) obtain personal data separately for various purposes and ensure that personal data are 
processed and used solely in the manner adequate to the purpose for which they were 
collected; combining of personal data obtained for various purposes shall be inadmissible, 


f) process only accurate, complete and, where necessary, updated personal data in respect of 
the purpose of their processing; the controller shall be obliged to block inaccurate and 
incomplete personal data and rectify or complete them without undue delay; inaccurate or 
incomplete that cannot be rectified or completed in order to make them accurate and 
complete shall be clearly marked by the controller and destroyed as soon as possible,  


g) ensure that the collected personal data are processed in the manner enabling identification 
of data subjects only during a time period necessary for achieving the purpose of 
processing, 


h) destroy the personal data whose purpose of processing terminated; personal data may be 
further processed also after termination of the purpose of the processing only under 
conditions stipulated in Paragraph 3, 







i) process personal data in accordance with morality and act in a manner not contrary to, or 
circumventing, this Act or other generally binding legal regulations; neither the controller 
may force data subject’s consent or make it conditional with a threat of rejecting the 
contractual relation, service, goods or duty of the controller or processor laid down by 
law. 


 


(2)  The controller shall be exempted from the obligation under Paragraph 1 Subparagraph 
a) only if the purpose of the processing of personal data is stipula ted by a special Act in 
accordance with the conditions referred to in Paragraph 1 Subparagraph a). The controller 
shall be exempted from the obligation to determine the means and manner of the processing 
of personal data under Paragraph 1 Subparagraph b) only if they are stipulated by a generally 
binding legal regulation. The controller shall be obliged to fulfil the rest of the obligations 
under Paragraph 1 Subparagraphs c) to h) and i) of the part of the sentence before the 
semicolon also in the course of the processing of personal data pursuant to a special Act; this 
shall not affect the provision of Section 7 Paragraph 6 first sentence including its part after the 
semicolon. 
 


(3)  Further processing of the collected personal data for historical, scientific or statistical 
purposes shall not be deemed incompatible with the original purpose of the processing 
determined in accordance with Paragraph 1 Subparagraph a) or stipulated under Paragraph 2 
first sentence. It is admissible to further process the collected personal data in the necessary 
extent for the historical, scientific or statistical purposes after termination of the original 
purpose of processing only provided that the controller  


a) guarantees that he would not use the processed personal data contrary to the legitimate 
interests of the data subject and by his conduct he would not infringe the right to 
protection of data subject’s personal rights and privacy,   


b) duly denotes such personal data an make them anonymous as soon as possible or 
destructs them when they become useless.     


 


(4) The controller who authorized the processor for processing of personal data shall be 
obliged to ensure that the processor fulfils the obligations under Paragraph 1 Subparagraphs c) 
to i) and Paragraph 3. 
 


(5) In the case of doubts whether the extent, content and manner of processing or use of 
the processed personal data answer the purpose of their processing, whether they are 
compatible with the given purpose of processing or whether they are not up-to-date, as 
regards to the time and subject-matter, in respect to this purpose, the respective decision shall 
be made by the Office. The decision of the Office shall be binding.   


 
Section 7 


Consent of Data Subject 


 
(1)  Personal data may only be processed upon consent of the data subject, unless 


otherwise stipulated by this Act. This shall not affect the provisions of Paragraph 5 first 
sentence, Section 8 Paragraph 4 Subparagraph b), Section 9 Paragraph 1, Section 9 Paragraph 
1 Subparagraphs b) and c), Section 10 Paragraph 6, Section 23 Paragraph 4 Subparagraph a) 
and Section 23 Paragraph 5. 
 


(2)  If the controller processes the personal data upon consent of the data subject, in the 
case of doubts he shall be obliged to prove to the Office, anytime upon its request, that he has 







such consent at his disposal. The consent shall be proven by an audio or audio-visual 
recording or by an affidavit of the person that provided the personal data to the filing system, 
or by another reliable manner. The controller shall prove to the Office that he was given 
a written consent by a document proving obtaining of such consent. The evidence of such 
consent shall be constituted above all by information who gave the consent, to whom it was 
given, for what purpose, a list or extent of personal data, validity term of the consent and the 
terms of its cancellation. A written consent without own signature of the person who gave  the 
consent shall be invalid.     
 


(3) The consent under Paragraph 1 shall not be required if personal data are processed 
pursuant to a special Act4) stipulating a list of personal data, the purpose of their processing 
and the group of data subjects. The processed personal data of the data subject may be 
provided, made available  or made public in the filing system only if the special Act stipulates 
the purpose of provision, making available  or public,  a list of personal data that may be 
provided, made available or made public, as well as the third parties to which personal data 
are provided or a group of recipients to which personal data are made available, unless 
otherwise stipulated by this Act. This shall not affect the provision of Section 9 Paragraph 1 
Subparagraph a). 
 


(4) Personal data may be processed without consent under Paragraph 1 only if  


a) the processing of personal data is necessary for the purpose of artistic or literary 
expression, for the purpose of informing the public by means of the mass media and if the 
personal data are processed by a controller for whom it results from the scope of his 
activities; this shall not apply if by the processing of personal data for such purpose the 
controller violates the data subject’s right to protection of his personal rights and privacy 
or if such processing of personal data without consent of the data subject is prohibited by 
a special Act or an international treaty binding for the Slovak Republic; or 


b) the processing of personal data is necessary for the performance of a contract to which the 
data subject is party or in order to establish relations or take steps at the request of the 
data subject prior to entering into a contract; or 


c)  processing of personal data is necessary for protection of life, health or property of the 
data subject or of another natural person without legal capacity or physically unable to 
give a consent and a consent of his legal representative cannot be obtained; or  


d)  the subject of the processing is constituted solely by the title, name, surname and address 
of the data subject without a possibility of adding his other personal data and they are to 
be used solely for the controller’s needs concerning the mail correspondence with the data 
subject and the keeping of records of such data; if the scope of the controller’s activities is 
direct marketing, he may provide the above personal data, without a possibility of making 
them available and public only if they are to be provided to another controller whose 
scope of activities is also solely for the purposes of direct marketing and the data subject 
did not file an objection in writing under Section 20 Paragraph 3 Subparagraph c); or 


e)  the processed personal data have already been made public; in such cases personal data 
must be duly denoted; or 


                                                 
4)   E.g. Sections 38 to 41 of the Act of the National Council of the Slovak Republic No. 387/1996 Coll. on 


Employment, Section 11a Paragraph 2 of the Act of the National Council of the Slovak Republic No. 
542/1990 Coll. on State administration in Educational System and Educational Self-Administration, as 
amended by the Act No. 416/2001 Coll.   


 







f)   processing of personal data is necessary for fulfilment of an important task carried out in 
the public interest; or 


g)  processing of personal data is necessary for protection of statutory rights and legitimate 
interests of the controller or the third party, provided that in such processing of personal 
data the controller and the third party respect the fundamental rights and freedoms of the 
data subject and by their conduct they do not violate his right to protection of his personal 
rights and privacy.  


 
 (5) Personal data of the data subject may be obtained from another person and processed 
in the filing system only upon a prior written consent of the data subject. This shall not apply 
if by provision of the data subject’s personal data to the filing system the other person protects 
his statutory rights or legitimate interests or notifies of the facts justifying enforcing of the 
data subject’s legal liability or if personal data are processed pursuant to a special Act under 
Paragraph 3 or Section 9 Paragraph 1 Subparagraph a). The person processing personal data 
in this manner must be able to prove to the Office, anytime upon its requests, that he obtained 
them in accordance with this Act.  
 


(6) A list of personal data under Paragraph 3 and Section 9 Paragraph 1 Subparagraph a) 
may be replaced by determining the extent of personal data only if individual personal data 
that are supposed to undergo the processing cannot be concretely determined with respect to 
the purpose of the personal data processing stipulated by a special Act; in such processing of 
personal data the controller shall be obliged to proceed pursuant to Section 6 Paragraph 1 
Subparagraph d), with exception of those controllers who process personal data for the 
purpose of judicial proceedings and in connection with them. A list of third parties under 
Paragraph 3 and Section 9 Paragraph 1 Subparagraph a) may be replaced by determining a 
group of third parties only in the case that individual third parties to which personal data are 
to be provided cannot be specified in advance with respect to the nature of the matter, or if the 
third parties constitute a group of entities with the same scope of activities and if they process 
personal data for the same purpose or purposes, or if composition of such group is subject to 
a constant change.   
 


(7)  The person intending to make personal data of the data subject public cannot violate, 
by his conduct, the data subject’s right to protection of personal rights and privacy; they 
cannot be made public contrary to legitimate interests of the data subject.7) 
 


(8)  If the data subject does not enjoy full legal capacity,8) a consent required under this 
Act may be provided by his legal representative.9) 
 


(9)  If the data subject does not live, a consent required under this Act may be provided by 
his close person.10) The consent shall not be valid if any close person expresses his 
disagreement in writing.  
 


(10) The provision of Paragraph 6 shall also apply in the cases when provisions of 
Section 5 Paragraph 2 or Section 10 Paragraph 1 or 2 are followed. 
 


                                                 
7)   Sections 11 to 16 of the Civil Code. 
8)   Section 8 of the Civil Code. 
9)   Sections 26 to 30 of the Civil Code. 
10)  Section 116 of the Civil Code. 







(11) Personal data of the data subject may be provided from the filing system to another 
legal person, natural person, or an entity residing abroad only upon a written confirmation that 
a consent was obtained, provided that this Act requires such consent; the person providing 
personal data in such manner may replace the written confirmation of the obtained consent by 
a written declaration of the controller stating that data subjects gave their consent, provided 
that the controller is able to prove that the written consent of data subjects was given. 
 


(12) Personal data under Paragraph 4 Subparagraph c) and under Section 9 Paragraph 1 
Subparagraph b) may be processed without consent of the data subject only if and until the 
reasons, which prevented obtaining of the data subject’s consent exist. If the reasons ceased to 
exist, the person processing the personal data shall provide the data subject’s consent.   
 


(13) The person alleging to process personal data which have already been made public 
shall prove to the Office, upon its request, that the processed personal data have already been 
made public. 
 


(14) Recipients may process the personal data of the data subject which have already 
been made public only for their own needs within the framework of purely personal or 
household activities.  
 
 


§ 8 


          Special Categories of Personal Data 
 


(1) The processing of personal data revealing racial or ethnic origin, political opinions, 
religious or philosophical beliefs, membership in political parties or movements, trade-union 
membership, and the processing of data concerning health or sex life shall be prohibited.  
 


(2) In the processing of personal data, an identifier of general application stipulated by 
a special Act11) may be used for the purposes of identification of a natural person only 
provided that its use is necessary for achieving the given purpose of the processing. 
Processing of a different identifier revealing characteristics of the data subject, or releasing of 
an identifier of general application shall be prohibited.  
 


(3) Processing of personal data relating to a breach of provisions of the criminal law, 
misdemeanours act or civil law, or relating to execution of final judgements or decisions, may 
only be performed by a person entitled to it by a special Act.12) 
  


(4) Biometrical data may only be processed under conditions stipulated by a special Act, 
provided that 


a) it expressly results for the controller from the Act; or 


b)  the data subject gave a written consent to the processing. 
 


(5) Personal data relating to mental identity of a natural person or his mental capacity to 
work may only be processed by a psychologist or by a person entitled to it by a special Act.13) 


                                                 
11)   Act of the National Council of the Slovak Republic No. 301/1995 Coll. on National Identification Number. 
12)   E.g. Section 40 Paragraph 2 Subparagraph d) of the Act No. 153/2001 Coll., Section 52 of the Act of the 


National Council of the Slovak Republic No. 372/1990 Coll. on Misdemeanours, as amended, Act of the 
National Council of the Slovak Republic No. 171/1993 Coll., as amended. 







 
 


Section 9 


Exceptions from Restrictions  


in Processing of Special Categories of Personal Data   
 


(1) The prohibition relating to the processing of personal data under Section 8 Paragraph 
1 shall not apply if the data subject gave a written consent to their processing, or if   


a) the processing is required by a special Act stipulating a list of personal data, the purpose 
of their processing and the group of data subjects; the processed personal data of the data 
subject may be provided, made available or made public from the filing system only if 
the special Act stipulates the purpose of provision, making available or public, a list of 
personal data that can be provided, made available or public, as well as the third parties to 
which personal data are provided or a group of recipients to which personal data are made 
available, unless otherwise stipulated by this Act; or 


b) the processing is necessary for protection of vital interests of the data subject or of 
another natural person without legal capacity or physically unable to give a consent and 
a consent of his legal representative cannot be obtained; or 


c) the processing is performed within the framework of legitimate activities by a civil 
society, foundation or non-profit organisation providing generally beneficial services, by 
a political party or movement, trade-union organisation, church or religious society 
acknowledged by the State, and such processing only concerns their members or the 
natural persons which are in a regular contact with them with respect to their objectives, 
the personal data serve solely for their internal needs and will not be provided to a third 
party without a written consent of the data subject; or 


d) the processing concerns the personal data which have already been made public by the 
data subject or which are necessary for exercising his legal claim; or  


e) the processing is performed for the purposes of providing medical care and effecting 
public health insurance, provided that these data are processed by a provider of the 
medical care, a health insurance company or the Office for Internal Supervision over 
Health Care; or 


f) the processing is performed within the framework of social insurance, social security of 
policemen and soldiers, for the purposes of provision of social relief or assistance in 
distress or if the processing is necessary for the purposes of fulfilment of obligations or 
exercising the legitimate rights of the controller responsible for the processing in the field 
of labour law and employment services, and if it results for the controller from a special 
Act.13a)  


                                                                                                                                                         
13)  E.g. Section 2 of the Act of the National Council of the Slovak Republic No. 199/1994 Coll. on 


Psychological Activities and the Slovak Chamber of Psychologists, the Act of the National Council of the 
Slovak Republic No. 542/1990 Coll. on State Administration in Educational System and Educational Self-
Administration, as amended. 


 
13a)  Act No. 461/2003 Coll. on Social Insurance, as amended, Act No. 328/2002 Coll. on Social Security of 


Policemen and Soldiers and Changing and Amending of Some Acts, as amended, Act No. 195/1998 Coll. on 
Social Relief, as amended, Act No. 599/2003 Coll. on Assistance in Distress and Changing and Amending 
of Some Acts, as amended, Act No. 5/2004 Coll. on Employment Services and Changing and Amending of 
Some Acts, as amended. 







 
(2) The written consent of the data subject given under Paragraph 1 shall be invalid if its 


provision is prohibited by a special Act.  
 


(3) The provision of Section 8 Paragraph 4 shall not apply to the processing of 
biometrical data, except for analysis of DNA and the DNA profile of natural persons for the 
purposes of registration or identification in entering the sensitive, especially protected 
facilities, the premises with reserved access or in accessing technical appliances or devices 
with a high rate of risk and in the cases of solely internal needs of the controller. 
 
 


Section 10 


Obtaining Personal Data 
 


(1) The controller who intends to obtain personal data from the data subject shall be 
obliged to inform the data subject, at the latest during obtaining of the data, and notify him in 
advance of the following without being requested  
a) the name and registered office or permanent residence of the controller; if on the territory 


of the Slovak Republic the controller’s representative acts on behalf of the controller 
which has registered office or permanent residence in a third country, the controller’s 
representative shall also notify the data subject of the name and registered office or 
permanent residence of the controller, 


b) the name and registered office and permanent residence of the processor, provided that the 
processor obtains personal data on behalf of the controller or the controller’s 
representative; in such case the processor shall be obliged to notify the data subject in time 
of information under this Subparagraph,  


c) the purpose of the personal data processing; and 
d) additional information in the extent necessary for safeguarding the rights and legitimate 


interests of the data subject with regard to all circumstances of the processing of personal 
data, in particular the right to be informed about conditions of the processing of his 
personal data 


   


1. identification of the entitled person obtaining personal data or proving his pertinence, 
by a reliable document, to the entity, on behalf of which it acts; the entitled person 
shall be obliged to satisfy such request of the data subject without undue delay,   


2. advice on voluntariness or obligation to provide the requested personal data; if the 
data subject may decide about provision of his  personal data, the controller shall 
notify the data subject on what legal basis he intends to process the data subject’s 
personal data; if the obligation of the data subject to provide his personal data arises 
from a special Act, the controller shall inform the data subject which act imposes this 
obligation on the data subject and he shall warn the data subject of the consequences 
of refusing to provide the personal data,  


3. third parties, provided that it is expected or clear that personal data will be provided 
to them, 


4. group of recipients, provided that it is expected or clear that personal data will be 
made available to them,  


5. form of making public, provided that personal data are to be made public,  







6. third countries, provided that it is expected or clear that personal data will be 
transmitted to these countries,  


7. advice on the existence of the data subject’s rights.  
 


 (2) If the controller did not obtain the data subject’s personal data directly from the 
data subject, he shall be obliged to notify the data subject, without undue delay but at the 
latest in the time before providing them for the first time to a third party (if such provision 
was expected already in obtaining of the personal data), of the information under Paragraph 1 
Subparagraphs a) to c) and of additional information in the extent necessary for safeguarding 
the rights and legitimate interests of the data subject with regard to all circumstances of the 
processing of personal data, in particular the right to be informed about conditions of the 
processing of his personal data 


a) advice on the possibility to decide on processing of the obtained personal data,  
b) list of personal data, 
c) third parties, provided that it is expected or clear that personal data will be provided to 


them,  
d) group of recipients, provided that it is expected or clear that personal data will be made 


available to them,  
e) form of making public, provided that personal data are to be made public,  
f) third countries, provided that it is expected or clear that personal data will be transmitted 


to these countries, 
g) advice on the existence of the data subject’s rights. 
      
       (3) The data subject does not have to be notified of the information under Paragraph 1, 
provided that with regard to all circumstances the controller is capable of proving to the 
Office, anytime upon its request, that in the time of obtaining the personal data all necessary 
information have already been known to the data subject. The data subject does not have to be 
notified of the information under Paragraph 2 if     


a) with regard to all circumstances the controller is capable of proving to the Office, anytime 
upon its request, that all necessary information have already been known to the data 
subject in the time of the decisive event, 


b) the processing of personal data is permitted by a special Act or by an international treaty 
binding for the Slovak Republic, 


c) the subject of the processing is constituted solely by the personal data that have already 
been made public, or    


d) the processed personal data are intended for the purposes of artistic or literary expression, 
or for the purposes of informing the public by means of the mass media under the 
conditions stipulated in Section 7 Paragraph 4 Subparagraph a) the part of the sentence 
before the semicolon, or for historical or scient ific research and development, or for the 
purposes of the State’s statistics, and if with regard to all circumstances the controller is 
capable of proving to the Office, anytime upon its request, that provision of such 
information is objectively impossible or would involve disproportionate costs and effort.  


 
(4) The controller obtaining personal data for the purposes of identification of a natural 


person at his single entrance of the controller’s premises shall be entitled to request his name, 







surname, title and Identity Card number14), or the number of an official identity card, or the 
number of a travel document,15) citizenship and for proving, by a submitted document, that the 
provided personal data are true. If the natural person identifies himself according to a special 
Act,16) the controller shall only be entitled to request for the registration number of his official 
identity card. In such cases, Paragraph 1 shall not apply.  
 


(5) The controller or the processor obtaining, making available or providing personal data 
on the premises accessible to the public shall ensure their processing in secrecy. 
 


(6) The personal data necessary for achieving the purpose of the processing may only be 
obtained by photocopying, scanning or other recording of official documents on an 
information carrier upon a written consent of the data subject or if a special Act expressly 
permits their obtaining without a consent of the data subject.17) Neither the controller nor the 
processor may force data subject’s consent or make it conditiona l with a threat of rejecting the 
contractual relation, service, goods or duty of the controller or processor laid down by law.  
 
 


(7) The premises accessible to the public may be monitored by means of a video 
recording or audio recording only for the purposes of the public policy and security, 
disclosing criminal activities or interference with the State’s security, provided that the 
premises are clearly marked as being monitored. Marking of the fact that the premises are 
being monitored is not required if it is not stipulated by a special Act. The recording may only 
be used for the purposes of criminal prosecution or proceedings concerning misdemeanours, 
unless otherwise stipulated by a special Act. 
 


(8) The controller who obtained personal data under Section 7 Paragraph 4 Subparagraph 
d) without the data subject being aware of that or directly from the data subject, shall provide 
the data subject, in the course of their first contact, with the information under Paragraph 1, 
and if the personal data are processed fo r the purposes of direct marketing, he shall also notify 
the data subject of his right to object in writing to their provision and use in the mail 
correspondence.   
 
   (9) The controllers whose scope of activity is direct marketing shall keep a list of the 
provided personal data under Section 7 Paragraph 4 Subparagraph d) in the following extent: 
name, surname, title and address of the data subject, date of their provision or the date of 
effectiveness of the prohibition of their further provision under Section 13 Paragraph 6, and 
the name of the legal or natural person to whom the above personal data were provided. The 
legal and natural persons to whom the above personal data were provided shall keep a list in 
the same extent.   
 


 
 
 


                                                 
14)   Act of the National Council of the Slovak Republic No. 162/1993 Coll. on Identity Cards, as amended. 
15)   Act No.381/1997 Coll. on Travel Documents. 
16)  E.g. Section 8 of the Act of the National Council of the Slovak Republic No. 46/1993 Coll., Section 8 of the 


Act of the National Council of the Slovak Republic No. 198/1994 Coll., Section 14 Paragraph 1 Subparagraph 
a) of the Act of the National Council of the Slovak Republic No. 171/1993 Coll., as amended, Section 9 of the 
Act No. 124/1992 Coll. 


17)  E.g. Section 15 Paragraph 3 of the Act No. 200/1998 Coll. on Civil Service of Customs Officer and Changing 
and Amending of Some Acts. 







Section 11 


Truthfulness of Personal Data 
 
  Only true personal data may be provided to a filing system. Liability for false personal 
data shall be born by the person who provided them to the filing system.   


 
Section 12 


Accuracy and Keeping Personal Data Up-To-Date 
 


(1) The controller shall ensure accurate and up-to-date personal data. Personal data given 
in compliance with Section 11 shall be considered accurate.  
  


(2) Personal data shall be deemed accurate, unless the contrary is proven.  


 
Section 13 


Destruction of personal data 
 


(1) After the purpose of processing is fulfilled, the controller shall provide for destruction 
of personal data without undue delay.  
  


(2) The controller shall provide destruction of personal data, except for the personal data 
under Section 7 Paragraph 4 Subparagraph d), without undue delay also in the case that  


a) the reasons which prevented obtaining of a consent of the data subject (Section 7 
Paragraph 12) ceased to exist and the consent was not given; or  


b) the data subject filed an objection under Section 20 Paragraph 3 Subparagraph a); the 
controller shall further proceed pursuant to Paragraph 5. 


 
(3) Paragraph 1 shall not apply if  


a) a special Act stipulates a time limit18), which prevents destruction of personal data 
without undue delay; after expiration of the time limit prescribed by law the controller 
shall provide destruction of personal data without undue delay, 


b) personal data constitute a part of archive documents,19)    


c) the written, audiovisual, audio or other recording containing personal data was included 
in pre-archive care;20) no processing of personal data may be performed in the course of 
pre-archive care except for their storage, and they may only be used for the purposes of 
civil proceedings, criminal prosecution or administrative proceedings.   


 
(4) Storage time limits for written, audiovisual, audio or other recordings containing 


personal data and included in the pre-archive care may be determined only for the time 
necessary for exercising the right s or obligations stipulated by law.21) 
                                                 
18)  E.g. Sections 31 and 32 of the Act No. 563/1991 Coll. on Book-Keeping, as amended by the Act No. 


336/1999 Coll.  
19)  Section 2 Paragraph 1 of the Act of the National Council of the Slovak Republic No. 149/1975 Coll.  on 
Archives, as amended by the Act No. 571/1991 Coll. 
20)  Section 6 of the Act of the National Council of the Slovak Republic No. 149/1975 Coll., as amended by the 
Act No. 571/1991 Coll.  
21) E.g. Sections 101 to 110 of the Civil Code. 







(5) If the data subject files an objection under Section 20 Paragraph 3 Subparagraph b), 
the controller shall terminate without undue delay the use of the personal data referred to in 
Section 7 Paragraph 4 Subparagraph d) in the mail correspondence.  
 


(6) If the data subject files an objection under Section 20 Paragraph 3 Subparagraph c), 
the controller shall notify of it without undue delay and in writing every person to which he 
provided the personal data referred to in Section 7 Paragraph 4 Subparagraph d); a ban of 
further provision of the above personal data shall apply to the controller and to every person 
to whom the controller provided them from the day following after the day of delivery of the 
data subject’s objection or of delivery of the controller’s notification in writing.  
 


(7) If the recording made pursuant to Section 10 Paragraph 7 is not used for the purposes 
of criminal proceedings or proceedings concerning misdemeanours, the person who made it 
shall destroy it at the latest within seven days from the day following after the day on which 
the recording was made, unless otherwise stipulated by a special Act.  
 


(8) Repealed as of 1 May 2005 
 
  


Section 14 


Notification of Rectification or Destruction  
 
 


(1) The controller shall notify the data subject and every person to whom he provided 
personal data of rectification or destruction of the personal data within 30 days from its 
execution.   
 


(2) Notification may be abandoned, provided that the rights of the data subject are not 
violated by such abandonment of notification of rectification or destruction.  
 
 


C H A P T E R   T W O 


SECURITY OF PERSONAL DATA 
 


Section 15 


Liability for Security of Personal Data 
 


(1) The controller and the processor shall be responsible for security of personal data by 
protecting them against accidental or unlawful damage or destruction, accidental loss, 
alteration, unauthorized access and making available, as well as against any other 
unauthorized forms of processing. For this purpose he shall take due technical, organisational 
and personal measures adequate to the manner of processing, while he shall take into account 
above all   


a) the existing technical means,  


b) the extent of possible risk that could violate security or functionality of the filing system,  


c) confidentiality and importance of the processed personal data. 
 







(2) The controller and the processor shall take the measures under Paragraph 1  in the 
form of a security project of the filing system (hereinafter the “Security Project”) and they 
shall provide its development if  


a) special categories of personal data under Section 8 are processed in the filing system and 
the filing system is interconnected with a publicly accessible computer network or it is 
operated in a computer network interconnected with a publicly accessible computer 
network,  


b) special categories of personal data under Section 8 are processed in the filing system; in 
such case the controller and the processor shall only document the taken technical, 
organisational and personal measures in the extent stipulated by Section 16 Paragraph 3 
Subparagraph c) and Paragraph 6; or  


c) the filing system is used for safeguarding the public interest under Section 2 Paragraph 1; 
the provision of Section 16 shall not apply to development of the Security Project only 
provided that an obligation to elaborate a Security Project pursuant to a special Act21a) 
simultaneously applies to the respective case. 


 
(3) Upon request of the Office the controller and the processor shall prove the extent and 


contents of the taken technical, organisational and personal measures under Paragraph 1 or 2.  
 


(4) If the subject of the inspection is constituted by the filing systems under Paragraph 2, 
the Office shall be entitled to request the controller or the processor for submittal of an 
evaluation report on the outcome of an audit of the filing system’s security (hereinafter the 
“evaluation report”), provided that there are serious doubts about its security or about 
practical implementation of the measures referred to in the Security Project. The controller or 
the processor shall submit the evaluation report, not older than two years, to the Office 
without undue delay, otherwise he shall provide performance of an audit of the filing system’s 
security at his own expense and submit an evaluation report within three months from the day 
of the obligation’s imposition.   
 


(5) The audit of the filing system’s security may only be performed by an external, 
professionally qualified legal or natural person, who did not participate in development  of the 
Security Project of the respective filing system and there are no doubts about its impartiality.   


 


 Section 16 


   Security Project  
 


(1) The Security Project shall define the extent and manner of the technical, 
organisational and personal measures necessary for elimination and minimizing of the threats 
and risks affecting the filing system from the viewpoint of impairing its security, reliability 
and functionality.   
 


(2) The Security Project shall be developed in accordance with the basic rules of filing 
system’s security, the issued security standards, legal regulations and international treaties 
binding for the Slovak Republic. 
 


                                                 
21a)  Act No. 215/2004 Coll.  
                              







(3) The Security Project shall include above all    


a) a security policy, 


b) analysis of the filing system’s security,   


c) security directives. 
 


(4) The security policy shall specify the basic security objectives that must be achieved 
for protection of the filing system against violation of its security and it shall contain above all   


a)  specification of the basic security objectives and the minimum required security measures, 


b)  specification of the technical, organisational and personal measures for ensuring 
protection of personal data in the filing system and the manner of their use, 


c)  definition of the filing system’s environment and its relation to the possible security 
violation,  


d)  definition of the limits determining residual risks. 
 


(5) Analysis of the filing system’s security shall mean a detailed analysis of the state of 
the filing system’s security containing above all    


a)  qualitative risk analysis, within of which the threats affecting individual items of the filing 
system capable of violating its security or functionality are identified; the result of the 
qualitative risk analysis shall be a list of threats that could endanger confidentiality, 
integrity and availability of the processed personal data, while it shall also state the extent 
of the possible risk, proposals of the measures eliminating or minimizing the affect of the 
risk and a list of the remaining risks,    


b)  use of security standards and determination of other methods and means of the protection 
of personal data; evaluation of conformity of the proposed security measures with the 
applied security standards, methods and means shall constitute a part of the analysis of the 
filing system’s security. 


 
(6) Security directives shall specify and apply the conclusions resulting from the Security 


Project to the concrete conditions of the operated filing system and they shall include above 
all   


a)  description of the technical, organisational and personal measures defined in the Security 
Project and their use in concrete conditions, 


b)  the scope of powers and description of the permitted activities of individual entitled 
persons, the manner of their identification and authentication in accessing the filing 
system, 


c)  the scope of liability of entitled persons and of the personal data protection official 
(Section 19), 


d)  the manner, form and periodicity of performance of the inspection activities focused on 
observation of the filing system’s security, 


e)  procedures during breakdowns, failures and other extraordinary situations including 
preventive measures for restricting the occurrence of extraordinary situations and 
possibilities of an effective  restoration of the state before the breakdown.  


 
 







Section 17 
 


Advice 
 


  The controller or the processor shall be obliged to advise the entitled persons on the 
rights and obligations stipulated by this Act and on the liability for their breach. The 
controller or the processor shall advise on the above before giving the first instruction to the 
entitled person to perform any processing operation with the personal data. The entitled 
person shall confirm the advice by his signature; the controller or the processor shall make 
a written record of the advice.   


 
Section 18 


 
Obligation to Maintain Secrecy  


 
(1) The controller and the processor shall be obliged to maintain secrecy about the 


personal data which they process. The obligation to maintain secrecy also applies after 
termination of the processing. The obligation to maintain secrecy shall not apply to them if 
pursuant to a special Act it is necessary for fulfilment of the tasks of the law enforcement 
agencies; this shall not affect  provisions of special Acts.22) 
 


(2) The entitled person shall be obliged to maintain secrecy about the personal data which 
he comes across; he must not use them even for his personal needs and he must not make 
them public, provide them or make them available to anybody without consent of the 
controller.   
 


(3) The obligation to maintain secrecy under Paragraph 2 shall also apply to other natural 
persons, who come across the personal data at the controller’s or processor’s place within the 
framework of their activities (e.g. maintenance and service of the technical means).   
 


(4) The obligation to maintain secrecy under Paragraph 2 shall also apply after 
termination of the function of the entitled person or after termination of his employment 
relationship or similar labour relation, as well as the civil service employment relationship or 
the relation under Paragraph 3. 
 


(5) Paragraphs 1 to 4 and the obligation to maintain secrecy imposed on controllers, 
processors and entitled persons pursuant to special regulations23) shall not apply in respect of 
the Office in the course of fulfilment of its tasks (Sections 38 to 44). 


 


                                                 
22) E.g. Section 40 of the Act of the National Council of the Slovak Republic No. 566/1992 Coll. on National 
Bank of Slovakia, as amended by the Act No. 149/2001 Coll. 
23) E.g. Section 6 Paragraph 1 of the Act No. 150/2001 Coll. on Tax Authorities and on Changing and Amending 
of the Act No. 440/2000 Coll. on Reports of Financial Control, Section 14 of the Act No. 330/2000 Coll. on 
Security Exchange, Section 134 of the Act No. 566/2001 Coll. on Securities and Investment Services and on 
Changing and Amending of Some Acts (Securities Act), Sections 91 to 93 of the Act No. 483/2001 Coll. on 
Banks and on Changing and Amending of Some Acts, Section 24 of the Act No. 24/1991 Coll. on Insurance 
Business, as amended, Section 81 e) and Section 240 Paragraph 5 of the Act No. 311/2001 Coll. Labour Code, 
Section 53 Paragraph 1 Subparagraph e) of the Act No. 312/2001 Coll. on Civil Service and on Changing and 
Amending of Some Acts, Section 9 Paragraph 2 Subparagraph b) of the Act No. 313/2001 Coll. on Public  
Service, Section 8 of the Act No. 367/2000 Coll., Section 80 of the Act of the National Council of the Slovak 
Republic No. 171/1993 Coll., as amended, Section 15 Paragraphs 2 and 3 of the Act of the National Council of 
the Slovak Republic No. 38/1993 Coll. on Organisation of the Constitutional Court of the Slovak Republic, on 
Proceedings before It and on Status of Its Judges. 







 


Section 19 
 


Internal Supervision of Personal Data Protection 
 


(1) The controller shall be responsible for internal supervision of protection of personal 
data processed pursuant to this Act.  
 


(2) If the controller employs more than five persons, he shall authorize a personal data 
protection official or several personal data protection officials in writing for the internal 
supervision; these persons shall supervise observation of statutory provision in the processing 
of personal data.   
 


(3) The controller shall provide a professional training of the personal data protection 
official or several personal data protection officials. The scope of the professional training 
shall correspond, above all, with the scope of this Act and the tasks arising from it, and with 
the scope of international treaties on protection of personal data24) promulgated in the manner 
stipulated by law. The Office may request the controller to provide evidence that the 
professional training took place.  
 


(4) Before commencement of the processing of personal data in the filing system the 
personal data protection official shall assess whether any danger of violation of the rights and 
freedoms of data subjects arises from their processing. The personal data protection official 
shall notify the controller in writing without undue delay of any determination of violation of 
the rights and freedoms of data subjects before commencement of the processing or of 
determination of a breach of statutory provisions in the course of the processing of personal 
data; if after the notification the controller fails to rectify the situation without undue delay, 
the personal data protection official shall notify the Office of it.  


 
(5) The controller who authorized the personal data protection official in writing for 


internal supervision of personal data protection shall be obliged to notify the Office of the 
above in writing without undue delay, but at the latest within 30 days from the day of the 
authorization of the personal data protection official by means of a registered letter. The 
controller shall notify the Office of the following data:  


a) name, registered office or permanent residence, corporate form and identification number 
of the controller or the controller’s representative,  


b) title, name, surname and date of birth of the personal data protection official, 


c) position of the personal data protection official, 


d) date of effectiveness of the written authorization of the personal data protection official, 


e) controller’s declaration stating that the personal data protection official fulfils the 
conditions stipulated in Paragraph 12.  


 
(6) The controller shall notify the Office of authorization of one personal data protection 


official, even if he authorized several personal data protection officials for internal 
supervision of personal data protection. If the controller replaces the personal data protection 


                                                 
24) E.g. Convention on Protection of Individuals in Automatic Processing of Personal Data (Notification No. 
49/2001 Coll.). 
 







official, of whom he notified the Office, by another personal data protection official, he shall 
proceed pursuant to Paragraph 5. 
 


(7) The personal data protection official shall provide  
 


a) the necessary cooperation with the Office in fulfilment of the tasks within his scope of 
power; anytime upon request the personal data protection official shall be obliged to 
submit to the Office his written authorization, written notifications issued for the 
controller pursuant to Paragraph 4, to show the extent of the knowledge acquired at the 
professional training,     


b) fulfilment of the obligations under Paragraph 4, 
c) internal supervision of fulfilment of the controller’s basic obligations under Section 6, 
d) advice to the entitled persons under Section 17, 
e) disposal of the applications of data subjects under Sections 20 to 22,  
f) implementation of the technical, organisational and personal measures and he shall 


supervise their application in practice; if the controller is obliged to elaborate a Security 
Project in accordance with Section 16 or documents pursuant to Section 15 Paragraph 2 
Subparagraph b), he shall provide their elaboration,    


g) internal supervision of the selection of the processor pursuant to Section 5 Paragraphs 3 
and 4, drafting of a written contract or written authorization for the processor in 
accordance with Section 5 Paragraph 2 and he shall be liable for its contents; in the course 
of duration of the contractual relation or authorization he shall verify observation of the 
agreed conditions,   


h) internal supervision of the transborder personal data flow, 
i) submittal of filing systems for a special registration and announcement of alterations and 


deregistration of filing systems from the special registration; he shall keep records, in the 
extent stipulated by this Act under Sections 29 and 30, of the filing systems that are not 
subject to registration and he shall make it available to anybody who requests it in 
accordance with Section 32. 


  
(8) A controller employing less than six persons may authorize a personal data protection 


official in writing for internal supervision of personal data protection; this person shall 
supervise observation of statutory provisions in the processing of personal data.  
 


(9) A controller employing less than six persons, who did not authorize a personal data 
protection official in writing for internal supervision of personal data protection shall be 
obliged to submit for registration the filing systems which are subject to registration under 
Section 25 of this Act.  
 


(10) The controller shall be obliged to enable the personal data protection official to 
execute internal supervision of personal data protection independently and to accept his 
legitimate proposals; notification of deficiencies or making of a request by the personal data 
protection official in connection with fulfilment of his obligations under Paragraph 7 must not 
become an instigation or a reason for the controller’s action that could cause damage to the 
personal data protection official.  
 


(11) The Office shall be entitled to impose an obligation on the cont roller to authorize a 
different personal data protection official in writing for internal supervision of personal data 







protection, provided that it is proven that the personal data protection official, who had 
originally been authorized in writing, failed to fulfil or did not fulfil sufficiently the 
obligations under Paragraph 7, or assessed incorrectly or applied incorrectly in practice the 
rights and obligations imposed on the controller by this Act, or fails to fulfil the conditions  
stipulated in Paragraph 12. The controller shall be obliged to satisfy the request of the Office 
without undue delay and authorize a different person in writing for the internal supervision; if 
the above is prevented by the reasons worth special consideration that can be credibly proven 
by the controller to the Office, the Office shall determine a time limit for the controller until 
when he shall be obliged to replace the personal data protection official, eventually for 
submitting the filing systems for registration. 
 


(12) Only a natural person enjoying full legal capacity who meets the precondition of 
integrity under Section 35 Paragraph 4 first sentence may perform the function of the personal 
data protection official; integrity shall be proven by submittal of an extract from the Criminal 
Register not older than three months and the controller shall be obliged to keep it during 
performance of the function of the personal data protection official. A natural person, who is 
a statutory authority of the controller and a natural person, who is entitled to act on behalf of 
the statutory authority of the controller cannot perform the function of the personal data 
protection official. The personal data protection official shall have a status of the entitled 
person of the controller.  


 
 


C H A P T E R   T H R E E 
PROTECTION OF DATA SUBJECTS’ RIGHTS 


 


Section 20 
 


Data Subject’s Rights 
 


(1) Upon a written application the data subject shall be entitled to request from the 
controller 
 


a) information about the state of processing of his personal data in the filing system in 
a generally intelligible form and in the extent under Section 26 Paragraph 3; if a decision 
under Paragraph 4 Subparagraph b) is issued, the data subject shall be entitled to 
familiarize himself with the procedure of the processing and evaluating of operations, 


b) exact information, in a generally intelligible form, about the source from which the 
controller obtained his personal data for their processing, 


c) a copy of his personal data, in a generally intelligible form, which constitute the subject of 
the processing, 


d) rectification of inaccurate, incomplete or not updated information, which constitute the 
subject of the processing, 


e) destruction of his personal data, provided that the purpose of their processing under 
Section 13 Paragraph 1 was fulfilled; if any official documents containing personal data 
constitute the subject of the processing, he may request their returning, 


f) destruction of his personal data, which constitute the subject of the processing, provided 
that the law was breached. 


 







(2) The rights of the data subject may be restricted only under Paragraph 1 Subparagraphs 
d) and e), provided that such restriction results from a special Act or if exercising of this right 
would infringe the protection of the data subject or the rights and freedoms of others. 
 


(3) The data subject shall be entitled to object to the controller, upon a free-of-charge 
written application, to the following 


a) processing of his personal data, in respect of which he expects that they are or would be 
processed for the purposes of direct marketing without his consent and he shall be entitled 
to request for their destruction,   


b) use of the personal data referred to in Section 7 Paragraph 4 Subparagraph d) for the 
purposes of direct marketing in the mail correspondence; or 


c) provision of personal data referred to in Section 7 Paragraph 4 Subparagraph d) for the 
purposes of direct marketing. 


 
(4) The data subject shall be entitled to object to the controller anytime upon a free-of-


charge written request or personally, provided that the matter cannot be postponed 


 a) to the processing of personal data in the cases under Section 7 Paragraph 4 Subparagraphs  
a), e), f) or g) by stating the legitimate reasons or by submitting evidence of infringement of 
his rights and legitimate interests that are or can be violated by the processing of personal data 
in a concrete case; if it is proved that the objection of the data subject is valid and the 
legitimate reasons do not prevent it, the controller shall be obliged to block the personal data, 
the processing of which was objected by the data subject without undue delay and destroy 
them as soon as possible, 


 b)  and refuse to submit to the controller’s decision, which would produce legal effects on 
him or significantly affect him, provided that such decis ion is based solely on the acts of the 
automatic processing of his personal data. The data subject shall be obliged to request the 
controller for examination of the issued decision by a method other than the automatic 
processing, while the controller shall be obliged to satisfy the request of the data subject in 
such manner that the entitled person shall have a decisive role in the examination of the 
decision; the controller shall inform the data subject about the manner of examination and the 
outcome of his finding in a time limit under Section 21 Paragraph 3. The data subject shall be 
deprived of the above right only if so stipulated by a special Act including measures for 
securing the legitimate rights of the data subject or if the above decision was made in the 
course of entering into, or performance of, a contract between the controller and the data 
subject, under condition that the request of the data subject contained in the contract was 
satisfied or that the data subject was granted the right, based on an agreement, to put his point 
of view anytime during the contract’s validity.  
 


(5) The data subject shall be entitled to disagree with the controller’s decision under 
Section 23 Paragraph 5 and to refuse the transfer of his personal data to the third country, 
which does not ensure an adequate level of protection of personal data, provided that the 
transfer is to be made pursuant to Section 23 Paragraph 4 Subparagraph a).  


 
(6)  If the data subject suspects that his personal data are processed without authorization, 


he may notify the Office of it.  
 


(7)  If the data subject does not enjoy full legal capacity,8) his rights may be exercised by 
his legal representative.9)  







 
(8)  If the data subject does not live, his rights arising from this Act may be exercised by 


his close person.10)  
 
 
 


Section 21 
 


Provision of Information to Data Subject 
 


(1) The controller shall satisfy the requests of the data subject under Section 20 Paragraph 
1 Subparagraphs a), d) to f) free of charge.  
 


(2) The controller shall provide the information under Section 20 Paragraph 1 
Subparagraphs b) and c) to the data subject free of charge, except for a fee in the amount not 
exceeding the amount of material costs accrued in connection with the making of copies, 
providing technical carriers and sending the information to the data subject, unless otherwise 
stipulated by a special Act.26) 
 


(3) The controller shall satisfy the requests of the data subject under Section 20 and notify 
him in writing at the latest within 30 days from the day of their receipt.  


 
Section 22 


 
Notification of Restriction of Data Subject’s Rights 


 
  The controller shall notify in writing the data subject and the Office of restriction of 
the data subject’s rights under Section 20 Paragraph 1 Subparagraphs d) and e) without undue 
delay.                                                    
 


           C H A P T E R   F O U R 


                TRANSBORDER PERSONAL DATA FLOW          
 


 Section 23 
 


Transfer of Personal Data to Third Countries 
 


(1) If the third country ensures an adequate level of protection of personal data, the 
personal data may be transferred to this country only under condition that the data subject was 
provided with the information under Section 10 Paragraph 1 or 2, or any of the conditions 
under Section 10 Paragraph 3 was fulfilled.  
 


(2) The adequacy of the level of protection of personal data shall be assessed in the light 
of all the circumstances surrounding the transfer. Particular consideration shall be given to the 
respective legal regulations in the country of final destination with respect to the nature of the 
personal data, the purpose and duration of the processing.   
 


                                                 
26) E.g. the Act of the National Council of the Slovak Republic No. 162/1995 Coll., as amended.   







(3) Personal data may be transferred to the third country, which does not ensure an 
adequate level of protection only based on a decision of the European Commission or if any 
of the conditions under Paragraph 4 is fulfilled.  
 


(4) Where the country of final destination does not ensure an adequate level of protection, 
the transfer may be executed only under condition that   


a) the data subject gave a written consent to it, while knowing that the country of final 
destination does not ensure an adequate level of protection,  


b) it is necessary for performance of a contract between the data subject and the controller or 
for establishment of pre-contractual measures upon request of the data subject,  


c) it is necessary for entering into, or performance of, a contract concluded by the controller 
in the interest of the data subject with another entity,  


d) it is necessary for  performance of an international treaty binding for the Slovak Republic 
or resulting from the laws due to an important public interest or for proving, filing or 
defending a legal claim,  


e) it is necessary for protection of vital interests of the data subject; or 


f) it concerns the personal data, which constitute a part of the lists, registers or files and are 
kept and publicly accessible pursuant to special Acts or are available, under these Acts, to 
the persons which prove a legal claim and fulfil the conditions prescribed by law for 
making them available.     


(5) If the controller decides to transfer personal data to the third country, which does not 
ensure an adequate level of protection after their obtaining, he shall notify the data subject 
before the transfer of the personal data of the reason of his decision and advise the data 
subject about his right to refuse such transfer under Section 20 Paragraph 5, provided that the 
transfer is to be executed under the condition referred to in Paragraph 4 Subparagraph a); the 
controller shall be entitled to execute the proposed transfer of personal data only after 
obtaining a written consent of the data subject. 


(6) If the controller authorizes an entity residing abroad for the processing of personal 
data on the controller’s behalf, this entity shall be entitled to process the personal data only in 
the extent and under conditions agreed upon with the controller in a written contract. The 
scope of the contract must be elaborated in accordance with the standard contractual terms 
stipulated for the transfer of personal data by an entity residing abroad processing them on the 
controller’s behalf. 


(7) A consent of the Office shall be necessary for transfer of personal data under 
Paragraph 6. 


(8) The person executing transfer of personal data shall ensure their security (Section 15 
Paragraph 1) also during the transit. 


(9) Protection of personal data transferred to the territory of the Slovak Republic from the 
entities with registered office or permanent residence abroad shall be executed in accordance 
with this Act. 


(10) In the case of doubts whether a transborder personal data flow may be executed, 
a decision shall be made by the Office. The decision of the Office shall be binding.  







 
Section 23a 


 
Transfer of Personal Data within Member States of the European Union  


 
(1) A free flow of personal data between the Slovak Repub lic and the Member States of 


the European Union shall be ensured; the Slovak Republic shall not restrict or prohibit 
transfer of personal data for the reasons of protection of fundamental rights and freedoms of 
natural persons, in particular their right to privacy in respect of processing of their personal 
data. 
 


(2) The controller with the registered office or permanent residence on the territory of the 
Slovak Republic who simultaneously processes personal data by means of his organisational 
unit or several organisational units on the territory of one or several Member States of the 
European Union shall be obliged to take measures and ensure that each of his organisational 
units processes personal data in accordance with the laws in force in the Member State, where 
the respective organisational unit has its registered office.  
 


(3)   The controller, who does not have his registered office or permanent residence on the 
territory of a Member State of the European Union and for the purposes of processing of 
personal data he uses fully or partially automated or other than automated means of 
processing located on the territory of the Slovak Republic, while these means of processing 
are not used solely for the transfer of personal data through the territory of Member States of 
the European Union, shall be obliged to appoint, before commencement of the processing of 
personal data, his representative with the registered office or permanent residence on the 
territory of the Slovak Republic; this shall not affect the domestic law of the third country, in 
which the controller has his registered office or permanent residence. The controller’s 
representative shall be obliged to prove to the Office anytime upon its request an original of 
the document confirming his appointment for the controller’s representative. Authenticity of 
signatures and the print of the controller’s stamp on the original document must be verified by 
the authority competent for its verification or by a notary in the respective State, while the 
verification must bear a stamp of the authority representing the Slovak Republic in this State.  


 


C H A P T E R   F I V E 


REGISTRATION AND RECORDS OF FILING SYSTEMS 
 


Section 24 
 


Obligation to Register and Keep Records 
 


The controller shall register the filing systems or keeps records of them in the extent 
and under conditions stipulated by this Act. 


 


 
 







 


 


R e g i s t r a t i o n 
 


Section 25 
 


Conditions of Registration 
 


(1) The Office shall execute the registration of filing systems free of charge. 
 


(2) The obligation to register shall apply to all filing systems, in which personal data are 
processed by fully or partially automated means of processing, except for the filing systems  
     
a)  which are subject to a special registration under Section 27 Paragraph 2, 
b)  which are subject to internal supervision of a personal data protection official, which was 


authorized by the controller in writing under Section 19 Paragraph 2 or 8 and executes 
internal supervision of personal data protection pursuant to this Act,  


c)  containing personal data of natural persons processed for the purposes of fulfilment of pre-
contractual relations or for the purposes of exercising the rights and obligations resulting 
for the controller from an existing or terminated employment relationship, civil service 
relationship, civil service employment relationship or membership relation with these 
natural persons, including personal data of their close persons,10) 


d)  containing personal data concerning membership of the persons in a trade-union 
organisation, who are its members and if these personal data are processed by the trade-
union organisation and used solely for its internal needs or containing personal data 
concerning religious beliefs of persons associated in a Church or religious association 
acknowledged by the State and if these personal data are processed by the Church or the 
religious association and used solely for their internal needs, or containing personal data 
concerning membership of persons in a political party or movement, of which they are 
members and if these personal data are processed by the political party or movement and 
used solely for their internal needs; or 


e)  containing personal data necessary for exercising of the rights or fulfilment of the 
obligations arising from a special Act or which are processed pursuant to a special Act. 


 
(3)  Assignment of a registration number to the filing system and issuance of a 


confirmation of its registration shall constitute a part of the registration; if the condition under 
Section 26 Paragraph 2 is fulfilled, the processing of personal data in the filing system shall 
not be conditioned by an issuance of a confirmation of its registration. 
 


(4) In the case of doubts whether the filing system is subject to registration, a decision 
shall be made by the Office. The decision of the Office shall be binding. 


 
 
 
 
 
 
 
 







Section 26 
 


Registration  
 


(1) The controller shall be liable for submittal of his filing system for registration. 
 


(2) The controller shall submit the filing system for registration before commencement of 
the processing of personal data.  
 


(3) At submittal of the filing system for registration the controller shall state the following 
data:  


a) name, registered office or permanent residence, corporate form and identification number 
of the controller, 


b) name and surname of the statutory authority of the controller, 


c) name and surname of the personal data protection official performing internal supervision 
of personal data protection, provided that his appointment is required (Section 19 
Paragraph 2), 


d) name, registered office or permanent residence, corporate form and identification number 
of the controller’s representative, provided that he acts on the territory of the Slovak 
Republic on behalf of the controller, who has his registered office or permanent residence 
in a third country; in such case the data of the controller, who appointed the controller’s 
representative shall be stated in Subparagraph a),  


e) name and surname of the statutory authority or member of the statutory authority of the 
controller’s representative; in such case the data of the statutory authority or the member of 
the statutory authority of the controller, who appointed the controller’s representative shall 
be stated in Subparagraph b), 


f) identifier of the filing system,  


g) purpose of the processing of personal data, 


h) list of personal data,  


i) group of data subjects, 


j) group of recipients, provided that it is expected or clear that the personal data will be made 
available to them,  


k) third parties or a group of third parties, provided that it is expected or clear that personal 
data will be provided to them, 


l) third countries, provided that it is expected or clear that personal data will be transferred to 
these countries and the legal basis of the transborder flow, 


m) legal basis of the filing system, 


n) the form of making public, provided that personal data are to be made public, 


o) general characteristics of the measures for ensuring protection of personal data,  


p) date of commencement of the processing of personal data. 
 


(4) The data in the extent under Paragraph 3 shall be submitted to the Office in writing 
and they shall be confirmed by the controller’s statutory authority or electronically in the form 
of a database file with an attached print copy of the contents of the file confirmed by the 







controller’s statutory authority. The written form and the format of the database file shall be 
determined by the Office. Attaching of the above copy shall not be required in the case that 
the database file bears an electronic signature pursuant to a special Act. 


 
 


          Section 27 
 


Terms of Special Registration  
 


(1)  The Office shall execute special registration of filing systems free of charge. 
 


(2)  Special registration shall apply to the filing systems, in which the controller processes   
 


a) at least one of the personal data referred to in Section 8 Paragraph 1, and at the same time 
their transfer to a third country or third countries not ensuring an adequate level of 
protection is expected or executed pursuant to Section 23 Paragraph 4 Subparagraphs a) 
or c), 


b) personal data pursuant to Section 7 Paragraph 4 Subparagraph g); or 
c) personal data pursuant to Section 9 Paragraph 3. 
 


(3)  The controller shall be obliged to submit the filing system for the special registration 
at the Office before commencement of the processing of personal data.   
 


(4)  In the case of the special registration the controller shall state the data in the extent 
under Section 26 Paragraph 3 and submit the base documents, which are necessary for the 
assessment of the processing in question. Section 26 Paragraph 4 shall apply accordingly to 
submittal of the filing system for the special registration.  
 


(5)  The Office shall assess the submitted data under Paragraph 4, verify whether the 
processing of personal data could infringe the rights and freedoms of data subjects and decide, 
within 60 days from the day of their receipt, whether it will permit the processing of personal 
data; if the Office determines, during assessment of the submitted data, that the submitted 
filing system is not subject to a special registration, it shall notify the controller of it without 
undue delay.    
 


(6)  In the case of doubts the Office shall request the controller for further explanations or 
base documents. The time limit under Paragraph 5 shall not pass during this time.   
 


(7)  Assignment of a registration number to the filing system and issuance of 
a confirmation of its registration shall constitute a part of the special registration; the 
controller may commence the processing of personal data in the filing system submitted for 
a special registration on the day following after the day, when the Office issued the 
confirmation. 
 


(8)  Provision of Section 28 shall apply to notification of alterations and deregistration of 
the filing system from the special registration.   
  


(9)  If the Office assesses the processing of personal data in the filing system submitted 
for a special registration as a risk, it shall prohibit to the controller the processing of personal 
data for the respective purpose. The controller shall be obliged to respect the decision of the 
Office and to take measures, which will prevent the processing of personal data without undue 
delay.   







 
Section 28 


    Notification of Alterations and Deregistration   


 
(1) The controller shall notify the Office in writing of any alterations of the data under 


Section 26 Paragraph 3 except for Subparagraph p) which occurred in the course of the 
processing within 15 days.  
 


(2) The controller shall deregister the filing system from the registration in writing within 
15 days from the day of termination of the processing of personal data in the filing system. 
The date of termination of the processing of personal data shall constitute a part of 
deregistration.  
 


(3) The provision of Section 26 Paragraph 4 shall apply accordingly to the notification of 
alterations of data and deregistration of the filing system.  


 
 


R e c o r d s  
 


 Section 29 
 


Terms of Records 


 
(1) The controller shall keep records of the filing systems on his own, which are not 


subject to registration, at the latest from the day of commencement of the processing of 
personal data in these filing systems. 
 


(2) Paragraph 1 shall not apply to the filing systems if 


a)  the processed personal data serve solely for the needs of the mail correspondence with the 
data subjects and for keeping records of these data [Section 7 Paragraph 4 Subparagraph 
d)]; or  


b)  they contain personal data processed solely for the purposes of identification of persons at 
their single entrance of the controller’s premises (Section 10 Paragraph 4). 


 


Section 30 
 


Contents of Records 
   
  The records under Section 29 Paragraph 1 shall contain the data referred to in Section 
26 Paragraph 3. 
 
 
 
 


 
 
 
 







M a k i n g  o f  t h e  S t a t e  of  t h e  R e g i s t r a t i o n  a n d  R e c o r d s  A v a i l a b l e 
 
 


Section 31 
  


 Public Character of Registration 
  


  The registration executed pursuant to this Act shall be public in the extent of the data 
under Section 26 Paragraph 3, while the registration number of the filing system must be 
stated. 


 
Section 32 


Public Character of Records  
 


  The records kept pursuant to this Act shall be public. The controller shall make the 
data from the records available free of charge to anybody who requests it.    


 
 


P A R T    T H R E E 
 


OFFICE 
 


C H A P T E R   O N E 
STATUS AND POWERS OF THE OFFICE  


 
 § 33 


Scope of Powers of the Office  
 


(1) An Office for Personal Data Protection of the Slovak Republic is hereby established 
and it shall constitute a state administration authority with competence over the entire territory 
of the Slovak Republic and the seat in Bratislava. 
 


(2) The Office, as a state authority, shall execute supervis ion of personal data protection 
independently and it shall participate in protection of the fundamental rights and freedoms of 
natural persons in the processing of personal data.  
 


(3) If personal data are processed by intelligence services, the supervision of personal 
data protection under Paragraph 2 shall be executed by the National Council of the Slovak 
Republic pursuant to a special Act.27) 
 


(4) The Office shall fulfil an obligation to notify the European Commission in the field of 
personal data protection. 
 


(5) The Office shall take measures in order to execute the decisions of the European 
Commission issued in the field of the personal data protection. 
 


                                                 
27)  Section 60 of the Act of the National Council of the Slovak Republic No. 350/1996 Coll. on Rules of 


Procedure of the National Council of the Slovak Republic.  
 







(6) The Office shall cooperate in the execution of supervision of personal data protection 
with similar authorities executing supervision abroad.  
 


 
Section 34  


 


Status of Office 
 


(1) The Office is a budgetary organisation.28) The Office shall submit a proposal of the 
budget as a part of the chapter of the Governmental Office of the Slovak Republic. Only the 
National Counc il of the Slovak Republic may decrease the approved budget of the Office in 
the course of a calendar year.  
 


(2) Details concerning organisation of the Office shall be regulated by the rules of 
internal governance.  
 


 
Section 35 


 
 President of Office 


 
(1) The Office shall be headed by the President of the Office.  


 
(2) The President of the Office shall be elected and recalled by the National Council of 


the Slovak Republic upon proposal of the Government of the Slovak Republic. The 
Government of the Slovak Republic shall submit its proposal for election of the President of 
the Office for a new electoral period to the National Council of the Slovak Republic at the 
latest 60 days before termination of the term of office of the acting President of the Office. 
The term of office of the President  of the Office shall be five years and he may be elected for 
maximally two consecutive terms. The President of the Office shall remain in the function 
also after termination of the term of office until the National Council of the Slovak Republic 
elects another President of the Office for the new term of office.  
  


(3) Only a citizen, who is eligible for a deputy of the National Council of the Slovak 
Republic, is irreproachable, has a university education, has professional experience in the 
field of information technology or law of at least 10 years and is at least 35-years old, may be 
elected the President of the Office.     
 


(4) For the purposes of this Act, an irreproachable citizen shall be deemed a citizen, who 
was not sentenced, by a final decision, for a deliberate crime or who was not sentenced to 
imprisonment without suspension. Irreproachability shall be proven by an extract from the 
Criminal Register not older than three months.  
 


(5) The President of the Office must not be a member of a political party or movement.  
 


(6) Remuneration and other essentials concerning the President of the Office shall be 
determined by the Government of the Slovak Republic pursuant to a special regulation.29) 


                                                 
28)  Section 21 Paragraph 1 and Paragraph 4 Subparagraph a) of the Act of the National Council of the Slovak 
Republic No. 303/1995 Coll. on Budgetary Rules, as amended. 
29)   Act No. 312/2001 Coll. 







 
(7)  During performance of the function, the President of the Office must not undertake 


business or perform other earning activities, except for scientific, pedagogical, publication, 
literary or artistic activities and administration of his own property and of the property of his 
minor children.  
 


(8) During performance of his function the President of the Office shall have the right to 
access to the official secrets pursuant to a special regulation.30)  
 


(9) In the course of the term of office, as well as after its termination the President of the 
Office shall be obliged to maintain secrecy about the facts concerning the contents of the 
personal data, about which he learned during performance of his function.  
 


(10) The President of the Office may be exempted from the obligation to maintain secrecy 
in a concrete case by the National Council of the Slovak Republic. 
 


(11) The President of the Office shall be liable for his activities to the National Council  
of the Slovak Republic. 
 


(12) Performance of the function of the President of the Office shall terminate before 
expiration of the term of office by 
 
a)  resignation from the function,  
b)  loss of eligibility for a deputy of the National Council of the Slovak Republic,  
c)  effectiveness of a decision by which he was sentenced for a deliberate crime or by which 


he was sentenced for a crime and in his case the court did not decide on suspension of 
imprisonment, 


d)  performance of activities not compatible with performance of the function; or 
e)  death. 
    


(13) The National Council may recall the President of the Office if 
 


a) his health condition has not allowed him to fulfil the obligations arising from the function 
on a long-term basis, but at least for one year,  


b) he breached the obligation to maintain secrecy in respect of the facts concerning the 
contents of personal data, about which he learned in connection with performance of his 
function.  


 
The President of the Office shall be recalled from the function on the day following after 


the day when he received a decision of the National Council of the Slovak Republic on 
recalling from the function. 


 


 
 
 
 
 


                                                 
30) Section 31 Paragraph 1 Subparagraph h) of the Act No. 241/2001 Coll.   







Section 36 


Vice-President of Office 
 


(1) During the time of his absence, the President  of the Office shall be represented by 
a Vice-President of the Office. Apart from the above, the Vice-President shall fulfil the tasks 
imposed on him by the President of the Office.   
 


(2) The Vice-President of the Office shall be elected and recalled by the Government of 
the Slovak Republic upon proposal of the President of the Office.   
 


(3) Provisions of Section 35 Paragraphs 3 to 5, 7, 9 and 12 shall apply accordingly to the 
performance of the function of Vice-President of the Office. 
  


(4) The Vice-President may be exempted from the obligation to maintain secrecy in 
a concrete case by the President of the Office. 


 
 
 


Section 37 
 


Chief Inspector and Inspectors 
 


(1) Activities of inspectors shall be managed by the chief inspector. 
 


(2) Inspectors shall execute inspection activities and shall be competent to fulfil the tasks 
of the Office. 
 


(3) Inspectors shall be appointed and recalled by the Government of the Slovak Republic 
upon proposal of the President of the Office. Only a citizen, who is eligible for a deputy of the 
National Council of the Slovak Republic, is irreproachable, has a university education, has 
professional experience in the field of information technology or law of at least three years 
and is at least 30-years old, may be elected the inspector of the Office. The chief inspector 
shall be appointed and recalled by the Government of the Slovak Republic upon proposal of 
the President of the Office out of the inspectors with a professional experience of at least five 
years and are at least 35-years old. 
 


(4) The term of office of the chief inspector shall be five years and he can be appointed to 
the function repeatedly. Paragraphs  2 and 6 and provisions of Section 35 Paragraphs 4, 5, 7, 
12 and 13 shall apply accordingly to performance of the function of the chief inspector.  
 


(5) Provisions of Section 35 Paragraphs 4, 5, 7, 12 and 13 shall apply accordingly to 
performance of the function of the inspector. Apart from the reasons referred to in Section 35 
Paragraph 13, the inspector can be recalled from the function due to  


a) a repeated failure to fulfil the tasks referred to in Section 38 Paragraph 1 Subparagraphs f) 
and h) or continuous minor breaches of work discipline, and if during the last six months 
the President  of the Office repeatedly requested the inspector in writing to remove the 
defects and the inspector failed to remove them in a reasonable time; or  







b) gross neglect of an obligation imposed on the inspector by this Act [Section 38 Paragraph 
1 Subparagraphs f) and h)], provided that he fails to prove that he did not cause the 
neglect or could not have prevented it, or due to a gross breach of the work discipline. 


   
(6) In the course of duration of an employment relationship, as well as after its 


termination, inspectors and other employees of the Office shall be obliged to maintain secrecy 
in respect of the facts concerning the contents of personal data, about which they learned in 
connection with performance of their functions; the use of personal data in the fulfilment of 
the tasks of the Office or in connection with their fulfilment in accordance with the provisions 
of this Act or a special Act shall not be deemed a breach of the obligation to maintain secrecy. 
Inspectors and other employees of the Office may be exempted from the obligation to 
maintain secrecy in a concrete case by the President of the Office.  
 


 
C H A P T E R   T W O 


ACTIVITIES OF OFFICE 
 


Section 38 
 


Tasks of Office   
 


(1) The Office shall fulfil the following tasks during execution of supervision of personal 
data protection:  


a) inspect continuously the state of protection of personal data, registration of filing systems 
and keeping of records concerning the filing systems,  


b) recommend to controllers the measures for ensuring protection of personal data in the 
filing systems; for this purpose it shall issue recommendations for controllers within the 
scope of its power, 


c) in the case of doubts whether the extent, contents and the manner of processing and use of 
the processed personal data are adequate to the purpose of their processing, are compatible 
with the respective purpose of the processing or whether they are not up-to-date as regards 
to the time and subject-matter in respect of this purpose, it shall issue a binding decision, 


d) in the case of doubts about the transborder personal data flow, it shall issue a binding 
decision, 


e) in the case of doubts about registration of an filing system, it shall issue a binding 
decision, 


f) investigate notifications submitted pursuant to Section 45, or proceed upon an instigation 
or its own initiative pursuant to Section 44a and it shall issue measures for removal of 
defects,  


g) in the case of suspicion that the obligations imposed by this Act were breached it may call 
the controller or the processor and request them for an explanation, 


h) provide inspection of the processing of personal data in the filing systems, 


i) impose sanctions in the case of determining that the obligations referred to in this Act 
were breached,  







j) submit a notification31) to the law enforcement agenc ies in the case of a suspicion that an 
offence was committed, 


k) execute registration of filing systems and provide access to the registration, 


l) participate in drafting of generally binding legal regulations in the field of personal data 
protection, 


m) issue generally binding legal regulations within the scope of its power, 


n) give opinions on draft laws and other generally binding legal regulations, which regulate 
processing of personal data,   


o) submit to the National Council of the Slovak Republic a report on the state of protection 
of personal data at least once in two years. 


 
(2) Disputes arising from contractual or pre-contractual relations of controllers or 


processors and data subjects or other natural or legal persons, the hearing or deciding of 
which is subject to the respective courts or other authorities pursuant to special acts, shall not 
be the subject of the supervision of personal data protection.   
 


(3) If the Office determines the facts indicating that an act, other generally binding legal 
regulation or an internal regulation issued by the controller violates the fundamental rights 
and freedoms of natural persons in the processing of their personal data, the President of the 
Office may file a petition with the respective authority for its amendment or cancellation.  
 
 


 
 


I n s p e c t i o n   A c t i v i t i e s  
 


Section 39  


  Rights and Obligations of Inspection Authority 
 


(1) The chief inspector and other inspectors (hereinafter the “inspection authority“), as 
well as the President of the Office and the Vice-President of the Office shall be entitled to   


a) enter the lands, buildings or premises of the operations and facilities of the controller and 
of the processor, 


b) request from the controller, processor and their employees (hereinafter the “inspected 
person”) to provide them in a determined time limit with documents and other papers, 
opinions and information, data processed on storage media including technical data 
carriers, reports and source codes of programs, provided that they own them, and other 
records necessary for execution of the inspection, originals or copies and to enable them, 
in justified cases, to make copies also outside the premises of the inspected person, 


c) request from the inspected person to provide, in a reasonable time limit, complete and true 
oral and written information, opinions and explanations in respect of the inspected and 
related facts and determined deficiencies,  


d) require cooperation of the inspected person, 


                                                 
31)  Section 158 Paragraph 1 of the Criminal Code. 







e) access the filing systems as the system administrator in the extent necessary for 
performing of the inspection,  


f) verify identity of the inspected persons and of the natural persons acting on behalf of the 
inspected persons. 


 
(2) Inspection authority shall be obliged to 


a) notify the inspected person in advance of the subject-matter of the inspection and prove 
his relation to the Office before commencing the inspection, 


b) elaborate a protocol on execution of the inspection (hereinafter the “protocol”),  


c) state findings resulting from the inspection in the protocol,  


d) notify the inspected person of the findings resulting from the inspection and request him 
for a written opinion on all facts justifying enforcing of the legal liability; state in the 
protocol the objections filed to the findings resulting from the inspection from the 
viewpoint of their truthfulness, completeness and provability, 


e) give to the inspected person one copy of the protocol or of a record of the inspection or 
their copies, 


f) confirm to the inspected person in writing the receipt of the copies of documents, written 
documents, copies of storage media and of other records and ensure their due protection 
against loss, destruction or abuse. 


 
(3) The protocol shall contain the name, registered office or permanent residence of the 


inspected person, place and time of the executed inspection, subject-matter of the inspection, 
name of the person who executed the inspection, the proved findings resulting from the 
inspection, opinions of the inspected person on the finding resulting from the inspection, date 
of elaboration of the protocol, names, official positions and own signatures of the inspection 
authority and the responsible employees of the inspected person who were notified of the 
contents of the protocol, and the date of their notification of the protocol. If the inspected 
person refuses to read the protocol, to give his opinion on the findings resulting from the 
inspection or to sign the protocol, this fact shall be stated in the protocol. 
 


(4) If the inspection determines that the obligations stipulated by this Act were breached, 
the inspection authority shall proceed pursuant to Section 46 in the taking of measures for 
removal of deficiencies determined by the inspection.   
 


(5) If the inspection does not determine any breach of the obligations stipulated by this 
Act or another Act32) the inspection authority shall only make a record of the inspection. 
Paragraph 3 shall apply accordingly to its elaboration.   
 
 


Section 40 


                             Rights and Obligations of the Inspected Person   
   
(1) In the time of learning about the findings resulting from the inspection, the inspected 


person shall be entitled to file objections to the findings resulting from the inspection from the 
viewpoint of their truthfulness, completeness and provability.  


                                                 
32) E.g. Sections 178 and 257a of the Criminal Code. 







 
(2) The inspected person shall be obliged to  


 
a) create adequate conditions to the inspection authority for execution of the inspection and 


processing of the findings resulting from the inspection, 
b) provide the inspection authority with the necessary cooperation in accordance with the 


rights under Section 39 Paragraph 1 and refrain from a conduct that could frustrate the  
execution of the inspection, 


c) appear in a determined time at a place determined by the inspection authority in order to 
read the protocol, 


d) sign the protocol or the record of the inspection after learning about the findings resulting 
from the inspection; the inspected person’s refusal to read the protocol or to sign it shall 
not affect the consequences resulting from the contents of this document,  


e) submit to the inspection authority in writing and in determined time limits the measures 
taken in order to remove the deficiencies determined by the inspection and a written 
report on fulfilment of these measures.  


 
Section 41 


 


Called Persons 
 


(1)  If justified by a special nature of the inspection task, the inspection authority may call 
other natural persons to execute the inspection. Participation of these natural persons in the 
inspection shall be deemed another action in a general interest. Provisions of Section 37 
Paragraph 6 and Section 39 Paragraph 1 shall apply accordingly to the called persons.  
  


(2) The inspection cannot be executed by the called persons who could raise doubts about 
their impartiality with regard to their relation to the subject-matter of the inspection or to the 
inspected person. The called persons who are themselves aware of the facts raising doubts 
about their impartiality shall notify the Office of these facts without undue delay.  
 


(3) The inspected person may file provable  objections to the bias of the called person in 
writing. Until a decision is made on the objections to bias, the called person may only take the 
actions not allowing postponing in the course of the inspection.  
 


(4) Objections to bias and notification of bias shall be decided upon by the President of 
the Office. The decision of the President of the Office in this matter shall be deemed final.  
 


       Section 42 


(1) Fulfilment of a concrete task within the execution of the inspection may also be 
imposed on other employees of the Office. Provisions of Section 39 Paragraph 1 and 
Paragraph 2 Subparagraph a) shall apply accordingly to the authorized employees of the 
Office. 
  


(2) The inspectors and the authorized employees of the Office, who are themselves aware 
of the facts raising doubts about their impartiality with regard to their relation to the subject-
matter of the inspection or to the inspected person shall notify the President  of the Office of 







these facts without undue delay. If the President of the Office considers the objection to bias 
justified, he shall exclude the person from acting in the matter. 
 
 


Section 43 
 
 The regulations on the inspection in the State administration shall not apply to the 
execution of the inspection.33) 
 
 
 


 C o o p e r a t i o n 
 


Section 44 
 


(1) State administration authorities, territorial self-government authorities, other state 
authority bodies, controllers and processors shall provide the Office with the necessary 
assistance in fulfilment of its tasks (Section 38). 
 


(2) During fulfilment of the tasks of the Office the controller and the processor shall 
provide the Office with all requested data in a determined time limit.  
 


(3) The controller and the processor shall appear at the Office upon its summons in 
a determined time limit in order to provide explanations.  
 


(4) The controller and the processor shall be obliged to bear all actions taken by the 
Office with the aim to clarify the circumstances necessary for an objective assessment of an 
investigated case.   
 


 
P r o c e e d i n g s 


 


Section 44a 
 


(1)  Proceedings concerning the matters regulated by this Act, to which the general 
regulation on administrative proceedings does not apply, shall be initiated on the day when 
the Office took the first action against the controller, processor or other legal or natural person 
(hereinafter the “party to the proceedings”). If the proceedings are initiated upon petition of 
a party to the proceedings, the day of the petition’s delivery to the Office shall be deemed the 
day of initiation of the proceedings.  
  


(2)  A party to the proceedings shall be deemed the person whose rights or obligations are 
to be heard in the proceedings. A party to the proceedings other than a natural person shall be 
represented by a statutory authority or by its employee or member, who shall prove by 
a written authorization of the statutory authority that he is entitled to act on its behalf, unless 
otherwise stipulated by individual provisions of this Act. A party to the proceedings may be 
represented in the proceedings. A party to the proceedings may only have one representative 
for the same case, which it shall authorize in writing for the entire proceedings or only for 
certain acts. An authorization for representation of a party to the proceedings other than 
a natural person must be delegated by a person entitled to act on its behalf.  
                                                 
33) Act of the National Council of the Slovak Republic No. 10/1996 Coll. on Inspection in State administration. 







 
(3)  The proceedings shall not be public. This shall not affect the provision of Section 48.  


 
(4) All means, by which the facts of the case can be determined and clarified, and which 


are in accordance with legal regulations, may be used in the taking of evidence. The evidence 
shall be constituted, above all, by the statements of the parties to the proceedings, witness 
testimonies, documents, expert opinions, or professional opinions, reports, statements and 
certificates of authorities or other legal or natural persons, information which was made 
public, inspections and findings resulting from the inspection. A copy in a printed, 
photographic, audio, audio-visual or other generally intelligible form may also be used as 
evidence instead of an original document or original recording, provided that it is carried on 
a commonly accessible data carrier.  
 


(5) Instead of evidence, the Office may admit an affidavit of a natural person. The Office 
shall not admit the affidavit if it is prevented by a general interest or if it would breach 
equality between the parties to the proceedings. An expert opinion cannot be replaced by an 
affidavit. The natural person shall be obliged to state true data in the affidavit. The Office 
must warn the natural person of legal consequences of a false affidavit.  
 


(6) The Office may appoint an expert or experts pursuant to a special regulation,33a) 
provided that an expert opinion is necessary for professional assessment of the facts important 
for a decision in the case and it may impose on the appointed expert to elaborate a written 
expert opinion independently or to comment, in the expert opinion, on the questions asked by 
the Office. For this purpose, the Office shall make the necessary data from the file accessible 
to the appointed expert. In connection with elaboration of the expert opinion the Office may 
impose on a party to the proceedings to provide the appointed expert with all important 
information, to submit or make available all necessary documents, base documents or items or 
to enable access to the hardware and software of the filing system, to provide it with the 
necessary explanations or to take or bear some action, provided that it is necessary for 
elaboration of the expert opinion.  
 


(7) The party to the proceedings shall be obliged to submit evidence, of which it has 
knowledge, in order to support its allegations. The Office shall decide which of the submitted 
pieces of evidence will be taken and it shall also take other pieces of evidence not submitted 
by the parties to the proceedings, provided that they are necessary for determination and 
clarification of the facts of the  case. The facts that are generally known or that are known to 
the Office from its activities do not have to be proven. 
 


(8) The Office shall evaluate the evidence at its own discretion, each piece individua lly 
and all pieces in their mutual connection; at that, it shall take into account everything that was 
disclosed in the proceedings. 
 


(9) Important documents, above all orders and decisions, shall be delivered to the party to 
the proceedings, addressee, or to the person, who identifies himself with an authorization for 
receiving mail, as a registered mail with an advice of delivery and a note “personal delivery”. 
The documents for a party to the proceedings other than a natural person, shall be delivered to 
the persons or members entitled to receive documents on behalf of this entity or to the person 
                                                 
33a) Act No. 382/2004 Coll. on Experts, Interpreters and Translators and on Changing and Amending of Some 
Acts. 
 







entitled to act on behalf of this entity. The documents for the counsel may also be delivered to 
law clerks and other employees who work in the office of the counsel and are authorized by 
the counsel for receiving mail.   
 


(10) If the addressee of the mail that was supposed to be delivered into his hands was 
not reached although he lives at the place of delivery, the postman shall notify him in a due 
manner that he would deliver the mail again on a determined day and time. If the new attempt 
to deliver the mail is vain, the postman shall deposit the mail at the post office and notify the 
addressee of it in a due manner. If the addressee fails to collect the mail within three days 
from its depositing, the last day of this time limit shall be deemed the day of delivery, even if 
the addressee did not learn about depositing of the mail. 
 


(11) If the addressee orders delivering of mail to a P.O.BOX, the post office shall notify 
the addressee of arrival of the mail, of the times when it can be taken over and of the time 
limit for the takeover on a standard form, which it shall put in the P.O.BOX. If based on an 
agreement the addressee takes his mail over at the post-office and does not have a P.O.BOX, 
the post-office shall not notify of such mail. In both cases the day of arrival of the mail shall 
be deemed the day of depositing. If the addressee fails to collect the mail within three days of 
its depositing, the last day of this time limit shall be deemed the day of delivery, even if the 
addressee did not learn about depositing of the mail.  
 


(12) A party to the proceedings which lives abroad or has its registered office or 
permanent residence abroad shall be obliged to designate, for delivery of mail, its 
representative with registered office or permanent residence on the territory of the Slovak 
Republic and it shall notify the Office in time of his name, surname and address.   
 


(13) A document shall be deemed delivered upon its receipt by the party to the 
proceedings or upon return of the registered mail by the post-office as undeliverable or if 
delivery of the mail was frustrated by the conduct or negligence of the party to the 
proceedings. If the addressee refused to take the mail over groundlessly, the document shall 
be deemed delivered on the day when its receipt was refused; the postman must warn the 
addressee of this.  
 


(14) If necessary, the Office shall determine a time limit for taking of an action in the 
proceedings, unless it is stipulated by this Act. This time limit shall not include the day, when 
the event  determining the commencement of the time limit occurred. The time limits 
determined by weeks, months or years shall terminate upon expiry of the day, which 
corresponds with the day, when the event determining the commencement of the time limit 
occurred, and if such day does not exist in the respective month, the time limit shall expire on 
the last day of the month. If the last day of the time limit falls on Saturday, Sunday or 
a holiday, the nearest working day shall be deemed the last day of the time limit. The time 
limit shall be observed if on the last day of the time limit the document is submitted to the 
Office or to the post-office. In the case of doubts, the time limit shall be deemed observed, 
unless contrary is proven.  
 


(15) The costs accrued to the party to the proceedings in the proceedings shall be born 
by the party to the proceedings. The costs accrued to the Office shall be born by the Office.  
 







(16) The proceedings initiated upon the own initiative of the Office may be stayed if the 
reason for the proceedings ceased to exist or if it was proved, in the course of the proceedings, 
that the reasons for its continuation are not sufficient or if a party to the proceedings dies.  
 
 
 
 


Section 44b 
 
 A party to the proceedings in the proceedings concerning imposition of a sanction for 
a breach of this Act pursuant to Section 49 or Section 50 shall be the controller, processor or 
a natural person, on whom a fine shall be imposed pursuant to this Act; the proceedings 
concerning imposition of the sanction for a breach of this Act shall be initiated by the Office 
upon its own initiative pursuant to a generally binding regulation on administrative 
proceedings and only for the purposes of imposition of the fine. The Office may issue 
a decision on imposition of the fine without further taking of evidence and determination of 
base documents for the decision,33b) provided that based on the proven findings resulting from 
the inspection or the evidence taken in the course of the proceedings justifying enforcing of 
the legal liability of the party to the proceedings under this Act, the Office considers 
sufficiently determined and proven that provisions of this Act were breached, or based on 
determination of a breach of the provision of Section 40 Paragraph 2 Subparagraph a) or b) by 
the inspected person. 


 
 
 


C H A P T E R   T H R E E 


RECTIFICATION MEASURES 
 


Section 45 
 


Investigation of Notification 
 


(1) In the execution of supervision of personal data protection the Office shall also use 
notifications and petitions of legal and natural persons (hereinafter the “notification“) 
concerning suspicion of a breach of the obligations or conditions stipulated by this Act. The 
notification shall be submitted to the Office in writing.  
 


(2) Apart from the data subject, the notification may be filed under Section 20 Paragraph 
6 also by a natural person alleging that his rights stipulated by this Act were directly infringed 
(hereinafter the “informant”).  
 


(3) The Office shall file the notification away if   


a) the matter concerned by the notification is not within its competence, 


b) the particulars referred to in Section 9 were not completed or specified upon request of 
the Office in a determined time limit,  


                                                 
33b) Sections 32 to 40 of the Act No. 71/1967 Coll. on Administrative Proceedings (Administrative Procedure 
Code), as amended by the Act. 527/2003 Coll. 







c) the informant fails to provide the Office with the necessary cooperation, upon request of 
the Office, while the matter cannot be disposed of without his active participation, 


d) the informant insists on maintaining his identity in secrecy in spite of the fact that the 
matter cannot be disposed of without using his personal data or some of his data under 
Paragraph 9 Subparagraph a), 


e) the informant files a repeated notification after expiration of the time limit under 
Paragraph 14. 


  
(4) The Office may file the notification away, provided that it determines that  


 


a)   the case concerned by the notification is heard by a court or other law enforcement 
agency, 


b)  on the day of delivery of the notification more than three years elapsed from the taking of 
the measure or from the event concerned by the notification, 


c)   the notification is manifestly unfounded, 
d)  it does not contain the name, surname, address of the permanent residence and signature of 


the informant; such notification shall be deemed anonymous,  
e)  notification informs about the case that has already been disposed of by the Office and the 


repeated notification does not contain any new acts. 
 


(5)  The Office shall inform the person who filed the notification that the notification was 
filed away and about the reasons for filing it away; this shall not apply in the case of an 
anonymous notification. The notification which was filed away shall be deemed disposed of. 
 


(6) The notification shall not be admissible, if prior to its filing the informant failed to 
exercise his right under Section 20 provided by this Act. The Office shall file away the 
notification and notify the informant of a possibility to exercise his rights under Section 20. 
 


(7) If the condition under Paragraph 6 was not fulfilled, the Office shall not file away the 
notification only in the case that the informant credibly proves that he did not fulfil this 
condition for the reasons worth special consideration.    
 


(8) Investigation shall be deemed initiated on the day of delivery of a written notification 
to the Office. The Office shall notify the informant of the receipt of the notification, provided 
that the notification was not filed personally.   
 


(9) The notification must contain above all 
 
a) the name, surname, address of the permanent residence and signature of the informant,   


b) identification of the person against whom the notification is filed; name or name and 
surname, registered office or permanent residence, or corporate form and identification 
number, 


c) the subject of notification stating which rights were violated by the processing of personal 
data according to the informant, 


d) evidence supporting the allegations stated in the notification, 


e) a copy of a document proving that the right under Section 20 was exercised, provided that 
such right could have been exercised or the reasons worth special consideration.  







  
(10)  If the notification fails to contain the particulars under Section 9, is not intelligible, 


or if data not stated in the notification are necessary for its due disposal, the Office shall 
request the informant to remove these defects in a determined time limit not shorter than 
seven days. At the same time it shall warn the informant of the consequences of a failure to 
remove the defects on the further course of the investigation. The time limit under Paragraph 
12 shall not lapse during the time when the informant is in delay with fulfilment of this 
obligation.   
 


(11) If the notification under Paragraph 9 does not contain the informant’s request for 
maintaining his identity in secrecy, the Office shall dispose of the notification without 
maintaining the personal data referred to in Paragraph 9 Subparagraph a) in secrecy. If in 
the notification under Paragraph 9 the informant requests the Office for maintaining his 
identity in secrecy but the nature of the notification does not enable its investigation without 
stating some of the data of the informant, after determination of this fact the Office shall 
notify the informant of it. At the same time it shall notify the informant that disposal of the 
notification will continue only in the case that he gives, in a determined time limit, a written 
consent to the Office to state the necessary personal datum or data within the framework of 
the investigation.    
 


(12) The Office shall investigate and dispose of the informant’s written notification in 
a time limit of 60 days from the day of its receipt. In justified cases, the chief inspector may 
reasonably prolong this time limit, but not by more than six months. The Office shall notify 
the informant in writing of the prolonging of the time limit. 
 


(13) In a time limit under Paragraph 12 the Office shall notify the informant in writing 
of the outcome of the notification’s investigation, in which it shall state the informant’s rights 
under this Act which were violated. If the Office does not determine any violation of the  
informant’s rights, it shall notify him in writing about this fact without undue delay, but at the 
latest in a time limit under Paragraph 12. The notification shall be deemed disposed of by 
delivery of written information about the outcome of the notification’s investigation to the 
informant.  
     


(14) Notification concerning the same case may be repeated in a time limit of 30 days 
from the day of delivery of the outcome of the notification’s investigation; if the notification 
does not contain new facts, the Office shall proceed pursuant to Paragraph 4 Subparagraph e). 
If the Office does not file the repeated notification away or if it finds out that it contains new 
facts, the chief inspector shall examine whether the original notification was disposed of duly; 
it shall notify the informant of the outcome in writing, while it shall proceed accordingly 
under 13. Examination of the notification by the chief inspector shall be deemed final.  
 


(15) If the informant files a notification in the same case as has already been filed by 
another informant and disposed of, and if the notification does not contain any new facts, it 
does not have to be investigated again. However, the informant must be notified of the 
outcome of disposal of the original notification without undue delay, but at the latest in a time 
limit under Paragraph 12, first sentence. 
 


(16) Filing of a notification must not be to the informant’s detriment ; this shall not apply 
if by the contents of his notification the informant commits a crime or misdemeanour.  
 







(17) A notification filed by a legal or natural person other than the informant shall be 
disposed of like the proceedings initiated upon the own initiative of the Office, provided that 
it is proven, after examination of the notification, that there is a reason for initiating an 
investigation. Upon request of the legal or natural person which filed the notification with the 
Office, the Office shall confirm the receipt of the notification; the Office shall not notify it of 
the outcome of the investigation. The legal or natural person which filed the notification shall 
not be deemed a party to the proceedings.  


 
 


Section 46 


Order  
 


(1) The Office 


a) before commencement of the processing of personal data or in the course of the 
processing of personal data it may impose on the controller or processor, in the extent 
necessary for achieving the purpose of the proceedings, to take, refrain or bear some 
action by an interim measures; in the case of suspicion that an obligation imposed by this 
Act was breached it shall request the controller or the processor for an immediate 
blocking of the personal data or for a temporary suspension of the activity that could 
endanger fulfilment of such obligation,  


b) if it determines that the controller or the processor failed to fulfil or breached any of the 
obligations stipulated by this Act, circumvented the provisions of this Act in the course of 
his fulfilment of any of the obligations, failed to observe or circumvented the conditions 
stipulated by this Act or processes or processed personal data contrary to this Act, it shall 
be obliged to impose on the controller or the processor to take measures, in a determined 
time limit, in order to remove the determined defects and causes of their origination. The 
Office shall be further entitled to take the following actions in respect of the controller or 
the processor 


 


1. impose an obligation to provide, in a determined time limit, elaboration or completing 
of documents or the Security Project in accordance with this Act, 


2. impose an obligation to take, in a determined time limit, the technical, organisational 
and personal measures adequate to the manner of the processing,  


3.   prohibit processing of the personal data, the processing of which is contrary to the 
provisions of this Act,  


4.   prohibit processing, which is contrary to the provisions of this Act, 


5.   order removal or destruction of personal data in a determined time limit, provided that 
they are or were processed illegitimately; and 


6.   impose on the controller an obligation to cancel, in a determined time limit, a written 
authorization or written contract with the processor.      


 
(2) The controller and the processor shall satisfy the requests of the Office under 


Paragraph 1 without undue delay and inform the Office about their fulfilment in a determined 
time limit.  
 







(3) The controller and the processor shall be entitled to file objections in writing to an 
order imposed under Paragraph 1 Subparagraph a) within three days from the day of its 
delivery. Objections to such order shall not have a suspensory effect.  
 


(4) The controller and the processor shall be entitled to file objections in writing to a 
order imposed under Paragraph 1 Subparagraph b) within seven days from the day of its 
delivery. Objections to such order shall have a suspensory effect. 
 


(5) The President of the Office shall decide on an objection of the controller or processor 
filed under Paragraph 3 within 15 days and he shall decide on an objection filed under 
Paragraph 4 within 60 days from the day of its receipt.  


(6) The decision of the President of the Office on the objections shall be deemed final. 
 


(7) The written appeal on taking of an order and the written decision on objections shall 
be delivered into the addressee’s own hands.  
 


(8) The Office may cancel an order imposed under Paragraph 1 Subparagraph a); its 
effectiveness shall terminate on the day of notifying of the measure under Paragraph 1 
Subparagraph b) in the case in question.   
 
 


Section 47 
 


Provisions of Sections 45 and 46 shall not affect the right to a judicial protection.35) 
 


 
Section 48 


 
Making of the Act Violation Public 


 
(1) If the Office determines that the obligations stipulated by this Act were breached or 


that the provisions of this Act or of a special Act32) were circumvented, the President  of the 
Office or the chief inspector may make public the business name or name, registered office or 
permanent residence, identification number, if assigned, and the corporate form of the person, 
who committed the illegal action and 


a)  the verdict of an enforceable order and the grounds of the order or their parts under Section 
46, except for personal data, if any are contained, 


b)  the verdict of an enforceable decision and the grounds of the decision or their parts under 
Section 49 or Section 50, except for personal data, if any are contained; or  


c)  characteristics of the facts of the case concerning the breach of protection of personal data.  
 


(2)  The President of the Office or the chief inspector may impose on the controller or 
the processor an obligation to make public the facts in the extent under Paragraph 1 
Subparagraph c) in the mass media. 
 


(3) The controller shall be obliged to fulfil an obligation imposed by the President of the 
Office or by the chief inspector under Paragraph 2. The statutory authority of the controller 


                                                 
35) Section 247 et seq. of Chapter Two of the Civil Procedure Code.  
 







shall be obliged to provide making of a notice in the extent under Paragraph 1 Subparagraph 
c) public in the mass media at the expense of the controller; the contents, form, the mass 
medium and the latest possible day of making the notice public shall be determined by the 
President of the Office or by the chief inspector. 
 


(4) An obligation under Paragraph 3 shall also apply to the processor. 
 
 
 


C H A P T E R   F O U R 


SANCTIONS FOR THE ACT VIOLATION 
 


Section 49 


Administrative Offences 
 


(1)  The Office may impose a fine in the amount from SKK 50,000 to SKK 10,000,000 to 
the controller or the processor who  
 


a) failed to fulfil or breached any of the obligations stipulated in Sections 5, 6, 7, 10, or 
circumvented the provisions of this Act in the course of his fulfilment of any of the 
obligations stipulated in Sections 5, 6, 7, 10, or processes or processed personal data 
contrary to Sections 5, 6, 7, 10, 


b) failed to fulfil or breached any of the obligations stipulated in Sections 8, 9, or processes 
or processed special categories of personal data contrary to Sections 8, 9; or 


c) failed to take due technical, organisational and personal measures adequate to the manner 
of the processing or failed to prove, or could not prove, to the Office, upon its request, 
application of the measures in the practice pursuant to Section 15 Paragraphs 1, 3, or 
failed to take due technical, organisational or personal measures adequate to the manner 
of the processing in the form of a Security Project, or failed to submit to the Office, upon 
its request, a Security Project, while he was obliged to provide its elaboration under 
Section 15 Paragraphs 2, 3, or submitted a Security Project, which failed to contain the 
particulars stipulated by this Act under Section 16, or failed to submit to the Office, upon 
its request, the technical, organisational and personal measures adequate to the manner of 
the processing supported with documents, or failed to support with documents the 
technical, organisational and personal measures in the extent stipulated by this Act, while 
it was obliged to elaborate such documents under Section 15 Paragraph 2 Subparagraph 
b), or provably neglected the application, or failed to apply, in practice the technical, 
organisational and personal measures adequate to the manner of the processing referred to 
in the Security Project or in the documents under Section 15 Paragraph 2 Subparagraph 
b). 


 
(2)  The Office may impose a fine in the amount from SKK 50,000 to SKK 5,000,000 to 


the controller or the processor who 
a)  failed to fulfil or breached any of the obligations stipulated in Section 13, or processes or 


processed personal data contrary to Section 13, 
b)  failed to provide, upon request of the Office, execution of an audit of the filing system’s 


security or provided execution of the audit of the filing system’s security contrary to this 







Act, or failed to submit in time an evaluation report under Section 15 Paragraphs 4, 5, or 
submitted an evaluation report not specifying the determined defects,  


c) failed to advise his entitled persons in time or could not credibly prove to the Office that 
he advised his entitled persons in time, or failed to submit to the Office, upon its request, 
a written record of advice of the entitled persons under Section 17; or  


d) transferred personal data to third countries contrary to Section 23, or processes or 
processed personal data contrary to any of the conditions stipulated in Section 23, Section 
23a Paragraphs 2, 3, or failed to fulfil any of the obligations stipulated in Section 23, 
Section 23a Paragraphs 2, 3. 


 
(3) The Office may impose a fine in the amount from SKK 30,000 to 3,000,000 to the 


controller who   


a) failed to fulfil the obligation of special registration of the filing system under Section 27, 
or failed to fulfil any of the obligations connected with the special registration arising 
from this Act under Section 28,  


b) failed to fulfil the obligation of registration of the filing system under this Act or failed to 
fulfil any of the obligations connected with registration of the filing system under Section 
28,   


c) failed to authorize a personal data protection official in writing for execution of internal 
supervision of personal data protection or cannot credibly prove his authorization in 
writing under Section 19 Paragraph 2, or failed to provide professional training of the 
personal data protection official in accordance with this Act under Section 19 Paragraph 
3; or  


d) provably failed to enable, disturbed, frustrated or otherwise obstructed to the personal 
data protection official fulfilment of his obligations stipulated by this Act, or failed to 
respect the legitimate written notifications of the personal data protection official under 
Section 19 Paragraphs 4, 7, 10. 


 
(4) The Office may impose a fine in the amount from SKK 10,000 to SKK 1,000,000 to 


the controller who   
 


a) failed to fulfil the obligation to notify of rectification or destruction of personal data under 
Section 14, 


b) authorized in writing a natural person not fulfilling any of the conditions stipulated by 
Section 19 Paragraph 12 for acting as the personal data protection official, or cannot 
prove by an extract from the Criminal Register the irreproachability of the personal data 
protection official, or failed to fulfil or breached any of the obligations stipulated in 
Section 19 Paragraphs 5, 6, or failed to fulfil an obligation imposed by the Office under 
Section 19 Paragraph 11, 


c) failed to satisfy legitimate requests of the data subject, or failed to proceed in accordance 
with this Act in their disposal, or failed to provide the data subject with information in 
a time limit stipulated by law, or failed to inform the data subject in the manner stipulated 
by this Act under Section 20, 21,  


d) failed to notify of restriction of data subject’s rights under Section 22; or 


e) failed to fulfil the obligation to keep records of the filing system under Sections 29, 30, or 
refused to make the data from the records available under Section 32. 


 







(5)  The Office may impose a fine up to the amount of SKK 100,000 to the person who  


a) provides personal data contrary to Section 7 Paragraph 5; this shall not apply to the 
controller and the processor, 


b) provides false personal data (Section 11), 


c) breaches the obligation to maintain secrecy about personal data (Section 18); or 


d) as a personal data protection official, fails to notify the controller in writing (Section 19 
Paragraph 4). 


 
(6) The Office may impose a fine under Paragraphs 1 to 4 and under Section 50 


repeatedly, provided that the obligation was not fulfilled in a determined time limit. 
 


(7) In the imposition of fines, the gravity, time of duration and consequences of the illegal 
conduct shall be taken into account above all.    
 


(8) A fine under Paragraphs 1 to 5 may be imposed within one year from the day when the 
Office determined the breach of the obligation, but at the latest within three years from the 
day when the obligation was breached.  
 


(9) In a decision on imposition of a fine, the Office may simultaneously impose on the 
obliged person to take measures in order to redress, in a determined time limit, the 
consequences of the illegal conduct.  
 


(10) A remonstrance may be filed against the decision on imposition of a fine within 15 
days from the day of its delivery. The President of the Office shall decide on the remonstrance 
within 60 days from the day of its receipt.    
 


(11) Proceeds from the fines shall constitute an income of the State budget.  
 


 
Section 50 


 
Disciplinary Fines  


 
(1) The Office may impose a disciplinary fine to the controller or to the processor 


  
a) up to the amount of SKK 50,000, provided that he fails to provide adequate conditions for 


execution of the inspection [Section 40 Paragraph 2 Subparagraph a)],  


b) up to the amount of SKK 500,000, provided that he frustrates execution of the inspection 
[Section 40 Paragraph 2 Subparagraph b)]; if the controller or the processor proves that 
frustration of execution of the inspection was caused by the entitled person, his liability 
shall be restricted and the entitled person shall also become liable, 


c) up to the amount of SKK 1,000,000, provided that he failed to make public at all, or failed 
to make public in time, a notice designated to be made public in the mass media by the 
President of the Office or the chief inspector, or provided that he failed to make the above 
notice public in the determined form or in the determined mass medium, or provided that 
he failed to adhere to the determined contents of this notice under Section 48 Paragraphs 
3, 4; the fine may be imposed repeatedly until fulfilment of the obligation, 







d) up to the amount of SKK 2,000,000, provided that he failed to provide the Office with 
the cooperation under Section 44 Paragraphs 2, 3, 4, or failed to satisfy the requests of the 
Office or failed to notify the Office in a determined time limit under Section 46 
Paragraphs 1, 2. 


 
(2) Disciplinary fine may be imposed within one year from the day when the obligation 


was breached.  
 
 


P A R T   F O U R 
 


COMMON, INTERIM AND FINAL PROVISIONS 
 
 


Section 51 
 


Common Provision 
 


(1)  A general regulation on administrative proceedings shall apply to the proceedings 
under this Act,36) unless otherwise stipulated by this Act. 
 


(2) The general regulation on administrative proceedings shall not apply to  
 


a) decision-making in the case of doubts under Section 6 Paragraph 5, Section 23 Paragraphs 
7 and 10  and Section 25 Paragraph 4, 


b) assessment of data concerning the filing systems submitted for registration (Section 27), 


c) provision of information to the data subject (Sections 20 to 22), 


d) decision-making on objections to bias and notifications of bias (Section 41), 


e) investigation of notifications (Section 45), 


f) proceedings concerning orders (Section 46). 
 


(3)  The Office shall make a notice on the state of protection of personal data public on its 
website after its reading in the National Council of the Slovak Republic. 


 
 


  I n t e r i m   p r o v i s i o n s 
 


 
Section 52 


 
(1) The controllers of the already existing filing systems shall harmonize these systems 


with this Act within six months from the day of its effectiveness and if required by the Act 
they shall submit them for registration within the same time limit. 
 


(2) The controllers processing personal data pursuant to a special Act, which does not 
regulate the requirements under Section 7 Paragraphs 3, 5, 6 or under Section 9 Paragraph 1 


                                                 
36) Act No. 71/1967 Coll. on Administrative Proceedings (Administrative Procedure Code). 
 







Subparagraph a), may process personal data in the extent necessary for achieving the 
determined purpose of the processing without consent of data subjects until 31 December 
2005. 


 
Section 53 


 
(1) Obligations of the authority of the State supervision of personal data protection in 


filing systems arising from the regulation currently in force shall be transferred to the Office 
as of the day of effectiveness of this Act. 
 


(2) The rights and obligations arising from employment relationships of the 
Commissioner for protection of personal data in filing systems and employees of the 
Inspection Unit of Personal Data Protection under the Governmental Office of the Slovak 
Republic shall be transferred in full extent to the Office as of the day of effectiveness of this 
Act. 
 


(3) The State property under administration of the Governmental Office of the Slovak 
Republic procured for the purposes of fulfilment of the tasks of the State supervision of 
personal data protection in filing systems shall be transferred to the administration of the 
Office as of the day of effectiveness of this Act.   
 


(4) The Governmental Office of the Slovak Republic shall provide financial and technical 
operation of the Office until 31 December 2002. 
 


(5) The State property under administration of the Statistical Office of the Slovak 
Republic procured for the purposes of registration of filing systems containing personal data 
shall be transferred to the administration of the Office as of the day of effectiveness of this 
Act. 
 


(6) The obligations arising for the Commissioner for protection of personal data in filing 
systems from international treaties in the field of personal data protection shall be transferred 
to the Office as of the day of effectiveness of this Act. 
 
 


Section 54 
 


(1) The Commissioner for protection of personal data in filing systems, which was 
appointed to the function pursuant to the regulation currently in force shall become the 
President of the Office as of the day of effectiveness of this Act and he shall stay in this 
function until termination of the term of office for which he was appointed as the 
Commissioner for protection of personal data in filing systems.  
 


(2) The President of the Office shall decide, in a time limit of two months from the day of 
effectiveness of this Act, whether the filing system submitted for registration pursuant to the 
regulations currently in force can be deemed registered under this Act. If the President of the 
Office decides that such filing system is not subject to registration, the Office shall notify the 
controller of it in the same time limit.  
  


(3) The proceedings initiated before the day of effectiveness of this Act shall be 
terminated pursuant to the regulations currently in force.  
 







 
Section 55 


 
Interim Provisions to the Regulations Effective as of 1 May 2005 


 
(1)  The Office for Personal Data Protection under the regulations currently in force 


shall become the Office for Personal Data Protection of the Slovak Republic pursuant to this 
Act. In the case when other legal regulations use the term “Office for Personal Data 
Protection” in all grammatical forms, it shall mean “Office for Personal Data Protection of the 
Slovak Republic” in the respective grammatical form. 


 
(2) A written authorization of the personal data protection official issued under the 


regulations currently in force shall be deemed a written authorization under this Act, provided 
that the personal data protection official fulfils the conditions stipulated in Section 19 
Paragraph 12. The controller shall notify the Office, until 30 June 2005, of the data under 
Section 19 Paragraph 5 and submit a certificate or declaration confirming that the personal 
data protection official was professionally trained. 


 
(3) The personal data protection official, who was authorized in writing for internal 


supervision of personal data protection under the regulations currently in force and does not 
fulfil the conditions stipulated in Section 19 Paragraph 12, must be recalled from the function 
of a personal data protection official until 30 June 2005 and the controller shall be obliged to 
authorize in writing another personal data protection official for execution of the internal 
supervision. This shall not affect the provision of Section 19 Paragraph 5. 


 
(4) The controllers of the already existing filing systems, to which special registration 


under Section 27 did not apply pursuant to the regulations currently in force, shall be obliged 
to submit them for a special registration until 30 June 2005, otherwise the right to processing 
of personal data in these filing systems shall expire by expiration of this time limit.  


 
(5) The President of the Office shall decide until 31 December 2005 whether the filing 


system submitted for registration and registered under the regulations currently in force can be 
deemed registered under this Act. If the President of the Office decides that such filing system 
is not subject to registration under this Act, the Office shall cancel registration of the filing 
system and, in the same time limit, make the registration numbers of the filing systems, whose 
registration was cancelled, public on its website. 


 
(6) The proceedings initiated and not terminated by a final decision before 


effectiveness of this Act shall be terminated under the regulations currently in force. Legal 
effects of the actions taken within the proceedings before effectiveness of this Act shall be 
maintained.  


 
(7) Provisions of the regulations currently in force shall apply to the time limits, which 


did not expire until the day of effectiveness of this Act.  
 


(8) The controllers of the already existing filing systems shall be obliged to harmonize 
them with this Act until 31 October 2005. This shall not affect Paragraphs 2 to 4. 
 







F i n a l   P r o v i s i o n s 
 


Section 56 


Transfer of Rights 
  
 The term “Commissioner for protection of personal data” referred to in the legal 
regulations shall mean the “President of the Office” under this Act. 
 
 


Section 56a 
 


This Act shall implement the Directive of the European Communities and the 
European Union referred to in the Annex. 
  


 
Section 57 


Repealing Provision 
 


The following shall be repealed:  
 


1. The Act No. 52/1998 Coll. on Protection of Personal Data in Filing systems, as amended 
by the Act No. 241/2001 Coll.,  


 


2. Regulation of the Statistical Office of the Slovak Republic No. 155/1998 Coll. regulating 
details concerning the manner, form and procedure of registration of filing systems 
containing personal data. 


 
 


Section 58 
 


Effectiveness 
 


This Act shall become effective on 1 September 2002, except for Section 35 Paragraph 
2, which shall become effective on 1 December 2003. 


 
Act No. 602/2003 Coll. became effective on 1 January 2004. 
 
Act No. 576/2004 Coll. became effective on 1 January 2005. 
 
Act No.     90 /2005 Coll. became effective on 1 May 2005. 
 
 
 


R u d o l f   S c h u s t e r   by his own hand 
 


J o z e f   M i g a š   by his own hand  
 


M i k u l á š   D z u r i n d a  by his own hand  
 
 







      Annex to the Act No. 428/2002 Coll. 
 
 
 


LIST OF THE IMPLEMENTED REGULATIONS 
OF THE EUROPEAN COMMUNITIES AND THE EUROPEAN UNION 


 
 


Directive 95/46/EC of the European Parliament and of the Council of 24 October 1995 on the 
protection of individuals with regard to the processing of personal data and on the free 
movement of such data (Ú. v. ES, L 281, 23 November 1995), as amended by the Regulation 
(EC) No. 1882/2003 of the European Parliament and of the Council of 29 September 2003 (Ú. 
v. EÚ L 284, 31 October 2003) 
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Załącznik do rozporządzenia Ministra Spraw Wewnętrznych i Administracji z dnia 29 kwietnia 2004 r.: 


WZÓR

ZGŁOSZENIE ZBIORU DANYCH DO REJESTRACJI GENERALNEMU INSPEKTOROWI OCHRONY DANYCH OSOBOWYCH

* □ —zgłoszenie zbioru na podstawie art. 40 ustawy z dnia 29 sierpnia 1997 r. o ochronie danych osobowych (Dz. U. z 2002 r. Nr 101, poz. 926 i Nr 153, poz. 1271 oraz z 2004 r. Nr 25, poz. 219 i Nr 33, poz. 285),

* □ —zgłoszenie zmian na podstawie art. 41 ust. 2 ustawy z dnia 29 sierpnia 1997 r. o ochronie danych osobowych,

* □ —zgłoszenie zbioru, w którym będą przetwarzane dane określone w art. 27 ust. 1 ustawy z dnia 29 sierpnia 1997 r. o ochronie danych osobowych.

Nr.................................

(nadaje urzędnik Biura GIODO)

Część A. Wniosek

Wnoszę o wpisanie zbioru danych osobowych o nazwie:


.........................................................................................


do Rejestru Zbiorów Danych Osobowych. 


Część B. Charakterystyka administratora danych


1. Wnioskodawca (administrator danych):

................................................................................................................................................................................................................................................................................................................................


(nazwa administratora danych i adres jego siedziby lub nazwisko, imię i adres miejsca zamieszkania wnioskodawcy oraz nr REGON)


2. Przedstawiciel Wnioskodawcy, o którym mowa w art. 31a ustawy z dnia 29 sierpnia 1997 r. o ochronie danych osobowych:


..............................................................................................................................................................................................................................................................................................................................................................


(nazwa przedstawiciela administratora danych i adres jego siedziby lub nazwisko, imię i adres miejsca zamieszkania) 


3. Powierzenie przetwarzania danych osobowych:

* □ — administrator danych powierzył w drodze umowy zawartej na piśmie przetwarzanie danych innemu podmiotowi (art. 31 ustawy z dnia 29 sierpnia 1997 r. o ochronie danych osobowych),

* □ — administrator danych przewiduje powierzenie przetwarzania danych innemu podmiotowi.

W przypadku powierzenia przetwarzania danych innemu podmiotowi podaj nazwę i adres siedziby lub nazwisko, imię i adres miejsca zamieszkania podmiotu, któremu powierzono przetwarzanie danych osobowych:


..................................................................................................................................................................................


..................................................................................................................................................................................


..................................................................................................................................................................................


* □ ew. cd. w załączniku nr.............

4. Podstawa prawna upoważniająca do prowadzenia zbioru danych:

* □  —  zgoda osoby, której dane dotyczą, na przetwarzanie danych jej dotyczących,

* □ — przetwarzanie jest niezbędne dla zrealizowania uprawnienia lub spełnienia obowiązku wynikającego z przepisu prawa —

....................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

* □ ew. cd. w załączniku nr...........

* □ — przetwarzanie jest konieczne do realizacji umowy, gdy osoba, której dane dotyczą, jest jej stroną lub gdy jest to niezbędne do podjęcia działań przed zawarciem umowy na żądanie osoby, której dane dotyczą,

* □ — przetwarzanie jest niezbędne do wykonania określonych prawem zadań realizowanych dla dobra publicznego — jeśli TAK, to opisz te zadania:

....................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

* □ ew. cd. w załączniku nr............

* □ — przetwarzanie jest niezbędne dla wypełnienia prawnie usprawiedliwionych celów realizowanych przez administratorów danych albo odbiorców danych, a przetwarzanie nie narusza praw i wolności osoby, której dane dotyczą.

Część C. Cel przetwarzania danych, opis kategorii osób, których dane dotyczą, oraz zakres przetwarzanych danych

5. Cel przetwarzania danych w zbiorze:


................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................


* □  cd.  w  załączniku  nr..............

6. Opis kategorii osób, których dane dotyczą:


........................................................................................................................................................................................................................................................................................................................................................

7.
Zakres przetwarzanych w zbiorze danych o osobach:

* □ — nazwiska i imiona,
* □ — Numer Identyfikacji Podatkowej,


* □ — imiona rodziców,
* □ — miejsce pracy,
* □ — data urodzenia,
* □ — zawód,

* □ — miejsce urodzenia,
* □ — wykształcenie,

* □ — adres zamieszkania lub pobytu,
* □ — seria i numer dowodu osobistego,

* □ — numer ewidencyjny PESEL,
* □ — numer telefonu.

8. Inne dane osobowe, oprócz wymienionych w pkt 7, przetwarzane w zbiorze — podaj jakie:


...............................................................................................................................................................................................................................................................................................................................................................................................................................................................

* □ ew. cd. w załączniku nr.............

9. Dane przetwarzane w zbiorze:

a)
ujawniają bezpośrednio lub w kontekście:

* □ — pochodzenie rasowe,
* □ — przynależność partyjną,

* □ — pochodzenie etniczne,
* □ —przynależność związkową,


* □ — poglądy polityczne,
* □ — stan zdrowia,

* □ — przekonania religijne,
* □ — kod genetyczny,

* □ — przekonania filozoficzne,
* □ — nałogi,

* □ — przynależność wyznaniową,
* □ — życie seksualne,

b)
dotyczą:

* □ — skazań,                                                 * □ — orzeczeń o ukaraniu,

* □ —mandatów karnych,                          * □ — innych orzeczeń wydanych w postępowaniu sądowym lub administracyjnym

Jeśli nie zakreślono żadnej odpowiedzi, należy przejść od razu do pkt 11.


10. Podstawa prawna przetwarzania danych wskazanych w pkt 9:

* □ — osoby, których dane dotyczą, będą wyrażać na to zgodę na piśmie,

* □ — przepis szczególny innej ustawy zezwala na przetwarzanie bez zgody osoby, której dane dotyczą, jej danych osobowych — jeśli TAK, to podaj odniesienie do przepisu tej ustawy:


........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................


* □ ew. cd. w załączniku nr.............

* □ — przetwarzanie danych jest niezbędne do ochrony żywotnych interesów osoby, której dane dotyczą, lub innej osoby, gdy osoba, której dane dotyczą, nie jest fizycznie lub prawnie zdolna do wyrażenia zgody, do czasu ustanowienia opiekuna prawnego lub kuratora,

* □ — przetwarzanie jest niezbędne do wykonania statutowych zadań kościoła, innego związku wyznaniowego, stowarzyszenia, fundacji lub innej niezarobkowej organizacji lub instytucji o celach politycznych, naukowych, religijnych, filozoficznych lub związkowych, a przetwarzanie danych dotyczy wyłącznie członków tej organizacji lub instytucji albo osób utrzymujących z nią stałe kontakty w związku z jej działalnością i zapewnione są pełne gwarancje ochrony przetwarzanych danych — jeśli tak, to podaj jakich:


..........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................


* □ ew. cd. w załączniku nr............

* □ — przetwarzanie dotyczy danych, które są niezbędne do dochodzenia praw przed sądem,


* □ — przetwarzanie jest niezbędne do wykonania zadań administratora danych odnoszących się do zatrudnienia pracowników i innych osób, a zakres przetwarzanych danych jest określony w ustawie,


* □ — przetwarzanie jest prowadzone w celu ochrony stanu zdrowia, świadczenia usług medycznych lub leczenia pacjentów przez osoby trudniące się zawodowo leczeniem lub świadczeniem innych usług medycznych, zarządzania udzielaniem usług medycznych i są stworzone pełne gwarancje ochrony danych osobowych,


* □ — przetwarzanie dotyczy danych, które zostały podane do wiadomości publicznej przez osobę, której dane dotyczą,


* □ — przetwarzanie jest niezbędne do prowadzenia badań naukowych, w tym do przygotowania rozprawy wymaganej do uzyskania dyplomu ukończenia szkoły wyższej lub stopnia naukowego, a publikowanie wyników badań naukowych uniemożliwia identyfikację osób, których dane zostały przetworzone,

* □ — przetwarzanie danych jest prowadzone przez stronę w celu realizacji praw i obowiązków wynikających z orzeczenia wydanego w postępowaniu sądowym lub administracyjnym.

Część D. Sposób zbierania oraz udostępniania danych


11.
Sposób zbierania danych do zbioru:

* □ — wyłącznie od osób, których dotyczą,

* □ — głównie od osób, których dotyczą,

* □ — wyłącznie z innych źródeł,

* □ — głównie z innych źródeł,

* □ — głównie metodą teletransmisji,

* □ — również metodą teletransmisji.

12.
Sposób udostępniania danych ze zbioru:

* □ — dane będą udostępniane wyłącznie podmiotom upoważnionym na podstawie przepisów prawa,


* □ — dane będą udostępniane innym podmiotom,

* □ — dane będą udostępniane również drogą teletransmisji.

13. Odbiorcy lub kategorie odbiorców, którym dane mogą być przekazywane — podaj nazwę i adres siedziby lub nazwisko, imię i adres miejsca zamieszkania podmiotu, któremu dane mogą być przekazywane:


.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

* □ ew. cd. w załączniku nr............

14. Informacja dotycząca ewentualnego przekazywania danych do państwa trzeciego — podaj nazwę państwa:


....................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

Część E. Opis środków technicznych i organizacyjnych zastosowanych


w celach określonych w art. 36—39 ustawy z dnia 29 sierpnia 1997 r.

o ochronie danych osobowych

(w poniższych odpowiedziach proszę nie ujawniać szczegółów zastosowanych rozwiązań) 


15. Zbiór danych osobowych będzie przetwarzany:

* □ — centralnie
* □ — w architekturze rozproszonej

16. Przedsięwzięcia zastosowane w zakresie: 


a) środków ochrony fizycznej danych:


b) ................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................


c) środków sprzętowych, informatycznych i telekomunikacyjnych (nazwy zwyczajowo przyjęte albo symbole norm lub standardów technicznych):

d) ..................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

e) środków ochrony w ramach oprogramowania urządzeń teletransmisji (nazwy zwyczajowo przyjęte albo symbole norm lub standardów technicznych):


...................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

d) środków ochrony w ramach oprogramowania systemów (nazwy zwyczajowo przyjęte albo symbole norm lub standardów technicznych):


..................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

e) środków ochrony w ramach narzędzi baz danych i innych narzędzi programowych (nazwy zwyczajowo przyjęte albo symbole norm lub standardów technicznych):


..................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................


f) środków ochrony w ramach systemu użytkowego (nazwy zwyczajowo przyjęte albo symbole norm lub standardów technicznych):


..................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

g) środków organizacyjnych:


..................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

Część F. Informacja o sposobie wypełnienia warunków technicznych i organizacyjnych, o których mowa w rozporządzeniu Ministra Spraw Wewnętrznych i Administracji z dnia 29 kwietnia 2004 r. w sprawie dokumentacji przetwarzania danych osobowych oraz warunków technicznych i organizacyjnych, jakim powinny odpowiadać urządzenia i systemy informatyczne służące do przetwarzania danych osobowych (Dz. U. Nr 100, poz. 1024)

17. Zastosowano środki bezpieczeństwa na poziomie:

* □ — podstawowym,

* □ — podwyższonym,

* □ — wysokim.

* Jeżeli TAK, to zakreśl kwadrat literą „X".

                                                                                                                       ...............................................................


(data, podpis i pieczęć wnioskodawcy)
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SPECIMEN 


THE NOTIFICATION OF A DATA FILING SYSTEM TO THE REGISTRATION BY THE 
INSPECTOR GENERAL FOR PERSONAL DATA PROTECTION 


* □ – notification of a data filing system under the Art. 40 of the Act of August 29, 1997 on 
Personal Data Protection (Journal of Laws of 2002, No. 101, item 926, No. 153, item 
1271 and of 2004, No. 25, item 219, No. 33, item 285), 


* □ – notification of changes under the Art. 41 paragraph 2 of the Act of August 29, 1997 on 
Personal Data Protection, 


* □ – notification of a data filing system containing personal data referred to in Art. 27 
paragraph 1 of the Act of August 29, 1997 on Personal Data Protection. 


No………………………… 
(as stated by an official from 
the Bureau of the Inspector 
General for Personal Data 
Protection 


PART A: The Request 


I hereby request the personal data filing system named 
................................................................................ 


to be included in the Personal Data Filing System Register. 


PART B: The characteristic of the controller 


1. The applicant (the controller): 
.......................................................................................................................................................
....................................................................................................................................................... 


(the name of the controller and its head office or the applicant’s name, the surname and the 
place of his/her residence, NIP and REGON number) 


2. The applicant’s representative referred to in Art. 31a of the Act of August 29, 1997 on 
Personal Data Protection: 


.......................................................................................................................................................


....................................................................................................................................................... 
(the name of the controller’s representative and its head office or the name, surname and the 
place of his/her residence) 







3. The authorisation to carry out the processing of personal data: 
□ – the controller authorised another subject to carry out the processing of personal data 


pursuant to a contract concluded in writing (Art. 31 of the Act of August 29, 1997 on 
Personal Data Protection), 


□ – the controller intend to authorise another subject to carry out the processing of personal 
data. 
In case of authorisation another subject to carry out the processing of personal data give 
its name and its head office or the name, surname and the place of residence of the 
subject to whom the personal data processing has been authorised: 


.......................................................................................................................................................


.......................................................................................................................................................


....................................................................................................................................................... 
□ optionally continued in the 
appendix no. ......................... 


4. Legal grounds for keeping the data filing system: 


□ – the data subject’s consent to personal data relating him/her being processed, 
□ – processing is necessary for the purpose of exercise of a rights and duties resulting from a 


legal provision –  
.......................................................................................................................................................
.......................................................................................................................................................
....................................................................................................................................................... 
□ – processing is necessary for the performance of a contract to which the data subject is a 


party or in order to take steps at the request of the data subject prior to entering into a 
contract, 


□ – processing is necessary for the performance of tasks provided for by law and carried out 
in the public interest – if YES – describe the tasks: 


.......................................................................................................................................................


.......................................................................................................................................................


....................................................................................................................................................... 
□ optionally continued in the 
appendix no. ......................... 


□ – processing is necessary for the purpose of the legitimate interests pursued by the 
controllers or data recipients, provided that the processing does not violate the rights and 
freedoms of the data subject. 


PART C: The purpose of data processing, description of the categories of data subjects 
and the scope of data processing 







5. The purpose of data processing: 
.......................................................................................................................................................
.......................................................................................................................................................
....................................................................................................................................................... 


□ optionally continued in the 
appendix no. ......................... 


6. Description of the categories of data subjects: 
.......................................................................................................................................................
.......................................................................................................................................................
....................................................................................................................................................... 


7. The scope of data processing: 
* □ – names and surnames,   * □ – Tax Identification Number NIP, 
* □ – parents’ names,    * □ – place of work, 
* □ – date of birth,     * □ – occupation, 
* □ – place of birth,    * □ – education, 
* □ – place of residence,    * □ – identity card number, 
* □ – Personal Identification Number PESEL, * □ – telephone number.  


8. Other personal data being processed in the data filing system, apart from the data 
enumerated in point 7 – specify: 
.......................................................................................................................................................
.......................................................................................................................................................
....................................................................................................................................................... 


□ optionally continued in the 
appendix no. ......................... 


9. Data processed in the data filing system: 
a) reveal directly or in a given context: 


* □ – racial origin,    * □ – party membership, 
* □ – ethnic origin,    * □ – trade-union membership  
* □ – political opinions,   * □ – health, 
* □ – religious beliefs,    * □ – genetic code, 
* □ philosophical beliefs,   * □ – addictions, 
* □ religious affiliation,   * □ – sexual life, 


b) concern: 
* □ – convictions,    * □ – judicial decisions inflicting punishment, 
* □ – fines,     * □ – other decision issued in the court or  


administrative proceedings. 







If you have not given any positive answer (i.e. you have not crossed any boxes), go 
ahead to point 11 


10. Legal grounds for personal data processing specified in point 9: 
* □ – data subjects will give their written consent, 
* □ – a specific provision of another act allows the data to be processed without the data 


subject’s consent – if YES, give reference marks of the provision hereof: 
.......................................................................................................................................................
.......................................................................................................................................................
....................................................................................................................................................... 


□ optionally continued in the 
appendix no. ......................... 


* □ – processing is necessary to protect the vital interests of the data subjects or of 
another person where the data subject is physically or legally incapable of giving 
his/her consent until the establishing of a guardian or a curator, 


* □ – processing is necessary for the purposes of carrying out the statutory objectives of 
churches and other religious unions, associations, foundations, and other non-
profit seeking organisations or institutions with a political, scientific, religious, 
philosophical, or trade-union aim and on the condition that the processing relates 
solely to the members of those organisations or institutions or to the persons who 
have a regular contact with them in connection with their purposes and subject to 
providing suitable safeguards of the processed data, - if YES, specify which: 


.......................................................................................................................................................


.......................................................................................................................................................


....................................................................................................................................................... 
□ optionally continued in the 
appendix no. ......................... 


* □ – processing relates to the data necessary for the establishment of legal claims, 
* □ – processing is necessary for the purpose of carrying out the obligations of the 


controller with regard to employment of his/her employees and other persons, 
and the scope of processing is provided for by the act, 


* □ – processing is conducted for the purposes of preventive medicine, the provision of 
medical care or treatment of patients by professionals providing treatment or 
other health care services, or the management of health care services and subject 
to providing suitable safeguards, 


* □ – processing relates to those data which are manifestly made public by the data 
subject, 







* □ – processing is necessary to conduct scientific researches including preparations of 
a thesis required for graduating or receiving a university degree, and publishing 
the results of scientific researches cannot allow for identification of data 
subjects, 


* □ – data processing is conducted by a party to make the exercise of rights and duties 
resulting from decisions issued in court or administrative proceedings. 


PART D: Methods of data collection and disclosure 
11. Methods of data collection for the data filing system: 


* □ – only from data subjects, 
* □ – mainly from data subjects, 
* □ – only from other sources, 
* □ – mainly from other sources, 
* □ – mainly by way of teletransmission, 
* □ – also by way of teletransmission.  


12. Methods of disclosure of data from the data filing system: 


* □ – data will be only disclosed to third parties authorised by law, 
* □ – data will be disclosed to third parties, 
* □ – data will be disclosed by way of teletransmission, 


13. The recipients or categories of recipients to whom the data can be transferred – give the 
name and the seat or the name, surname and the place of residence of the party who was 
entrusted with personal data processing: 


.......................................................................................................................................................


.......................................................................................................................................................


....................................................................................................................................................... 
□ optionally continued in the 
appendix no. ......................... 


14. Information relating to a possible data transfer to a third country – give the name of the 
third country: 


.......................................................................................................................................................


.......................................................................................................................................................


....................................................................................................................................................... 


PART E: Description of technical and organisational means 
 applied for the purposes referred to in Articles 36 – 39 of the Act of August 29, 1997 on 


Personal Data Protection 







(do not indicate any details of the applied solutions in the answers belowI) 


15. The personal data filing system will be processed 


* □ – within data logging   * □ – within bit-sliced architecture 


16. Solutions applied as regards: 


a) physical safeguards of data, 
.............................................................................................................................................
.............................................................................................................................................
............................................................................................................................................. 


b) equipment, information and telecommunications means (regular names or symbols of 
technical norms and standards): 


.............................................................................................................................................


.............................................................................................................................................


............................................................................................................................................. 


c) safeguards for software operating necessary for teletransmission (regular names or 
symbols of technical norms and standards): 


.............................................................................................................................................


.............................................................................................................................................


............................................................................................................................................. 


d) safeguards for software used in systems (regular names or symbols of technical 
norms and standards): 


.............................................................................................................................................


.............................................................................................................................................


............................................................................................................................................. 


e) safeguards of data bases tools and other software tools (regular names or symbols of 
technical norms and standards): 


.............................................................................................................................................


.............................................................................................................................................


............................................................................................................................................. 


f) safeguard within the applied system (regular names or symbols of technical norms 
and standards): 


.............................................................................................................................................


.............................................................................................................................................


............................................................................................................................................. 







g) organisational means: 
.............................................................................................................................................
.............................................................................................................................................
............................................................................................................................................. 


PART F: Information on the way of fulfilling basic technical and organisational 
requirements defined in the Regulation of April 29, 2004 by the Minister of 


Internal Affairs and Administration as regards personal data processing 
documentation and technical and organisational conditions which should be 


fulfilled by devices and computer systems used for the personal data processing 
(Journal of Laws No. 100, item 1024). 


17. Safeguards have been applied at the: 


* □ – basic security level, 
* □ – medium security level, 
* □ – high security level.  


__________ 


* If YES put “x” in the box 


.................................................................. 
(date, the applicant’s signature and seal) 
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Załącznik do rozporządzenia Ministra Spraw Wewnętrznych i Administracji z dnia 29 kwietnia 
2004 r.:  


WZÓR 


ZGŁOSZENIE ZBIORU DANYCH DO REJESTRACJI GENERALNEMU 
INSPEKTOROWI OCHRONY DANYCH OSOBOWYCH 


* □ —zgłoszenie zbioru na podstawie art. 40 ustawy z dnia 29 sierpnia 1997 r. o ochronie danych 
osobowych (Dz. U. z 2002 r. Nr 101, poz. 926 i Nr 153, poz. 1271 oraz z 2004 r. Nr 25, poz. 
219 i Nr 33, poz. 285), 


* □ —zgłoszenie zmian na podstawie art. 41 ust. 2 ustawy z dnia 29 sierpnia 1997 r. o ochronie 
danych osobowych, 


* □ —zgłoszenie zbioru, w którym będą przetwarzane dane określone w art. 27 ust. 1 ustawy z dnia 
29 sierpnia 1997 r. o ochronie danych osobowych. 


Nr................................. 


(nadaje urzędnik Biura GIODO) 
Część A. Wniosek 


Wnoszę o wpisanie zbioru danych osobowych o nazwie: 


 


......................................................................................... 


do Rejestru Zbiorów Danych Osobowych.  


Część B. Charakterystyka administratora danych 


1. Wnioskodawca (administrator danych): 


................................................................................................................................................................


................................................................................................................................................................ 


(nazwa administratora danych i adres jego siedziby lub nazwisko, imię i adres miejsca zamieszkania 
wnioskodawcy oraz nr REGON) 


2. Przedstawiciel Wnioskodawcy, o którym mowa w art. 31a ustawy z dnia 29 sierpnia 1997 r. o ochronie 
danych osobowych: 


...............................................................................................................................................................................


............................................................................................................................................................................... 
(nazwa przedstawiciela administratora danych i adres jego siedziby lub nazwisko, imię i adres miejsca 
zamieszkania)  


3. Powierzenie przetwarzania danych osobowych: 
* □ — administrator danych powierzył w drodze umowy zawartej na piśmie przetwarzanie danych innemu 


podmiotowi (art. 31 ustawy z dnia 29 sierpnia 1997 r. o ochronie danych osobowych), 
* □ — administrator danych przewiduje powierzenie przetwarzania danych innemu podmiotowi. 







W przypadku powierzenia przetwarzania danych innemu podmiotowi podaj nazwę i adres siedziby lub 
nazwisko, imię i adres miejsca zamieszkania podmiotu, któremu powierzono przetwarzanie danych 
osobowych: 


.................................................................................................................................................................................. 


.................................................................................................................................................................................. 


.................................................................................................................................................................................. 
* □ ew. cd. w załączniku nr............. 


4. Podstawa prawna upoważniająca do prowadzenia zbioru danych: 
* □  —  zgoda osoby, której dane dotyczą, na przetwarzanie danych jej dotyczących, 
* □ — przetwarzanie jest niezbędne dla zrealizowania uprawnienia lub spełnienia obowiązku 


wynikającego z przepisu prawa — 


............................................................................................................................................................................


............................................................................................................................................................................


............................................................................................................................................................................ 


* □ ew. cd. w załączniku nr........... 


* □ — przetwarzanie jest konieczne do realizacji umowy, gdy osoba, której dane dotyczą, jest jej stroną lub 
gdy jest to niezbędne do podjęcia działań przed zawarciem umowy na żądanie osoby, której dane 
dotyczą, 


* □ — przetwarzanie jest niezbędne do wykonania określonych prawem zadań realizowanych dla dobra 
publicznego — jeśli TAK, to opisz te zadania: 


............................................................................................................................................................................


............................................................................................................................................................................


............................................................................................................................................................................ 


* □ ew. cd. w załączniku nr............ 


* □ — przetwarzanie jest niezbędne dla wypełnienia prawnie usprawiedliwionych celów realizowanych 
przez administratorów danych albo odbiorców danych, a przetwarzanie nie narusza praw i wolności 
osoby, której dane dotyczą. 


Część C. Cel przetwarzania danych, opis kategorii osób, których dane dotyczą, 
oraz zakres przetwarzanych danych 


5. Cel przetwarzania danych w zbiorze: 


................................................................................................................................................................


................................................................................................................................................................


................................................................................................................................................................ 


* □  cd.  w  załączniku  nr.............. 







6. Opis kategorii osób, których dane dotyczą: 


............................................................................................................................................................................


............................................................................................................................................................................ 


7. Zakres przetwarzanych w zbiorze danych o osobach: 
* □ — nazwiska i imiona, * □ — Numer Identyfikacji Podatkowej, 
* □ — imiona rodziców, * □ — miejsce pracy, 
* □ — data urodzenia, * □ — zawód, 
* □ — miejsce urodzenia, * □ — wykształcenie, 
* □ — adres zamieszkania lub pobytu, * □ — seria i numer dowodu osobistego, 
* □ — numer ewidencyjny PESEL, * □ — numer telefonu. 


8. Inne dane osobowe, oprócz wymienionych w pkt 7, przetwarzane w zbiorze — podaj jakie: 


.....................................................................................................................................................


.....................................................................................................................................................


..................................................................................................................................................... 


* □ ew. cd. w załączniku nr............. 


9. Dane przetwarzane w zbiorze: 


a) ujawniają bezpośrednio lub w kontekście: 
* □ — pochodzenie rasowe, * □ — przynależność partyjną, 
* □ — pochodzenie etniczne, * □ —przynależność związkową, 
* □ — poglądy polityczne, * □ — stan zdrowia, 
* □ — przekonania religijne, * □ — kod genetyczny, 
* □ — przekonania filozoficzne, * □ — nałogi, 
* □ — przynależność wyznaniową, * □ — życie seksualne, 


b) dotyczą: 
* □ — skazań,                                                 * □ — orzeczeń o ukaraniu, 
* □ —mandatów karnych,                          * □ — innych orzeczeń wydanych w postępowaniu 


sądowym lub administracyjnym 


Jeśli nie zakreślono żadnej odpowiedzi, należy przejść od razu do pkt 11. 


10. Podstawa prawna przetwarzania danych wskazanych w pkt 9: 


* □ — osoby, których dane dotyczą, będą wyrażać na to zgodę na piśmie, 


* □ — przepis szczególny innej ustawy zezwala na przetwarzanie bez zgody osoby, której 
dane dotyczą, jej danych osobowych — jeśli TAK, to podaj odniesienie do przepisu tej 
ustawy: 


..............................................................................................................................................................


..............................................................................................................................................................







..............................................................................................................................................................


.............................................................................................................................................................. 


* □ ew. cd. w załączniku nr............. 


* □ — przetwarzanie danych jest niezbędne do ochrony żywotnych interesów osoby, której 
dane dotyczą, lub innej osoby, gdy osoba, której dane dotyczą, nie jest fizycznie lub 
prawnie zdolna do wyrażenia zgody, do czasu ustanowienia opiekuna prawnego lub 
kuratora, 


* □ — przetwarzanie jest niezbędne do wykonania statutowych zadań kościoła, innego 
związku wyznaniowego, stowarzyszenia, fundacji lub innej niezarobkowej organizacji 
lub instytucji o celach politycznych, naukowych, religijnych, filozoficznych lub 
związkowych, a przetwarzanie danych dotyczy wyłącznie członków tej organizacji lub 
instytucji albo osób utrzymujących z nią stałe kontakty w związku z jej działalnością i 
zapewnione są pełne gwarancje ochrony przetwarzanych danych — jeśli TAK, to podaj 
jakich: 


..............................................................................................................................................................


..............................................................................................................................................................


.............................................................................................................................................................. 


* □ ew. cd. w załączniku nr............ 


* □ — przetwarzanie dotyczy danych, które są niezbędne do dochodzenia praw przed 
sądem, 


* □ — przetwarzanie jest niezbędne do wykonania zadań administratora danych 
odnoszących się do zatrudnienia pracowników i innych osób, a zakres przetwarzanych 
danych jest określony w ustawie, 


* □ — przetwarzanie jest prowadzone w celu ochrony stanu zdrowia, świadczenia usług 
medycznych lub leczenia pacjentów przez osoby trudniące się zawodowo leczeniem 
lub świadczeniem innych usług medycznych, zarządzania udzielaniem usług 
medycznych i są stworzone pełne gwarancje ochrony danych osobowych, 


* □ — przetwarzanie dotyczy danych, które zostały podane do wiadomości publicznej 
przez osobę, której dane dotyczą, 


* □ — przetwarzanie jest niezbędne do prowadzenia badań naukowych, w tym do 
przygotowania rozprawy wymaganej do uzyskania dyplomu ukończenia szkoły wyższej 
lub stopnia naukowego, a publikowanie wyników badań naukowych uniemożliwia 
identyfikację osób, których dane zostały przetworzone, 


* □ — przetwarzanie danych jest prowadzone przez stronę w celu realizacji praw i 
obowiązków wynikających z orzeczenia wydanego w postępowaniu sądowym lub 
administracyjnym. 


Część D. Sposób zbierania oraz udostępniania danych 


11. Sposób zbierania danych do zbioru: 


* □ — wyłącznie od osób, których dotyczą, 


* □ — głównie od osób, których dotyczą, 


* □ — wyłącznie z innych źródeł, 







* □ — głównie z innych źródeł, 


* □ — głównie metodą teletransmisji, 


* □ — również metodą teletransmisji. 


12. Sposób udostępniania danych ze zbioru: 


* □ — dane będą udostępniane wyłącznie podmiotom upoważnionym na podstawie przepisów 
prawa, 


* □ — dane będą udostępniane innym podmiotom, 
* □ — dane będą udostępniane również drogą teletransmisji. 


13. Odbiorcy lub kategorie odbiorców, którym dane mogą być przekazywane — podaj nazwę i adres 
siedziby lub nazwisko, imię i adres miejsca zamieszkania podmiotu, któremu dane mogą być 
przekazywane: 


.......................................................................................................................................................


.......................................................................................................................................................


....................................................................................................................................................... 


* □ ew. cd. w załączniku nr............ 


14. Informacja dotycząca ewentualnego przekazywania danych do państwa trzeciego — podaj nazwę 
państwa: 


............................................................................................................................................................


............................................................................................................................................................


............................................................................................................................................................ 


Część E. Opis środków technicznych i organizacyjnych zastosowanych 
w celach określonych w art. 36—39 ustawy z dnia 29 sierpnia 1997 r. 


o ochronie danych osobowych 


(w poniższych odpowiedziach proszę nie ujawniać szczegółów zastosowanych rozwiązań)  


15. Zbiór danych osobowych będzie przetwarzany: 


* □ — centralnie * □ — w architekturze rozproszonej 


16. Przedsięwzięcia zastosowane w zakresie:  


a) środków ochrony fizycznej danych: 


................................................................................................................................................................


................................................................................................................................................................


................................................................................................................................................................ 







b) środków sprzętowych, informatycznych i telekomunikacyjnych (nazwy zwyczajowo przyjęte albo 
symbole norm lub standardów technicznych): 


......................................................................................................................................................................


......................................................................................................................................................................


...................................................................................................................................................................... 


c) środków ochrony w ramach oprogramowania urządzeń teletransmisji (nazwy zwyczajowo przyjęte 
albo symbole norm lub standardów technicznych): 


.................................................................................................................................................................


.................................................................................................................................................................


................................................................................................................................................................. 


d) środków ochrony w ramach oprogramowania systemów (nazwy zwyczajowo przyjęte albo symbole 
norm lub standardów technicznych): 


......................................................................................................................................................................


......................................................................................................................................................................


...................................................................................................................................................................... 


e) środków ochrony w ramach narzędzi baz danych i innych narzędzi programowych (nazwy zwyczajowo 
przyjęte albo symbole norm lub standardów technicznych): 


......................................................................................................................................................................


......................................................................................................................................................................


...................................................................................................................................................................... 


f) środków ochrony w ramach systemu użytkowego (nazwy zwyczajowo przyjęte albo symbole norm lub 
standardów technicznych): 


......................................................................................................................................................................


......................................................................................................................................................................


...................................................................................................................................................................... 


g) środków organizacyjnych: 


......................................................................................................................................................................


......................................................................................................................................................................


...................................................................................................................................................................... 







Część F. Informacja o sposobie wypełnienia warunków technicznych i organizacyjnych, o których 
mowa w rozporządzeniu Ministra Spraw Wewnętrznych i Administracji z dnia 29 kwietnia 2004 r. 
w sprawie dokumentacji przetwarzania danych osobowych oraz warunków technicznych i 
organizacyjnych, jakim powinny odpowiadać urządzenia i systemy informatyczne służące do 
przetwarzania danych osobowych (Dz. U. Nr 100, poz. 1024) 


17. Zastosowano środki bezpieczeństwa na poziomie: 
* □ — podstawowym, 
* □ — podwyższonym, 
* □ — wysokim. 


* Jeżeli TAK, to zakreśl kwadrat literą „X". 


                                                                                                                       ............................................................... 


(data, podpis i pieczęć wnioskodawcy) 
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		l500: 

		l501: 8. Si vous transmettez, même occasionnellement, des données à l'étranger hors Union européenne, indiquez les pays de destination

		l502: 

		Text106: DONNEES SENSIBLES (Art. 6 paragraphe 2 lettres (c) et (d) de la loi)

		Text103: En cas de traitements de catégories particulières de données suivantes, remplissez également la rubrique 6.

		l605: - Contrôle des supports :
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		Text318: Si l'option "durée indéterminée" a été cochée, motivez cette option.
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		l620: - Contrôle de la transmission :
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		l617: Garanties convenues par contrat avec le destinataire
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		l618: Mesures techniques (p.ex. : cryptage, mots de passe, ...)
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		l622: - Contrôle du transport :

		l623: Système de "logging"

		l624: Autre(s)

		l625: Garanties convenues par contrat avec le destinataire

		l626: Mesures techniques (p.e. : cryptage, mots de passe, ...)

		l627: Autre(s)
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		l604: - Contrôle à l'entrée des installations :
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		Text412: Sécurisation et contrôle des bâtiments, locaux et appareils

		CNPD_VW9A2: Off
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		Text419: Autre(s)
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		l629: Système de "backup"
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		CNPD_VW9CodeI1: 

		l603: MESURES DE SECURITE ORGANISATIONNELLES ET TECHNIQUES (art. 23 de la loi)

		l632: Mesures imposées vis-à-vis :

		l628: - Contrôle de la disponibilité :

		l633: - du personnel (art. 21 de la loi) :
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		l635: Description
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		l636: Description
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		CNPD_VW9CodeJ2: 

		l631: MESURES DE SECURITE JURIDIQUES

		l637: Ces mesures font l'objet d'un rapport annuel à soumettre par le responsable du traitement à la Commission nationale ! (art. 22 paragraphe (1) de la loi)

		l503: PAYS DE DESTINATION

		l504: NIVEAU DE PROTECTION ADEQUAT

		l703: CATEGORIE(S) DE DONNEES

		l704: DUREE DE CONSERVATION

		l705: 

		l706: 11. Comment les personnes concernées sont-elles informées de l'enregistrement de leurs données ?

		Text208: * Données à caractère personnel collectées directement auprès de la personne concernée (art. 26 par.(1) de la loi).

		Text211: Lors de la collecte des données.

		Text212: La personne concernée en est déjà informée, je bénéficie de l'exemption d'information.

		Text213: Comment en était-elle informée ?

		Text209: * Données à caractère personnel non directement obtenues auprès de la personne concernée (art. 26 par.(2)).

		Text215: Lorsqu'une communication de données à un tiers est envisagée.

		Text216: Lors de la première communication de données à un tiers.

		Text217: La personne concernée en est déjà informée, je bénéficie de l'exemption d'information.

		Text218: Comment en était-elle informée ?

		Text219: L'information se révèle impossible ou implique des efforts disproportionnés (art. 27 par.(3) de la loi).

		Text220: Justification(s) :

		Text210: * Les données à caractère personnel sont traitées sans que la personne concernée ne doive en être informée. Je suis exempté(e) d'information, en application de l'art. 27 par. (1), le traitement est nécessaire pour sauvegarder :

		Text214: Lors de l'enregistrement des données.

		l707: la sûreté de l'Etat

		l708: la défense

		l709: la sécurité publique

		l710: la prévention, la recherche, la constatation et la poursuite d'infractions pénales y compris celles à la lutte contre le blanchiment, ou le déroulement de procédures judiciaires autres, au sens de l'art. 8 par. (1), et de l'art. 17 de la loi

		l711: un intérêt économique ou financier important de l'Etat ou de l'Union Européenne, y compris dans les domaines monétaire, budgétaire et fiscal

		l712: la protection de la personne concernée ou des droits et libertés d'autrui.

		l700: 

		l701: 10. Quelle durée de conservation prévoyez-vous pour ces données ?

		l702: 

		l800: 

		l801: 12. Avez-vous pris des mesures particulières afin de faciliter l'exercice des droits de la personne concernée? Si oui, lesquelles ?

		l802: 
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		l102: 2. A remplir si le responsable du traitement est établi hors Union européenne
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		l150: 

		l151: 3. Sous-traitant(s)

		l152: 

		l153: Est-ce que le responsable du traitement a recours à un ou plusieurs sous-traitants ?
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		l305: Le traitement est nécessaire à l'exécution d'une mission d'intérêt public ou relevant de l'exercice de l'autorité publique, dont est investi le responsable de traitement ou le tiers auquel les données sont communiquées
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		CNPD_VWCodeLegitimiteC: 

		l306: Le traitement est nécessaire à l'exécution d'un contrat auquel la personne concernée est partie ou à l'exécution de mesures précontractuelles prises à la demande de celle-ci

		CNPD_VWLegitimiteD: Off
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		l307: Le traitement est nécessaire à la réalisation de l'intérêt légitime poursuivi par le responsable du traitement ou par le ou les tiers auxquels les données sont communiquées, à condition que ne prévalent pas l'intérêt ou les droits et libertés fondamentaux de la personne concernée, qui appellent une protection au titre de l'article 1er de la loi

		CNPD_VWLegitimiteE: Off
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		l507: Si vous cochez l'une des deux cases, le transfert de données vers le(s) pays tiers en question ne peut être effectué qu'après avoir obtenu l'autorisation de la Commission nationale. Conformément à l'article 19 paragraphe (3) de la loi, une demande dûment motivée est exigée du responsable du traitement.
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		CNPD_VW8CodeOmwilleI: 

		Text619: Autres garanties suffisantes acceptées par la Commission nationale résultant notamment de clauses contractuelles appropriées autres que celles visées au point précedent
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		CNPD_l162: S'il existe, le numéro de TVA

		CNPD_l163: Rue

		CNPD_l164: Numéro
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		CNPD_l170: E-mail
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		CNPD_l172: Pays

		CNPD_l180: Sous-Traitant 2

		CNPD_l181: Nom (de la pers. phys. ou dénomination de la pers. morale, de l'autorité publ., du service ou tout autre organisme)
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		CNPD_l191: E-mail

		CNPD_l192: Code ISO du pays
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		CNPD_l173: Code statut

		CNPD_l174: Statut
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		CNPD_l194: Code statut

		CNPD_l195: Statut
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		CNPD_ST2TypeStatuut: []
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		l5: 

		l1: PARTIE 1

		l2: Responsable du traitement

		lA1: ANNEXE
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		l20: E-mail
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		l22: Pays
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		CNPD_Text42c: Boîte postale

		CNPD_VBus: 

		CNPD_Text43: Code postal

		CNPD_VPostcode: 

		CNPD_Text44: Localité

		CNPD_VGemeente: 

		CNPD_Text45: Téléphone

		CNPD_VTelefoon: 

		CNPD_Text46: Téléfax

		CNPD_VTelefax: 

		CNPD_Text47: E-mail

		CNPD_VEmail: 

		CNPD_Text48: Pour une organisation : personne de contact (nom, prénom)

		CNPD_VContactpersoon: 

		CNPD_Text49: Code statut

		CNPD_VCodeStatuut: 

		CNPD_VCodeTypeStatuut: 

		CNPD_Text50: Statut

		CNPD_VTypeStatuut: []

		CNPD_VStatuut: []

		CNPD_VStatuutAnder: 

		CNPD_Text54: Pour le responsable de l'établissement stable / Pour le représentant

		CNPD_VNaamVerantwoordelijke: 

		CNPD_Text56: Date (jj/mm/aaaa)

		CNPD_VDatumHandtekening: 

		CNPD_Text55: Fonction du responsable de l'établissement stable / du représentant

		CNPD_VFunctieVerantwoordelijke: 

		CNPD_Text58: Signature du responsable de l'établissement stable / du représentant

		CNPD_VHandtekening: 

		Text33bis: (Le reste de la page 2 n'est pas à remplir. Continuez à la page suivante)

		Text34bis: (Remplissez les cases qui suivent de la présente page)

		CNPD_R2BuitenEU: No

		CNPD_R2VAardVestiging: Off

		lA6: 

		lA4: 1a.

		lA5: Le 2ème responsable du traitement conjoint

		lA3: 

		lC4: 2a.

		lC5: Le 3ème responsable du traitement conjoint

		lC6: 

		lC3: 

		lB0: 

		lB1: 1b.

		lB2: A remplir si le 2ème responsable du traitement conjoint est établi hors Union européenne

		lB3: 

		lD3: 

		lD0: 

		lD1: 2b.

		lD2: A remplir si le 3ème responsable du traitement conjoint est établi hors Union européenne

		CNPD_R2Naam: 

		CNPD_R2VertalingNaam: 

		CNPD_R2KorteBenaming: 

		CNPD_R2VertalingKorteBenaming: 

		CNPD_R2RSZNummer: 

		CNPD_R2BTWNummer: 

		CNPD_R2Straat: 

		CNPD_R2Huisnummer: 

		CNPD_R2Bus: 

		CNPD_R2Postcode: 

		CNPD_R2Gemeente: 

		CNPD_R2Telefoon: 

		CNPD_R2Telefax: 

		CNPD_R2Email: 

		CNPD_R2Land: []

		CNPD_R2ContactPersoon: 

		CNPD_R2TypeStatuut: []

		CNPD_R2Statuut: []

		CNPD_R2StatuutAnder: 

		CNPD_R2FunctieVerantwoordelijke: 

		CNPD_R2l7: Nom (de la pers. phys. ou dénomination de la pers. morale, de l'autorité publ., du service ou tout autre organisme)

		CNPD_R2l8: Traduction éventuelle du nom ou autre dénomination

		CNPD_R2l9: Abréviation courante du responsable

		CNPD_R2l10: Traduction éventuelle de l'abréviation courante

		CNPD_R2l11: S'il existe, le numéro d'immatriculation au registre de commerce et des sociétés

		CNPD_R2l12: S'il existe, le numéro de TVA

		CNPD_R2l13: Rue

		CNPD_R2l14: Numéro

		CNPD_R2l15: Boîte postale

		CNPD_R2l16: Code postal

		CNPD_R2l17: Localité

		CNPD_R2l18: Téléphone

		CNPD_R2l19: Téléfax

		CNPD_R2l20: E-mail

		CNPD_R2l21: Code ISO du pays

		CNPD_R2l22: Pays

		CNPD_R2ISOCodeLand: 

		CNPD_R2l23: Pour une organisation : personne de contact (nom, prénom)

		CNPD_R2l24: Code statut

		CNPD_R2l25: Statut

		CNPD_R2CodeStatuut: 

		CNPD_R2CodeTypeStatuut: 

		CNPD_R2l26: Pour le responsable du traitement: nom, prénom et fonction du signataire

		CNPD_R2l27: Date (jj/mm/aaaa)

		CNPD_R2l28: Signature du responsable

		CNPD_R2l29: 

		CNPD_R2l30: 

		CNPD_R2Text32: Est-ce que le responsable est établi hors l'Union européenne ?

		CNPD_R2Text33: Non

		CNPD_R2Text34: Oui

		CNPD_R2Text35: Le responsable dispose au Grand-Duché :

		CNPD_R2Text36: d'un établissement stable

		CNPD_R2Text37: d'un représentant

		CNPD_R2Text38: Dénomination de l'établissement stable / du représentant

		CNPD_R2VNaam: 

		CNPD_R2Text39: Traduction éventuelle de la dénomination

		CNPD_R2VVertalingNaam: 

		CNPD_R2Text40: S'il existe, le numéro d'immatriculation au registre de commerce et des sociétés

		CNPD_R2VRSZNummer: 

		CNPD_R2Text41: S'il existe, le numéro de TVA

		CNPD_R2VBTWNummer: 

		CNPD_R2Text42a: Rue

		CNPD_R2VStraat: 

		CNPD_R2Text42b: Numéro

		CNPD_R2VHuisnummer: 

		CNPD_R2Text42c: Boîte postale

		CNPD_R2VBus: 

		CNPD_R2Text43: Code postal

		CNPD_R2VPostcode: 

		CNPD_R2Text44: Localité

		CNPD_R2VGemeente: 

		CNPD_R2Text45: Téléphone

		CNPD_R2VTelefoon: 

		CNPD_R2Text46: Téléfax

		CNPD_R2VTelefax: 

		CNPD_R2Text47: E-mail

		CNPD_R2VEmail: 

		CNPD_R2Text48: Pour une organisation : personne de contact (nom, prénom)

		CNPD_R2VContactpersoon: 

		CNPD_R2Text49: Code statut

		CNPD_R2VCodeStatuut: 

		CNPD_R2VCodeTypeStatuut: 

		CNPD_R2Text50: Statut

		CNPD_R2VTypeStatuut: []

		CNPD_R2VStatuut: []

		CNPD_R2VStatuutAnder: 

		CNPD_R2Text54: Pour le responsable de l'établissement stable / Pour le représentant

		CNPD_R2VNaamVerantwoordelijke: 

		CNPD_R2Text56: Date (jj/mm/aaaa)

		CNPD_R2VDatumHandtekening: 

		CNPD_R2Text55: Fonction du responsable de l'établissement stable / du représentant

		CNPD_R2VFunctieVerantwoordelijke: 

		CNPD_R2Text58: Signature du responsable de l'établissement stable / du représentant

		CNPD_R2VHandtekening: 

		CNPD_R2Text33bis: (Le reste de cette page n'est pas à remplir. Continuez à la page suivante)

		CNPD_R2Text34bis: (Remplissez les cases qui suivent de la présente page)

		CNPD_R3BTWNummer: 

		CNPD_R3BuitenEU: No

		CNPD_R3Bus: 

		CNPD_R3CodeStatuut: 

		CNPD_R3CodeTypeStatuut: 

		CNPD_R3ContactPersoon: 

		CNPD_R3Email: 

		CNPD_R3FunctieVerantwoordelijke: 

		CNPD_R3Gemeente: 

		CNPD_R3Huisnummer: 

		CNPD_R3ISOCodeLand: 

		CNPD_R3KorteBenaming: 

		CNPD_R3l10: Traduction éventuelle de l'abréviation courante

		CNPD_R3l11: S'il existe, le numéro d'immatriculation au registre de commerce et des sociétés

		CNPD_R3l12: S'il existe, le numéro de TVA

		CNPD_R3l13: Rue

		CNPD_R3l14: Numéro

		CNPD_R3l15: Boîte postale

		CNPD_R3l16: Code postal

		CNPD_R3l17: Localité

		CNPD_R3l19: Téléfax

		CNPD_R3l20: E-mail

		CNPD_R3l21: Code ISO du pays

		CNPD_R3l22: Pays

		CNPD_R3l23: Pour une organisation : personne de contact (nom, prénom)

		CNPD_R3l24: Code statut

		CNPD_R3l25: Statut

		CNPD_R3l26: Pour le responsable du traitement: nom, prénom et fonction du signataire

		CNPD_R3l27: Date (jj/mm/aaaa)

		CNPD_R3l28: Signature du responsable

		CNPD_R3l29: 

		CNPD_R3l30: 

		CNPD_R3l7: Nom (de la pers. phys. ou dénomination de la pers. morale, de l'autorité publ., du service ou tout autre organisme)

		CNPD_R3l8: Traduction éventuelle du nom ou autre dénomination

		CNPD_R3l9: Abréviation courante du responsable

		CNPD_R3Land: []

		CNPD_R3Naam: 

		CNPD_R3Postcode: 

		CNPD_R3RSZNummer: 

		CNPD_R3Statuut: []

		CNPD_R3StatuutAnder: 

		CNPD_R3Straat: 

		CNPD_R3Telefax: 

		CNPD_R3Telefoon: 

		CNPD_R3Text32: Est-ce que le responsable est établi hors l'Union européenne ?

		CNPD_R3Text33: Non

		CNPD_R3Text33bis: (Le reste de cette page n'est pas à remplir. Continuez à la page suivante)

		CNPD_R3Text34: Oui

		CNPD_R3Text34bis: (Remplissez les cases qui suivent de la présente page)

		CNPD_R3Text35: Le responsable dispose au Grand-Duché :

		CNPD_R3Text36: d'un établissement stable

		CNPD_R3Text37: d'un représentant

		CNPD_R3Text38: Dénomination de l'établissement stable / du représentant

		CNPD_R3Text39: Traduction éventuelle de la dénomination

		CNPD_R3Text40: S'il existe, le numéro d'immatriculation au registre de commerce et des sociétés

		CNPD_R3Text41: S'il existe, le numéro de TVA

		CNPD_R3Text42a: Rue

		CNPD_R3Text42b: Numéro

		CNPD_R3Text42c: Boîte postale

		CNPD_R3Text43: Code postal

		CNPD_R3Text44: Localité

		CNPD_R3Text45: Téléphone

		CNPD_R3Text46: Téléfax

		CNPD_R3Text47: E-mail

		CNPD_R3Text48: Pour une organisation : personne de contact (nom, prénom)

		CNPD_R3Text49: Code statut

		CNPD_R3Text50: Statut

		CNPD_R3Text54: Pour le responsable de l'établissement stable / Pour le représentant

		CNPD_R3Text55: Fonction du responsable de l'établissement stable / du représentant

		CNPD_R3Text56: Date (jj/mm/aaaa)

		CNPD_R3Text58: Signature du responsable de l'établissement stable / du représentant

		CNPD_R3TypeStatuut: []

		CNPD_R3VAardVestiging: Off

		CNPD_R3VBTWNummer: 

		CNPD_R3VBus: 

		CNPD_R3VCodeStatuut: 

		CNPD_R3VCodeTypeStatuut: 

		CNPD_R3VContactpersoon: 

		CNPD_R3VDatumHandtekening: 

		CNPD_R3VEmail: 

		CNPD_R3VertalingKorteBenaming: 

		CNPD_R3VertalingNaam: 

		CNPD_R3VFunctieVerantwoordelijke: 

		CNPD_R3VGemeente: 

		CNPD_R3VHandtekening: 

		CNPD_R3VHuisnummer: 

		CNPD_R3VNaam: 

		CNPD_R3VNaamVerantwoordelijke: 

		CNPD_R3VPostcode: 

		CNPD_R3VRSZNummer: 

		CNPD_R3VStatuut: []

		CNPD_R3VStatuutAnder: 

		CNPD_R3VStraat: 

		CNPD_R3VTelefax: 

		CNPD_R3VTelefoon: 

		CNPD_R3VTypeStatuut: []

		CNPD_R3VVertalingNaam: 

		CNPD_R3l18: Téléphone

		CNPD_VWTextUnusedCat: Durée de conservation à déterminer pour les categories de données suivantes:

		CNPD_VWUnusedCatList: 

		CNPD_VWunusedCatBorder: 
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NOTIFICATION ON PERSONAL DATA PROCESSING (CHANGE OF PROCESSING)


pursuant Article 16 of the Act No.101/2000 Coll.


1 New notification / Notification on changes


IDENTIFICATION PART


Identification of legal person


2 Data controller name/address


3 Identification number (Company registration number)


Identification of physical person


4 Names/Titles/Date of birth/Address


5 Identification number (if issued)


Statement


Statement by the data controller on accuracy of the particulars given above/Date/Signature/Stamp


REGISTRATION PART


6 New notification / Notification of changes


7 Identification of physical person


8 Identification of legal person


9 Purpose(s) of processing


· within the scope of data subject´s consent


· negotiations on contractual relation


· performance of contract concluded by notifying subject


· protection of important interests of data subject


· legitimate publicisation (disclosure) of personal data


· protection of rights of notifying subject


· statistics


· scientific activities


· archiving pursuant a law


· provision of medical care


· other assessment of health state


· offering business or services to data subjects


· other puposes – please specify


10 Categories of data subjects


· customers (clients) of notifying subject


· members of notifying subject


· employees of notifying subject


· persons otherwise related to notifying subject


· persons not related to notifying subject


11 Categories of personal data


· location data (address) or identification data


sensitive data


· national, racial or ethnic origin


· political opinions


· membership in political parties or movements, trade unions or employees´ organizations


· religious or philosophical beliefs


· criminal activity


· health state


· sexual life


· other personal data


12 Sources of personal data


· directly from data subject


· from public sources


· from other controller


· other sources – please specify


13 Description of means of personal data processing


· manual

· automatic

· by own employees

· by processor

14 Place(s) of personal data processing if other than notifying subject´s seat (domicile)


Address(es)


15 Recipient or category of recipients to which data may be dislosed or communicated


· no recipients other than notifying subject


other recipients or category of recipients

· legal persons


· physical persons


· in the Czech Republic


· abroad


16 Foreseen data transfers to other states


· no

· yes – single

· yes – repeated

17 Description of measures to ensure required personal data protection pursuant Article 13 of Act No.101/2000 Coll.


manual and automatic processing



security of buildings and rooms


· locks, grid, etc

· central security desk

· electronic security

· security directive


automatic processing

· access rights


· security backups


· antivirus protection


· security directive


· encryption


· other


18 Link to other controllers or processors


· yes


· no


Statement


I state that the above data are true and right.


Signature, stamp
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              DESCRIPTION OF THE FILE






                   Personal Data Act (523/1999) section 10 





                                      Date of drafting: _________________

Use an enclosure if necessary.


		1. Controller


 

		Name






		

		Contact information (address, tel. etc…)






		2. The person in charge
    and/or contact person 

		Name






		

		Contact information (address, tel. etc…)






		3. Name of the register
    
   (should describe the content)
     

		



		4. The purpose for  
    processing the personal 
    data / the purpose for the


    use of a register

   


   (If the processing of personal 
    data is outsourced [external 
    service providers are used for 
    the processing], a mention 
    about it can be 
    included to this point) 
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[Unofficial translation]


		5. Content of the register 


    (For instance: 
     name, address and telephone
     number of the data subject)
      


       

		



		6. Regular sources of 
    information *

    (Which data is received, 
      by whom and on what
      ground. For instance:
      consent or provision of a
      law)

		



		7. Regular destinations of 
   disclosed data and whether   
   the data is transferred to 
   countries outside the
   the European Union or
   the European Economic 
   Area



		



		8. The principles how the data 
    file/register is secured.




		A. Manual register  (place of storage and the methods of protection)


B. Data register/ADP register  (principles for the right to use a register,
     monitoring of the use and actual protection of hardware)








* Section 10 of the Personal Data Act does not require to make a note of this information, but it’s recommendable to do so, 
   regarding the right of access of the data subjects. Furthermore, it also describes the content of the register. 
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NOTIFICATION OF TRANSFER OF PERSONAL DATA OUTSIDE THE EU OR EEA 



Ground: Personal Data Act [Sections 36 (2) subparagraph 1 and 37 (1)]


		Controller sending the notification 

		



		Contact information
(address, tel.etc.)




		



		Person handling the notification 

		



		Contact information
(address, tel. etc.)




		



		The file the notification concerns 

		



		The notification concerns

		 FORMCHECKBOX 
 transfer of personal data on the basis of Section 22 of the Personal Data Act 


 FORMCHECKBOX 
 transfer of personal data on the basis of grounds referred to in Section
     23 (6) or (7) of the Personal Data Act  



		Types of data being transferred

		



		How the transfer will be carried out?

		



		When will the transfer take place?

		



		To what country or countries will the data be transferred?

		



		Name of the recipient 

		



		Contact information
(address, tel. etc.)




		



		What is the purpose of transferring personal data to third countries?

		



		Has any other data protection authority of some EU or EEA country been informed/notified  about the transfer 

		





		Date




		Signature





The notification must include:




1) An explanation of how an individual’s privacy and rights are safeguarded during the transfer and when the data is processed in third countries. For example, possible contractual terms concerning the matter must be appended to the notification.



2) description of the data file or the following information:
    - purpose of the processing of the personal data
    - description of the group or groups of data subjects and the data or data groups relating to them
    - the regular destinations of disclosed data and whether data is transferred to countries outside the 
      European Union or the European Economic Area, including a description of the principles in 
      accordance with which the data file has been protected.
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             DESCRIPTION OF THE SCIENTIFIC RESEARCH DATA FILE






Personal Data Act (523/1999) Section 10 






Date of drafting: ___________________________

NB.! 


The form has been modified for the purposes of scientific research and is therefore more informative than an ordinary data file description. Guidelines for filling in the form are attached. If necessary, use a separate attachment for answering.



The controller must make the data file description generally available. 



		1a. Research Data file
      controller 
      (person / organisation 
       carrying out research) 
      - an organisation / a private 
         researcher for the use of 
         whom the data file is 
         set up and who is entitled 
         to determine the use of the 
         file 
      (in case of joint research 
      projects, all parties and their 
      responsibilities and duties 
      must be explained also from 
      the viewpoint of personal 
     data processing)

		Name and contact information (address, telephone...)






		1b. Person responsible for 
      research or corresponding 
      group


		



		
 1c. Persons involved in the 
       research 
      - all researchers or other 
         persons who have a 
        right to access the file 
        during research    


           

		









		2. Person responsible for 
    and/or contact person on 
    research data file issues


		Name and contact information (address, telephone...)






		
3. Object of research /
    purpose of research
   - the name of the research 
    data file / research has to 
    specify the purpose of the 
    data file created during the 
    research

		 FORMCHECKBOX 
 one-off research project, 
        title:                                 -------------------------------------------------------
                      
                                      -------------------------------------------------------


 FORMCHECKBOX 
 follow-up research,
        title:                                --------------------------------------------------------
         
                                               --------------------------------------------------------                                     
duration:
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		4. Contents of the data file 
   - hlön yksilöintitiedot
        (esim. hlön nimi, 
         hlötunnus, syntymäaika) 
      - tutkimustied- distinguishing data (such 
     as name, personal identity 
     code, date of birth)


   - research information




		



		5. Composition of research 
    data
    - from whom, what data 
     and on what grounds

		




		
6. Research is carried out

		 FORMCHECKBOX 
 nationally


 FORMCHECKBOX 
 within EU/EEA territory


 FORMCHECKBOX 
 outside EU/EEA territory






		
7. The principles of data file
    protection



   - the method of protection  
     during different phases of 
     processing


  - the data file collected 
     during research includes 
     both manual and 
     digitally stored data
     (logical data file)

		

{0>


FORMCHECKBOX 

 data is confidential

<0}


Manual data:



Information recorded in digital data systems:
      
 FORMCHECKBOX 
 käyttäjätunnus
 FORMCHECKBOX 
  salasana
 FORMCHECKBOX 
  käytön rekisteröinti


user account

 FORMCHECKBOX 
 password


 FORMCHECKBOX 
 registration of use


 FORMCHECKBOX 
 kulun valvonta


access control



 FORMCHECKBOX 
 Tunnistetiedot poistetaan analysointivaiheessa
 FORMCHECKBOX 
  Aineisto analysoidaan tunnistetiedoin, koska 
         (peruste tunnistetietojen säilyttämiselle


Distinguishing data are removed in the analysis phase
 FORMCHECKBOX 
 Data are analysed by means of distinguishing data because
       (state the grounds for storing distinguishing data):






		8. Research data file; 
   destroying or transferring 
   to archive

		

{0>


FORMCHECKBOX 

 The research data file will be destroyed

<0}


 FORMCHECKBOX 
 The research data file will be transferred to an archive

 FORMCHECKBOX 
  >without distinguishing data

 FORMCHECKBOX 
 with distinguishing data 



         Location:
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Guidelines for filling in the DESCRIPTION OF THE RESEARCH DATA FILE 


 (The numbers refer to the corresponding items on the form)


1. a) The controller carrying out research refers to an organisation, individual researcher or a research group for the use of whom a data file is set up and who is/are entitled to determine the use of the file. In other words, the body or person carrying out the research is responsible for the research data obtained during the research project. Please note that a researcher who, because of an employment relationship, is in charge of a research project carried out in a research institute or a hospital is not considered a controller. In such cases the controller is the research institute or the hospital in question. An independent researcher carrying out his or her own private research is, however, considered a controller.


If the study is conducted as a joint research project between several research institutes or hospitals, the responsibilities and duties of different parties must be defined from the viewpoint of the processing of personal data.


If the controller is not established in the territory of the European Union, but uses equipment located in Finland in the processing of personal data, except when the equipment is used solely for the transfer of data through the territory, the controller must designate a representative established in Finland. In addition to the controller, the representative, including appropriate contact information, is entered in this column.

b) The person responsible for research is entered in this column. This refers to persons who are in charge of the research project in question and have been appointed by the body or person carrying out the research or the controller. This does not, for example, refer to a person who is in charge of general research administration. Instead of a responsible manager, a group responsible for research can be entered here.


c) All researchers and other persons who process personal data in the research data file during the research project are entered here.


2. The person in charge of data file issues is a person who is able to provide detailed information to the data subject and to whom data subjects may submit requests concerning rectification of erroneous information or access for the purpose of exercising inspection rights.


3.
The purpose for which personal data is being processed in the research project is entered here in a specified and brief form. In case of scientific research, the requirement for specificity means that ’research’ must refer to a research project limited in its scope and duration. Please note that general definitions such as ‘cancer research’ do not meet this requirement. The controller must give a name for the file established during research, which distinguishes it from other research data files managed by the controller.


4. The contents of the file must be defined before the research data file is set up. The content types of the data recorded in the personal data file are entered in the description, in other words, what data on individuals are recorded in the file. The information must be so explicit that the reader understands what data have been recorded in the file. Distinguishing data such as name, date of birth (personal identity code) and address should be given separately from each other. In addition, information on what kind of research data/treatment data are collected in the data file must also be provided. Please note that only personal data necessary from the viewpoint of the purpose of processing may be collected. If necessary, a separate appendix can be used to list the content of the data. 


If the file contains several data file sections, organise the data under subheadings. 




5. The composition of a research data file is entered here (from whom, what information and on what grounds/the consent of the data subject, the provision of the act indicated). This section also describes the content of the data file.


6. If necessary, information on whether the research is carried out nationally, within EU/EEA territory or outside EU/EEA territory is entered here.


7. The principles of data file protection for manual and digitally stored data are entered here. If the personal data recorded in the file are subject to confidentiality provisions (provisions pertaining to secrecy obligation and/or confidentiality of a document), the relevant entry is made here. It is important that the principles of data protection are explained in order to assess whether the protection obligations as provided in Sections 5 and 32 of the Personal Data Act have been complied with. If the data will be analysed by means of distinguishing data, the grounds for storing distinguishing data at this stage are indicated here.


8. 
This column contains information on whether the research data file will be destroyed after the completion of research or whether the file will be archived. If the data file will be archived, the location where it will be archived and whether it will be archived with or without distinguishing data are entered here. 
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		REPUBLIK ÖSTERREICH


DATENSCHUTZKOMMISSION


DVR: 0000027


Stand: 1. August 2004

		Datenverarbeitungsregister

A-1010 Wien, Hohenstaufengasse 3


Tel.  (01) 531 15 / 4043


Fax: (01) 531 15 / 4016


E-Mail: dvr@dsk.gv.at





Meldung einer Datenanwendung (gemäß Anlage 2 DVRV 2002 BGBl. II Nr. 24/2002)


		1.
Registernummer 

(bitte eintragen, falls eine solche bereits zugeteilt wurde)

		DVR:

0003506





2.
Name (sonstige Bezeichnung und Anschrift) des Auftraggebers 

		Bundespolizeidirektion Wien



		1010 Wien, Schottenring 7-9





3.
Telefon- und Faxnummer sowie E-Mail-Adresse 


		Tel./Fax +43 (1) 31-310-* DW
bpdw.wien@polizei.gv.at





4.
Name und Telefonnummer des Sachbearbeiters beim Auftraggeber (für allfällige Rückfragen) bzw. Name, Anschrift, Telefon- und Faxnummer sowie E-Mail-Adresse eines Zustellbevollmächtigten 


		Sachbearbeiter:

Dr. Gerhard Niesner, Tel. Nbst. 71255 DW (Fax Nbst. 7980 DW)





bpdw.buerofrechtuds@polizei.gv.at



		Zustellbevollmächtigter:





5.
Anlass der Meldung 

		 FORMCHECKBOX 
 
5.1 Neumeldung einer Datenanwendung oder 


 FORMCHECKBOX 
 
5.2 Änderung einer Datenanwendung oder 


 FORMCHECKBOX 
 
5.3 Streichung von Datenanwendungen (Falls nur die Streichung von Datenanwendungen gemeldet wird, sind nur die Punkte 1 - 6 dieses Formblattes auszufüllen und zu unterfertigen)





6. 
Nähere Angaben: 

		Im Falle 5.1 Bezeichnung und Zweck der Datenanwendung






		Im Falle 5.2 Bezeichnung bzw. laufende Nummer der registrierten Datenanwendung 


Nr. 1  Teilnahme an einem Informationsverbundsystem:


Evidenthaltung von pass- und/oder waffenrechtlichen Informationen



		Im Falle 5.3 Bezeichnung bzw. laufende Nummer(n) der registrierten Datenanwendung(en) sowie Grund der Streichung 



		



		Datum, Unterschrift, Stempel 





7.
Besondere Rechtsgrundlage(n) für die gemeldete Datenanwendung (soweit sich diese nicht bereits aus den allgemeinen Rechtsgrundlagen (z.B. der Gewerbeberechtigung) des Auftraggebers ergeben. Als besondere Rechtsgrundlage kommt beispielsweise der Nachweis der Zustimmung des Betriebsrates nach den Bestimmungen des Arbeitsverfassungsgesetzes in Betracht).

		§§ 3, 16, 19, 20, 22 b und 22 c PassG, BGBl. Nr. 839/1992 idF BGBl. I Nr. 44/2001 (VOR IN-KRAFT-TRETEN der Novelle idF BGBl. I Nr. 104/2002).


§§ 12, 13 und 55 Waffengesetz, BGBl. I Nr. 12/1997 idgF





8.
Die gemeldete Datenanwendung gehört zum


		 FORMCHECKBOX 

privaten Bereich (z.B. die Tätigkeiten, für die  Daten verwendet werden, werden auf Grund einer Gewerbe​berechtigung ausgeübt)



		 FORMCHECKBOX 

öffentlichen Bereich (z.B. die Datenanwendung erfolgt in Vollziehung der Gesetze) 





9.
Die Datenanwendung erfolgt


		 FORMCHECKBOX 

automationsunterstützt 

		 FORMCHECKBOX 

manuell 





10.1
Angaben zur Anwendbarkeit der Vorabkontrolle (§ 18 Abs. 2 DSG 2000)


		 FORMCHECKBOX 

10.1.1 Verwendung von sensiblen Daten 


 FORMCHECKBOX 

10.1.2 Verwendung von strafrechtlich relevanten Daten 


 FORMCHECKBOX 

10.1.3 Vorliegen eines Kreditinformationssystems 


 FORMCHECKBOX 

10.1.4 Vorliegen eines Informationsverbundsystems 





10.2.
Zusätzliche Angaben, falls die gemeldete Datenanwendung die Teilnahme an einem Informations​verbundsystem darstellt


		Bezeichnung des gesamten Informationsverbundsystems:


Evidenthaltung von pass- und/oder waffenrechtlichen Informationen



		Name (Bezeichnung) und Anschrift des Betreibers:


Bundesministerium für Inneres


Herrengasse 7-9, 1010 Wien



		Telefon- und Faxnummer und E-Mail-Adresse des Betreibers:


+43/1/31346/39000


bmi-IV-2@bmi.gv.at 



		Rechtsgrundlage für das gesamte Informationsverbundsystem 


(falls die gemeldete Datenanwendung die Teilnahme an einem Informationsverbundsystem darstellt und soweit sich dies nicht bereits aus Punkt 7. ergibt)


§ 57 Sicherheitspolizeigesetz, BGBl. Nr. 566/1991 idgF; § 22b Passgesetz, BGBl. Nr. 839/1992 idgF; § 55 Waffengesetz, BGBl. I Nr. 12/1997 idgF; Polizeikooperationsgesetz, BGBl. Nr. 104/1997 idgF; §§ 24, 26 Strafprozessordnung, BGBl. Nr. 631/1975 idF BGBl. I Nr. 138/2000; Schengener Durchführungs-Übereinkommen, BGBl. III Nr. 90/1997





11.
Besondere Angaben zum Inhalt der Datenanwendung



(Geben Sie bitte an, welche Daten Sie von den betroffenen Personengruppen im Rahmen dieser Datenanwendung verarbeiten und ordnen Sie diese bei der Weitergabe von Daten den jeweiligen Empfängerkreisen zu.)


		lfd.


Zeilen-


Nr.



		Betroffene Personen​gruppen:


(z. B.: Führerscheinbesitzer)


(z.B.: Vereinsmitglieder)

		Datenarten:


( z.B.: Name,


          Anschrift,


          Geburtsdaten,


          Führerscheinklassen)


(z.B.:  Name


          Funktion)

		Nummern der Empfänger​kreise aus Pkt. 12:

(füllen Sie diese Spalte bitte erst aus, nachdem Sie Punkt 12 ausgefüllt haben und übertragen Sie dann bei jeder Datenart die übermittelt wird, die Nummer des Empfängerkreises aus Punkt 12 z.B. 01, 02)



		1. 

		Personen, welchen bis zum 31.01.2003 ein Reisepass oder Passersatz versagt oder entzogen worden ist.

		Namen (Familiennamen, Vornamen, Geburtsnamen, Aliasnamen, frühere Namen)

		01, 02, 03, 04, 05, 06



		2. 

		

		Akademische(r) Grad(e) bzw. Standesbezeichnung

		01, 02, 03, 04, 05, 06



		3. 

		

		Geschlecht

		01, 02, 03, 04, 05, 06



		4. 

		

		Geburtsdaten (Ort, Staat, Datum, Aliasgeburtsdaten)

		01, 02, 03, 04, 05, 06



		5. 

		

		Staatsbürgerschaft (Doppelstaatsbürgerschaft, früherer Staatsbürgerschaft, Aliastaatsbürgerschaft)

		01, 02, 03, 04, 05, 06



		6. 

		

		Vornamen der Eltern

		01, 02, 03, 04, 05, 06



		7. 

		

		Wohnanschrift

		01, 02, 03, 04, 05, 06



		8. 

		

		EDV-Zahl (eindeutige Kennzeichnung des Datensatzes)

		01, 02, 03, 04, 05, 06



		9. 

		

		Merkmal und Datum einer Personenfeststellung (Überprüfung der Personendaten bei der zuständigen Personenstandsbehörde)

		01, 02, 03, 04, 05, 06



		10. 

		

		Zusatz (Rechtskraft der Versagung)

		01, 02, 03, 04, 05, 06



		11. 

		

		Ausstellende Behörde des entzogenen Reisepasses oder Passersatzes

		01, 02, 03, 04, 05, 06



		12. 

		

		Ausstellungsdatum des entzogenen Reisepasses oder Passersatzes

		01, 02, 03, 04, 05, 06



		13. 

		

		Nummer des entzogenen Reisepasses oder Passersatzes

		01, 02, 03, 04, 05, 06



		14. 

		

		Verständigung des BMI-Bundeskriminalamtes (BK) bzw. BMI-Bundesamtes für Verfassungsschutz und Terrorismusbekämpfung (BVT)

		01, 02, 03, 04, 05, 06



		15. 

		

		Entscheidende Behörde (Behördenkennzahl)

		01, 02, 03, 04, 05, 06



		16. 

		

		Geschäftszahl

		01, 02, 03, 04, 05, 06



		17. 

		

		Datum der Mitteilung

		01, 02, 03, 04, 05, 06



		18. 

		

		Hinweise für Einschreiten (z.B. Gefahr beim Einschreiten, ansteckende Krankheit, Süchtiger, Selbstmordgefahr, Verwechslungsgefahr)

		01, 02, 03, 04, 05, 06



		19. 

		

		Befristungen

		01, 02, 03, 04, 05, 06



		20. 

		

		Zeitpunkt des Außerkrafttretens

		01, 02, 03, 04, 05, 06



		21. 

		

		Zeitpunkt der Löschung

		01, 02, 03, 04, 05, 06



		22. 

		

		(gesetzliche ) Kategorie: Entziehung oder Versagung eines Reisepasses oder Passersatzes 

		01, 02, 03, 04, 05, 06



		23. 

		

		Datum des Speicherersuchens (der ausschreibenden Behörde / Dienststelle) und der Speicherung (durch die Datenstation)

		01, 02, 03, 04, 05, 06



		24. 

		

		Geschäftszahl des Speicherersuchens

		01, 02, 03, 04, 05, 06



		25. 

		

		DASTA-Zahl (Kennung der für das Updating verantwortlichen Datenstation)

		01, 02, 03, 04, 05, 06



		26. 

		Personen, deren Reisepass oder Passersatz bis zum 01.12.1997 als verloren oder entfremdet gemeldet worden ist.

		Namen (Familiennamen, Vornamen, Geburtsnamen, frühere Namen)

		01, 02, 03, 04, 05, 06



		27. 

		

		Akademische(r) Grad(e) bzw. Standesbezeichnung

		01, 02, 03, 04, 05, 06



		28. 

		

		Geschlecht

		01, 02, 03, 04, 05, 06



		29. 

		

		Geburtsdaten (Ort, Staat, Datum)

		01, 02, 03, 04, 05, 06



		30. 

		

		Staatsangehörigkeit

		01, 02, 03, 04, 05, 06



		31. 

		

		Vornamen der Eltern

		01, 02, 03, 04, 05, 06



		32. 

		

		Wohnanschrift (inkl. Staat bei ausländischen Adressen)

		01, 02, 03, 04, 05, 06



		33. 

		

		EDV-Zahl (eindeutige Kennzeichnung des Datensatzes)

		01, 02, 03, 04, 05, 06



		34. 

		

		Merkmal und Datum einer Personenfeststellung (Überprüfung der Personendaten bei der zuständigen Personenstandsbehörde)

		01, 02, 03, 04, 05, 06



		35. 

		

		Verständigung des BMI-Bundeskriminalamtes (BK) bzw. BMI-Bundesamtes für Verfassungsschutz und Terrorismusbekämpfung (BVT)

		01, 02, 03, 04, 05, 06



		36. 

		

		zuständige Behörde 

		01, 02, 03, 04, 05, 06



		37. 

		

		Geschäftszahl

		01, 02, 03, 04, 05, 06



		38. 

		

		Datum der Mitteilung

		01, 02, 03, 04, 05, 06



		39. 

		

		Hinweise für Einschreiten (z.B. Gefahr beim Einschreiten, ansteckende Krankheit, Süchtiger, Selbstmordgefahr, Verwechslungsgefahr)

		01, 02, 03, 04, 05, 06



		40. 

		

		Befristungen

		01, 02, 03, 04, 05, 06



		41. 

		

		Zeitpunkt des Außerkrafttretens

		01, 02, 03, 04, 05, 06



		42. 

		

		Zeitpunkt der Löschung

		01, 02, 03, 04, 05, 06



		43. 

		

		Tatzeit

		01, 02, 03, 04, 05, 06



		44. 

		

		Tatort

		01, 02, 03, 04, 05, 06



		45. 

		

		Zusatz („Verloren“ oder „Entfremdet“)

		01, 02, 03, 04, 05, 06



		46. 

		

		Ausstellende Behörde des entfremdeten oder verlorenen Reisepasses oder Passersatzes

		01, 02, 03, 04, 05, 06



		47. 

		

		Ausstellungsdatum

		01, 02, 03, 04, 05, 06



		48. 

		

		Gültigkeitsdatum

		01, 02, 03, 04, 05, 06



		49. 

		

		Nummer des entfremdeten oder verlorenen Reisepasses oder Passersatzes

		01, 02, 03, 04, 05, 06



		50. 

		

		Missbräuchliche Verwendung (Hinweis)

		01, 02, 03, 04, 05, 06



		51. 

		

		(gesetzliche ) Kategorie: Entfremdeter oder verlorener Reisepasses oder Passersatzes

		01, 02, 03, 04, 05, 06



		52. 

		

		Datum des Speicherersuchens (der ausschreibenden Behörde / Dienststelle) und der Speicherung (durch die Datenstation)

		01, 02, 03, 04, 05, 06



		53. 

		

		Geschäftszahl des Speicherersuchens

		01, 02, 03, 04, 05, 06



		54. 

		

		DASTA-Zahl (Kennung der für das Updating verantwortlichen Datenstation)

		01, 02, 03, 04, 05, 06



		55. 

		Personen, gegen die ein Waffenverbot verhängt worden ist.

		Namen (Familiennamen, Vornamen, Geburtsnamen, Aliasnamen, frühere Namen)

		01, 02, 03, 04, 05, 06, 07



		56. 

		

		Akademische(r) Grad(e) bzw. Standesbezeichnung

		01, 02, 03, 04, 05, 06, 07



		57. 

		

		Geschlecht

		01, 02, 03, 04, 05, 06, 07



		58. 

		

		Geburtsdaten (Ort, Staat, Datum, Aliasgeburtsdaten)

		01, 02, 03, 04, 05, 06, 07



		59. 

		

		Staatsbürgerschaft (Doppelstaatsbürgerschaft, früherer Staatsbürgerschaft, Aliastaatsbürgerschaft)

		01, 02, 03, 04, 05, 06, 07



		60. 

		

		Vornamen der Eltern

		01, 02, 03, 04, 05, 06, 07



		61. 

		

		Wohnanschrift

		01, 02, 03, 04, 05, 06, 07



		62. 

		

		EDV-Zahl (eindeutige Kennzeichnung des Datensatzes)

		01, 02, 03, 04, 05, 06, 07



		63. 

		

		Merkmal und Datum einer Personenfeststellung (Überprüfung der Personendaten bei der zuständigen Personenstandsbehörde)

		01, 02, 03, 04, 05, 06, 07



		64. 

		

		Zusatz (Rechtskraft des Bescheides)

		01, 02, 03, 04, 05, 06, 07



		65. 

		

		Verständigung des BMI-Bundeskriminalamtes (BK) bzw. BMI-Bundesamtes für Verfassungsschutz und Terrorismusbekämpfung (BVT)

		01, 02, 03, 04, 05, 06, 07



		66. 

		

		Entscheidende Behörde (Behördenkennzahl)

		01, 02, 03, 04, 05, 06, 07



		67. 

		

		Geschäftszahl

		01, 02, 03, 04, 05, 06, 07



		68. 

		

		Datum der Mitteilung

		01, 02, 03, 04, 05, 06, 07



		69. 

		

		Hinweise für Einschreiten (z.B. Gefahr beim Einschreiten, ansteckende Krankheit, Süchtiger, Selbstmordgefahr, Verwechslungsgefahr)

		01, 02, 03, 04, 05, 06, 07



		70. 

		

		Befristungen

		01, 02, 03, 04, 05, 06, 07



		71. 

		

		Zeitpunkt des Außerkrafttretens

		01, 02, 03, 04, 05, 06, 07



		72. 

		

		Zeitpunkt der Löschung

		01, 02, 03, 04, 05, 06, 07



		73. 

		

		(gesetzliche) Kategorie: Waffenverbot 

		01, 02, 03, 04, 05, 06, 07



		74. 

		

		Datum des Speicherersuchens (der ausschreibenden Behörde / Dienststelle) und der Speicherung (durch die Datenstation)

		01, 02, 03, 04, 05, 06, 07



		75. 

		

		Geschäftszahl des Speicherersuchens

		01, 02, 03, 04, 05, 06, 07



		76. 

		

		DASTA-Zahl (Kennung der für das Updating verantwortlichen Datenstation)

		01, 02, 03, 04, 05, 06, 07





bei Bedarf diese Seite bitte vervielfältigen und laufend durchnummerieren

12.
Beabsichtige Übermittlungen aus dieser Datenanwendung


An wen (Empfängerkreis) und auf Grund welcher Rechtsgrundlage werden verarbeitete Daten übermittelt?



Werden Daten an Empfänger im Ausland weitergegeben, ist zusätzlich der Empfängerstaat anzuführen.



Falls die Datenanwendung die Teilnahme an einem Informationsverbundsystem darstellt, ist anzugeben, welche teilnehmenden Auftraggeber dem gleichen Informationsverbundsystem angehören.



Versehen Sie bitte für die Zuordnung der Übermittlungen (in der letzten Spalte des Pkt. 11) jeden Empfängerkreis mit einer fortlaufenden Nummer. 


		Nummer und Bezeichnung des Empfängerkreises


(z.B.: 01 Bundesministerium für Verkehr, Innovation und Technologie)


(z.B.: 02 Dachverband des Vereines)

		Rechtsgrundlage für die Übermittlung


(z.B. § 16 Abs.  5 Führerscheingesetz)


(z.B. Vereinsstatuten)



		01 Andere Passbehörden (auch als teilnehmende Auftraggeber)

		§ 22b Abs. 3 Paßgesetz, § 55 Abs. 2 Waffengesetz



		02 Andere Sicherheitsbehörden in Angelegenheiten der Sicherheitsverwaltung und für Tätigkeiten im Dienste der Strafrechtspflege  (auch als teilnehmende Auftraggeber)

		§ 22b Abs. 3 Paßgesetz, § 55 Abs. 2 Waffengesetz



		03 österreichische Vertretungsbehörden im Ausland in Angelegenheiten der Sicherheitsverwaltung (auch als teilnehmende Auftraggeber/Passbehörden)

		§ 22b Abs. 3 Paßgesetz, § 55 Abs. 2 Waffengesetz



		04 staatsanwaltschaftliche Behörden für Tätigkeiten im Dienste der Strafrechtspflege (ausschließlich als Übermittlungsempfänger)

		§ 22b Abs. 3 Paßgesetz, § 55 Abs. 2 Waffengesetz



		05 Gerichte im Rahmen ihrer Tätigkeit im Dienste der Strafrechtspflege (ausschließlich als Übermittlungsempfänger)

		§ 22b Abs. 3 Paßgesetz, § 55 Abs. 2 Waffengesetz, jeweils iVm. §§ 24 und 26 Strafprozessordnung



		06 Ausländische Sicherheitsbehörden und Sicherheitsorganisationen im Rahmen der internationalen polizeilichen Kooperation (ausschließlich als Übermittlungsempfänger)

		§ 22b Abs. 3 Paßgesetz, § 55 Abs. 2 Waffengesetz, jeweils iVm. Polizeikooperationsgesetz iVm. Schengener Durchführungs-Übereinkommen iVm. § 12 Abs. 3 Z. 3 Datenschutzgesetz (DSG) 2000



		07 Asylbehörden (ausschließlich als Übermittlungsempfänger)

		§ 55 Abs. 2 Waffengesetz





bei Bedarf diese Seite bitte vervielfältigen und laufend durchnummerieren


13.
Geschäftszahl des Bescheides der Datenschutzkommission, mit welchem Auflagen gemäß § 21 Abs. 2 DSG 2000 erteilt wurden (diese wird vom Register anlässlich der Registrierung eingetragen)

		GZ





14.
Geschäftszahl des Bescheides der Datenschutzkommission, mit dem gemäß § 13 DSG 2000 eine Genehmigung für den internationalen Datenverkehr erteilt wurde

		GZ





15.
Beilagen zur Meldung 


		 FORMCHECKBOX 

Formblatt ”Allgemeine Angaben zu ergriffenen Datensicherheitsmaßnahmen” gemäß der Anlage 4 DVRV


 FORMCHECKBOX 

Nachweis der besonderen Rechtsgrundlage für die gemeldete Datenanwendung, soweit sich diese nicht bereits aus der allgemeinen Rechtsgrundlage (z.B. Gewerbeberechtigung) des Auftraggebers ergibt (z.B. Nachweis der Zustimmung des Betriebsrates bei der Einführung von Maßnahmen zur Kontrolle der Dienstnehmer im privaten Bereich)






		 FORMCHECKBOX 

Begründung, weshalb ein Nachweis nicht erbracht werden muss:


      






		 FORMCHECKBOX 

Anzahl der Beilagen:    1  





16.
Bestätigung der Richtigkeit und Vollständigkeit der Angaben in dieser Meldung

		Wien, am 27.01.2004
Der Datenschutzbeauftragte: Dr. Niesner, Hofrat e.h.



		Datum, Unterschrift, Stempel





www.dsk.gv.at - dvr@dsk.gv.at


www.dsk.gv.at - dvr@dsk.gv.at
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         NOTICE OF ACTIVITY


Ground: Personal Data Act (523/1999) section 36 (3) and section 37         Use an enclosure if necessary


		Name of the trader    

		



		Trade register number/


business code

		



		Domicile/ residence

		




		Contact information
(address, tel.)

		



		Contact person 

		



		 Branch
 


                           

		          Credit status activity


          Collection (as a business)


          Market or opinion research (as a business)


          Selection of the personnel and evaluation of applicability 
          (on someone’s behalf)


          Data processing services carried out by an assignment 
          (on someone’s behalf)



		For which tasks do You provide services 

		(for example: administration, healthcare, maintaining an association)






		Registers which are used


 

		



		Type of data
the registers contain of

		Data required for recognition of a person and contact information


………………………………………………………………………………………..
Other groups of data/ types of data
-
-


Is sensitive data processed (Personal Data Act, section 11)         no         yes



		Transfer of personal data


 

		          personal data is not transferred (basis)

If data is transferred, it is based on: 



          Authorisation via assignment

          other ground, which?



		Duration for the storage of the data




		         
                          is determined in the assignment


         is determined on some other ground, which?



		How the data systems are protected in general 

		



		How the use of the systems is been supervised

		



		Date and signature

		





OFFICE OF THE DATA PROTECTION OMBUDSMAN        MODEL FORM             25 November 2004
Tel:  010 36 66700  





Tel:  010 36 16670 (information service 9 a.m. to 3 p.m.)      Fax  010 36 66735       www.tietosuoja.fi



[Unofficial translation] 



_1172412645.doc

Office of the Data Protection Ombudsman


Date


PO Box 315/Albertinkatu 25 A


SF-00181 HELSINKI


NOTIFICATION TO THE DATA PROTECTION OMBUDSMAN


The issuer

_______________________________________________________________


(= authority, institution, corporation, association or foundation acting as the controller of 
     the file)


The name of the data file 
_______________________________________________________________


The notification concerns automatic data processing referred to in section 36 (1) of the Personal Data Act (523/1999) and is based on:

 FORMCHECKBOX 
  An obligation to which the controller is subject by virtue of an Act
        Section 8 (1) ( 4)


         Does not mean the Duty of notification statued in the Personal Data Act


 FORMCHECKBOX 
  Other comparable relationship 
        Section 8 (1) (5)
         Other than customer, member or employment relationship


 FORMCHECKBOX 
  Outsourced processing of data
        Section 8 (1) (7)


 FORMCHECKBOX 
  Processing of data concerning the status of a person
        Section 8 (1) (8)


 FORMCHECKBOX 
  An obligation to which the controller is subject directly by virtue of 
        an Act
        Section 12 (1) (5)


 FORMCHECKBOX 
  Processing of data for purposes of historical, scientific or statistical 
        research
        Section 12 (1) (6)


 FORMCHECKBOX 
  Sensitive data collected by an insurance company
        Section 12 (1) (11)


 FORMCHECKBOX 
  Direct marketing
        Section 19




Signature


APPENDIX                       Description of the file


OFFICE OF THE DATA PROTECTION OMBUDSMAN        MODEL FORM             25 November 2004
Tel:  010 36 66700  





Tel:  010 36 16670 (information service 9 a.m. to 3 p.m.)      Fax  010 36 66735       www.tietosuoja.fi



[Unofficial translation] 


_1169623410/UK Request for a notification form.pdf


42


Request for a Notification Form


If you have determined that notification is required you can complete the form below – guidance on
completion of this form is given overleaf.  Send it to us, fax it (01625 545748) or email the information
and a draft notification form will be sent to you for further action.


Alternatively – you can complete the notification form on-line by visiting our website (www.dpr.gov.uk).
This form should then be printed and sent to us with the appropriate fee.


Data Controller Name:
(Please see overleaf for guidance )


Data Controller Address:
(if a Ltd or plc company this should be
the registered office address)


Company Reg. Number (optional):


Contact Name & Job Title:


Contact Address:


Contact Telephone Number:


Contact Fax Number:


Contact Email Address:


Nature of Business: e.g. Doctor,
Accountant. (Please note it is
essential to indicate the nature of
business so that the correct
information can be sent to you.)


(Please do not send any payment with this form)
Signature
Name Job Title
Date Tel No.


Advice about any aspect of notification can be obtained by writing to the address below or by calling the
notification help line on 01625 545740.


Please return to: Notification Department
Information Commissioner’s Office, P.O.Box 66, WILMSLOW, Cheshire, SK9 5AX


e-mail address: requests@notification.demon.co.uk
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Data Controller Name


The name you provide must be the correct legal title of the individual or organisation.
Examples are given below.


• Sole Traders
Provide the full name of the individual e.g. Anna Katherine Smith


• Partnerships
Provide the trading name of the firm e.g. Buttersfield & Co (you do not
have to provide the names of the partners)


• Limited or public limited companies
Provide the full name of the company e.g. ABC Ltd - not your trading
name.


• Groups of companies
Groups of companies cannot submit a single notification.  Individual companies
who are data controllers must notify separately.


• Schools
Provide the name of the school – e.g. Hazeldown School


• Others, e.g. voluntary bodies
Provide the name by which you are known to the public.


Data controller address


If  you are a limited company you must provide your registered office address.  In all
other cases you must provide the address of your principal place of business.  If there
is no place of business (e.g. for a small local voluntary body) you should provide the
address of the official who has completed the form.


Company Registration Number


If you are a limited or public limited company we encourage you to provide your
company registration number as a unique identifier for the company.  However,
you are not obliged to provide it.


Contact details


You may provide a name, address (within the UK), telephone number, fax
number and e-mail address.  We will use these details for all correspondence in
connection with your notification.  These details will not appear on the public
register.  
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From: Lee Taylor 

[Lee.Taylor@ico.gsi.gov.uk]
Sent: mercredi 12 janvier 2005 

13:10
To: JOYCE-VENNARD Amanda (MARKT)
Subject: Completed 

online registration form


Amanda, This is an 

example of a completed application form. It is completed online printed off 

signed and posted to the Information Commissioner. Lee
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          		NOTIFICATION 

  FORM









Please Read and Sign the Declaration when you print the 

form.The whole of this form must be signed and returned to this office, with the 

fee, in order for it to be a valid application. Any incomplete, unsigned forms 

or those forms missing a fee, will be returned. 








  

  

    		Notification reference:

    		lwq421



  

    		Data 

      Controller:

    		JL Taylor 

    Inc



  

    		Data Controller 

      Address: 

    		The 

      Bakery
Camberwick Green
Trumptonshire






  

    		Data Controller 

      Postcode: 

    		



  

    		 



  

    		Company 

      Registration Number:

    		





Contact Details:
(These details will not appear on the Register but 

will be used by us for all correspondence.)








  

  

    		Name:

    		JL 

  Taylor



  

    		Job 

      title:

    		



  

    		Address:

    		The Fire 

      Station
Camberwick Green
Trumptonshire






  

    		Postcode: 

      

    		



  

    		Phone 

      number:

    		



  

    		Fax 

      number:

    		



  

    		Email:

    		





Trading Names: 
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Purposes 



Base Template: N897 Fire service 



(Office use: purposes)



Purposes: 





  

    		Accounts and records 




    

		

    

      		Subjects 

      

		Advisers, consultants and other professional experts 
Customers and 

      clients 
Staff including volunteers, agents, temporary and casual 

      workers 
Suppliers 





    (Office use: ) 

    



      		Classes 

      

		Customer, client and supplier details
Employment details 

      
Financial details 
Offences (including alleged offences) 

      
Personal details 
Racial or ethnic origin 





    (Office use: ) 

    



      		Recipients 

      

		Auditors 
Business associates and other professional advisers 

      
Courts / tribunals 
Credit reference agencies 
Current, past or 

      prospective employers of the data subject 
Data subjects themselves 

      
Debt collection and tracing agencies 
Education, training 

      establishments and examining bodies 
Employees and agents of the data 

      controller 
Financial organisations and advisers 
Local government 

      
Persons making an enquiry or complaint 
Suppliers, providers of 

      goods or services 
The media 
Trade, employer associations and 

      professional bodies 





    (Office use: ) 

    



      		Transfers 

      

		None outside the EEA 


      (Office use: ) 

      



        		Names of countries: 

        

		









    



    

		Crime prevention and prosecution of offenders(including 

    CCTV) 


    Maintaining details of offenders and suspected offenders and 

    witnesses.
Treatment and rehabilitation of offenders.
Contributing 

    information under The Crime and Disorder Act 1998.
Includes use of 

    Closed-Circuit television for the monitoring and collection of sound and/or 

    visual images for the purpose of maintaining the security of premises, for 

    preventing crime and investigating crime. 

    







    

		

    

      		Subjects 

      

		Complainants, correspondents and enquirers 
Customers and clients 

      
Members of the public 
Offenders and suspected offenders 

      
Professional contacts within the public sector
Recipients of fire 

      rescue services
Relatives, guardians and associates of the data subject 

      
Staff including volunteers, agents, temporary and casual workers 

      
Those inside, entering or in the immediate vicinity of the area under 

      surveillance
Witnesses 





    (Office use: ) 

    



      		Classes 

      

		Criminal proceedings, outcomes and sentences 
Education and 

      training details 
Employment details 
Goods or services provided 

      
Incident/accident details 
Lifestyle and social circumstances 

      
Offences (including alleged offences) 
Personal appearance and 

      behaviour 
Personal details 
Physical or mental health or condition 

      
Sound and/or visual images 





    (Office use: ) 

    



      		Recipients 

      

		Business associates and other professional advisers 
Central 

      government 
Courts / tribunals 
Current, past or prospective 

      employers of the data subject 
Data subjects themselves 
Employees 

      and agents of the data controller 
Local government 
Other members 

      of crime and disorder partnerships
Persons making an enquiry or 

      complaint 
Police forces 
Relatives, guardians or other persons 

      associated with the data subject 
Security organisations 
Suppliers, 

      providers of goods or services 





    (Office use: ) 

    



      		Transfers 

      

		None outside the EEA 


      (Office use: ) 

      



        		Names of countries: 

        

		









    



    

		Fire and emergency prevention and control 

    


    The prevention and detection of fire, protection of life and property and 

    provision of fire fighting and emergency services.
To include 

    -
Inspection of premises.
Managing response to fires, traffic 

    accidents, other incidents and emergencies.
Licensing, registration and 

    certificate issue (in compliance with the requirements of The Fire 

    Precautions Act 1971 and The Explosives and Petroleum Acts.
Promotion of 

    the Fire Service through education and training for third parties (including 

    courses, demonstrations, issue of certificates and production of 

    guidance).
Vehicle management and maintenance. 

    







    

		

    

      		Subjects 

      

		Advisers, consultants and other professional experts 
Applicants 

      for certificates, licences and registration
Complainants, 

      correspondents and enquirers 
Landlords 
Offenders and suspected 

      offenders 
Owners of property
Recipients of fire rescue 

      services
Relatives, guardians and associates of the data subject 

      
Staff including volunteers, agents, temporary and casual workers 

      
Suppliers 
Witnesses 





    (Office use: ) 

    



      		Classes 

      

		Education and training details 
Incident/accident details 

      
Licences, certificates held
Lifestyle and social circumstances 

      
Offences (including alleged offences) 
Personal details 

      
Physical or mental health or condition 
Services provided to the 

      data subject 





    (Office use: ) 

    



      		Recipients 

      

		Central government 
Courts / tribunals 
Current, past or 

      prospective employers of the data subject 
Data subjects themselves 

      
Educational establishments
Employees and agents of the data 

      controller 
Healthcare, social and welfare advisers or practitioners 

      
Landlords 
Lawyers
Local government 
Persons making an 

      enquiry or complaint 
Police forces 
Public utilities
Relatives, 

      guardians or other persons associated with the data subject 
Suppliers, 

      providers of goods or services 
The media 





    (Office use: ) 

    



      		Transfers 

      

		None outside the EEA 


      (Office use: ) 

      



        		Names of countries: 

        

		









    



    

		Fire Service administration 


    Administration and management of fire service 

    property/assets.
Planning and administration of property repair and 

    maintenance, access, security and safety arrangements.
Office 

    administration (including office directories, e-mail, word 

    processing.
Dealing with enquiries and complaints. 

    







    

		

    

      		Subjects 

      

		Advisers, consultants and other professional experts 
Complainants, 

      correspondents and enquirers 
Relatives, guardians and associates of 

      the data subject 
Staff including volunteers, agents, temporary and 

      casual workers 
Suppliers 





    (Office use: ) 

    



      		Classes 

      

		Employment details 
Financial details 
Goods or services 

      provided 
Personal details 





    (Office use: ) 

    



      		Recipients 

      

		Data subjects themselves 
Employees and agents of the data 

      controller 
Financial organisations and advisers 
Relatives, 

      guardians or other persons associated with the data subject 
Suppliers, 

      providers of goods or services 





    (Office use: ) 

    



      		Transfers 

      

		None outside the EEA 


      (Office use: ) 

      



        		Names of countries: 

        

		









    



    

		Research


    Contribution of data to Firestat (Home Office statistical analysis 

    database), and the compilation and maintenance of a local fire service 

    database.
To include -
Identification of subjects for survey or 

    analysis.
Collection or extraction of data.
Analysis, interpretation 

    and evaluation of results or findings. 

    







    

		

    

      		Subjects 

      

		Advisers, consultants and other professional experts 
Complainants, 

      correspondents and enquirers 
Landlords 
Offenders and suspected 

      offenders 
Recipients of fire rescue services
Relatives, guardians 

      and associates of the data subject 
Staff including volunteers, agents, 

      temporary and casual workers 
Witnesses 





    (Office use: ) 

    



      		Classes 

      

		Incident/accident details 
Lifestyle and social circumstances 

      
Offences (including alleged offences) 
Personal details 

      
Physical or mental health or condition 
Racial or ethnic origin 

      
Religious or other beliefs of a similar nature 





    (Office use: ) 

    



      		Recipients 

      

		Central government 
Courts / tribunals 
Data subjects themselves 

      
Employees and agents of the data controller 
Healthcare, social and 

      welfare advisers or practitioners 
Insurance companies
Landlords 

      
Lawyers
Local government 
Persons making an enquiry or complaint 

      
Police forces 
Public utilities
Relatives, guardians or other 

      persons associated with the data subject 
Suppliers, providers of goods 

      or services 
The media 





    (Office use: ) 

    



      		Transfers 

      

		None outside the EEA 


      (Office use: ) 

      



        		Names of countries: 

        

		









    



    

		Staff. agent and contractor 

    administration


    The administration of prospective, current and past employees including 

    contract personnel, temporary staff or voluntary workers.
Planning and 

    management of staff workload and/or business activities.
Administration 

    of agents or other intermediaries.
Disciplinary matters, industrial 

    tribunals etc.
Staff training.
Health and safety.
Occupational 

    health services.
Pensions administration. 

    







    

		

    

      		Subjects 

      

		Advisers, consultants and other professional experts 
Agents and 

      contractors 
Complainants, correspondents and enquirers 
Customers 

      and clients 
Previous and prospective employers of the data subject, 

      and other referees 
Relatives, guardians and associates of the data 

      subject 
Staff including volunteers, agents, temporary and casual 

      workers 
Suppliers 





    (Office use: ) 

    



      		Classes 

      

		Customer, client and supplier details
Education and training 

      details 
Employment details 
Financial details 
Lifestyle and 

      social circumstances 
Offences (including alleged offences) 

      
Personal details 
Physical or mental health or condition 
Racial 

      or ethnic origin 
Trade union membership 





    (Office use: ) 

    



      		Recipients 

      

		Business associates and other professional advisers 
Careers 

      service 
Central government 
Courts / tribunals 
Current, past or 

      prospective employers of the data subject 
Customers and clients of the 

      data controller for goods and services 
Data subjects themselves 

      
Education, training establishments and examining bodies 
Employees 

      and agents of the data controller 
Financial organisations and advisers 

      
Healthcare, social and welfare advisers or practitioners 
Local 

      government 
Relatives, guardians or other persons associated with the 

      data subject 
Suppliers, providers of goods or services 
Trade 

      unions and staff associations 





    (Office use: ) 

    



      		Transfers 

      

		None outside the EEA 


      (Office use: ) 

      



        		Names of countries: 

        

		









    











  

  

    		Have you taken any measures to 

      guard against unauthorised or unlawful processing of personal data and 

      against accidental loss or damage? Yes



  

    		Do the measures 

      include:



  

    		Adopting an information 

      security policy? Yes



  

    		Taking steps to control 

      physical security? Yes



  

    		Putting in place controls on 

      access to information? Yes



  

    		Establishing a business 

      continuity plan? Yes



  

    		Training your staff on security 

      systems and procedures? Yes



  

    		Detecting and investigating 

      breaches of security should they occur? Yes



  

    		Adopting the British Standard 

      on Information Security Management BS7799? Yes



  

    		Does your notification cover 

      all your processing of all personal data? Yes



  

    		Are you exempt from 

      notification but have decided to notify voluntarily? No



  

    		 



  

    		You are paying by BACS? 

      No








 





  

  

    		[image: ]

    		DECLARATION 









To the best of my knowledge and belief the particulars given on this form are 

correct and complete. I confirm that I am the Data Controller named on this form 

or that I am authorised to act on behalf of the Data Controller.





  

  

    		Signature

    		................................................................



  

    		Name
(please 

      print)

    		................................................................



  

    		Job Title
(please 

      print)

    		................................................................



  

    		Date

    		................................................................



  

    		Contact Tel 

No.

    		................................................................












  

  

    		[image: ]

    		What To Do 

      Now







  		You should print the whole of this form using your browser's print button 

  or menu option. 

  

		Sign the declaration above and post ALL of the completed 

  Notification form with a fee for £35 (Please make cheques payable to 

  the Information Commissioner). 

  

		Print or take a copy of the notification form for future reference. 

  Please note: You have to submit the forms by post, you cannot submit 

  them online or fax them to us.



  Please return your form and fee or completed direct debit form to:



  Information Commissioner's Office
PO Box 

  66
Wilmslow
Cheshire
SK9 5AX



  We will write to tell you when we have received your notification form. If 

  we have any queries or need further information we will contact you.



  

  

[image: Information Commissioner Homepage]
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      		This site is hosted by EduServ
© Copyright, Information Commissioner 

        and Eduserv
Last update 23rd January 

  2004










____________________________________________________________________ 




If you are not the intended recipient of this e-mail (and any attachment), 

please inform the sender by return e-mail and destroy all copies. Unauthorised 

access, use, disclosure, storage or copying is not permitted. 



Communication by Internet e-mail is not secure as messages can be intercepted 

and read by someone else. Therefore we strongly advise you not to e-mail any 

information which if disclosed to unrelated third parties would be likely to 

cause you distress. If you have an enquiry of this nature please provide a 

postal address to allow us to communicate with you in a more secure way. If you 

want us to respond by e-mail you must realise that there can be no guarantee of 

privacy.



Any e-mail including its content may be monitored and used by the Information 

Commissioner�s Office for reasons of security and for monitoring internal 

compliance with the office policy on staff use. This includes the content of 

e-mails. E-mail monitoring / blocking software may also be used. Please be aware 

that you have a responsibility to ensure that any e-mail you write or forward is 

within the bounds of the law. 



The Information Commissioner�s office cannot guarantee that this message or 

any attachment is virus free or has not been intercepted and amended and you 

should perform your own virus checks.



____________________________________________________________________ 






http://www.informationcommissioner.gov.uk 

or e-mail: mail@ico.gsi.gov.uk



Information Commissioner's Office, Wycliffe House, Water Lane, 

Wilmslow, Cheshire, SK9 5AF



Tel: 01625 545 700 Fax: 01625 524 510



The original of 

this email was scanned for viruses by the Government Secure Intranet (GSi) virus 

scanning service supplied exclusively by Energis in partnership with 

MessageLabs.

On leaving the GSi this email was certified 

virus-free

_1169622508.doc
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Dutch Data Protection Authority




		

		Notification form for processing of personal data

NB This unofficial English translation is to inform interested parties about the Dutch notification form. Notifications can only be done via the official notification form in Dutch.



		

		Has a WBP-notification been done before for this specific processing of personal data?


 FORMCHECKBOX 

Yes, with notification number:       

 FORMCHECKBOX 

No



 FORMCHECKBOX 

Unknown






		Question 1

		Controller


The organisation that or person who determines the purpose and means of a processing of personal data is the controller for that specific processing. This is either a legal person, administrative body or a natural person. In case of more than one controller for a specific processing, each organisation or person needs to be filled in separately.


The questions with a  * must be filled in always.





		1.1

		How many organisations or persons are controllers for this processing? 


 FORMCHECKBOX 

1
go to question 1.3 

 FORMCHECKBOX 

more than 1, 


                  namely        go to question 1.2 and copy question 1 as many times as needed





		1.2

		Specify for which part of the processing the respective organisations or persons are (joint) controller


     





		1.3

		The controller is:   fill in only one of both categories

 FORMCHECKBOX 

a legal person or administrative body


Name*

     

Address*
     

Postal code* 
     

City*    
     

Country*
     

PO box
     

Postal code
     

City

     

Country
     

Telephone*
     

Fax     
     

E-mail 
     

Sector-code
     

 FORMCHECKBOX 

a natural person


Surname*
     

Prefix  
     



Initial(s)*
     

Male/female*
 FORMCHECKBOX 
  M  FORMCHECKBOX 
  F


Address*
     




Postal code* 
     

City*    
     

Country*
     

PO box
     

Postal code
     

City

     

Country
     

Telephone*
     

Fax     
     

E-mail 
     

Sector-code
     





		Question 2

		Contact person


Here you have to fill in who is the contact person for this notification. This person will be contacted in case of questions about the notification and will receive all correspondence.


The questions with a  * must be filled in always





		2.1

		Contact person is: 


Surname*
     

Prefix  
     



Initial(s)*
     

Male/female*
 FORMCHECKBOX 
  M  FORMCHECKBOX 
  F


Organisation*
     

Department
     

Position*
     

Address*
     




Postal code* 
     

City*    
     

PO box
     

Postal code
     

City

     

Telephone*
     

Fax     
     

E-mail 
     





		Question 3


		Processor


A processor is a person or organisation to whom/ which the controller has contracted a certain processing of personal data out. A processor is not subjected to the direct authority of the controller. Answering this question is not obligatory, but it is of importance to get a view of how the processing takes place. In case of more than one processor, please specify each one, when answering this question.


The questions with a  * must be filled in always






		3.1

		How many processors are involved in the processing of personal data for this specific processing?

 FORMCHECKBOX 

none

go to question 4

 FORMCHECKBOX 

1

go to question 3.2

 FORMCHECKBOX 

more than 1, namely      
(copy question 3 as many times as needed)





		3.2

		The processor is:  fill in only one of both categories

 FORMCHECKBOX 

a legal person or administrative body


Name*

     

Address*
     

Postal code* 
     

City*    
     

Country*
     

PO box
     

Postal code
     

City

     

Country
     

Telephone*
     

Fax     
     

E-mail 
     

 FORMCHECKBOX 

a natural person


Surname*
     

Prefix  
     



Initial(s)*
     

Male/female*
 FORMCHECKBOX 
  M  FORMCHECKBOX 
  F


Address*
     




Postal code* 
     

City*    
     

Country*
     

PO box
     

Postal code
     

City

     

Country
     

Telephone*
     

Fax     
     

E-mail 
     





		Question 4

		Description of the processing

Please give a short description of this specific processing. It is possible to give the name of the processing or system as it is known and used within the organisation. Examples are ‘client administration’ or ‘complaints registration’ or ‘video surveillance’ etc.






		4.1

		What is the name of this specific processing of personal data?

Attention: fill in only 1 processing per form at the most


     





		Question 5

		Purpose of this processing


A precise and clear description of the purpose (or related purposes) of the processing is important in order to check the number, kind, quality and storage period of the data. Several purposes (max. 10) can be described.

Attention: purpose(s) must be related to the name or description of the processing as filled in in question 4.1






		5.1

		For which purpose or related purposes are the personal data processed?


1.      

2.      

3.      

4.      

5.      

6.      

7.      

8.      

9.      

10.      





		Question 6

		Categories of data subjects


Please describe whose personal data are processed (the data subjects), which categories of data are processed per category of data subjects, and for which purpose(s) the described categories of data are collected. You are also asked if so-called ‘sensitive data’ are processed. Processing of these sensitive data is only permitted in a number of explicitly enumerated cases in the WBP.






		6.1

		How many categories of data subjects are involved in this specific processing?


 FORMCHECKBOX 

1

go to question 6.2

 FORMCHECKBOX 

more than 1 


                namely      
  answer the entire question 6 for each category separately; copy the question as many times as needed





		6.2

		About which category of data subjects are personal data processed?


Attention: the category of data subjects must be related to the name (question 4) and purpose(s) (question 5) of this processing


     







		6.3

		Which personal data or categories of personal data concerning the category of data subjects mentioned in question 6.2 are processed?


1.      

2.      

3.      

4.      

5.      

6.      

7.      

8.      

9.      

10.      

11.      

12.      

13.      

14.      

15.      

16.      

17.      

18.      

19.      

20.      





		6.4

		For which purpose or related purposes are the (categories of) personal data mentioned in question 6.3 collected?

The numbers correspond to the numbers of question 6.3

1.      

2.      

3.      

4.      

5.      

6.      

7.      

8.      

9.      

10.      

11.      

12.      

13.      

14.      

15. 

16.      

17.      

18.      

19.      

20.      



		6.5

		Which sensitive data concerning the category of data subjects mentioned in question 6.2 are processed?


 FORMCHECKBOX 

None
go to question 7

 FORMCHECKBOX 

Data concerning religion or philosophical beliefs


 FORMCHECKBOX 

Data concerning race or ethnicity


 FORMCHECKBOX 

Data concerning political persuasion


 FORMCHECKBOX 

Data concerning health


 FORMCHECKBOX 

Data concerning sexual life


 FORMCHECKBOX 

Data concerning trade union membership


 FORMCHECKBOX 

Data concerning criminal behaviour


 FORMCHECKBOX 

Data concerning unlawful or objectionable conduct connected with  



a ban imposed with regard to such conduct






		Question 7

		Provision of data


Please fill to which (category of) recipient(s) the personal data are provided. The recipients is the one to whom the personal data are provided. Multiple recipients can be filled in.

Attention: always fill in at least one receiver



		7.1

		To which (category of) recipient(s) are the personal data provided?


1.      

2.      

3.      

4.      

5.      

6.      

7.      

8.      

9.      

10.      

11.      

12.      

13.      

14.      

15.      

16.      

17.      

18.      

19.      

20.      





		Question 8

		Security of processing 


Please fill in the package of measures for the security of the personal data. 


Note: this information is not made public through the Public Register of Notifications of the DPA.


At questions 8.2 and 8.4 to 8.6 more than one answer can be ticked






		8.1

		Are the personal data protected?


 FORMCHECKBOX 

No

go to question 8.3


 FORMCHECKBOX 

Yes






		8.2

		Which security measures are taken to protect the personal data?

 FORMCHECKBOX 

Determined and implemented security policy


 FORMCHECKBOX 

Physical measures for protection of entry or access, incl. organisational control


 FORMCHECKBOX 

Burglary alarm


 FORMCHECKBOX 

Safe for storage of data files


 FORMCHECKBOX 

Logical entry control by something somebody knows (password/pin code)


 FORMCHECKBOX 

Logical entry control by something somebody carries (pass)


 FORMCHECKBOX 

Logical entry control by something which belongs to somebody (biometrics)


 FORMCHECKBOX 

Other logical entry control


 FORMCHECKBOX 

Automatic logging of usage of data, incl. control procedure


 FORMCHECKBOX 

Control of granted authorities


 FORMCHECKBOX 

Other security measures, please specify:      





		8.3

		Do you make use of a processor?


Only one answer possible


 FORMCHECKBOX 

No


 FORMCHECKBOX 

Yes, and with each processor there is a written agreement about security measures


 FORMCHECKBOX 

Yes, and there are no written agreements with (one of) the processor(s) about security measures






		8.4

		Who has access to the personal data?


 FORMCHECKBOX 

Personnel under controller’s supervision


 FORMCHECKBOX 

Personnel under the supervision of the processor


 FORMCHECKBOX 

Others, please specify:      





		8.5

		Do you send personal data by electronic means?


 FORMCHECKBOX 

No


 FORMCHECKBOX 

Yes, through own network


 FORMCHECKBOX 

Yes, through a public network






		8.6

		Do you use encryption?


 FORMCHECKBOX 

Yes, data are encrypted during the process of sending


 FORMCHECKBOX 

Yes, storage of data is encrypted


 FORMCHECKBOX 

No






		Question 9

		Transfer of data to countries outside the European Union

Please note that transfer of personal data to countries outside the European Union is only permitted in certain cases.






		9.1

		Do you transfer personal data to one or more countries outside the EU?


 FORMCHECKBOX 

No 
go to question 10

 FORMCHECKBOX 

Yes






		9.2

		Are these data only transferred to countries outside the EU of which the Minister of Justice has determined that those countries ensure an adequate level of protection?


 FORMCHECKBOX 

No


 FORMCHECKBOX 

Yes






		Question 10

		Prior Checking

For a limited number of categories of processing of personal data, the WBP requires that an investigation takes place before starting the processing: the prior checking. It concerns processings of personal data with specific risks for the rights and freedoms of the data subjects. Answering the following questions provides an answer as to the obligation of such prior checking.


Note: this information is not made public through the Public Register of Notifications of the DPA.






		10.1

		Do you intend to process a personal identification number of the data subjects for a different purpose than what this number is originally intended or reserved for, with the purpose to link the personal data with other data which are processed by another controller?


 FORMCHECKBOX 

No

go to question 10.3

 FORMCHECKBOX 

Yes

go to question 10.2





		10.2

		Is this personal identification number prescribed by law and do you use the number only to implement that or another law?


 FORMCHECKBOX 

No

go to question 10.3


 FORMCHECKBOX 

Yes

go to question 10.3






		10.3

		Do you intend to process personal data obtained through your own observation without informing the data subject(s)?


 FORMCHECKBOX 

No

go to question 10.4

 FORMCHECKBOX 

Yes

go to question 10.4






		10.4

		Do you intend to process data concerning criminal behaviour or data about unlawful or objectionable behaviour of the data subject(s) on behalf of a third party?


 FORMCHECKBOX 

No

go to question 10.6


 FORMCHECKBOX 

Yes

go to question 10.5





		10.5

		Do you have a permit based on the Law for Private Security Organisations and Investigation Agencies?


 FORMCHECKBOX 

No

go to question 10.6

 FORMCHECKBOX 

Yes

go to question 10.6






		10.6

		What is the conclusion based on the given answers?






		Conclusion 1

		For determination of the right conclusion follow the next table:


question 10.2 = No   and/or 


question 10.3 = Yes and/or 


question 10.5 = No   -> Conclusion 1


 FORMCHECKBOX 

The DPA must be asked for a Prior Checking.






		Conclusion 2

		In all others cases -> Conclusion 2


 FORMCHECKBOX 

The DPA does not have to be asked for a Prior Checking.






		

		Undersigned declares to be authorised to do this notification and that all information filled in on this form is right. Attention: all fields must be filled in


Name:

     

Position:
     

Place:

     

Date:

     

Signature:


Please send this form fully completed and undersigned to the Dutch DPA. 


A not fully completed and/or not undersigned form will not be handled by the DPA.
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CONSTITUTIONAL ACT 15/1999 of 13 December on Personal Data Protection. The purpose of the act is to safeguard and protect the public liberties and fundamental rights of natural persons, especially their honour and their personal and family privacy, in matters involving the processing of personal data.
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SPANISH DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF PRIVATELY MANAGED FILING SYSTEMS











11.a) Conditions for legitimate data disclosure or communication







Have the data subjects consented?�

( YES   ( NO�

�

Were the data collected from publicly accessible sources?�

( YES   ( NO�

�

Is the processing sanctioned by a freely and legitimately accepted legal relationship whose implementation, performance and supervision necessarily involve the communication of data to third parties?�

( YES   ( NO�

�

Is legislation in place that authorises assignment/communication?�

( YES   ( NO�

�

    If yes, please specify legislation



 					Number			Year 	















�

�





11.b) Data recipients







Tax Reg. Number 		Name of Person, Firm or Organisation







�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�





Other specific recipients







�

�

�

�





If there are specifiable recipients or categories of recipients, please specify the rules you use to identify them







�

�

�

�









































































CONTROLLER















































































SPANISH DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF PRIVATELY MANAGED FILING SYSTEMS











11. Data disclosure or communication. (Data disclosure or communication is understood to mean any data revelation to other than the data subject)



Fill in where data disclosure or communication is envisaged















St/Rd/Wy/Ave	Name of thoroughfare				        Number	Floor,Off.,Strwy



							







 City or Town							            Postal Code











Province							            Country



	











Phone  			            Fax			           E-mail 







		Done at _________________________, on ____   ________________   __________ 



















Signed:











In compliance with article 5 of Act 15/1999 regulating the right to information in data collection, you are hereby advised as follows:  Personal data set down in this notification will be included in a filing system denominated “Registro General Protección de Datos”, created under an Agency Director Decision dated 18 June 1994 (Official State Journal No 180, 29/7/94) regulating the automated personal data filing systems existing at the Data Protection Agency. The purpose of the system is to oversee the disclosure of the existence of personal data filing systems to enable data subjects to exercise their right to be informed of, object to, access, rectify and erase data. Data on the natural person signing the notification shall be used only according to the terms of the administrative procedures necessary for processing the application in question. Such person shall be entitled to access, rectify or, as applicable, erase their computerised personal data on record at the Data Protection Agency, which is the filing system controller.



If personal data referring to anyone other than the signer of the application or the controller of the filing system must be included in this form, the said subjects must be notified of the terms of the foregoing paragraph before their personal data can be included in the system.











Application to



( Add new filing system to registry



( Rectify filing system on record in registry



     ( Delete filing system from registry�

�

















(To be filled in by the Data Protection Agency)







Incoming date:







Incoming number:



























































































ADDRESS FOR NOTIFICATION PURPOSES



























































































































UNDERSIGNED NATURAL PERSON



















































































































Pursuant to the terms of Organic Act 15/1999 of 13 December on Personal Data, the undersigned, in his/her capacity as



 state your relationship with the party responsible, including your title or, where applicable, the fact that you are the party’s representative of  state the full name of the entity or body responsible for the file in question, tax registration number state the tax ID number/code of the party responsible for the file, holding sufficient power to act on its behalf, hereby gives notice of the following and declares that all information set down herein is truthful.











  Name			            Paternal Surname			Maternal Surname











Tax Reg. Number �



































































































SOURCE AND COLLECTION PROCEDURE











AGENCIA DE PROTECCIÓN DE DATOS







MODELO DE NOTIFICACIÓN DEL TRATAMIENTO AUTOMATIZADO DE  DATOS DE CARÁCTER PERSONAL







CREACIÓN, MODIFICACIÓN Y SUPRESIÓN DE FICHEROS DE TITULARIDAD PRIVADA











10.  Data source and collection procedure











1.- Responsable del Fichero o Tratamiento. (Persona física o jurídica, de naturaleza pública o privada, u órgano administrativo, que decida sobre la finalidad, contenido y uso del tratamiento)











SPANISH DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF PRIVATELY MANAGED FILING SYSTEMS











SPANISH DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF PRIVATELY MANAGED FILING SYSTEMS



























































NAME OF FILING OR DATA PROCESSING SYSTEM







































SPANISH DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF PRIVATELY MANAGED FILING SYSTEMS











SPANISH DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF PRIVATELY MANAGED FILING SYSTEMS











DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF PRIVATELY MANAGED FILING SYSTEMS
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3. Name and description of the filing or data processing system. (Filing system: Any organised set of personal data, regardless of the criteria followed in system creation, storage, organisation or access.



Data processing: Technical operations and procedures, automated or otherwise, performed on personal data, including collection, recording, storage, preparation, rectification, blocking and erasure, as well as data assignment resulting from data communication, consultation, exchange and transfer.)











Data requiring special protection



















( IDEOLOGY



( UNION MEMBERSHIP 



( RELIGION



( BELIEFS







�









Were these data collected with the express written consent of the data subject?



( YES                         ( NO







Is this a file managed by political parties, trade unions, churches, religious faiths or communities, associations, foundations or other not-for-profit entities whose purpose is political, philosophical, religious or union-related, at least as far its own membership is concerned?  



( YES                         ( NO







�

�









Other data requiring special protection 







( RACIAL OR ETHNIC ORIGIN 



( HEALTH



( SEX LIFE







�

Were these data collected with the express consent of the person concerned?



( YES                         ( NO







Is legislation in place that provides for the collection, processing and assignment of these data in the public interest? 



( YES                         ( NO



�

�





If the reply to the foregoing question is YES, please specify the legislation that exempts the controller from securing express consent in the public interest







Title of legislation				Number		    Year















10.a)  Data source







( DATA SUBJECT OR LEGAL REPRESENTATIVE�

�

( NATURAL PERSONS OTHER THAN DATA SUBJECT OR LEGAL REPRESENTATIVE�

�

( SOURCES OPEN TO THE PUBLIC�

�

      	( ELECTORAL CENSUS-BASED COMMERCIAL DATABASE �

�

	( TELEPHONE BOOKS�

�

     	( PROFESSIONAL ASSOCIATION MEMBERSHIPS�

�

    	( OFFICIAL JOURNALS�

�

    		(  THE MEDIA�

�

( PUBLIC RECORDS�

�

( PRIVATE ENTITY�

�

( GOVERNMENT�

�





10.b)   Collection procedure







( SURVEYS OR INTERVIEWS�

�

( FORMS OR COUPONS�

�

( ELECTRONIC DATA TRANSMISSION/INTERNET�

�

( OTHER (specify)�

�













10.c)   Data collection medium







( HARD COPY�

�

( COMPUTERISED/MAGNETIC MEDIUM�

�

( ON LINE�

�

( OTHER (specify)�

�





































































PRIMARY LOCATION







Name of filing or data processing system























Description







4. Primary location. (Fill in if these details are different from the ones given in section 1, Controller.)











  Name



















Tax Reg. Number				         Primary Activity Code











Address







St/Rd/Wy/Ave	Name of thoroughfare				        Number	Floor,Off.,Strwy



�







City or Town								Postal Code



�







Province								Country



�







Phone				         Fax		             E-mail



                         



















































































BASIC STRUCTURE







8. Basic structure and description of the types of personal data included in the filing system.



















AGENCIA DE PROTECCIÓN DE DATOS



Registro General de Protección de Datos











6. Processing or Information System. (Set of files, programs, software and hardware used to store and process personal data)















  General description of the information system















( CENTRAL SERVERS



( PERSONAL COMPUTERS



( OTHER







Are there any remote connections?      NO







     YES		                     Type  ( CORPORATE NETWORK



								( INTRANET 



								( INTERNET 



If it is a web page, please give the URL        











SPANISH DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF PRIVATELY MANAGED FILING SYSTEMS











5. Processor. (Natural or legal person, public authority, agency or any other body which processes personal data on behalf of the controller).  Fill in only if a third party performs processing on the behalf of the controller.







































































PROCESSOR











































PROCESSING SYSTEM







  Name



















Tax Reg. Number				         Primary Activity Code







Address







St/Rd/Wy/Ave	Name of thoroughfare				        Number	Floor,Off.,Strwy



�







City or Town								Postal Code



�







Province								Country



�







Phone				         Fax		             E-mail 
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PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF PRIVATELY MANAGED FILING SYSTEMS











SPANISH DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF PRIVATELY MANAGED FILING SYSTEMS



































































































BASIC STRUCTURE











ADVERTISING AND DATA MINING FOR COMMERCIAL PURPOSES�

�

( ADVERTISING�

�

( NON-STORE SALES�

�

( OPINION SURVEYS�

�

( PROFILE ANALYSIS�

�

( DATA MINING FOR COMMERCIAL PURPOSES�

�

( MARKET SEGMENT IDENTIFICATION�

�

( DECISION-MAKING HELP SYSTEMS�

�

( ADDRESS GATHERING�

�

�

�

TELECOMMUNICATIONS SERVICES�

�

( TELECOMMUNICATIONS SERVICES�

�

( GUIDES/DIRECTORIES OF TELECOMMUNICATIONS SERVICES�

�

( E-COMMERCE�

�

( CERTIFICATION SERVICES�

�

�

�

ASSOCIATION, CULTURAL, RECREATIONAL, ATHLETIC AND SOCIAL ACTIVITIES�

�

( MANAGEMENT OF CULTURAL ACTIVITIES�

�

( MANAGEMENT OF ATHLETIC, CULTURAL, PROFESSIONAL AND SIMILAR CLUBS OR ASSOCIATIONS�

�

( MANAGEMENT OF ASSOCIATES OR MEMBERS OF POLITICAL PARTIES, TRADE UNIONS, CHURCHES, RELIGIOUS FAITHS OR COMMUNITIES, ASSOCIATIONS, FOUNDATIONS AND OTHER NOT-FOR-PROFIT ENTITIES�

�

( MISCELLANEOUS ASSOCIATION-RELATED ACTIVITIES�

�

( SOCIAL WELFARE�

�

( COMMUNICATIONS MEDIA MANAGEMENT



�

�

EDUCATION�

�

( PRE-SCHOOL & PRIMARY EDUCATION�

�

( SECONDARY EDUCATION�

�

( UNIVERSITY EDUCATION�

�

( SPECIAL EDUCATION�

�

( OTHER TYPES OF EDUCATION



�

�

HEALTH CARE�

�

( HEALTH CARE MANAGEMENT AND CONTROL�

�

( MEDICAL HISTORY�

�

( EPIDEMIOLOGICAL RESEARCH AND RELATED ACTIVITIES�

�

�

�

SECURITY�

�

( PRIVATE INVESTIGATIONS�

�

( BUILDING ACCESS SECURITY AND CONTROL�

�

( OTHER SECURITY ACTIVITIES�

�

�

�

MISCELLANEOUS PURPOSES�

�

( CUSTOMER LOYALTY�

�

( RESERVATIONS AND TICKETS�

�

( HISTORICAL, SCIENTIFIC OR STATISTICAL PURPOSES�

�

( OTHER PURPOSES�

�









7. Security measures.















The security measures that have been taken provide







( Basic security 		     	( Medium security		( High security



















SECURITY MEASURES







Identification data







( PERSONAL OR TAX REG. NUMBER�

( DIGITALISED FINGERPRINT/SIGNATURE�

�

( SOC. SECURITY/MUTUAL INS. NUMBER�

( PICTURE/VOICE�

�

( GIVEN NAME AND SURNAMES�

( PHYSICAL MARKS�

�

( ADDRESS (MAILING, ELECTRONIC)�

( ELECTRONIC SIGNATURE�

�

( PHONE�

�

�

( OTHER (specify)�

�

�

















Personal data







( MARITAL STATUS�

( SEX�

�

( FAMILY�

( NATIONALITY�

�

( DATE OF BIRTH�

( MOTHER TONGUE�

�

( PLACE OF BIRTH�

( PHYSICAL OR ANTHROPOMETRICAL�

�

( AGE�

     CHARACTERISTICS�

�

( OTHER (specify)�

�

�

















Data on social circumstances







( HOUSING SITUATION, HOME�

�

( MILITARY STATUS�

�

( PROPERTY, POSSESSIONS�

�

( HOBBIES AND LIFESTYLE�

�

( MEMBERSHIP IN CLUBS, ASSOCIATIONS�

�

( LICENCES, PERMITS, AUTHORISATIONS�

�

( OTHER (specify)�

�

















Educational and career data







( EDUCATION, DEGREES�

�

( ACADEMIC RECORDS�

�

( CAREER EXPERIENCE�

�

( MEMBERSHIP IN PROFESSIONAL ASSOCIATIONS�

�

( OTHER (specify)�

�





























  Name



















Tax Reg. Number					Primary Activity Code







Address







St St/Rd/Wy/Ave	Name of thoroughfare				        Number	Floor,Off.,Strwy



�







City or Town								Postal Code



�







Province								Country



�



		



Phone				         Fax		             E-mail 



                         



















































































































































FILING SYSTEM PURPOSE AND INTENDED USE











2. Specific Department or unit where rights to object to, access, rectify and erase data may be exercised. (Fill in if this is different from the Controller in section 1)











9. Purpose of the filing system and intended use.







9.a)   Detailed description of filing system purpose and intended use



























9.b)   Classification of filing system purpose and intended use







MANAGEMENT OF ACCOUNTING, TAX AND ADMINISTRATIVE AFFAIRS�

�

( MANAGEMENT OF ECONOMIC AND ACCOUNTING AFFAIRS �

�

( TAX MANAGEMENT �

�

( MANAGEMENT OF ADMINISTRATIVE AFFAIRS�

�

( BILLING MANAGEMENT�

�

( CUSTOMER MANAGEMENT�

�

( SUPPLIER MANAGEMENT�

�

( COLLECTION AND PAYMENT MANAGEMENT�

�

( ESTATE ADMINISTRATION�

�

( CONSULTANCIES, AUDITING SERVICES, ADVISORY SERVICES, RELATED SERVICES�

�

( RECORDS OF COMMERCIAL RELATIONS�

�

�

�

HUMAN RESOURCES�

�

( PERSONNEL MANAGEMENT�

�

( PAYROLL MANAGEMENT�

�

( PERSONNEL TRAINING�

�

( SOCIAL BENEFITS�

�

( PERSONNEL SCREENING�

�

( TEMPORARY EMPLOYMENT MANAGEMENT�

�

( PROMOTION AND JOB MANAGEMENT�

�

( PREVENTION OF OCCUPATIONAL HAZARDS�

�

( WORKING HOUR MONITORING�

�

�

�

ECONOMIC AND FINANCIAL SERVICES AND INSURANCE�

�

( CREDIT ACCOUNT�

�

( DEPOSIT ACCOUNT�

�

( ASSET MANAGEMENT�

�

( PENSION FUND MANAGEMENT AND SIMILAR SERVICES�

�

( CREDIT CARD MANAGEMENT AND SIMILAR SERVICES�

�

( REGISTRATION OF SHAREHOLDINGS AND BONDS�

�

( OTHER FINANCIAL SERVICES�

�

( FULFILMENT/BREACH OF MONETARY OBLIGATIONS�

�

( SOLVENCY AND CREDIT SERVICES�

�

( LIFE AND HEALTH INSURANCE�

�

( OTHER TYPES OF INSURANCE�

�





















































































































































FILING SYSTEM PURPOSE AND INTENDED USE



























































OBJECTION,



ACCESS RECTIFICATION AND CANCELLATION















































































  Name



















Tax Reg. Number				Primary Activity Code







Address







St/Rd/Wy/Ave	Name of thoroughfare				        Number	Floor,Off.,Strwy



�







City or Town								Postal Code



�







Province								Country



�



		



Phone				         Fax		             E-mail 



                         



















































































































































BASIC STRUCTURE











Detailed employment data







( PROFESSION�

�

( POSITIONS HELD�

�

( NON-MONETARY PAYROLL DATA�

�

( WORK RECORD�

�

( OTHER (specify)�

�

�











Commercial data







( ACTIVITIES AND BUSINESSES�

�

( COMMERCIAL PERMITS�

�

( SUBSCRIPTIONS TO PUBLICATIONS/COMMUNICATIONS MEDIA�

�

( ARTISTIC, LITERARY, SCIENTIFIC OR TECHNOLOGICAL CREATIONS�

�

( OTHER (specify)�

�

�















Economic, financial and insurance data







( INCOME, REVENUE�

�

( INVESTMENTS, ASSETS�

�

( CREDITS, LOANS, GUARANTEES�

�

( BANKING DETAILS�

�

( PENSION PLANS, RETIREMENT PLANS�

�

( MONETARY PAYROLL DATA�

�

( TAX DEDUCTIONS/TAX DATA�

�

( INSURANCE�

�

( MORTGAGES�

�

( SUBSIDIES, BENEFITS�

�

( CREDIT RECORD�

�

( CREDIT CARDS�

�

( OTHER (specify)�

�

�











Data on transactions







( GOODS AND SERVICES PROVIDED BY THE DATA SUBJECT�

�

( GOODS AND SERVICES RECEIVED BY THE DATA SUBJECT�

�

( FINANCIAL TRANSACTIONS�

�

( CONSIDERATION/INDEMNITIES�

�

( OTHER (specify)�

�

�































































































































DATA DISCLOSURE



OR COMMUNICATION











1. Controller. (Public or private, natural or legal person or government body that determines the purpose, contents and use of the data processed)
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INTERNATIONAL TRANSFERS







12.  International data transfers











12.a) Legal requisites for international data transfers: (If the international data transfer is not covered by any of the following, authorisation therefor must be secured from the Director of the Data Protection Agency)







Is a comparable level of protection in place in the recipient countries?�

( YES  ( NO�

�

Is the transfer an outcome of treaties or conventions to which Spain is a party?�

( YES  ( NO�

�

Is the purpose to provide or request international legal support?�

( YES  ( NO�

�

Is the transfer needed for medical prevention or diagnosis, provision of health care or medical treatments or health service management?�

( YES  ( NO�

�

Does the transfer refer to money transfers, pursuant to specific legislation on the subject?�

( YES  ( NO�

�

Have the data subjects consented?�

( YES  ( NO�

�

Is the transfer necessary to execute a contract between the data subject and the filing system controller or to take pre-contractual measures adopted at the data subject’s request?�

( YES  ( NO�

�

Is the transfer necessary to execute a contract or perform a contract that has been or is going to be executed, in the data subject’s interest, by the filing system controller and a third party?�

( YES  ( NO�

�

Is the transfer necessary or legally required to safeguard the public interest?�

( YES  ( NO�

�

Is the transfer needed for the recognition, exercise or defence of a right in legal proceedings?�

( YES  ( NO�

�

Is the transfer channelled, at the behest of a person with a legitimate interest, through a Public Registry and in keeping with the purpose thereof?�

( YES  ( NO�

�





12.b)   Transfer recipients







Country			Name







�

�

�

�

�

�

�

�

�

�

�

�





Other specific recipients







�

�

�

�









If there are specifiable recipients or categories of recipients, please specify the rules you use to identify them







�

�

�

�
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13.  Deletion of a filing system on record in the registry











































































DELETION











Registration code assigned by the Agency	







     Reasons for deletion



























 Use to be made of the information or measures adopted to destroy it
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RECTIFICATION
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14.  Rectification of a filing system











SPANISH DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF PRIVATELY MANAGED FILING SYSTEMS















Registration code assigned by the Agency	











 Sections to be modified



	( Controller



	( Department or unit where rights to object to, access, rectify and erase data may be exercised



	( Legislation creating, rectifying or deleting filing system



( Physical location of the file



( Processor



( Processing system



( Security measures



( Basic structure and description of type of data included



( Purpose of filing system and intended use



( Data source and collection procedure



( Data assignment or communication



( International data transfers
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CONSTITUTIONAL ACT 15/1999 of 13 December on Personal Data Protection. The purpose of the act is to safeguard and protect the public liberties and fundamental rights of natural persons, especially their honour and their personal and family privacy, in matters involving the processing of personal data.
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11.  Data assignment or communication. (Data assignment or communication is understood to mean any data disclosure to other than the data subject)



Fill in where data assignment or communication is envisaged











St/Rd/Wy/Ave	Name of thoroughfare				        Number	Floor,Off.,Strwy



							







 Town or city								 Postal Code











Province							            Country



	











Telephone			 Fax			 E-mail 







		Done at _______________________ on _____  ___________________   ______







						



















Signed:







In compliance with article 5 of Act 15/1999 regulating the right to information in data collection, you are hereby advised as follows:  Personal data set down in this notification will be included in a filing system denominated “Registro General Protección de Datos”, created under an Agency Director Decision dated 18 June 1994 (Official State Journal No 180, 29/7/94) regulating the automated personal data filing systems existing at the Data Protection Agency. The purpose of the system is to oversee the disclosure of the existence of personal data filing systems to enable data subjects to exercise their right to be informed of, object to, access, rectify and erase data. Data on the natural person signing the notification shall be used only according to the terms of the administrative procedures necessary for processing the application in question. Such person shall be entitled to access, rectify or, as applicable, erase their computerised personal data on record at the Data Protection Agency, which is the filing system controller.



If personal data referring to anyone other than the signer of the application or the controller of the filing system must be included in this form, the said subjects must be notified of the terms of the foregoing paragraph before their personal data can be included in the system.















Application to



( Add new filing system to registry



( Rectify filing system on record in registry



     ( Delete filing system from registry�

�

�

�

�

�

�

�

�

�

















(To be filled in by the Data Protection Agency)







Incoming date:







Incoming number:































































































ADDRESS FOR NOTIFICATION PURPOSES



























































































































































GLOSARIO DE TERMINOS BASICOS























































































































UNDERSIGNED NATURAL PERSON



























































































































































GLOSARIO DE TERMINOS BASICOS



















































































































Pursuant to the terms of Organic Act 15/1999 of 13 December on Personal Data, the undersigned, in his/her capacity as



 state your relationship with the party responsible, including your title or, where applicable, the fact that you are the party’s representative of  state the full name of the entity or body responsible for the file in question, tax registration number state the tax ID number/code of the party responsible for the file, holding sufficient power to act on its behalf, hereby gives notice of the following and declares that all information set down herein is truthful.



















Name				    Paternal surname			Maternal surname



















































































































SOURCE AND COLLECTION PROCEDURE
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10.  Data source and collection procedure
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NAME OF FILING OR ADP SYSTEM
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SPANISH DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF FILING SYSTEMS MANAGED BY GOVERNMENT BODIES











4. Name and description of the filing or ADP system. (Filing system: Any organised set of personal data, regardless of the criteria followed in system creation, storage, organisation or access.



Data processing: Technical operations and procedures, automated or otherwise, performed on personal data, including collection, recording, storage, preparation, rectification, blocking and erasure, as well as data assignment resulting from data communication, consultation, exchange and transfer.)



















Data requiring special protection



















( IDEOLOGY



( UNION MEMBERSHIP 



( RELIGION



( BELIEFS







�

Were these data collected with the express written consent of the data subject?



( YES                         ( NO







Is this a filing system managed by political parties, trade unions, churches, religious faiths or communities, associations, foundations or other not-for-profit entities whose purpose is political, philosophical, religious or union-related, at least as far as its own membership is concerned?  



( YES                         ( NO















�

�





Other data requiring special protection







( RACIAL OR ETHNIC ORIGIN 



( HEALTH



( SEX LIFE







�

Were these data collected with the express consent of the data subject?



( YES                         ( NO







Is legislation in place that provides for the collection, processing and assignment of these data in the public interest? 



( YES                         ( NO



�

�

If the reply to the foregoing question is YES, please specify the legislation that exempts the controller from securing express consent in the public interest







Title of legislation			 Number			    Year















10.a)  Source of data







( DATA SUBJECT OR LEGAL REPRESENTATIVE�

�

( NATURAL PERSONS OTHER THAN DATA SUBJECT OR LEGAL REPRESENTATIVE�

�

( SOURCES OPEN TO THE PUBLIC�

�

      ( ELECTORAL CENSUS-BASED COMMERCIAL DATABASE �

�

      ( TELEPHONE BOOKS�

�

      ( PROFESSIONAL ASSOCIATION MEMBERSHIPS�

�

      ( OFFICIAL JOURNALS�

�

      ( THE MEDIA�

�

( PUBLIC RECORDS�

�

( PRIVATE ENTITY�

�

( GOVERNMENT�

�





10.b)   Collection procedures







( SURVEYS OR INTERVIEWS�

�

( FORMS OR COUPONS�

�

( ELECTRONIC DATA TRANSMISSION / INTERNET�

�

( OTHER (Specify)�

�













10.c)   Data collection medium







( HARD COPY�

�

( COMPUTERISED / MAGNETIC MEDIA�

�

( ON  LINE�

�

( OTHER (Specify)�

�









































































PROCESSOR







Name of filing or ADP system























Description







5. Processor. (natural or legal person, public authority, agency or any other body which processes personal data on behalf of the controller).  Fill in only if a third party performs processing on the behalf of the controller.











.







Natural person/ Private Organisation	Tax Code, Primary Business







Bureau/Service Name 



(For Natural Persons or Private Organisations, specify name)



















Tax reg. number					



Address



St/Rd/Wy/Ave	Name of thoroughfare					Number	Floor,Off.,Strwy



�







Town or city								Postal code



�







Province								Country



�



	



Telephone			         Fax		             E-mail 



















































































BASIC STRUCTURE







7. Basic structure and description of the types of personal data included in the filing system.























AGENCIA DE PROTECCIÓN DE DATOS



Registro General de Protección de Datos



















�

�

EDUCATION AND CULTURE�

�

�

�

PRE-SCHOOL AND PRIMARY EDUCATION�

�

SECONDARY EDUCATION�

�

HIGHER EDUCATION�

�

ART AND LANGUAGE EDUCATION�

�

SPECIAL EDUCATION�

�

SCHOLARSHIPS AND GRANTS�

�

SPORT�

�

ADVANCEMENT OF AND SUPPORT FOR ARTISTIC AND CULTURAL ACTIVITIES�

�

PROTECTION OF HISTORIC-ARTISTIC HERITAGE�

�

�

�

STATISTICS�

�

�

�

GOVERNMENT STATISTICAL RESPONSIBILITIES�

�

POPULATION CENSUS�

�

MANAGEMENT OF ELECTORAL-CENSUS BASED COMMERCIAL DATABASE�

�

SOCIOLOGICAL SURVEYS AND OPINION POLLS�

�





MISCELLANEOUS PURPOSES�

�

�

�

BUREAUCRATIC PROCEDURES�

�

INCOMING AND OUTGOING DOCUMENT RECORDS�

�

OTHER GOVERNMENT RECORDS�

�

CITIZEN SERVICES�

�

PERMIT, LICENCE AND AUTHORISATION AWARD AND MANAGEMENT�

�

BUILDING ACCESS SECURITY AND CONTROL �

�

PUBLICATIONS�

�

SCIENTIFIC, HISTORIC OR STATISTICAL PURPOSES�

�

SANCTION MANAGEMENT�

�

INTERNAL STATISTICS MANAGEMENT�

�

PROVISION OF CERTIFICATION SERVICES�

�

OTHER PURPOSES�

�













































































































FILING SYSTEM PURPOSE AND INTENDED USE 
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CREATION, RECTIFICATION AND DELETION OF FILING SYSTEMS MANAGED BY GOVERNMENT BODIES











Data on transactions







( GOODS AND SERVICES PROVIDED BY THE DATA SUBJECT�

�

( GOODS AND SERVICES RECEIVED BY THE DATA SUBJECT�

�

( FINANCIAL TRANSACTIONS�

�

( CONSIDERATION/INDEMNITIES�

�

( OTHER (specify)�

�

�







Data relating to conviction for penal offences or administrative sanctions�

�

�

�

( PENAL OFFENCES�

�

( ADMINISTRATIVE SANCTIONS�

�

�

�

Specify the legislation that authorise the controller to include these data in the filing system. �

�

�

�

						No.			Year



























BASIC STRUCTURE
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PERSONAL DATA PROCESSING NOTIFICATION FORM
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BASIC STRUCTURE











�

�

JUSTICE�

�

�

�

LEGAL PROCEEDINGS�

�

RECORDS ASSOCIATED WITH NOTARISED DOCUMENTS�

�

SOCIAL SERVICE IN LIEU OF MILITARY SERVICE�

�

PARDON PROCEEDINGS�

�





�

�

PUBLIC SAFETY AND DEFENCE�

�

�

�

CIVIL DEFENCE�

�

ROAD SAFETY�

�

POLICE ACTION UNDERTAKEN BY LAW ENFORCEMENT BODIES�

�

ADMINISTRATIVE ACTION UNDERTAKEN BY LAW ENFORCEMENT BODIES�

�

CORRECTIONAL FACILITY MANAGEMENT AND CONTROL�

�

ADMINISTRATIVE PROCEDURES RELATING OT MILITARY SERVICE�

�

APPLICATIONS FOR VISAS/RESIDENCE�

�

�

�

LABOUR AND SOCIAL WELFARE�

�

�

�

LABOUR PROMOTION AND MANAGEMENT�

�

LABOUR RELATIONS AND WORKING CONDITIONS�

�

SOCIAL SECURITY AND PROTECTION INSPECTION AND CONTROL�

�

VOCATIONAL TRAINING�

�

UNEMPLOYMENT BENEFITS�

�

SOCIAL GUARANTEE FUND BENEFITS�

�

WELFARE BENEFITS�

�

PENSIONS, SUBSIDIES AND OTHER FINANCIAL BENEFITS�

�

SUPPORT FOR IMMIGRANTS�

�

SOCIAL SERVICES FOR PEOPLE WITH DISABILITIES�

�

SOCIAL SERVICES FOR SENIORS�

�

ENHANCEMENT OF EMPLOYABILITY FOR WOMEN �

�

ENHANCEMENT OF EMPLOYABILITY FOR YOUTH�

�

PROTECTION FOR MINORS�

�

SUPPORT FOR PEOPLE ADDICTED TO DRUGS�

�

HOUSING SUBSIDIES�

�

OTHER SOCIAL SERVICES�

�





HEALTH CARE�

�

�

�

HEALTH CARE MANAGEMENT AND CONTROL�

�

MEDICAL RECORDS�

�

EPIDEMIOLOGICAL RESEARCH AND RELATED ACTIVITIES�

�

NATIONAL HEALTH INSURANCE ID CARD MANAGEMENT�

�









6. Security measures















The security measures taken provide







( Basic security		     		( Medium security			( High security



















SECURITY MEASURES







Identification data







( PERSONAL OR TAX REG. NUMBER�

( DIGITISED FINGERPRINT/SIGNATURE�

�

( SOC. SECURITY/MUTUAL INS. NUMBER�

( PICTURE/VOICE�

�

( GIVEN NAME AND SURNAMES�

( PHYSICAL MARKS�

�

( ADDRESS (MAILING, ELECTRONIC)�

( PERSONAL RECORD No.�

�

( PHONE�

( ELECTRONIC SIGNATURE�

�

( OTHER (specify)�

�

�

















Personal data







( MARITAL STATUS�

( SEX�

�

( FAMILY DETAILS�

( NATIONALITY�

�

( DATE OF BIRTH�

( MOTHER TONGUE�

�

( PLACE OF BIRTH�

( PHYSICAL OR ANTHROPOMETRICAL�

�

( AGE�

     CHARACTERISTICS�

�

( OTHER (specify)�

�

�

















Data on social circumstances







( HOUSING SITUATION, HOME�

�

( MILITARY STATUS�

�

( PROPERTY, POSSESSIONS�

�

( HOBBIES AND LIFESTYLE�

�

( MEMBERSHIP IN CLUBS, ASSOCIATIONS�

�

( LICENCES, PERMITS, AUTHORISATIONS�

�

( OTHER (specify)�

�
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FILING SYSTEM PURPOSE AND INTENDED USE 
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8. Purpose of the filing system and intended use.







8.a)   Detailed description of purpose and intended use 



























8.b)   Classification of filing system purpose and intended use







HUMAN RESOURCES�

�

�

�

PERSONNEL MANAGEMENT�

�

PAYROLL MANAGEMENT�

�

PERSONNEL TRAINING�

�

SOCIAL BENEFITS FOR GOVERNMENT EMPLOYEES�

�

PERSONNEL PROMOTION AND SCREENING, COMPETITIVE EXAMS, TENDERING�

�

PREVENTION OF OCCUPATIONAL HAZARDS�

�

MONITORING OF WORKING HOURS�

�

INCOMPATIBILITIES�

�

MONITORING TOP GOVT OFFICIAL ASSETS�

�

�

�

TREASURY AND FINANCIAL & ECONOMIC MANAGEMENT�

�

TAX COLLECTION AND RECEIPTS MANAGEMENT�

�

FINANCES AND ACCOUNTING�

�

BILLING MANAGEMENT �

�

TAXATION�

�

GOVERNMENT BOND MANAGEMENT�

�

RURAL AND URBAN LAND SURVEY RECORD MANAGEMENT�

�

FOREIGN TRADE RELATIONS�

�

FINANCIAL MARKET REGULATION�

�

DEFENCE OF COMPETITION (ANTI-TRUST)�

�

















































































































FILING SYSTEM PURPOSE AND INTENDED USE 











SPANISH DATA PROTECTION AGENCY







PERSONAL DATA PROCESSING NOTIFICATION FORM
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BASIC STRUCTURE











Educational and career data







( EDUCATION, DEGREES�

�

( ACADEMIC RECORDS�

�

( CAREER EXPERIENCE�

�

( MEMBERSHIP IN PROFESSIONAL ASSOCIATIONS�

�

( OTHER (specify)�

�

�











Employment details







( CORPS / SCALE�

�

( CATEGORY / GRADE�

�

( POSITIONS HELD�

�

( NON-MONETARY PAYROLL DATA�

�

( WORK RECORD�

�

( OTHER (specify)�

�

�











Commercial data







( ACTIVITIES AND BUSINESSES�

�

( COMMERCIAL PERMITS�

�

( SUBSCRIPTIONS TO PUBLICATIONS/COMMUNICATIONS MEDIA�

�

( ARTISTIC, LITERARY, SCIENTIFIC OR TECHNOLOGICAL CREATIONS�

�

( OTHER (specify)�

�

�















Economic, financial and insurance data







( INCOME, REVENUE�

�

( INVESTMENTS, ASSETS�

�

( CREDITS, LOANS, GUARANTEES�

�

( BANKING DETAILS�

�

( PENSION PLANS, RETIREMENT PLANS�

�

( MONETARY PAYROLL DATA�

�

( TAX DEDUCTIONS/TAX DATA�

�

( INSURANCE�

�

( MORTGAGES�

�

( SUBSIDIES, BENEFITS�

�

( CREDIT RECORD�

�

( CREDIT CARDS�

�

( OTHER (specify)�

�

�























































































































































DATA ASSIGNMENT OR COMMUNICATION
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11.a) Conditions for legitimate data assignment or communication 







Have the data subjects consented?�

( YES   ( NO�

�

�

�

�

Is legislation in place that authorises assignment/communication?�

( YES   ( NO�

�

    If yes, specify legislation�

Number  �

�

   Year�

�

�

�

�

�

�

�

�

�

�

�

�

�





Is the processing sanctioned by a freely and legitimately accepted legal relationship whose implementation, performance and supervision necessarily involve the communication of data to third parties?�

( YES   ( NO�

�

Are the data involved related to identical competencies or powers in the same areas vested in other levels of government?�

( YES   ( NO�

�

Are the data communicated/assigned for subsequent processing for historical, statistical or scientific purposes?�

( YES   ( NO�

�

Are the data obtained from or compiled for another level of government?�

( YES   ( NO�

�

Are the data taken from sources open to the public?�

( YES   ( NO�

�









11.b) Data recipients 







Tax Reg. No.			Name of person, firm or organisation



�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�





Other specific recipients 



�

�

�

�





In the event of specifiable recipients or categories of recipients, specify the rules by which they are to be identified



�

�

�

�
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12.  International data transfers
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INTERNATIONAL TRANSFERS











12.a) Legal requisites for international data transfers: (If the international data transfer is not covered by any of the following, authorisation therefor must be secured from the Director of the Data Protection Agency)







Is a comparable level of protection in place in the recipient countries?�

( YES   ( NO�

�

Is the transfer an outcome of treaties or conventions to which Spain is a party?�

( YES   ( NO�

�

Is the purpose to provide or request international legal support?�

( YES   ( NO�

�

Is the transfer needed for medical prevention or diagnosis, provision of health care or medical treatments or health service management?�

( YES   ( NO�

�

Does the transfer refer to money transfers, pursuant to specific legislation on the subject?�

( YES   ( NO�

�

Have the data subjects consented?�

( YES   ( NO�

�

Is the transfer necessary to execute a contract between the data subject and the filing system controller or to take pre-contractual measures adopted at the data subject’s request?�

( YES   ( NO�

�

Is the transfer necessary to execute a contract or perform a contract that has been or is going to be executed, in the data subject’s interest, by the filing system controller and a third party?�

( YES   ( NO�

�

Is the transfer necessary or legally required to safeguard the public interest?�

( YES   ( NO�

�

Is the transfer needed for the recognition, exercise or defence of a right in legal proceedings?�

( YES   ( NO�

�

Is the transfer channelled, at the behest of a person with a legitimate interest, through a Public Registry and in keeping with the purpose thereof?�

( YES   ( NO�

�









12.b)   Transfer recipients







Country			Name



�

�

�

�

�

�

�

�

�

�

�

�





Other specified recipients







�

�

�

�





Is the processing sanctioned by a freely and legitimately accepted legal relationship whose implementation, performance and supervision necessarily involve the communication of data to third parties?



�

�

�

�













13.  Deletion of a filing system on record











































































DELETION











Registration code assigned by the Agency	







     Reasons for deletion



























      Use to be made of the information or measures adopted to destroy it
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RECTIFICATION
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14.-  Rectification of a filing system 







1. Filing system controller. (Public or private, natural or legal person or government body that determines the purpose, contents and use of the data processed)



















Registration code assigned by the Agency	











 Sections to be rectified



( Filing or ADP system controller



( Department or unit where rights to object to, access, rectify and erase data may be exercised



( Legislation creating, rectifying or deleting filing system



( Name and description of the filing or ADP system



( Processor



( Security measures



( Basic structure and description of type of data included



( Filing system purpose and intended use 



( Target persons or communities



( Data source and collection procedure



( Data assignment or communication



( International data transfers



























































































































FILING OR ADP SYSTEM CONTROLLER















































































Level of Government







Central Government, State Bodies and Social Security Bodies�

�

Autonomous Community (Regional) Government and Public Bodies�

                        



Autonomous Community (name)�

�

�

�

�

�

�

�

�

�

�

�

�

�

Local Government and Public Bodies�

�

Other Legal/Public Bodies�

�





Affiliation: 



Ministry/Regional Department/Local Entity



















Directorate General./Municipal Division/ Public Body



















Name of government body























Tax Reg. No.	







					



Address







St/Rd/Wy/Ave	Name of thoroughfare				            Number	Floor,Off.,Strwy



�







Town or city								Postal code



�







Province								Country



�



	



Telephone	                    	Fax	                               E-mail 







 Bureau/Service Name



























Address







St/Rd/Wy/Ave	Name of thoroughfare				            Number	Floor,Off.,Strwy



�







Town or city								Postal code



�







Province								Country



�



	



Telephone		           Fax		             E-mail 
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PERSONAL DATA PROCESSING NOTIFICATION FORM







CREATION, RECTIFICATION AND DELETION OF FILING SYSTEMS MANAGED BY GOVERNMENT BODIES











2. Specific Department or unit where rights to object to, access, rectify and erase data may be exercised. (Fill in if this is different from the Filing system or ADP controller in section 1)



































































OBJECTION,



ACCESS RECTIFICATION AND ERASURE























































































































GENERAL LEGISLATION















































































Official Journal Publishing Legislation



( OFFICIAL STATE JOURNAL



( AUTONOMOUS COMMUNITY JOURNAL



( OTHER







Number�

�

�

Date�

�

�

					



�

�

�

�

�

�

�

�

�

�

�

Legislation to �

Create�

�

Rectify�

�

Delete�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

Specify title of legislation�

�

�

�

�

�

�

�

�

�





�

�

�

�

�

�

�

�

�

�

�

�

�













3. General legislation creating, rectifying or deleting filing system. (General legislation published in the Official State Journal or respective regional or local  official journal on the creation, rectification or deletion of Government filing systems)







9.- Target persons or communities whose personal data are sought or who are compelled to provide their personal data































PERSONS OR COMMUNITIES
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Dutch Data Protection Authority




		

		Notification form for processing of personal data

NB This unofficial English translation is to inform interested parties about the Dutch notification form. Notifications can only be done via the official notification form in Dutch.



		

		Has a WBP-notification been done before for this specific processing of personal data?


 FORMCHECKBOX 

Yes, with notification number:       

 FORMCHECKBOX 

No



 FORMCHECKBOX 

Unknown






		Question 1

		Controller


The organisation that or person who determines the purpose and means of a processing of personal data is the controller for that specific processing. This is either a legal person, administrative body or a natural person. In case of more than one controller for a specific processing, each organisation or person needs to be filled in separately.


The questions with a  * must be filled in always.





		1.1

		How many organisations or persons are controllers for this processing? 


 FORMCHECKBOX 

1
go to question 1.3 

 FORMCHECKBOX 

more than 1, 


                  namely        go to question 1.2 and copy question 1 as many times as needed





		1.2

		Specify for which part of the processing the respective organisations or persons are (joint) controller


     



		1.3

		The controller is:   fill in only one of both categories

 FORMCHECKBOX 

a legal person or administrative body


Name*

Mobile Phone Company MPC

Address*
     

Postal code* 
     

City*    
     

Country*
     

PO box
     

Postal code
     

City

     

Country
NL

Telephone*
     

Fax     
     

E-mail 
     

Sector-code
642

 FORMCHECKBOX 

a natural person


Surname*
     

Prefix  
     



Initial(s)*
     

Male/female*
 FORMCHECKBOX 
  M  FORMCHECKBOX 
  F


Address*
     




Postal code* 
     

City*    
     

Country*
     

PO box
     

Postal code
     

City

     

Country
     

Telephone*
     

Fax     
     

E-mail 
     

Sector-code
     





		Question 2

		Contact person


Here you have to fill in who is the contact person for this notification. This person will be contacted in case of questions about the notification and will receive all correspondence.


The questions with a  * must be filled in always





		2.1

		Contact person is: 


Surname*
Janssen

Prefix  
mr.



Initial(s)*
J.

Male/female*
 FORMCHECKBOX 
  M  FORMCHECKBOX 
  F


Organisation*
MPC

Department
Marketing

Position*
Manager

Address*
     




Postal code* 
     

City*    
     

PO box
     

Postal code
     

City

     

Telephone*
     

Fax     
     

E-mail 
     





		Question 3


		Processor


A processor is a person or organisation to whom/ which the controller has contracted a certain processing of personal data out. A processor is not subjected to the direct authority of the controller. Answering this question is not obligatory, but it is of importance to get a view of how the processing takes place. In case of more than one processor, please specify each one, when answering this question.


The questions with a  * must be filled in always






		3.1

		How many processors are involved in the processing of personal data for this specific processing?

 FORMCHECKBOX 

none

go to question 4

 FORMCHECKBOX 

1

go to question 3.2

 FORMCHECKBOX 

more than 1, namely 5
(copy question 3 as many times as needed)





		3.2

		The contractor is:  fill in only one of both categories

 FORMCHECKBOX 

a legal person or administrative body


Name*

     

Address*
     

Postal code* 
     

City*    
     

Country*
     

PO box
     

Postal code
     

City

     

Country
     

Telephone*
     

Fax     
     

E-mail 
     

 FORMCHECKBOX 

a natural person


Surname*
     

Prefix  
     



Initial(s)*
     

Male/female*
 FORMCHECKBOX 
  M  FORMCHECKBOX 
  F


Address*
     




Postal code* 
     

City*    
     

Country*
     

PO box
     

Postal code
     

City

     

Country
     

Telephone*
     

Fax     
     

E-mail 
     





		Question 4

		Description of the processing

Please give a short description of this specific processing. It is possible to give the name of the processing or system as it is known and used within the organisation. Examples are ‘client administration’ or ‘complaints registration’ or ‘video surveillance’ etc.






		4.1

		What is the name of this specific processing of personal data?

Attention: fill in only 1 process per form at the most


Database of (potential) users of the MPC network





		Question 5

		Purpose of this processing


A precise and clear description of the purpose (or related purposes) of the processing is important in order to check the number, kind, quality and storage period of the data. Several purposes (max. 10) can be described.

Attention: purpose(s) must be related to the name or description of the processing as filled in in question 4.1






		5.1

		For which purpose or related purposes are the personal data processed?


1. Judgement of an application for a connection to telecommunication services

2. Arranging and executing of an agreement for connection and use of services

3. Meeting contractual obligations

4. Extending and optimising turnover, services and number of customers by means of active marketing, promotion and selling

5. Making profiles of (potential) users for marketing purposes

6. Supplying data to third parties to avoid over creditation

7. Supplying data to third parties for commercial or charitable purposes

8. Avoiding fraud and abuse of the network and services

9. Promote continuity and protection of the own organsation and network

10. Marketing Research and training own staff





		Question 6

		Categories of data subjects


Please describe whose personal data are processed (the data subjects), which categories of data are processed per category of data subjects, and for which purpose(s) the described categories of data are collected. You are also asked if so-called ‘sensitive data’ are processed. Processing of these sensitive data is only permitted in a number of explicitly enumerated cases in the WBP.






		6.1

		How many categories of data subjects are involved in this specific processing?


 FORMCHECKBOX 

1

go to question 6.2

 FORMCHECKBOX 

more than 1 


                namely      
  answer the entire question 6 for each category separately; copy the question as many times as needed





		6.2

		About which category of data subjects are personal data processed?


Attention: the category of data subjects must be related to the name (question 4) and purpose(s) (question 5) of this processing


(Potential) users of the MPC network and services







		6.3

		Which personal data or categories of personal data concerning the category of data subjects mentioned in question 6.2 are processed?


1. Identification data (name, address, email e.g.)

2. Data employer

3. Contract and service data

4. Payment data

5. Connection data

6. Traffic data

7. Logging Customer Services

8. Personal preferences and interests

9. Bank account number

10.      

11.      

12.      

13.      

14.      

15.      

16.      

17.      

18.      

19.      

20.      





		6.4

		For which purpose or related purposes are the (categories of) personal data mentioned in question 6.3 collected?

The numbers correspond to the numbers of question 6.3

1. Judgement of an application for a connection to telecommunication services, Arranging and executing of an agreement for connection and use of services,  Meeting contractual obligations, Extending and optimising turnover, services and number of customers by means of active marketing, promotion and selling, Making profiles of (potential) users for marketing purposes, Supplying data to third parties in order to avoid over creditation, Supplying data to third parties for commercial or charitable purposes, Avoiding fraud and abuse of the network and services, Promote continuity and protection of the own organsation and network, Marketing Research and training own staff


2. Judgement of an application for connection, Avoiding fraud and abuse

3. Arranging and executing of an agreement for connection and use of services,  Meeting contractual obligations, Extending and optimising turnover, services and number of customers by means of active marketing, promotion and selling, Making profiles of (potential) users for marketing purposes, Supplying data to third parties in order to avoid over creditation, Supplying data to third parties for commercial or charitable purposes, Avoiding fraud and abuse of the network and services, Promote continuity and protection of the own organsation and network, Marketing Research and training own staff


4. same as nr. 1

5. Arranging and executing of an agreement for connection and use of services,  Meeting contractual obligations, Extending and optimising turnover, services and number of customers by means of active marketing, promotion and selling, Making profiles of (potential) users for marketing purposes, Supplying data to third parties for commercial or charitable purposes, Avoiding fraud and abuse of the network and services, Promote continuity and protection of the own organsation and network, Marketing Research and raining own staff


6. same as nr. 5

7. same as nr. 5

8. Optimizing turnover and services by means of marketing, promotion and selling, Making profiles, Supply to third parties for commercial or charitable purposes, Marketing Research

9. Arranging and executing of an agreement for connection and use of services,  Meeting contractual obligations, Avoiding fraud and abuse of the network and services, Promote continuity and protection of the own organsation and network 


10.      

11.      

12. 

13.      

14.      

15.      

16.      

17.      

18.      

19.      

20.      



		6.5

		Which sensitive data concerning the category of data subjects mentioned in question 6.2 are processed?


 FORMCHECKBOX 

None
go to question 7

 FORMCHECKBOX 

Data concerning religion or philosophical beliefs


 FORMCHECKBOX 

Data concerning race or ethnicity


 FORMCHECKBOX 

Data concerning political persuasion


 FORMCHECKBOX 

Data concerning health


 FORMCHECKBOX 

Data concerning sexual life


 FORMCHECKBOX 

Data concerning trade union membership


 FORMCHECKBOX 

Data concerning criminal behaviour


 FORMCHECKBOX 

Data concerning unlawful or objectionable conduct connected with  



a ban imposed with regard to such conduct






		Question 7

		Provision of data


Please fill to which (category of) recipient(s) the personal data are provided. The recipients is the one to whom the personal data are provided. Multiple recipients can be filled in.

Attention: always fill in at least one receiver



		7.1

		To which (category of) recipient(s) are the personal data provided?


1. Companies belonging to the MPC organisation

2. (Foreign) operators and internet service providers

3. Emergency-, police- and justice-organisations

4. Third parties who want to use the data for realisation and maintenance of a direct relation between the one involved and that third party for commercial or charitable purposes including location based services

5. Providers of telephone directories and numberinformation services

6. Third parties in case of problems with payments

7. System of debt-registration

8. Debt collecting agencies

9.      

10.      

11.      

12.      

13.      

14.      

15.      

16.      

17.      

18.      

19.      

20.      





		Question 8

		Security of processing 


Please fill in the package of measures for the security of the personal data. 


Note: this information is not made public through the Public Register of Notifications of the DPA.


At questions 8.2 and 8.4 to 8.6 more than one answer can be ticked






		8.1

		Are the personal data protected?


 FORMCHECKBOX 

No

go to question 8.3


 FORMCHECKBOX 

Yes






		8.2

		Which security measures are taken to protect the personal data?

 FORMCHECKBOX 

Determined and implemented security policy


 FORMCHECKBOX 

Physical measures for protection of entry or access, incl. organisational control


 FORMCHECKBOX 

Burglary alarm


 FORMCHECKBOX 

Safe for storage of data files


 FORMCHECKBOX 

Logical entry control by something somebody knows (password/pin code)


 FORMCHECKBOX 

Logical entry control by something somebody carries (pass)


 FORMCHECKBOX 

Logical entry control by something which belongs to somebody (biometrics)


 FORMCHECKBOX 

Other logical entry control


 FORMCHECKBOX 

Automatic logging of usage of data, incl. control procedure


 FORMCHECKBOX 

Control of granted authorities


 FORMCHECKBOX 

Other security measures, please specify: staff-instructions and maintenance policy





		8.3

		Do you make use of a processor?


Only one answer possible


 FORMCHECKBOX 

No


 FORMCHECKBOX 

Yes, and with each processor there is a written agreement about security measures


 FORMCHECKBOX 

Yes, and there are no written agreements with the processor(s) about security measures






		8.4

		Who has access to the personal data?


 FORMCHECKBOX 

Personnel under controller’s supervision


 FORMCHECKBOX 

Personnel under the supervision of the processor


 FORMCHECKBOX 

Others, please specify:      





		8.5

		Do you send personal data by electronic means?


 FORMCHECKBOX 

No


 FORMCHECKBOX 

Yes, through own network


 FORMCHECKBOX 

Yes, through a public network






		8.6

		Do you use encryption?


 FORMCHECKBOX 

Yes, data are encrypted during the process of sending


 FORMCHECKBOX 

Yes, storage of data is encrypted


 FORMCHECKBOX 

No






		Question 9

		Transfer of data to countries outside the European Union

Please note that transfer of personal data to countries outside the European Union is only permitted in certain cases.






		9.1

		Do you transfer personal data to one or more countries outside the EU?


 FORMCHECKBOX 

No 
go to question 10

 FORMCHECKBOX 

Yes






		9.2

		Are these data only transferred to countries outside the EU of which the Minister of Justice has determined that those countries ensure an adequate level of protection?


 FORMCHECKBOX 

No


 FORMCHECKBOX 

Yes






		Question 10

		Prior Checking

For a limited number of categories of processing of personal data, the WBP requires that an investigation takes place before starting the processing: the prior checking. It concerns processings of personal data with specific risks for the rights and freedoms of the data subjects. Answering the following questions provides an answer as to the obligation of such prior checking.


Note: this information is not made public through the Public Register of Notifications of the DPA.






		10.1

		Do you intend to process a personal identification number of the data subjects for a different purpose than what this number is originally intended or reserved for, with the purpose to link the personal data with other data which are processed by another controller?


 FORMCHECKBOX 

No

go to question 10.3

 FORMCHECKBOX 

Yes

go to question 10.2





		10.2

		Is this personal identification number prescribed by law and do you use the number only to implement that or another law?


 FORMCHECKBOX 

No

go to question 10.3


 FORMCHECKBOX 

Yes

go to question 10.3






		10.3

		Do you intend to process personal data obtained through your own observation without informing the data subject(s)?


 FORMCHECKBOX 

No

go to question 10.4

 FORMCHECKBOX 

Yes

go to question 10.4






		10.4

		Do you intend to process data concerning criminal behaviour or data about unlawful or objectionable behaviour of the data subject(s) on behalf of a third party?


 FORMCHECKBOX 

No

go to question 10.6


 FORMCHECKBOX 

Yes

go to question 10.5





		10.5

		Do you have a permit based on the Law for Private Security Organisations and Investigation Agencies?


 FORMCHECKBOX 

No

go to question 10.6

 FORMCHECKBOX 

Yes

go to question 10.6






		10.6

		What is the conclusion based on the given answers?






		Conclusion 1

		For determination of the right conclusion follow the next table:


question 10.2 = No   and/or 


question 10.3 = Yes and/or 


question 10.5 = No   -> Conclusion 1


 FORMCHECKBOX 

The DPA must be asked for a Prior Checking.






		Conclusion 2

		In all others cases -> Conclusion 2


 FORMCHECKBOX 

The DPA does not have to be asked for a Prior Checking.






		

		Undersigned declares to be authorised to do this notification and that all information filled in on this form is right. Attention: all fields must be filled in


Name:

     

Position:
     

Place:

     

Date:

     

Signature:


Please send this form fully completed and undersigned to the Dutch DPA. 


A not fully completed and/or not undersigned form will not be handled by the DPA.





PAGE  
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Data Controllers are advised not to appoint a PDR at this stage since Regulations are to be 
issued in the near future. 
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Notes: 
 


1. Providing untrue information is an offence in accordance with Article 47 (1)(a) of the Data 
Protection Act. 


2. The information provided in this application will be used by the Data Protection 
Commissioner in accordance with the Data Protection Act. Sections 1 to 7 comprise the 
Public Register, which is held at this office and may be inspected by members of the public 
at any time. No other disclosures of the information will be made. 


3. Notifications are to be renewed annually and this office is to be informed of any changes or 
amendments required. 


4. Any further processing operation, which may be introduced following this notification, 
should also be communicated to this Office and the appropriate section(s) amended 


accordingly. 
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THE PROCESSING OF PERSONAL DATA


(PROTECTION OF INDIVIDUALS) LAW 2001


NOTIFICATION OF ESTABLISHMENT AND OPERATION


OF A FILING SYSTEM OR THE COMMENCEMENT OF PROCESSING


(ARTICLE 7)

A.
Information about the Controller



Natural person / Public or Private Corporate Body (delete as appropriate)



Name, Surname / Name……………………………………………………………..


…………………………………………………………………………………………..



Identity Card Number / Registration Number…..…………………………………..



Main Occupation / Activity…………………………………………………………….



Address (Street, Number)…………………………………………………………….



…………………………………………………………………………………………..



Postal Code………….City / Village………………………………………………….



P.O. Box………………



Postal Code………….



Telephone Number……………………………..Fax…………………………………



Email Address………………………………………………………………………….


In case where the controller is not established in the Republic, state the name and address of his representative in the Republic:



Natural person / Public or Private Corporate Body (delete as appropriate) 


Name Surname / Name………………………………………………………………



…………………………………………………………………………………………..



Identity Card Number / Registration Number……..………………………………..



Main Occupation / Activity…………………………………………………………….



Address (Street, Number)…………………………………………………………….



…………………………………………………………………………………………..



Postal Code………….City / Village………………………………………………….



P.O. Box………………



Postal Code………….



Telephone Number……………………………..Fax…………………………………



Email Address………………………………………………………………………….


B.
Address where the filing system is established / where processing is carried out



Address (Street, Number)…………………………………………………………….



…………………………………………………………………………………………..



Postal Code………….City / Village………………………………………………….


C.
Description of the purpose of processing



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………


D.
Description of the categories of the data subjects


…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………


E.
Categories of data which are or are intended to be processed or which are included or intended to be included in the filing system



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………


F.
Period of time for which the processing will be carried out / the filing system will be kept



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………


G.
Recipients / categories of recipients to whom the personal data may be communicated to.



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………


H.
Characteristics of the system and the measures for the security of the filing system / processing



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………


I.
Number of data subjects that the filing system refers to


…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………


J.
Transmission of data to third countries



Do you transmit or intend to transmit data to third countries?



YES
□

NO
□

If the answer is positive, state the countries to which the data will be transmitted


…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



Note:
For the transmission of data to third countries, the Commissioner's license is required, which is issued after submitting a relevant application.


K.
Combination of filing systems



Do you combine or intend to proceed to the combination of filing systems?



YES
□

NO
□



If the answer is positive state the filing systems which will be combined


…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



Note:
For the combination, the submission of a Statement for Combination is required.


L.
Name and surname of processors


…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………


M.
Method of processing



Automated


□



Partly automated

□



Non automated

□


Controller's Declaration


I hereby solemnly declare, being aware of the consequences of the Law, that all the statements are true.


……………………………………..


……………………………………..

      Signature





       Full name


……………………………………..


                     Date


1

4
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Data Protection Acts, 1988 & 2003

Data Protection Commissioner

Application


for


Registration









Block 6, Floor 3









Irish Life Centre








Lower Abbey Street


Form DPA1





Dublin 1








Tel:
(01) 8748544









Fax:
(01) 8745405









e-mail:
info@dataprotection.ie








web:
www.dataprotection.ie


___________________________________________________________________________________

• It is important that you read the accompanying GUIDANCE NOTES before completing this Form.

• Use this Form if you are a data controller (or a data controller and data processor) who is required to register

• Please complete this form in BLOCK CAPITALS



Website (optional): 


		

		







		

		





 




Use additional sheets if necessary.



		

		







		

		Application:

		Description of Personal Data







		

		Disclosees:

		



		

		NOTE: A disclosure of any personal data to a person specified above must not be made in any manner incompatible with the purpose(s) for which those data are kept. Otherwise, the disclosure will be in contravention of Section 2(1)(c)(ii) of the Act.







		

		







		

		







		

		







		

		





		10. Compliance Person

Details of individual (if any) who will supervise the application of the Act within your organisation in relation to the personal data with which this application for registration is concerned.


Note: This is the person to whom we will address all correspondence in connection with this application for registration.

		Name/Job status: 


Address (if different from section 1 above):

Optional details:

Phone: 

Fax: 

E-mail: 





I certify that the above information is correct and complete and apply to be registered in the register maintained under Section 16 (2) of the Data Protection Acts 1988 & 2003 in respect of the purpose(s) specified in paragraph 3 of this application.


The fee payable is related to the number of people employed:

IR£250/€ 317.43 for applicants with >25 employees; 
I enclose the prescribed fee of:  _______


IR£50/€ 63.49 for applicants with 6-25 employees;


IR£20/€ 25.37 in all other cases. 



Number of employees:
     _______


Signature:_________________________________________________Date:__________________



*Applicant 


(*Delete whichever is inapplicable)



*Authorised to sign on behalf of Applicant


NOTES


1. Knowingly to furnish false or misleading information is an offence.


2. It is also an offence knowingly (a) to keep personal data not specified on your applications, (b) to keep or use personal data for any purpose, or disclose personal data to any person or body, not described in those applications or (c) to transfer personal data to a country or territory not named at 6 above.


3. The information provided by you in this application will be held on computer by the Data Protection Commissioner, in accordance with section 16 (2) of the Data Protection Acts, 1988 & 2003. Questions 1 to 6 (inclusive) comprise the Public Register, and may be inspected by members of the public at any time. No other 


disclosures of the information will be made.
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 [ X ] Prima notificazione
 [    ] Modifica alla precedente notificazione
 [    ] Cessazione del trattamento


Parte generale


Tipo notificazione N. Iscrizione al Registro dei trattamenti


2005012400097641


Soggetto privato o ente pubblico
economico


Titolare


Tipo Soggetto Descrizione Soggetto


Nome e cognome o denominazione o ragione sociale


Stato


Via/piazza


N. civ.


Comune


C.a.p. Prov.


Telefono Fax


E-mail


Persona giuridica privata


mario rossi (prova compilazione)


Italia


della vite


15


00100


ROMA


RM


065555551 065555551


mrossi@notificadiprova.it


noEventuali contitolari dei trattamenti dei dati oggetto della presente notificazione


Pagina 1 di 14







Contitolare/i


Nome e cognome o denominazione o ragione sociale, indirizzo, telefono, fax, e-mail


Designazione del responsabile del trattamento si


Designazione del rappresentante del titolare stabilito fuori dall'Unione europea. no
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Nome e cognome o denominazione o ragione sociale


Responsabile del trattamento


www.mrossisitodiprova.it


ufficio del personale nella stessa sede del titolare


Sito della rete di comunicazione  o modalita' attraverso le quali e' conoscibile l'elenco aggiornato dei
responsabili


Recapiti utili per gli interessati


Rappresentante del titolare stabilito nel territorio di un paese non appartenente
all'UE


Indirizzo


Via/Piazza


N. civ.


Localita'


C.a.p. Prov.


Tel. Fax


E-mail


Pagina 3 di 14







Trattamenti da notificare


 [    ] Tabella 1 - Trattamento di dati genetici


 [    ] Tabella 2 - Trattamento di dati biometrici


 [    ] Tabella 3 - Trattamento di dati che indicano la posizione geografica di persone od oggetti mediante una rete di comunicazione


elettronica


 [    ] Tabella 4 - Trattamento di dati idonei a rivelare lo stato di salute e la vita sessuale, trattati a fini di procreazione assistita,


prestazione di servizi sanitari per via telematica relativi a banche di dati o alla fornitura di beni, indagini epidemiologiche, rilevazione di


malattie mentali, infettive e diffusive, sieropositivita', trapianto di organi e tessuti e monitoraggio della spesa sanitaria


 [    ] Tabella 5 - Trattamento di dati idonei a rivelare la vita sessuale o la sfera psichica trattati da associazioni, enti od organismi senza


scopo di lucro, anche non riconosciuti, a carattere politico, filosofico, religioso o sindacale


 [ X ] Tabella 6 - Trattamento effettuato con l'ausilio di strumenti elettronici volti a definire il profilo o la personalita' dell'interessato, o ad


analizzare abitudini o scelte di consumo, ovvero a monitorare l'utilizzo di servizi di comunicazione elettronica con l'esclusione dei


trattamenti tecnicamente indispensabili per fornire i servizi medesimi


 [    ] Tabella 7 - Trattamento di dati sensibili registrati in banche di dati a fini di selezione del personale per conto terzi, nonche' dati


sensibili utilizzati per sondaggi di opinione, ricerche di mercato e altre ricerche campionarie


 [    ] Tabella 8 - Trattamento di dati registrati in apposite banche di dati gestite con strumenti elettronici e relative al rischio sulla


solvibilita' economica, alla situazione patrimoniale, al corretto adempimento di obbligazioni, a comportamenti illeciti o fraudolenti
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Tabella 6
Trattamento effettuato con l'ausilio di strumenti elettronici volti a definire  il profilo o la personalita'


dell'interessato, o ad analizzare abitudini  o scelte di consumo, ovvero a monitorare l'utilizzo di servizi di


comunicazione elettronica con l'esclusione dei trattamenti tecnicamente  indispensabili per fornire i servizi


medesimi


Categoria dei dati


- Dati relativi a comportamenti illeciti o fraudolenti
- Dati relativi ad altri provvedimenti o procedimenti sanzionatori, disciplinari, amministrativi o
contabili
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Tabella 6 Trattamento effettuato con l'ausilio di strumenti elettronici volti a definire  il profilo o la personalita'


dell'interessato, o ad analizzare abitudini  o scelte di consumo, ovvero a monitorare l'utilizzo di servizi di


comunicazione elettronica con l'esclusione dei trattamenti tecnicamente  indispensabili per fornire i servizi


medesimi


Categorie di interessati cui si riferiscono i dati


- Clienti o utenti (anche potenziali)
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Tabella 6 Trattamento effettuato con l'ausilio di strumenti elettronici volti a definire  il profilo o la personalita'


dell'interessato, o ad analizzare abitudini  o scelte di consumo, ovvero a monitorare l'utilizzo di servizi di


comunicazione elettronica con l'esclusione dei trattamenti tecnicamente  indispensabili per fornire i servizi


medesimi


Finalita'


- Analisi delle abitudini o scelte di consumo
- Attivita' di marketing diretto
- Fornitura di beni e servizi
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Tabella 6 Trattamento effettuato con l'ausilio di strumenti elettronici volti a definire  il profilo o la personalita'


dell'interessato, o ad analizzare abitudini  o scelte di consumo, ovvero a monitorare l'utilizzo di servizi di


comunicazione elettronica con l'esclusione dei trattamenti tecnicamente  indispensabili per fornire i servizi


medesimi


Modalita' del trattamento


- Definizione di profili dell'interessato
- Raccolta di dati presso l'interessato
- Raccolta di dati presso terzi
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I dati vengono diffusi no I dati vengono comunicati no


Diffusione dei dati


Tabella 6 Trattamento effettuato con l'ausilio di strumenti elettronici volti a definire  il profilo o la personalita'


dell'interessato, o ad analizzare abitudini  o scelte di consumo, ovvero a monitorare l'utilizzo di servizi di


comunicazione elettronica con l'esclusione dei trattamenti tecnicamente  indispensabili per fornire i servizi


medesimiEventuale comunicazione e diffusione dei dati


Comunicazione dei dati
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Tabella 6 Trattamento effettuato con l'ausilio di strumenti elettronici volti a definire  il profilo o la personalita'


dell'interessato, o ad analizzare abitudini  o scelte di consumo, ovvero a monitorare l'utilizzo di servizi di


comunicazione elettronica con l'esclusione dei trattamenti tecnicamente  indispensabili per fornire i servizi


medesimi


Luoghi di custodia dei dati


 [ X ] Custoditi in Italia
 [    ] Custoditi all'estero in Paesi dell'UE
 [    ] Custoditi all'estero in Paesi extra UE


Luogo principale di custodia dei dati


via della vite, 15, 00100 roma


Indirizzo completo


presso


I dati sono:


Selezione dei singoli Paesi
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Trattamento effettuato tramite un sito web no


Siti web


Nome del dominio del sito web (indirizzo del sito web in notazione URI)


Paese/i di ubicazione del/i server


In caso d'accesso al sito, vengono registrate informazioni relative all'utente, archiviate sul
suo apparecchio terminale, diverse dall'indirizzo IP e per finalita' diverse da quelle
strettamente indispensabili a livello tecnico


Vengono utilizzate procedure per registrare le comunicazioni allo scopo di fornire le prove
di una transazione commerciale
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Si intende notificare anche il trasferimento all'estero di una transazione commerciale no


Trasferimento di dati  all'estero


Trasferimento dati in:


Elenco dei singoli Paesi
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Misure di sicurezza


si


si


no


I trattamenti sono effettuati con strumenti elettronici


Alla data della notificazione sono state adottate le misure minime di sicurezza previste
dall'allegato B del d. lg. n. 196/2003 e dal d.P.R. n. 318/1999, nei termini previsti dall'art 180
del Codice


Sono adottate misure di sicurezza che vanno oltre le misure minime indicate nel Codice
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Riepilogo


Fine notificazione


SONO STATE COMPILATE LE SEGUENTI TABELLE:


TABELLA 6: Trattamento effettuato con l'ausilio di strumenti elettronici volti a definire  il profilo o la personalita' dell'interessato, o ad


analizzare abitudini  o scelte di consumo, ovvero a monitorare l'utilizzo di servizi di comunicazione elettronica con l'esclusione dei


trattamenti tecnicamente  indispensabili per fornire i servizi medesimi


NON SONO STATE COMPILATE LE SEGUENTI TABELLE:


TABELLA 1: Trattamento di dati genetici


TABELLA 2: Trattamento di dati biometrici


TABELLA 3: Trattamento di dati che indicano la posizione geografica di persone od oggetti mediante una rete di comunicazione


elettronica


TABELLA 4: Trattamento di dati idonei a rivelare lo stato di salute e la vita sessuale, trattati a fini di procreazione assistita, prestazione di


servizi sanitari per via telematica relativi a banche di dati o alla fornitura di beni, indagini epidemiologiche, rilevazione di malattie mentali,


infettive e diffusive, sieropositivita', trapianto di organi e tessuti e monitoraggio della spesa sanitaria


TABELLA 5: Trattamento di dati idonei a rivelare la vita sessuale o la sfera psichica  trattati da associazioni, enti od organismi senza


scopo di lucro, anche non riconosciuti, a carattere politico, filosofico, religioso o sindacale


TABELLA 7: Trattamento di dati sensibili registrati in banche di dati a fini di selezione del personale per conto terzi, nonche' dati sensibili


utilizzati per sondaggi di opinione, ricerche di mercato e altre ricerche campionarie


TABELLA 8: Trattamento di dati registrati in apposite banche di dati gestite con strumenti elettronici e relative al rischio sulla solvibilita'


economica, alla situazione patrimoniale, al corretto adempimento di obbligazioni, a comportamenti illeciti o fraudolenti
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_1169622012.doc
		Application for Personal Data Processing System Registration

		Data State Inspectorate


Kr.Barona street 5-4,


Rīga, LV-1050


Tel: +371 7814491, +371 7223131


Fax: +371 7223556


e-mail: info@dvi.gov.lv

web: www.dvi.gov.lv





Important: 


· Empty columns fill out with NO;


· Please fill out all entries of this application;


· Data entered into this application will be used by Data State Inspectorate in order to ensure its assigned duties that are provided for in Personal Data Protection Law.


		1. Title of the System 


Title of the systems is a title provided by the system controller or the system title determined by legal acts that utmost precisely indicates the purpose of personal data processing system.

		Title


__________________________________________________

State information system  FORMCHECKBOX 






		2. System Controller 


A system controller is a natural or a legal person who determines the purposes of personal data processing system and means of processing.


Supply a precise title (name) of legal person (for natural person – name and surname) and organization’s full registration number at the Commercial Register of the Republic of Latvia. 

		Title or name, surname


___________________________________________________

Registration number or personal identity number


_________________________________

Address


___________________________________________________

___________________________________________________

legal person  FORMCHECKBOX 
  natural person  FORMCHECKBOX 






		3. Operator of Personal Data 

A person authorized by a system controller who carries out personal data processing upon the instructions of the system controller. Operator of personal data is not an employee of system controller organization.

		Title or name, surname


___________________________________________________

Registration number or personal identity number 


_________________________________

Address


___________________________________________________

___________________________________________________

legal entity  FORMCHECKBOX 
  natural person  FORMCHECKBOX 






		4. Contact Person on System Registration Issues


This person will not appear in the publicly accessible section of the integrated system register.

		Name, surname, position


___________________________________________________

Contact information (telephone, e-mail address)


___________________________________________________





		5. Legal Basis for Operation of Personal Data Processing System 

If the legal basis for the operation of personal data processing system is Article 7, point 3 of Personal Data Protection Law, it is mandatory to indicate which legal acts envisage or determine the duties of system controller, in accordance to which relevant data processing is necessary.   




		Personal Data Protection Law Article 5  FORMCHECKBOX 


Personal Data Protection Law, Article 7:


 FORMCHECKBOX 
 point 1;  FORMCHECKBOX 
 point 2;  FORMCHECKBOX 
 point 3*;  FORMCHECKBOX 
 point 4;


 FORMCHECKBOX 
 point 5;  FORMCHECKBOX 
 point 6.


Personal Data Protection Law, Article 11:


 FORMCHECKBOX 
 point 1;  FORMCHECKBOX 
 point 2;  FORMCHECKBOX 
 point 3;  FORMCHECKBOX 
 point 4;


 FORMCHECKBOX 
 point 5;  FORMCHECKBOX 
 point 6;  FORMCHECKBOX 
 point 7;  FORMCHECKBOX 
 point 8;


 FORMCHECKBOX 
 point 9;  FORMCHECKBOX 
 point 10.


*) Other legal basis:


___________________________________________________





		6. The Intended Method of Personal Data Processing

The manual personal data processing is data processing in paper form only. The composite personal data processing is carried out both in paper form and electronically.

		 FORMCHECKBOX 
 manual;  FORMCHECKBOX 
 electronic;  FORMCHECKBOX 
 composite.





		7. The purpose for personal data processing


The purpose for personal data processing – your intention of personal data processing. Indicate the specific and overall purpose for personal data processing. In case there are several purposes for personal data processing, please fill out for each purpose a separate sheet attached where you need to supply the information regarding point 7 through 10 of this application.

		Personal data is processed for:


__________________________________________________


__________________________________________________


__________________________________________________








		8. The Categories of Data Subjects

The data subject - a natural person who may be directly or indirectly identified. For example, employees, employer, patients, clients, providers.

		Title


___________________________________________________


___________________________________________________






		9. The Type of Personal Data 

Indicate all the types of personal data that will be included in the system. 


If necessary, use additional attachments.




		Type of personal data:


___________________________________________________


___________________________________________________


___________________________________________________


___________________________________________________






		10. The Types of Sensitive Personal Data 


Indicate all types of sensitive personal data that will be included in the system. If you do not process sensitive personal data, do not fill out this part of the application.


If necessary, use attachments. 




		You are processing sensitive personal data that indicates person’s:


1) race
 FORMCHECKBOX 


2) ethnic origin
 FORMCHECKBOX 


3) religious conviction
 FORMCHECKBOX 


4) philosophic conviction
 FORMCHECKBOX 


5) political conviction
 FORMCHECKBOX 


6) participation in trade unions
 FORMCHECKBOX 


7) health
 FORMCHECKBOX 


8) sexual life
 FORMCHECKBOX 


9) criminal record, litigation in criminal or civil cases
 FORMCHECKBOX 






		11. Recipient Categories of Personal Data 

Indicate those natural or legal persons, which can receive information from personal data processing system. For example, data subject about himself, controlling state institutions, providers, credit institutions, system controller employees, etc.


If necessary, use additional attachments.

		Title


___________________________________________________


___________________________________________________






		12. Transfer of Personal Data to Other Countries


If personal data is transferred to other countries, indicate separately for each specific country: name of the country, type of personal data to be transferred, purpose for personal data transfer. 


If necessary, use additional attachments.



		According to the Personal Data Protection Law Article 28:


(1) paragraph  FORMCHECKBOX 


(2) paragraph:


 FORMCHECKBOX 
 point 1;  FORMCHECKBOX 
 point 2;  FORMCHECKBOX 
 point 3;  FORMCHECKBOX 
 point 4;


 FORMCHECKBOX 
 point 5.


Country   FORMDROPDOWN 
.


The type of personal data


___________________________________________________


___________________________________________________


The purpose for personal data transfer


___________________________________________________


___________________________________________________






		13. The Scope of Personal Data to Be Processed

Indicate the approximate expected number of natural persons about whom the information will be accumulated. If the system is maintained electronically, you may indicate the foreseen amount in Mb. 


In case of exception, indicate the current amount of data for the currently existing system at the moment of application submission.

		_____________ .





		14. The Planned Method for Obtaining Personal Data 

Indicate the manner in which personal data will be accumulated in the system. For example, blanks, contracts, questionnaires, etc.




		Title


___________________________________________________


___________________________________________________






		15. The Data Quality Control  

Indicate the manner in which renewal, rectification, and erasure of personal data will be carried out. For example, by frequently contacting the data subject, or by supplementing and updating data from inquests.

		Title


___________________________________________________


___________________________________________________






		16. Related Data Processing Systems 

Indicate if the registered system is related (integrated into) to another system or if a regular exchange of personal data with other systems takes place. For each related system provide the following: title, type of personal data that will be obtained from system and/or to system, method for exchanging personal data and purpose for exchanging personal data.


If necessary, use attachments.

		Title of the related personal data system 


___________________________________________________

The types of personal data that the related system will obtain from the registered system 


___________________________________________________

The types of personal data that the registered personal data processing system will obtain from the related system

___________________________________________________

The method for personal data exchange and purpose for personal data exchange


___________________________________________________





		17. The Identification Codes

Identification code is a chain of characters, numbers or symbols that is unique for data subject and directly or indirectly identifies a person. For example, personal identity number.

		Title:


___________________________________________________


___________________________________________________






		18. The Method of Information Exchange with the Data Subject Indicate the method of information exchange, if a person wants to exercise his/her rights to receive information about himself. For example, viva voce, in writing, electronically.

		Title:


___________________________________________________





		Technical and Organizational Measures Ensuring the Protection of Personal Data

		The data below will not appear in the publicly accessible section of the integrated system register.





		19. System Location


Indicate the address/-es of the main data storage/-s: city or other populated area, street number or home title, number. 


If necessary, use attachments.

		Address:


___________________________________________________

___________________________________________________





		20. Responsible Person for Personal Data Protection

Information resources: data files.


Technical resources: system programs, user files, system files, computers, computer network hardware and other technical equipment.




		Responsible person for information resources


Name, surname, position, contact information (telephone, e-mail)


___________________________________________________

Responsible person for technical resources


Name, surname, position, contact information (telephone, e-mail)


___________________________________________________

Responsible person for the protection of personal data

Name, surname, position, contact information (telephone, e-mail)


___________________________________________________





		21. Administrative Measures


Indicate the documents or measures that have been introduced. 




		 FORMCHECKBOX 
 Have the internal data processing system protection provisions been elaborated? 


 FORMCHECKBOX 
 Has the annual internal audit of personal data processing system been carried out?


 FORMCHECKBOX 
 Has there been an external audit of personal data processing systems within the last 3 years carried out?


 FORMCHECKBOX 
 Have any necessary assets or measures for illegal personal data processing, casual personal data loss or damage been introduced?


 FORMCHECKBOX 
 Is control of physical protection exercised?


 FORMCHECKBOX 
 Is access to the personal data controlled? 


 FORMCHECKBOX 
 Has the scheme of system operational continuity been introduced?


 FORMCHECKBOX 
 Is personnel trained for system and procedure security or and/or personal data protection? 


 FORMCHECKBOX 
 Are security incidents detected and investigated? 


 FORMCHECKBOX 
 Are standards of personal data security introduced:



 FORMCHECKBOX 
 LVS ISO/IEC 17799;



 FORMCHECKBOX 
 LVS ISO/IEC 15408;



 FORMCHECKBOX 
 others___________________________________ .





		Attestation/ Confirmation

		The data below will not appear in the publicly accessible section of the integrated system register.



		
To my best knowledge (conviction) and belief, I hereby attest that all information and data I have submitted to the officials of Data State Inspectorate and provided in the registration application form are true, thorough and complete, and bear neither error nor inaccuracies that may lead to consequential delusion. I hereby confirm that I am entitled to act on behalf of the system controller.

Signature

__________________________

Name, surname
_____________________________________________

Identification Number __________________________

Position

_____________________________________________

Date

          __________________


Seal:

Note:

1. According to Article 22, Section 4 and 5, of the Personal Data Protection Law, prior to changes being made to the information or in technical and organizational means for protection of the personal data processing system, they shall be registered in Data State Inspectorate, and prior to making amendments to the personal data processing system, such amendments have to be filed with Data State Inspection within one year.


2. According to the Administrative Offences Law, Articles 204​​9 and 20410, failing to register the data processing system in Data State Inspectorate, and failing to submit information provided for by law to Data State Inspection, administrative liability is foreseen.


3. According to the Criminal Law, Article 272, a person who fails submitting timely provision on requested information to a State institution authorized by law to request information, if commission thereof is repeated within a one-year period, is subject to criminal liability.







1 page of (3) pages


_______________________



(signature)
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		PART 1


Data Controller

Controller-ID given by the national DPA



		National Data Protection Agency

Luxembourg


Notification



		1. The Data Controller

(obligatory heading)




		Number of joint data controllers

Name / Company name

Status code / status


Possible translation of the name or company name

Short current designation of the data controller

Possible translation of the short name

Commercial / Trade register-ID, if it exists

V.A.T. – ID, if it exists

Street, number, po-box

Postcode, Town/Place

Telephone-number, Fax-number, E-mail


Code ISO of the country, country

For legal entity : contact person (name, first name)

For data controller : name, first name and function

                                              Date (dd/mm/yyyy)  Signature of data controller



		2. To fill in if the data controller is established outside the European Union



		Is the data controller established outside the European Union?

No

Yes

The data controller has in Luxembourg:


A permanent establishment

A representative

Name of the permanent establishment / representative


Possible translation of the company name

Commercial / Trade register-ID, if it exists


V.A.T. – ID, if it exists


Street, number, po-box


Postcode, Town/Place


Telephone-number, Fax-number, E-mail


For legal entity : contact person (name, first name)


For data controller : name, first name and function


Date (dd/mm/yyyy)  Signature of data controller



		3. Data processor(s)



		Does the data controller require one or more processors ?

No

Yes

Processor 1


Name / Company name

Status code / status


Commercial / Trade register-ID, if it exists


V.A.T. – ID, if it exists


Street, number, po-box


Postcode, Town/Place


Telephone-number, Fax-number, E-mail


Code ISO of the country, country


Processor 2


Name / Company name

Status code / status


Commercial / Trade register-ID, if it exists


V.A.T. – ID, if it exists


Street, number, po-box


Postcode, Town/Place


Telephone-number, Fax-number, E-mail


Code ISO of the country, country






		PART 2


The processing 

Processing-ID given by the DPA

		National Data Protection Agency


Luxembourg



		1. Description of the processing operation(s)

		Free text description





		2. Purpose(s) of the processing operation(s)

		Code out of a list / description

Code out of a list / description

Code out of a list / description





		3. Category or categories of data subjects



		Free text description






		4. Categories of data processed



		Identification data (name, street, telephone number,…)

Electronic identification data (IP-adresses, cookies, …)


Eletronic localization data (GSM, GPS, …)


Biometrical identification data


Financial data (others than credit status and solvency)


Personal characteristics (age, sex,…)


Physical data (height, weight,…)


Life habits (except those aimed by article 6 paragraph (1) of the data protection act)

Psychical data (personality, character,…)


Household composition


Leisure and interests


Memberships


Consumption habits


Housing characteristics


Education and training


Occupation, job and activity


Salary (pay)


Professional assessment (valuation)


Security


Pictures/Images savings


Sound registrations


Additional category of data


Additional category of data


In case of data processings of the following particular data categories, fill also out the heading 6.


SENSITIVE DATA (Art. 6 paragraph 2 letters (c) et (d) of the law)

Racial or ethnic data

Data concerning sexual life

Political opinions


Trade-union membership


Religious or philosophical convictions

HEALTH DATA (Art. 6 and 7 of the law)

Physical health

Mind health

Risk situations and risk behaviour

Genetic data

Care data





		5. Legitimacy of processing



		(a) processing is necessary for compliance with a legal obligation to which the controller is subject; or if 


(b) processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller or in a third party to whom the data are disclosed; or if 


(c) processing is necessary for the performance of a contract to which the data subject is party or in order to take steps at the request of the data subject prior to entering into a contract; or if 


(d) processing is necessary for the purposes of the legitimate interests pursued by the controller or by the third party or parties to whom the data are disclosed, except where such interests are overridden by the interests or fundamental rights and freedoms of the data subject which require protection under Article 1, or if 


(e) processing is necessary in order to protect the vital interests of the data subject; or if 


(f) the data subject has given his consent. 






		6. Particular or additional legal or lawful basis

		Art. 6 paragraph (2) letter (c) of the law

Art. 6 paragraph (2) letter (d) of the law

Art. 7 paragraph (3) of the law





		7. Categories of recipients and categories of data which might be provided



		CATEGORIES OF RECIPIENTS / CATEGORIES OF DATA PROVIDED

The data subject himself

Processor


THIRD PARTIES

Personal relations of the data subject

Professional advisers of the data subject

Employers or business connections of the data subject


Individuals or organizations in direct relation with the controller


Other services or subsidiary of the controller


Other private companies


Civil service departments, authorities, public services


Medical doctors and hospitals


Other health services


Social security organizations

Insurances


Banks


Brokers in personal data or direct marketing


Other categories of recipients


Other categories of recipients





		8. If you transmit, even occasionally, data to third countries, indicate the countries of destination
 

		DESTINATION COUNTRY / ACCURATE LEVEL OF PROTECTION


…


Illimited or indetermined number of countries, explain : …


In the case of a transfer of personal data to a third country which does not offer an accurate level of protection and after checking the list drawn up by the European Commission, indicate the reason allowing this transfer:

(a) the data subject has given his consent to the proposed transfer; or 


(b) the transfer is necessary for the performance of a contract to which the data subject and the controller are parties or the implementation of pre-contractual measures taken at the data subject's request; or 


(c) the transfer is necessary for the conclusion or performance of a contract concluded in the interest of the data subject between the controller and a third party; or 


(d) the transfer is necessary or legally required on important public interest grounds, or for the establishment, exercise or defence of a legal claim; or 


(e) the transfer is necessary in order to protect the vital interests of the data subject; or 


(f) the transfer occurs from a public register as provided in Article 12, paragraph (3) letter (b). 


If you have checked one of the following cases, the data transfer to these countries can be carried out after receiving a prior authorization of the National DPA. According to article 19 paragraph (3) of the data protection act, a duly justified request for prior authorization.


1) Contractual clauses written pursuant to the Decision 2001/497/CE as supplemented by the Decision 2002/16/CE


2) Other sufficient guarantees accepted by the National DPA resulting in particular form accurate contractual clauses others than those aimed to the proeceding point.


I request the prior authorization of the National DPA for the transfer of data towards third country in question. My request is based on the following reasons: …





		9. General description of security measures taken

8




		ORGANISATIONAL AND TECHNICAL SECURITY MEASURES (article 23 of the law)

· Monitoring of entry to facilities

· Monitoring of media


· Monitoring of memory


· Monitoring of usage


· Monitoring of access


· Monitoring of transmission


· Monitoring of introduction


· Monitoring of transport


· Monitoring of availability


LEGAL SECURITY MEASURES

Measures imposed with respect to

- the employee (art. 21 of the law) : Desciription …

- the processor(s) (art. 22 paragraph (3) of the law) : Desciription …


Other security measures: …


These measures will be contained in an annual report  which has to be submitted by the controller to the National DPA.





		10. What data retention time do you envisage?



		Retention time is to be specified for the following data categories: …


CATEGORIES OF DATA / RETENTION TIME


…


If particular retention times are applicable, specify: …

If the “indefined retention time” option is matched, justify this option: … 





		11. How are the data subjects informed of the recording of their data?




		* Personal data collected directly from the data subject

   - at the moment of the data collection


   - the data subject has already been informed, I am excepted from the information duty


     How has the data subject been informed? ..


* Personal data not directly collected from the data subject (art. 26 paragraph (2)).


   - at the moment of the recording of the data


   - when a disclosure to a third party is envisaged


   - at the moment when data are first disclosed


   - the data subject is already informed, I am excepted from the information duty


     How has the data subject been informed? ..


   - The information is not possible or doing-so entrails disproportionate efforts


      Justification: …


* The personal data are processed without the data subject not being supposed to be  


    informed of it, I am excepted from the information duty (article 27 paragraph (1)), the    


    processing is necessary for


   - the national security


   - the defense


   - the public security


   - the prevention, tracking down, recording and prosecution of criminal offences, including     


     combating money laundering, or the progress of other legal proceedings within the   


     meaning of Article 8, paragraph (1) and Article 17 of this Law; 


   - an important economic or financial interest of the State or of the European Union, 


     including monetary, budgetary and taxation matters; 


   - protection of the data subject or the rights and freedoms of others. 





		12. Have you taken special measures in order to facilitate the exercise of the rights of the data subject ? If yes, which?



		Right to be informed

…


Right to access and to rectify


…


Right to object


…



		1a.


APPENDIX

The joint data controllers



		



		The second joint data controller



		Name / Company name

Status code / status


Possible translation of the name or company name

Short current designation of the data controller


Possible translation of the short name

Commercial / Trade register-ID, if it exists


V.A.T. – ID, if it exists


Street, number, po-box


Postcode, Town/Place


Telephone-number, Fax-number, E-mail


Code ISO of the country, country


For legal entity : contact person (name, first name)


For data controller : name, first name and function


Date (dd/mm/yyyy)  Signature of data controller



		1b. To fill out if the second joint data controller is established outside de European Union



		Is the data controller established outside the European Union?

No


Yes


The data controller has in Luxembourg:


A permanent establishment


A representative


Name of the permanent establishment / representative


Possible translation of the name or company name

Commercial / Trade register-ID, if it exists


V.A.T. – ID, if it exists


Street, number, po-box


Postcode, Town/Place


Telephone-number, Fax-number, E-mail


For legal entity : contact person (name, first name)


For data controller : name, first name and function


Date (dd/mm/yyyy)  Signature of data controller



		2a. The third joint data controller




		Name / Company name

Status code / status


Possible translation of the name or company name

Short current designation of the data controller


Possible translation of the short name

Commercial / Trade register-ID, if it exists


V.A.T. – ID, if it exists


Street, number, po-box


Postcode, Town/Place


Telephone-number, Fax-number, E-mail


Code ISO of the country, country


For legal entity : contact person (name, first name)


For data controller : name, first name and function


Date (dd/mm/yyyy)  Signature of data controller



		2b. To fill out if the third joint data controller is established outside de European Union




		Is the data controller established outside the European Union?

No


Yes


The data controller has in Luxembourg:


A permanent establishment


A representative


Name of the permanent establishment / representative


Possible translation of the company name

Commercial / Trade register-ID, if it exists


V.A.T. – ID, if it exists


Street, number, po-box


Postcode, Town/Place


Telephone-number, Fax-number, E-mail


For legal entity : contact person (name, first name)


For data controller : name, first name and function


Date (dd/mm/yyyy)  Signature of data controller
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Data Controller


Category


Description


First and Last Name, or Trading Name


Country


Street/Pl.


No.


City


ZIP


Prov.


Phone


Fax


E-mail


Are there joint controllers for the processing to be notified?


First Notification 


Change to Previously Submitted Notification


Termination of Processing


General Part


Notification Type


Processing Register Entry No.


Modello 2004 Form 0010
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Joint Controller(s)


First and Last Name(s), Trading Names, Address, Phone/Fax No., E-Mail


A data processor was appointed


A representative was appointed for the data controller established outside the EU


Modello 2004 Form 0020
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Representative of the Data Controller Established outside the EU 


Address


Street/Pl.


No.


City


ZIP


Prov.


Phone


Fax


E-mail


First and Last Name or Trading Names


Data Processor Appointed pursuant to Section 8


Web Site and/or mechanisms for accessing an updated list of data processors  


Useful contact details


Modello 2004 Form 0030
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Processing Operations to Be Notified


Table 1 – Processing of Genetic Data


Table 2 – Processing of Biometric Data


Table 3 – Processing of Data Disclosing Geographic Location of Individuals and/or Objects by means of Electronic Communication Networks


Table 4 – Processing of Data Disclosing Health and Sex Life for the Purpose of Assisted Reproduction, Provision of Health Care Services


by Electronic Networks with Regard to Data Banks and/or 


the Supply of Goods, Epidemiological Surveys, Detection of Mental, Infectious


and Epidemic Diseases, Seropositivity, Organ and Tissue Transplantation, and Monitoring of Health Care Expense


Table 5 – Processing of Data Disclosing Sex Life and/or the Psychological Sphere Carried out by Not-for-Profit Associations, Bodies


or Organisations, Recognised or Not, of a Political, Philosophical, Religious or Trade-Unionistic Nature


Table 6 – Processing Carried out with the Help of Electronic Means Aimed at Defining A Data Subject’s  Profile or Personality, Analysing Consumption Habits and Choices, or Monitoring Use of Electronic Communications Services except for Processing Operations That Are Technically Indispensable in order to Provide Such Services


Table 7 – Processing of Sensitive Data Stored in Data Banks with a view to Personnel Selection on behalf of Third Parties, and Processing of Sensitive Data Used for Opinion Polls, Market Surveys and Other Sample-Based Surveys


 Table 8 – Processing of Data Stored in Ad Hoc Data Banks Managed by Electronic Means Relating to Creditworthiness, Assets and Liabilities, Performance of Obligations, and Unlawful and/or Fraudulent Conduct


Modello 2004 Form 0035
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Table 1


Processing of Genetic Data


Data Category


Modello 2004 Form 0040
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Table 1


Processing of Genetic Data


Categories of Data Subject


Modello 2004 Form 0050
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Table 1


Processing of Genetic Data


Purposes
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Table 1


Processing of Genetic Data


Processing Mechanisms
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Table 1


Processing of Genetic Data


Data Communication and/or Dissemination


Data communication


The data are disseminated


The data are communicated


Data dissemination
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Table 1


Processing of Genetic Data


Places Where the Data Are Stored


The data are:


Stored in Italy 


Stored abroad in EU countries


Stored abroad in non-EU countries


Main Place Where the Data Are Stored


Full Address


c/o


Select the relevant countries:
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Processing Carried Out Via A Web-Site

Web Sites


Domain name of Web site (Web site’s address in URI notation)


Country/ies where the server(s) is/are located


Upon accessing the web site, information concerning the user other than the IP address is recorded and stored on the user’s terminal equipment for purposes other than those absolutely indispensable from a technical viewpoint


Communication recording procedures are implemented in order to provide evidence of commercial transactions
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Transborder Data Flows


Data are transferred to:


Non-EU European countries


North and Central American countries


South American countries


Asian countries


African countries


Oceanian countries


Transborder data flows are also to be notified


List of the individual countries:
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Transborder Data Flows


Legal Basis for the Transborder Data Flow


Ad-hoc authorisation issued by the Garante


Standard contractual clauses for controller-to-controller transborder data flows


Standard contractual clauses for controller-to-processor transborder data flows


Data subjects’ consent


Transfer concerning sensitive and/or judicial data


Transfer concerning data on legal entities, bodies and associations


Transfer authorised by the Garante pursuant to the European Commission’s decision on the so-called “Safe Harbor”


Transfers performed to comply with a request for access to administrative records


Transfers performed to comply with a request for information extracted from a public register, list


Transfer required for the performance of investigations by defence counsel


Transfer required to comply with specific requests made by data subjects prior to entering an agreement


Transfer required exclusively for scientific or statistical purposes


Transfer required exclusively for historical purposes at privately run archives


Transfer required to establish or defend a legal claim


Transfer required to stipulate and/or execute an agreement made in favour of data subjects


Transfer required to safeguard a substantial public interest as set out in laws and/or regulations


Transfer required to safeguard and/or ensure bodily integrity of third parties


Transfer to countries that have been found to ensure adequate protection


Transfer required to perform contractual obligations
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Security Measures


Processing is carried out by electronic means


As of the notification date, the minimum security measures referred to in Annex B to Legislative Decree no. 196/2003 and Presidential Decree no. 318/1999 were adopted under the terms set out in Section 180 of the Code


Security measures going beyond those referred to in the Code were adopted
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Table 2


Processing of Biometric Data


Data Category
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Table 2


Processing of Biometric Data


Categories of Data Subject
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Table 2


Processing of Biometric Data


Purposes
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Table 2


Processing of Biometric Data


Processing Mechanisms
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Table 2


Processing of Biometric Data


Data Communication and/or Dissemination


Data communication


The data are disseminated


The data are communicated


Data dissemination


Modello 2004 Form 0140


[image: image63.jpg]



[image: image64.jpg]



[image: image65.jpg]



[image: image66.jpg]



Table 2


Processing of Biometric Data


Places Where the Data Are Kept


Stored in Italy 


Stored abroad in EU countries


Stored abroad in non-EU countries


Main Place Where the Data Are Stored


Full Address


c/o


Select the relevant countries:
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Web Sites


Domain Name of Web Site (Web Site’s Address in URI Notation)


Country/ies where the server(s) is/are located


Upon accessing the web site, information concerning the user other than the IP address is recorded and stored on the user’s terminal equipment for purposes other than those absolutely indispensable from a technical viewpoint


Communication recording procedures are implemented in order to provide evidence of commercial transactions


Processing Carried out via a Web Site
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Transborder Data Flows


Non-EU European Countries


North and Central American Countries


South American Countries


Asian Countries


African Countries


Oceanian Countries


Data are transferred to:


Transborder Data Flows Are also to Be Notified


List of the individual countries:
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Transborder Data Flows


Legal Basis for the Transborder Data Flow:


Ad-hoc authorisation issued by the Garante


Standard contractual clauses for controller-to-controller transborder data flows


Standard contractual clauses for controller-to-processor transborder data flows


Data subjects’ consent


Transfer concerning sensitive and/or judicial data


Transfer concerning data on legal entities, bodies and associations


Transfer authorised by the Garante pursuant to the European Commission’s decision on the so-called “Safe Harbor”


Transfers performed to comply with a request for access to administrative records


Transfers performed to comply with a request for information extracted from a public register, list


Transfer required for the performance of investigations by defence counsel


Transfer required to comply with specific requests made by data subjects prior to entering an agreement


Transfer required exclusively for scientific or statistical purposes


Transfer required exclusively for historical purposes at privately run archives


Transfer required to establish or defend a legal claim


Transfer required to stipulate and/or execute an agreement made in favour of data subjects


Transfer required to safeguard a substantial public interest as set out in laws and/or regulations


Transfer required to safeguard and/or ensure bodily integrity of third parties


Transfer to countries that have been found to ensure adequate protection


Transfer required to perform contractual obligations
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Security Measures


Processing is carried out by electronic means


As of the notification date, the minimum security measures referred to in Annex B to Legislative Decree no. 196/2003 and Presidential Decree no. 318/1999 were adopted under the terms set out in Section 180 of the Code


Security measures going beyond those referred to in the Code were adopted
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Table 3


Processing of Data Disclosing Geographic Location of Individuals and/or Objects by means of Electronic Communication Networks 


Data Category
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Table 3


Processing of Data Disclosing Geographic Location of Individuals and/or Objects by means of Electronic Communication Networks

Categories of Data Subject
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Table 3


Processing of Data Disclosing Geographic Location of Individuals and/or Objects by means of Electronic Communication Networks 


Purposes
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Table 3


Processing of Data Disclosing Geographic Location of Individuals and/or Objects by means of Electronic Communication Networks 


Processing Mechanisms
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Table 3


Processing of Data Disclosing Geographic Location of Individuals and/or Objects by means of Electronic Communication Networks

Data Communication and/or Dissemination


Data communication


The data are disseminated


The data are communicated


Data dissemination
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Table 3


Processing of Data Disclosing Geographic Location of Individuals and/or Objects by means of Electronic Communication Networks 


Places Where the Data Are Stored


Stored in Italy


Stored abroad in EU countries


Stored abroad in non-EU countries


Main Place Where the Data Are Stored


Full Address


c/o


The data are:


Select the relevant countries:
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Web Sites


Domain Name of Web site (Web site’s address in URI notation)


Country/ies where the server(s) is/are located


Upon accessing the Web site, information concerning the user other than the IP address is recorded and stored on the user’s terminal equipment for purposes other than those absolutely indispensable from a technical viewpoint


Communication recording procedures are implemented in order to provide evidence of commercial transactions


Processing Carried out via a Web Site
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Transborder Data Flows


Non-EU European countries


North and Central American countries


South American countries


Asian countries


African countries


Oceanian countries


Data are transferred to:


Transborder data flows are also to be notified


List of the individual countries:
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Transborder Data Flows


Legal Basis for the Transborder Data Flow


Ad-hoc authorisation issued by the Garante


Standard contractual clauses for controller-to-controller transborder data flows


Standard contractual clauses for controller-to-processor transborder data flows


Data subjects’ consent


Transfer concerning sensitive and/or judicial data


Transfer concerning data on legal entities, bodies and associations


Transfer authorised by the Garante pursuant to the European Commission’s decision on the so-called “Safe Harbor”


Transfers performed to comply with a request for access to administrative records


Transfers performed to comply with a request for information extracted from a public register, list


Transfer required for the performance of investigations by defence counsel


Transfer required to comply with specific requests made by data subjects prior to entering an agreement


Transfer required exclusively for scientific or statistical purposes


Transfer required exclusively for historical purposes at privately run archives


Transfer required to establish or defend a legal claim


Transfer required to stipulate and/or execute an agreement made in favour of data subjects


Transfer required to safeguard a substantial public interest as set out in laws and/or regulations


Transfer required to safeguard and/or ensure bodily integrity of third parties


Transfer to countries that have been found to ensure adequate protection


Transfer required to perform contractual obligations
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Security Measures


Processing is carried out by electronic means


As of the notification date, the minimum security measures referred to in Annex B to Legislative Decree no. 196/2003 and Presidential Decree no. 318/1999 were adopted under the terms set out in Section 180 of the Code


Security measures going beyond those referred to in the Code were adopted
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Table 4


Processing of Data Disclosing Health and Sex Life for the Purpose of Assisted Reproduction, Provision of Health Care Services


by Electronic Networks with Regard to Data Banks and/or the Supply of Goods, Epidemiological Surveys, Detection of Mental, Infectious and Epidemic Diseases, Seropositivity, Organ and Tissue Transplantation, and Monitoring of Health Care Expense

Data Category
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Table 4


Processing of Data Disclosing Health and Sex Life for the Purpose of Assisted Reproduction, Provision of Health Care Services


by Electronic Networks with Regard to Data Banks and/or the Supply of Goods, Epidemiological Surveys, Detection of Mental, Infectious and Epidemic Diseases, Seropositivity, Organ and Tissue Transplantation, and Monitoring of Health Care Expense

, 


Categories of Data Subject
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Table 4


Processing of Data Disclosing Health and Sex Life for the Purpose of Assisted Reproduction, Provision of Health Care Services


by Electronic Networks with Regard to Banks and/or the Supply of Goods, Epidemiological Surveys, Detection of Mental, Infectious and Epidemic Diseases, Seropositivity, Organ and Tissue Transplantation, and Monitoring of Health Care Expense 

Purposes
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Table 4


Processing of Data Disclosing Health and Sex Life for the Purpose of Assisted Reproduction, Provision of Health Care Services by Electronic Networks with Regard to Data Banks and/or the Supply of Goods, Epidemiological Surveys, Detection of Mental, Infectious and Epidemic Diseases, Seropositivity, Organ and Tissue Transplantation, and Monitoring of Health Care Expense

Processing Mechanisms
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Table 4


Processing of Data Disclosing Health and Sex Life for the Purpose of Assisted Reproduction, Provision of Health Care Services by Electronic Networks with Regard to Data Banks and/or the Supply of Goods, Epidemiological Surveys, Detection of Mental, Infectious and Epidemic Diseases, Seropositivity, Organ and Tissue Transplantation, and Monitoring of Health Care Expense

Data Communication and/or Dissemination


Data communication


The data are disseminated


The data are communicated


Data dissemination
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Table 4


Processing of Data Disclosing Health and Sex Life for the Purpose of Assisted Reproduction, Provision of Health Care Services by Electronic Networks with Regard to Data Banks and/or the Supply of Goods, Epidemiological Surveys, Detection of Mental, Infectious and Epidemic Diseases, Seropositivity, Organ and Tissue Transplantation, and Monitoring of Health Care Expense

Places Where the Data Are Stored


Stored in Italy


Stored abroad in EU countries


Stored abroad in non-EU countries


Main Place Where the Data Are Stored


Full address


c/o


The data are:


Select the relevant countries:
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Web Sites


Domain name of Web Site (Web site’s address in URI notation)


Country/ies where the server(s) is/are located


Upon accessing the Web site, information concerning the user other than the IP address is recorded and stored on the user’s terminal equipment for purposes other than those absolutely indispensable from a technical viewpoint


Communication recording procedures are implemented in order to provide evidence of commercial transactions


Processing Carried out via a Web Site
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Transborder Data Flows


Non-EU European countries


North and Central American countries


South American countries


Asian countries


African countries


Oceanian countries


Data are transferred to:


Transborder data flows are also to be notified


List of the individual countries
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Transborder Data Flows


Legal Basis for the Transborder Data Flow


Ad-hoc authorisation issued by the Garante


Standard contractual clauses for controller-to-controller transborder data flows


Standard contractual clauses for controller-to-processor transborder data flows


Data subjects’ consent


Transfer concerning sensitive and/or judicial data


Transfer concerning data on legal entities, bodies and associations


Transfer authorised by the Garante pursuant to the European Commission’s decision on the so-called “Safe Harbor”


Transfers performed to comply with a request for access to administrative records


Transfers performed to comply with a request for information extracted from a public register, list


Transfer required for the performance of investigations by defence counsel


Transfer required to comply with specific requests made by data subjects prior to entering an agreement


Transfer required exclusively for scientific or statistical purposes


Transfer required exclusively for historical purposes at privately run archives


Transfer required to establish or defend a legal claim


Transfer required to stipulate and/or execute an agreement made in favour of data subjects


Transfer required to safeguard a substantial public interest as set out in laws and/or regulations


Transfer required to safeguard and/or ensure bodily integrity of third parties


Transfer to countries that have been found to ensure adequate protection


Transfer required to perform contractual obligation
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Security Measures


Processing is carried out by electronic means


As of the notification date, the minimum security measures referred to in Annex B to Legislative Decree no. 196/2003 and Presidential Decree no. 318/1999 were adopted under the terms set out in Section 180 of the Code


Security measures going beyond those referred to in the Code were adopted
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Table 5


Processing of Data Disclosing Sex Life and/or the Psychological Sphere Carried out by Not-for-Profit Associations, Bodies or Organisations, Recognised or Not, of a Political, Philosophical, Religious or Trade-Unionistic Nature


Data Category
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Table 5


Processing of Data Disclosing Sex Life and/or the Psychological Sphere Carried out by Not-for-Profit Associations, Bodies or Organisations, Recognised or Not, of a Political, Philosophical, Religious or Trade-Unionistic Nature

Categories of Data Subject
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Table 5


Processing of Data Disclosing Sex Life and/or the Psychological Sphere Carried out by Not-for-Profit Associations, Bodies or Organisations, Recognised or Not, of a Political, Philosophical, Religious or Trade-Unionistic Nature

Purposes
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Table 5


Processing of Data Disclosing Sex Life and/or the Psychological Sphere Carried out by Not-for-Profit Associations, Bodies or Organisations, Recognised or Not, of a Political, Philosophical, Religious or Trade-Unionistic Nature

Processing Mechanisms
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Table 5


Processing of Data Disclosing Sex Life and/or the Psychological Sphere Carried out by Not-for-Profit Associations, Bodies or Organisations, Recognised or Not, of a Political, Philosophical, Religious or Trade-Unionistic Nature

Data Communication and Dissemination


Data communication


Data are disseminated


Data are communicated


Data dissemination


Modello 2004 Form 0320





Table 5


Processing of Data Disclosing Sex Life and/or the Psychological Sphere Carried out by Not-for-Profit Associations, Bodies or Organisations, Recognised or Not, of a Political, Philosophical, Religious or Trade-Unionistic Nature

Places Where the Data Are Stored


Stored in Italy


Stored abroad in EU countries


Stored abroad in non-EU countries


Main Place Where the Data Are Stored


Full address


c/o


The data are:


Select the individual countries
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Web Sites


Domain name of Web site (Web site’s address in URI notation)


Country/ies where the server(s) is/are located


Upon accessing the web site, information concerning the user other than the IP address is recorded and stored on the user’s terminal equipment for purposes other than those absolutely indispensable from a technical viewpoint


Processing Carried Out via a Web Site


Communication recording procedures are implemented in order to provide evidence of commercial transactions


Modello 2004 Form 0331


Transborder Data Flows


Non-EU European countries


North and Central American countries


South American countries


Asian countries


African countries 


Oceanian countries


Data are transferred to:


Transborder data flows are also to be notified


List of the individual countries


Modello 2004 Form 0332


Transborder Data Flows


Legal Basis for the Transborder Data Flow


Ad-hoc authorisation issued by the Garante


Standard contractual clauses for controller-to-controller transborder data flows


Standard contractual clauses for controller-to-processor transborder data flows


Data subjects’ consent


Transfer concerning sensitive and/or judicial data


Transfer concerning data on legal entities, bodies and associations


Transfer authorised by the Garante pursuant to the European Commission’s decision on the so-called “Safe Harbor”


Transfers performed to comply with a request for access to administrative records


Transfers performed to comply with a request for information extracted from a public register, list


Transfer required for the performance of investigations by defence counsel


Transfer required to comply with specific requests made by data subjects prior to entering an agreement


Transfer required exclusively for scientific or statistical purposes


Transfer required exclusively for historical purposes at privately run archives


Transfer required to establish or defend a legal claim


Transfer required to stipulate and/or execute an agreement made in favour of data subjects


Transfer required to safeguard a substantial public interest as set out in laws and/or regulations


Transfer required to safeguard and/or ensure bodily integrity of third parties


Transfer to countries that have been found to ensure adequate protection


Transfer required to perform contractual obligation
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Security Measures


Processing is carried out by electronic means


As of the notification date, the minimum security measures referred to in Annex B to Legislative Decree no. 196/2003 and Presidential Decree no. 318/1999 were adopted under the terms set out in Section 180 of the Code


Security measures going beyond those referred to in the Code were adopted
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 Data Category 

Processing Carried out with the Help of Electronic Means Aimed at Defining A Data Subject’s  Profile or Personality, Analysing Consumption Habits and Choices, or Monitoring Use of Electronic Communications Services except for Processing Operations That Are Technically Indispensable in order to Provide Such Services 

Modello 2004 Form 0340


Table 6


Table 6


Processing Carried out with the Help of Electronic Means Aimed at Defining A Data Subject’s  Profile or Personality, Analysing Consumption Habits and Choices, or Monitoring Use of Electronic Communications Services except for Processing Operations That Are Technically Indispensable in order to Provide Such Services

Categories of Data Subject
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Table 6


 Processing Carried out with the Help of Electronic Means Aimed at Defining A Data Subject’s  Profile or Personality, Analysing Consumption Habits and Choices, or Monitoring Use of Electronic Communications Services except for Processing Operations That Are Technically Indispensable in order to Provide Such Services

Purposes
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Table 6


Processing Carried out with the Help of Electronic Means Aimed at Defining A Data Subject’s  Profile or Personality, Analysing Consumption Habits and Choices, or Monitoring Use of Electronic Communications Services except for Processing Operations That Are Technically Indispensable in order to Provide Such Services

Processing Mechanisms


Modello 2004 Form 0360


Table 6


Processing Carried out with the Help of Electronic Means Aimed at Defining A Data Subject’s  Profile or Personality, Analysing Consumption Habits and Choices, or Monitoring Use of Electronic Communications Services except for Processing Operations That Are Technically Indispensable in order to Provide Such Services


Data Communication and Dissemination


Data communication


Data are disseminated


Data are communicated


Data dissemination
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Table 6


Processing Carried out with the Help of Electronic Means Aimed at Defining A Data Subject’s  Profile or Personality, Analysing Consumption Habits and Choices, or Monitoring Use of Electronic Communications Services except for Processing Operations That Are Technically Indispensable in order to Provide Such Services

Places Where the Data Are Stored


Stored in Italy


Stored abroad in EU countries


Stored abroad in non-EU countries


Main Place Where the Data Are Stored


Full address


c/o


The data are:


Select the individual countries
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Web Sites


Domain name of Web site (Web site’s address in URI notation)


Country/ies where the server(s) is/are located


Upon accessing the web site, information concerning the user other than the IP address is recorded and stored on the user’s terminal equipment for purposes other than those absolutely indispensable from a technical viewpoint


Communication recording procedures are implemented in order to provide evidence of commercial transactions


Processing Carried Out via a Web Site
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Transborder Data Flows


Non-EU European countries


North and Central American countries


South American countries


Asian countries


African countries 


Oceanian countries

Data are transferred to:


Transborder data flows are also to be notified


List of the individual countries


Modello 2004 Form 0392


Transborder Data Flows


Legal Basis for the Transborder Data Flow


Ad-hoc authorisation issued by the Garante


Standard contractual clauses for controller-to-controller transborder data flows


Standard contractual clauses for controller-to-processor transborder data flows


Data subjects’ consent


Transfer concerning sensitive and/or judicial data


Transfer concerning data on legal entities, bodies and associations


Transfer authorised by the Garante pursuant to the European Commission’s decision on the so-called “Safe Harbor”


Transfers performed to comply with a request for access to administrative records


Transfers performed to comply with a request for information extracted from a public register, list


Transfer required for the performance of investigations by defence counsel


Transfer required to comply with specific requests made by data subjects prior to entering an agreement


Transfer required exclusively for scientific or statistical purposes


Transfer required exclusively for historical purposes at privately run archives


Transfer required to establish or defend a legal claim


Transfer required to stipulate and/or execute an agreement made in favour of data subjects


Transfer required to safeguard a substantial public interest as set out in laws and/or regulations


Transfer required to safeguard and/or ensure bodily integrity of third parties


Transfer to countries that have been found to ensure adequate protection


Transfer required to perform contractual obligations


Modello 2004 Form 0395


Security Measures


Processing is carried out by electronic means


As of the notification date, the minimum security measures referred to in Annex B to Legislative Decree no. 196/2003 and Presidential Decree no. 318/1999 were adopted under the terms set out in Section 180 of the Code


Security measures going beyond those referred to in the Code were adopted
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Table 7


Processing of Sensitive Data Stored in Data Banks with a view to Personnel Selection on behalf of Third Parties, and Processing of Sensitive Data Used for Opinion Polls, Market Surveys and Other Sample-Based Surveys


Data Category
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Table 7


Processing of Sensitive Data Stored in Data Banks with a view to Personnel Selection on behalf of Third Parties, and Processing of Sensitive Data Used for Opinion Polls, Market Surveys and Other Sample-Based Surveys


Categories of Data Subject
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Table 7


Processing of Sensitive Data Stored in Data Banks with a view to Personnel Selection on behalf of Third Parties, and Processing of Sensitive Data Used for Opinion Polls, Market Surveys and Other Sample-Based Surveys


Purposes
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Table 7


Processing of Sensitive Data Stored in Data Banks with a view to Personnel Selection on behalf of Third Parties, and Processing of Sensitive Data Used for Opinion Polls, Market Surveys and Other Sample-Based Surveys


Processing Mechanisms
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Table 7


Processing of Sensitive Data Stored in Data Banks with a view to Personnel Selection on behalf of Third Parties, and Processing of Sensitive Data Used for Opinion Polls, Market Surveys and Other Sample-Based Surveys


Data Communication and Dissemination


Data communication


Data are disseminated


Data are communicated


Data dissemination
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Table 7


Processing of Sensitive Data Stored in Data Banks with a view to Personnel Selection on behalf of Third Parties, and Processing of Sensitive Data Used for Opinion Polls, Market Surveys and Other Sample-Based Surveys


Places Where the Data Are Stored


Stored in Italy


Stored abroad in EU countries


Stored abroad in non-EU countries


Main Place Where the Data Are Stored


Full address


c/o


The data are:


Select the individual countries
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Web Sites


Domain name of Web site (Web site’s address in URI notation)


Country/ies where the server(s) is/are located


Upon accessing the web site, information concerning the user other than the IP address is recorded and stored on the user’s terminal equipment for purposes other than those absolutely indispensable from a technical viewpoint


Communication recording procedures are implemented in order to provide evidence of commercial transactions


Processing Carried Out via a Web Site
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Transborder Data Flows


Non-EU European countries


North and Central American countries


South American countries


Asian countries


African countries 


Oceanian countries


Data are transferred to:


Transborder data flows are also to be notified


List of the individual countries


Modello 2004 Form 0452


Transborder Data Flows


Legal Basis for the Transborder Data Flow


Ad-hoc authorisation issued by the Garante


Standard contractual clauses for controller-to-controller transborder data flows


Standard contractual clauses for controller-to-processor transborder data flows


Data subjects’ consent


Transfer concerning sensitive and/or judicial data


Transfer concerning data on legal entities, bodies and associations


Transfer authorised by the Garante pursuant to the European Commission’s decision on the so-called “Safe Harbor”


Transfers performed to comply with a request for access to administrative records


Transfers performed to comply with a request for information extracted from a public register, list


Transfer required for the performance of investigations by defence counsel


Transfer required to comply with specific requests made by data subjects prior to entering an agreement


Transfer required exclusively for scientific or statistical purposes


Transfer required exclusively for historical purposes at privately run archives


Transfer required to establish or defend a legal claim


Transfer required to stipulate and/or execute an agreement made in favour of data subjects


Transfer required to safeguard a substantial public interest as set out in laws and/or regulations


Transfer required to safeguard and/or ensure bodily integrity of third parties


Transfer to countries that have been found to ensure adequate protection


Transfer required to perform contractual obligations


Modello 2004 Form 0455





Security Measures


Processing is carried out by electronic means


As of the notification date, the minimum security measures referred to in Annex B to Legislative Decree no. 196/2003 and Presidential Decree no. 318/1999 were adopted under the terms set out in Section 180 of the Code


Security measures going beyond those referred to in the Code were adopted
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Table 8


Processing of Data Stored in Ad Hoc Data Banks Managed by Electronic Means Relating to Creditworthiness, Assets and Liabilities, Performance of Obligations, and Unlawful and/or Fraudulent Conduct


Data Category
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Table 8


Processing of Data Stored in Ad Hoc Data Banks Managed by Electronic Means Relating to Creditworthiness, Assets and Liabilities, Performance of Obligations, and Unlawful and/or Fraudulent Conduct


Categories of Data Subject
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Table 8


Processing of Data Stored in Ad Hoc Data Banks Managed by Electronic Means Relating to Creditworthiness, Assets and Liabilities, Performance of Obligations, and Unlawful and/or Fraudulent Conduct


Purposes


Modello 2004 Form 0490


Table 8


Processing of Data Stored in Ad Hoc Data Banks Managed by Electronic Means Relating to Creditworthiness, Assets and Liabilities, Performance of Obligations, and Unlawful and/or Fraudulent Conduct


Processing Mechanisms


Modello 2004 Form 0480


Table 8


Processing of Data Stored in Ad Hoc Data Banks Managed by Electronic Means Relating to Creditworthiness, Assets and Liabilities, Performance of Obligations, and Unlawful and/or Fraudulent Conduct


Data Communication and Dissemination


Data communication


Data are disseminated


Data are communicated


Data dissemination
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Processing of Data Stored in Ad Hoc Data Banks Managed by Electronic Means Relating to Creditworthiness, Assets and Liabilities, Performance of Obligations, and Unlawful and/or Fraudulent Conduct


Places Where the Data Are Stored


Table 8


Stored in Italy


Stored abroad in EU countries


Stored abroad in non-EU countries


Main Place Where the Data Are Stored


Full address


c/o


The data are


Select the individual countries
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Web Sites


Domain name of Web site (Web site’s address in URI notation)


Country/ies where the server(s) is/are located


Upon accessing the web site, information concerning the user other than the IP address is recorded and stored on the user’s terminal equipment for purposes other than those absolutely indispensable from a technical viewpoint


Communication recording procedures are implemented in order to provide evidence of commercial transactions


Processing Carried Out via a Web Site


Modello 2004 Form 0515


Transborder Data Flows


Non-EU European countries


North and Central American countries


South American countries


Asian countries


African countries 


Oceanian countries

Data are transferred to:


Transborder data flows are also to be notified


List of the individual countries
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Transborder Data Flows


Legal Basis for the Transborder Data Flow


Ad-hoc authorisation issued by the Garante


Standard contractual clauses for controller-to-controller transborder data flows


Standard contractual clauses for controller-to-processor transborder data flows


Data subjects’ consent


Transfer concerning sensitive and/or judicial data


Transfer concerning data on legal entities, bodies and associations


Transfer authorised by the Garante pursuant to the European Commission’s decision on the so-called “Safe Harbor”


Transfers performed to comply with a request for access to administrative records


Transfers performed to comply with a request for information extracted from a public register, list


Transfer required for the performance of investigations by defence counsel


Transfer required to comply with specific requests made by data subjects prior to entering an agreement


Transfer required exclusively for scientific or statistical purposes


Transfer required exclusively for historical purposes at privately run archives


Transfer required to establish or defend a legal claim


Transfer required to stipulate and/or execute an agreement made in favour of data subjects


Transfer required to safeguard a substantial public interest as set out in laws and/or regulations


Transfer required to safeguard and/or ensure bodily integrity of third parties


Transfer to countries that have been found to ensure adequate protection


Transfer required to perform contractual obligations
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Security Measures


Processing is carried out by electronic means


As of the notification date, the minimum security measures referred to in Annex B to Legislative Decree no. 196/2003 and Presidential Decree no. 318/1999 were adopted under the terms set out in Section 180 of the Code


Security measures going beyond those referred to in the Code were adopted
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Destroyed


Assigned to another data controller, providing that they are intended for processing under terms that are compatible with the purposes for which the data are processed


Assigned to another data controller for historical, statistical or scientific purposes in compliance with laws, regulations, Community legislation, and the Codes of conduct and professional practice adopted in pursuance of Section 12 of the Code


Kept for exclusively personal purposes without being intended for systematic communication and/or dissemination


Kept for historical, statistical or scientific purposes in compliance with laws, regulations, Community legislation, and the Codes of conduct and professional practice adopted in pursuance of Section 12 of the Code


Termination of Processing


The data will be:


First and Last Name/Trading Name


Street/Pl.


No.


ZIP


City


Prov.


State


First and Last Name/Trading Name


First and Last Name/Trading Name


First and Last Name/Trading Name


First and Last Name/Trading Name


Street/Pl.


Street/Pl.


Street/Pl.


Street/Pl.


No.


No.


No.


No.


ZIP


ZIP


ZIP


ZIP


City


City


City


City


Prov.


Prov.


Prov.


Prov.


State


State


State


State
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Summary


End of Notification
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Journalnummer: 2003-42-0477 �

�

Øverst på formularen



Blankettype: Privat virksomhed��Anmeldelse af behandlinger af oplysninger om rent private forhold der foretages for en privat dataansvarlig. ��Der søges samtidig om Datatilsynets tilladelse. ��Bemærk! Hvor andet ikke udtrykkeligt er angivet, vil de oplysninger, der fremgår af anmeldelsesblanketten, blive offentliggjort i Datatilsynets Fortegnelse over anmeldte behandlinger. Fortegnelsen er offentligt tilgængelig på Datatilsynets hjemmeside. Felter markeret med * skal udfyldes.



1. Dataansvarlig



Navn*�Citi Bank International PLC. Denmark Branch 











Adresse* �Kastruplundsgade 22, 1., 2770 Kastrup 











Tlf.nr.* �32475050 











Evt.J.nr./ID.nr.















[X]   Oplysningerne opbevares hos den dataansvarlige og/eller



  







[ ]  Oplysningerne opbevares hos databehandler



  







Databehandlerens navn 



  







Databehandlerens adresse 



  







[ ]  Den dataansvarlige er etableret i et tredjeland, og der er udpeget en repræsentant i Danmark



  







Repræsentantens navn 



  







Repræsentantens adresse



 



























2. Betegnelse og formål



Behandlingens betegnelse:* Kundemapper/Kundedatabase 











Formål og evt. delformål:* �Citibank vil uopfordret modtage helbredsforhold og andre personlige forhold fra kunder via kundebreve, E-mails eller tlf.henvendelser. 















Nederst på formularen�

�

3. Generel beskrivelse�

Følgende typer af behandling indgår: Citibank tilbyder forskellige forsikringsprodukter i tilknytning til vores låneprodukter. I denne forbindelse vil Citibank uopfordret modtage helbredsmæssige informationer og/eller personlige forhold fra en procentvis lille del af kundeporteføljen i forbindelse med betalingsproblemer, skadebehandling m.v. Informationen modtages via kundebreve, kunde E-mails eller tlf.henvendelser. Breve og E-mails arkiveres i kundemappen og kundeoplysninger noteres i 'MEMO' felt i vores system. Al henvendelse vedrørende skadebehandling videresendes til forsikringsselskabet - men det er uundgåeligt at kunder retter henvendelse til Citibank i første omgang. 











�Oplysningerne behandles:







[X]   elektronisk og/eller











[X]   manuelt











�Der behandles følgende følsomme oplysninger:







[ ] Racemæssig eller etnisk baggrund







[ ] Politisk overbevisning







[ ] Religiøs overbevisning







[ ] Filosofisk overbevisning







[ ] Fagforeningsmæssige tilhørsforhold







[X]  



 Helbredsforhold, herunder misbrug af  medicin, narkotika, alkohol m.v. 















[ ] Seksuelle forhold



 







Der behandles følgende andre oplysninger om enkeltpersoners rent private forhold: 







[ ] Strafbare forhold







[ ] Væsentlige sociale problemer







[ ] Andet







�

�

4. Kategorier af registrerede og oplysningstyper�

Der behandles oplysninger om følgende kategorier af personer:*



 







A)



Privatkunder 







B)











C)











D)











E)



















Der behandles følgende typer af oplysninger om de ovenfor angivne kategorier af personer:*



 







ad A)



Navn, adresse, personnummer og låneoplysninger 







ad B)











ad C)











ad D)











ad E)











�

�

5. Modtagere�

Oplysningerne kan overføres til følgende modtagere eller kategorier af modtagere: GE Forsikring 







�

�





6. Tredjelande



Der påtænkes overført oplysninger til tredjelande:







[ ] 



ja







[X]  



nej 















7. Sikkerhed



Generel beskrivelse af de foranstaltninger, der iværksættes af hensyn til behandlingssikkerheden: - Der er password på alle systemer. - Alle arkivskabe er aflåst. - Alarm tilkoblet lokalerne. 















8. Påbegyndelse



Tidspunkt for påbegyndelse af behandling:* 



Dato 14-10-2002 















9. Sletning



Tidspunkt for sletning af oplysningerne:* 5 år efter kundeforholdet er ophørt 















Bemærk: 



·	Datatilsynets tilladelse skal foreligge inden behandlingen iværksættes. 



·	Ændringer skal meddeles Datatilsynet. 



·	Den dataansvarlige skal selv opbevare en kopi af anmeldelsen. 



·	Tilladelse koster 1.000 kr. - opkrævning vil blive fremsendt særskilt. 







Note fra Datatilsynet



















Nederst på formularen�

�

�HTMLCONTROL Forms.HTML:Hidden.1 �Fejl! Bogmærke er ikke defineret��HTMLCONTROL Forms.HTML:Hidden.1 �Fejl! Bogmærke er ikke defineret��HTMLCONTROL Forms.HTML:Hidden.1 �Fejl! Bogmærke er ikke defineret��HTMLCONTROL Forms.HTML:Hidden.1 �Fejl! Bogmærke er ikke defineret��HTMLCONTROL Forms.HTML:Hidden.1 �Fejl! Bogmærke er ikke defineret��HTMLCONTROL Forms.HTML:Hidden.1 �Fejl! Bogmærke er ikke defineret��HTMLCONTROL Forms.HTML:Hidden.1 �Fejl! Bogmærke er ikke defineret��HTMLCONTROL Forms.HTML:Hidden.1 �Fejl! Bogmærke er ikke defineret��HTMLCONTROL Forms.HTML:Hidden.1 �Fejl! Bogmærke er ikke defineret�



Nederst på formularen
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An explanatory leaflet is attached to this form. It provides fuller information for each heading. 
It is indispensable to read the enclosed leaflet in order to complete this form correctly. 
 
 
PART I. The data controller 
 
 


Controller number attributed by the Commission 


                                     HM 
 


 
1. The data controller (compulsory heading). 
 
Surname (or name of the legal person, de facto association or public administration) 


 
 


 
Translation if applicable of the name{see leaflet} 


 
 


 
Common abbreviation of the controller 
 
Translation if applicable of the common abbreviation 
 
 
Number attributed to your company by the National Office for Social Security 
 
VAT number if applicable 
 
Street           Number   Box 
 
Postal code           City  
 
Telephone 
 
Fax 
 
E-mail 
 
ISO country code {see heading 4}        Country 
 
For an organisation: contact person 
(surname, first name) 
 
Status code {see leaflet}              Status  
 
    
For the controller:                                         Function of the  
surname and first name                   controller 
 
Date      (dd/mm/yyyy)   Controller’s 
        signature    
       


 


 


 


   


  


 


 


  


/ /  







2. To be completed if the controller is established outside the European Union 
 
Is the controller established outside the European Union? 
         
       No 
       Yes 
 
The controller has in Belgium : 
        
        a permanent establishment 
        a representative 
 
Name of the permanent establishment/representative 
 
 
Translation of the name if applicable {see leaflet} 
 
 
 
SS number if applicable  
 
VAT number if applicable   
 
Street           Number       Box 
 
Postal code          City  
 
Telephone      
 
Fax          
 
E-mail            
 
 
For an organisation: contact person 
 
 
Status code{see leaflet}              Status  
 
 
For correspondence, tick the name to -   to the controller    
which this must be sent :   to the person in charge of the permanent establishment 


and/or to the name of the representative:   
 
    
For the person in                             Function of the 
charge of the permanent     person in charge 
establishment/For the       of the permanent establishment  
representative        
 
Date      (dd/mm/yyyy)   Signature of the   
        person in charge 


       of the permanent establishment 
 
 


 


 


   


  


 


 


  


/ /  







 
An explanatory leaflet is attached to this form. It provides fuller information for each heading. 
It is indispensable to read the enclosed leaflet in order to complete this form correctly 
 
 
PART II. Processing. 
 
 


Processing number attributed by the Commission 
 


                                  VT   
 


 
1. Processing name 
 
 
 
 
 
           
 
    
 
2. Purpose or series of purposes for which the data are processed {see glossary 2} 
 
Code                               Name  
 
      
 
Code                               Name  
      
 
Code                               Name  
 
      
 
 
3. Categories of data processed {see glossary 3} 
 
1) If for these data, your processing has a legal or regulatory basis, indicate it in heading 4. 


      Identification data (name, address, tel., ...)              Household composition 
      Electronic identification data (IP addresses, cookies, ...)          Leisure activities and interest 
             Electronic localisation data (GSM, GPS, ...)               Affiliations 
             Biometric identification data                 Consumption habits 
             Financial characteristics                 Housing characteristics 
             Personal characteristics (age, gender, civil status, ...)         Education and training 
    Psychological data (personality, character, ...)          Profession and job 
    Lifestyle data                  Recording of images 
    Physical data (height, weight, ...)                Sound recordings 


 
    Additional data categories  


 


 







 
 
3. (cont.) 
 
2) For the processing of the following data, you must complete heading 4. 
 
DATA FOR WHICH AN AUTHORISATION IS REQUIRED 


        National Register number (art. 8 of the law of 8 August 1983 organising a National Register) 
 
SENSITIVE DATA (ART. 6 LVP) 


        Racial or ethnic data             Political opinions 
        Data concerning sex-life            Trade union membership 


                Religious or philosophical convictions 
 
DATA CONCERNING HEALTH (ART. 7 LVP)  LEGAL DATA (ART. 8 LVP) 


         Physical health             Suspicions and indictments 
         Mental health              Convictions and sentences 
         High-risk situations and behaviour           Legal measures 
         Genetic data              Administrative sanctions 
         Health care related data            ADN data 


 
 


4. The legal or regulatory bases(s). 
 
Law, decree or order, royal decree or decree of:                                  (dd/mm/yyyy) 
 
Title 
 
Law, decree or order, royal decree or decree of:                                             (dd/mm/yyyy) 
 
Title  
 
Law, decree or order, royal decree or decree of:                                             (dd/mm/yyyy) 
 
Title  


 


5. Category or categories of recipients of the data which may be provided. 
                                                                                                                                       
  
       Indicate the category or categories from A to Z (see heading  3) 


         The data subject      
                  THIRD PARTIES 


         Personal relations of the data subject 
         Professional advisers of the data subject 
         Employers or business relations of the data subject 
         Individuals or organisations in direct contact with the controller 
         Other services or subsidiaries of the controller 
         Other private enterprises 
         Public services 
         Judicial and police services 
         Social security bodies 
         Banks and insurance companies 
         Personal data brokers or direct marketing organisations 
         Others (complete the box below) 


           


 


CATEGORIES OF RECIPIENTS CATEGORIES OF DATA 







6. What security measures are taken when disclosing data to third parties? 
 


         Contractual guarantees from the recipient 
         Technical measures (for example: encryption, passwords, etc.) 
         General warnings 
         Other(s). Which? (complete the box below) 


 
 
 
 
7. How are the data subjects notified of the recording of their data? 
 
* Personal data obtained from the data subject (art. 9, §1 LVP). 
 


           When the data are collected. 
 The data subject has already been informed, I am exempt from the obligation to notify. 


 
How was the data subject notified?   
 
 
* Personal data not directly obtained from the data subject (art. 9, §2 LVP). 
 


           When the data are recorded. 
         When disclosure of the data to a third party is envisaged. 
         When data are disclosed for the first time to a third party. 
         The data subject has already been informed, I am exempt from the obligation to notify. 


 
How was the data subject notified? 
 


 It is impossible to notify the data subject or that would require disproportionate efforts (art. 9, §2, indent 2, a) and art. 
30-31 RD). I will provide this information the first time that I am in contact with the data subject (art.30 RD) 


 
Justification(s)  
 
 
* The personal data are processed without there being any obligation to notify the data subject. 


 I am exempt from the obligation to notify pursuant to art. 3, §5 LVP, the data are processed with a view to 
the exercising of : 


Applicable part of the  
provision 


         I am exempt from the obligation to notify because the processing is carried out in the framework of a legal 
relationship (art. 9, §2, 2, b) LVP and art. 29 RD). 
Legal references  
 
 
 


8. Whom can data subjects contact in order to exercise their rights? 
The right of data subjects to access their data and obtain the rectification or erasure of data is provided for under art. 10-12 LVP. 
Surname and first names (and/or name of the service) 
 
 
 
Street                                                                                             N°                      Box  
 
Postal code                            City  
 
Telephone                                                    Fax  
 
E-mail  
 


 


 


 


 


 


 


   


  


  


 


 







9. Have you taken any special steps in order to make it easier for data subjects to exercise 
their rights? If so, which? 
 
 
 
 
 
 
 
 
10. How long do you intend to store these data after they have been processed for the last 
time? 
 
  
Indicate : categories A to Z (see heading. 3) 
 
                                                                                                                                 
                                                       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If special storage periods apply, please specify {see leaflet} 
 
 
 
 
 
 
 
 
 
If you have ticked the option "unlimited duration", please justify your reasons. 
 
 
 
 
 
 
 
 
 
 
 


 


CATEGORY OR CATEGORIES OF DATA STORAGE PERIOD 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


  


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







11. General description of security measures {see leaflet} 
 
1. General measures taken in order to ensure the confidentiality and security of the data processing (art. 16 
LVP). 
 
ORGANISATIONAL SECURITY MEASURES 


           Security department 
           Security consultant 
           Security plan 
           Disaster plan 
           Other (complete the box below) 


 
 
 
 
 
TECHNICAL SECURITY MEASURES 
 
            Preventive measures 


     Risk analysis 
     Risk prevention measures 
               Backup system 


 
            Action measures in the case of fire, intrusion and water damage 
            Security measures and surveillance regarding buildings, premises and installations 
            Security regarding access to the system 
            Authentication system 
            Logging system 
            Other (complete the box below) 


 
 
 
LEGAL SECURITY MEASURES 
 
            Measures involving contracts with:            


              employees 
              processors 
              code of conduct (complete the box below) 


 
 
 
 
 


 


 


 







11. (cont.) 
 
2. Additional security measures to be taken when processing personal data referred to in articles 6 to 8 LVP 
(art. 25 and 26 RD) 
 
* PROCESSING OF SENSITIVE DATA, CONCERNING HEALTH OR JUDICIAL ASPECTS REFERRED 
TO IN ARTICLES 6 to 8 LVP 
Do you have the list of designated categories of persons to whom access to such personal data is restricted (art. 25, 2 
RD)? 
 


 Yes 
 No 


 
Where can the Commission obtain this list? 
Surname and first names (or name of the legal person, the de facto association or public administration) 
 
 
 
Street, number and box 
 
Postal code                            City   
 
Telephone     
 
 
Fax         
 
 
E-mail       
 
* PROCESSING OF SENSITIVE DATA OR HEALTH-RELATED DATA, REFERRED TO IN ARTICLES 
6 AND 7 LVP, THAT YOU CARRY OUT WITH THE WRITTEN CONSENT OF THE DATA SUBJECT 
 
Where can the Commission consult these documents? 
 
Surname and first names (or name of the legal person, de facto association or public administration) 
 
 
 
Street, number and box  
 
Postal code                                               City 
 
 
Telephone    
 
Fax        
 
 
E-mail 
 
 


 


  


 


 


 


 


 


  


 


 


 







12. If you transfer data to third countries, even only occasionally, indicate the country or countries of 
destination and the categories of data transferred. 
 
 
 
 Indicate                Country of destination            Adequate level of protection     Indicate the category or categories from A to Z (see heading 3) 
                                                                                           Yes       No 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In the case of the transfer of personal data to a country which does not ensure an adequate level of protection, and 
after checking the list drawn up by the European Commission, indicate, pursuant to article 22 LVP, the reasons 
justifying such a transfer: 
 
                  Unambiguous consent of the data subject 
                  Necessary for the performance of a contract with the data subject 
                  Necessary for the implementation of precontractual measures taken at the  
                  data subject’s request 
                  Necessary for the conclusion or performance of a contract concluded or to be concluded with a third party 
                  in the interest of the data subject 
                  Necessary or legally required on important public interest grounds, or for the establishment, exercise or 
     defence of legal claims 
                  Necessary in order to protect the vital interest of the data subject 
                  The transfer is made from a public register to the extent that the relevant legal conditions are satisfied 
 


    Contractual clauses drafted pursuant to Decision C(2001)1539 of the European Commission of 
                 18 June 2001 on standard contractual clauses for the transfer of personal data to third countries 
                  Other(s) (complete the box below) 


Other: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


COUNTRY OF DESTINATION CATEGORIESOF DATA 
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THE PROCESSING OF PERSONAL DATA


(PROTECTION OF INDIVIDUALS) LAW 2001


NOTIFICATION OF ESTABLISHMENT AND OPERATION


OF A FILING SYSTEM OR THE COMMENCEMENT OF PROCESSING


(ARTICLE 7)

A.
Information about the Controller



Natural person  


Name, Surname………..………………M. A……………..……………..…………..



Identity Card Number…………………..…………xxxxxx…………………………..



Main Occupation / Activity...Personnel Manager, Electricity Authority of Cyprus


Address (Street, Number)……………Stacikratous 36…………………………….



…………………………………………………………………………………………..



Postal Code….1065….
City / Village………………..Nicosia………………….



P.O. Box………………



Postal Code………….



Telephone Number…..22845460……
Fax…………….22754627……….……



Email Address………………………………………………………………………….


In case where the controller is not established in the Republic, state the name and address of his representative in the Republic:


Natural person / Public or Private Corporate Body (delete as appropriate) 


Name / Surname………………………………………………………………………



…………………………………………………………………………………………..



Identity Card Number / Registration Number..……………………………………..



Main Occupation / Activity…………………………………………………………….



Address (Street, Number)…………………………………………………………….



…………………………………………………………………………………………..



Postal Code………….City / Village………………………………………………….



P.O. Box………………



Postal Code………….



Telephone Number……………………………..Fax…………………………………



Email Address………………………………………………………………………….


B.
Address where the filing system is established / where processing is carried out



Address (Street, Number)……………………Stacikratous 36…………………….



…………………………………………………………………………………………..



Postal Code…1065...
City / Village………Nicosia………….


C.
Description of the purpose of processing



…..Management of applications for employment with the Electricity Authority…



…..of Cyprus.…………………..………………………………………………………



……………………………………………………..……………………………………



…………………………………………………..………………………………………


D.
Description of the categories of the data subjects


….Applicants / candidates for employment with the Electricity Authority of….…



….Cyprus, according to the relevant legislation. (Citizens of the Cyprus…….…



….Republic and non citizens)…………………………………………………..……



……………………………………………………..……………………………………


E.
Categories of data which are or are intended to be processed or which are included or intended to be included in the filing system



….Name and surname, date of birth, identity card number, academic… ………



….credentials, prior experience, social security number, school certificate,……



….address, telephone number, written and oral results for the recruitment.……



….examinations..………………………………………………………………………


F.
Period of time for which the processing will be carried out / the filing system will be kept



….From the deadline of submission of applications, until the appointment of …



….candidates. Subsequently, the applications are deleted after a period of…...


….two years, except in the case of an appeal by an applicant, to the court....…



….against his non- appointment..……………………………………………………


G.
Recipients / categories of recipients to whom the personal data may be communicated to.



….Ministry of Education, or any other institution responsible for administering..


….the written examinations, the Administration and the board of directors ……



….of the Electricity Authority of Cyprus…...………………………………….. ……



…………………………………………………………..………………………………


H.
Characteristics of the system and the measures for the security of the filing system / processing



….The filing system is partly automated and is kept in a computer, at the..……



….Personnel Department...……………..……………………………………………



……………………………………..……………………………………………………



……………………………………..……………………………………………………


I.
Number of data subjects that the filing system refers to


….Till the last proclamation of vacant positions with the E.A.C., on the…...……



….17/02/2002, this filing system contained 3,500 applications…………..………



………………………………………………………………………………..…………



………………………………………………………………..…………………………


J.
Transmission of data to third countries



Do you transmit or intend to transmit data to third countries?



YES
□

NO
□

If the answer is positive, state the countries to which the data will be transmitted


…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



Note:
For the transmission of data to third countries, the Commissioner's license is required, which is issued after submitting a relevant application.


K.
Combination of filing systems



Do you combine or intend to proceed to the combination of filing systems?



YES
□

NO
□



If the answer is positive state the filing systems which will be combined


…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



…………………………………………………………………………………………



Note:
For the combination, the submission of a Statement for Combination is required.


L.
Name and surname of processors


….The processing is carried out by Mrs E.M Personnel Officer and…………….


….Mrs M.M., Secretarial Officer….…………………………………….……………



…………………………………………..………………………………………………



…………………………………………..………………………………………………


M.
Method of processing



Automated


□



Partly automated

□



Non automated

□


Controller's Declaration


I hereby solemnly declare, being aware of the consequences of the Law, that all the statements are true.


……………………………………..


……………………………………..

      Signature





       Full name


……………………………………..


                     Date


1

4
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Dutch Data Protection Act – Exemption Decree of 7 May 2001


Categories exempted from processing:


Paragraph 1. Membership and patronage


1. Associations, foundations and trade associations under public law1

2. Spiritual societies


Paragraph 2. Work and retirement

3. Applicants2

4. Temporary workers2

5. Personnel administration2

6. Salary administration


7. Compensation in case of dismissal2

8. Retirement and early retirement


Paragraph 3. Goods and services

9. Subscriptions1

10. Debtors and creditors


11. Customers and suppliers1

12. Rental and leasing


13. Legal service providers and accountants


Paragraph 4. Health and welfare

14. Individual healthcare


15. Residential care homes and nursing homes


16. Child care facilities


Paragraph 5. Education

17. Pupils, participants and students 


18. Compulsory education


19. School transport


Paragraph 6. Government

20. Permits and reports


21. Decentralised taxes


22. Travel documents


23. Grave rights


24. Naturalisation


25. Change of name


26. Compulsory military service


Paragraph 7. Archives and research

27. Archival storage


28. Scientific research and statistics


Paragraph 8. Management and security

29. Document management


30. Network systems4

31. Computer systems4

32. Communications equipment4 

33. Access control4

34. Other internal management


35. Registration of visitors


36. CCTV supervision


Paragraph 9. Other forms of processing

37. Notices of objection, complaints and legal proceedings


38. Registers and lists3

39. Former members and pupils 


40. Communication files


1
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Commission
de la protection
de la vie privée



Privacy Privacy

v. 1.1.a



Privacy Privacy

 











Commission
de la protection
de la vie privée





























		Text1: Une notice explicative est jointe au présent formulaire. Celle-ci fournit de plus amples informations par rubrique.

		Text2: Cette notice est indispensable pour compléter le present formulaire.

		Text3: PARTIE I. Responsable du traitement

		Text5: 

		Text8: Nom (ou dénomination de la personne morale, de l'association de fait ou de l'administration publique)

		Text9: Traduction éventuelle du nom ou autre dénomination {cf. notice}

		Text10: Abréviation courante du responsable

		Text11: Traduction éventuelle de l'abréviation courante

		Text12: S'il existe, le numéro d'ONSS

		CBPL_RSZNummer: xxx-xxxxxxx-xx

		Text13: S'il existe, le numéro de TVA

		CBPL_BTWNummer: xxx xxx xxx

		Text15: Code postal

		CBPL_Postcode: (postcode)

		Text17: Téléphone

		CBPL_Telefoon: (tel)

		CBPL_Straat: (street name)

		Text16: Commune

		CBPL_Gemeente: (city)

		Text21: Pays

		Text20: Code ISO du pays {voir lex. 4}

		CBPL_ISOCodeLand: BE

		CBPL_Land: []

		CBPL_Email: (e-mail address)

		Text19: E-mail

		CBPL_NaamVerantwoordelijke: (name)

		Text25: Pour le responsable : nom et prénom

		Text18: Téléfax

		CBPL_Telefax: (fax)

		Text26: Fonction du responsable

		CBPL_FunctieVerantwoordelijke: (function)

		Text27: Date

		Text28: (jj/mm/aaaa)

		Text30: 

		Text7: 1. Le responsable du traitement (rubrique obligatoire).

		Text31: 2. A remplir si le responsable du traitement est établi hors Union européenne

		CBPL_BuitenEU: No

		Text32: Est-ce que le responsable est établi hors l'Union Européenne ?

		Text33: Non

		Text34: Oui

		Text35: Le responsable dispose en Belgique :

		Text36: d'un établissement fixe

		Text37: d'un représentant

		CBPL_Naam: (name of the data controller)

		CBPL_VertalingNaam: 

		Text22: Pour une organisation : personne de contact (nom, prénom)

		Text23: Code statut {cf. notice}

		CBPL_CodeStatuut: 14

		Text24: Statut

		CBPL_Statuut: [14]

		CBPL_DatumHandtekening:   /  /    

		Text29: Signature du responsable

		CBPL_Handtekening: 

		Text38: Dénomination de l'établissement fixe / du représentant

		Text39: Traduction éventuelle de la dénomination {cf. notice}

		CBPL_VVertalingNaam: 

		Text40: S'il existe, le numéro d'ONSS

		Text41: S'il existe, le numéro de TVA

		Text43: Code postal

		Text44: Commune

		Text45: Téléphone

		Text46: Téléfax

		Text47: E-mail

		Text48: Pour une organisation : personne de contact

		Text49: Code statut {cf. notice}

		Text50: Statut

		CBPL_VRSZNummer: 

		CBPL_VBTWNummer: 

		CBPL_VStraat: 

		CBPL_VPostcode: 

		CBPL_VGemeente: 

		CBPL_VTelefoon: 

		CBPL_VTelefax: 

		CBPL_VEmail: 

		CBPL_VContactpersoon: 

		CBPL_VCodeStatuut: 

		CBPL_VStatuut: []

		Text51: Pour la correspondance, cochez le nom auquel celle-ci doit être envoyée :

		Text52: - au nom du responsable

		Text53: - au nom du responsable de l'établissement fixe / au nom du représentant :

		CBPL_VBriefwisseling: Off

		Text54: Pour le responsable de l'établissement fixe / Pour le représentant

		Text55: Fonction du responsable de l'établissement fixe / du représentant

		Text58: Signature du responsable de l'établissement fixe / du représentant

		CBPL_VNaamVerantwoordelijke: 

		CBPL_VFunctieVerantwoordelijke: 

		CBPL_VHandtekening: 

		CBPL_KorteBenaming: 

		Text6: HM

		CBPL_HMNummer: xxxxxxxx

		Text69: 

		Text70: 1. Dénomination du traitement

		Text73: Code

		CBPL_VWCodeDoel1: A7.01

		Text74: Dénomination

		CBPL_VWDoelCategorie1: []

		CBPL_VWDoel1: [A7.01]

		Text71: 

		Text72: 2. Finalité ou ensemble de finalités pour lesquelles des données sont traitées {cf. lexique 2}

		Text80: 3. Catégories de données traitées {cf. lexique 3}

		CBPL_VWCodeCategorieA1: 

		Text82: Données d'identification (nom, adresse, tel., ...)

		CBPL_VWCategorieA1: Off

		CBPL_VWCategorieA2: Off

		CBPL_VWCodeCategorieA2: 

		CBPL_VWCategorieA3: Off

		CBPL_VWCodeCategorieA3: 

		CBPL_VWCategorieA4: Off

		CBPL_VWCodeCategorieA4: 

		CBPL_VWCategorieB: Off

		CBPL_VWCodeCategorieB: 

		CBPL_VWCategorieC: Off

		CBPL_VWCodeCategorieC: 

		CBPL_VWCategorieD: Off

		CBPL_VWCodeCategorieD: 

		CBPL_VWCategorieE: Off

		CBPL_VWCodeCategorieE: 

		CBPL_VWCategorieF: Off

		CBPL_VWCodeCategorieF: 

		Text91: Composition du menage

		Text92: Loisirs et intérêts

		CBPL_VAardVestiging: Off

		Text81: 1) Si pour ces données, votre traitement a une base legale ou réglementaire, mentionnez la dans la rubrique 4.

		Text83: Données d'identification électronique (adresses IP, cookies, ...)

		Text84: Données de localisation électronique (GSM, GPS, ...)

		Text85: Données d'identification biométrique

		Text86: Particularités financières

		Text87: Caractéristiques personnelles (âge, sexe, état civil, ...)

		Text88: Données physiques (taille, poids, ...)

		Text89: Habitudes de vie

		Text90: Données psychiques (personnalité, caractère, ...)

		CBPL_VWCategorieG: Off

		CBPL_VWCodeCategorieG: 

		CBPL_VWCategorieH: Off

		CBPL_VWCodeCategorieH: 

		CBPL_VWCategorieI: Off

		CBPL_VWCodeCategorieI: 

		Text93: Affiliations

		CBPL_VWCategorieK: Off

		CBPL_VWCodeCategorieK: 

		Text94: Habitudes de consommation

		CBPL_VWCategorieL: Off

		CBPL_VWCodeCategorieL: 

		Text95: Caractéristiques de logement

		CBPL_VWCategorieN: Off

		CBPL_VWCodeCategorieN: 

		Text96: Education et formation

		CBPL_VWCategorieO: Off

		CBPL_VWCodeCategorieO: 

		Text97: Profession et emploi

		CBPL_VWCategorieV: V

		CBPL_VWCodeCategorieV: V

		Text98: Enregistrements d'images

		CBPL_VWCategorieW: Off

		CBPL_VWCodeCategorieW: 

		Text99: Enregistrements sonores

		CBPL_VWCategorieZ: Off

		Text100: Catégories supplémentaires de données

		CBPL_VWCodeCategorieZ: 

		CBPL_VWBijkomendeCategorie: 

		Text79: 

		CBPL_VWCategorieP: Off

		CBPL_VWCodeCategorieP: 

		Text105: Numéro du Registre national (art. 8 de la loi du 8 août 1983 organisant un Registre national)

		Text104: DONNEES POUR LESQUELLES UNE AUTORISATION EST REQUISE

		CBPL_VWCategorieQ: Off

		CBPL_VWCodeCategorieQ: 

		Text107: Données raciales ou ethniques

		CBPL_VWCategorieR: Off

		CBPL_VWCodeCategorieR: 

		Text108: Données relatives à la vie sexuelle

		CBPL_VWCategorieS: Off

		CBPL_VWCodeCategorieS: 

		Text109: Opinions politiques

		CBPL_VWCategorieT: Off

		Text110: Appartenance syndicale

		Text111: Convictions religieuses ou philosophiques

		CBPL_VWCodeCategorieT: 

		Text106: DONNEES SENSIBLES (ART. 6 LVP)

		Text112: DONNEES RELATIVES A LA SANTE (ART. 7 LVP)

		CBPL_VWCategorieM1: Off

		CBPL_VWCodeCategorieM1: 

		Text113: Santé physique

		CBPL_VWCategorieM2: Off

		CBPL_VWCodeCategorieM2: 

		Text114: Santé psychique

		CBPL_VWCategorieM3: Off

		CBPL_VWCodeCategorieM3: 

		Text115: Situations et comportements à risque

		Text117: DONNEES JUDICIAIRES (ART. 8 LVP)

		CBPL_VWCategorieJ1: Off

		CBPL_VWCodeCategorieJ1: 

		Text118: Suspicions et mises en accusation

		CBPL_VWCategorieJ2: Off

		CBPL_VWCodeCategorieJ2: 

		Text119: Condamnations et peines

		CBPL_VWCategorieJ3: Off

		CBPL_VWCodeCategorieJ3: 

		Text120: Mesures judiciaires

		CBPL_VWCategorieJ4: Off

		CBPL_VWCodeCategorieJ4: 

		Text121: Sanctions administratives

		CBPL_VWCategorieJ5: Off

		CBPL_VWCodeCategorieJ5: 

		Text122: Données ADN

		CBPL_VWCategorieU: Off

		CBPL_VWCodeCategorieU: 

		Text101: 

		Text102: 3. (suite)

		Text56: Date

		CBPL_VDatumHandtekening:   /  /    

		Text57: (jj/mm/aaaa)

		Text125: Loi, décret ou ordonnance, AR ou arrêté du :

		CBPL_VNaam: 

		CBPL_VWWettelijkeBasisDatum1: 

		Text126: (jj/mm/aaaa)

		Text127: Titre

		CBPL_VWWettelijkeBasisTitel1: 

		Text128: Loi, décret ou ordonnance, AR ou arrêté du :

		Text129: (jj/mm/aaaa)

		Text130: Titre

		CBPL_VWWettelijkeBasisTitel2: 

		Text132: (jj/mm/aaaa)

		Text133: Titre

		CBPL_VWWettelijkeBasisTitel3: 

		Text123: 

		Text124: 4. La (les) base(s) légale(s) ou réglementaire(s).

		Text134: 

		Text135: 5. Catégorie(s) de destinataires et de données qui peuvent être fournies.

		Text131: Loi, décret ou ordonnance, AR ou arrêté du :

		CBPL_VWOntvangerA: A

		Text137: La personne fichée elle-même

		Text139: Relations personnelles de la personne fichée

		Text140: Conseillers professionnels de la personne fichée

		Text141: Employeurs ou relations d'affaires de la personne fichée

		Text142: Individus ou organisations en relation directe avec le responsable

		Text143: Autres services ou filiales du responsable

		Text144: Autres entreprises privées

		Text145: Services publics

		Text146: Justice et services de police

		Text147: Organismes de sécurité sociale

		Text148: Banques et compagnies d'assurances

		Text136: CATEGORIES DE DESTINATAIRES

		Text138: TIERS

		CBPL_VWOntvangerB: Off

		CBPL_VWCodeOntvangerB: 

		CBPL_VWOntvangerC: Off

		CBPL_VWCodeOntvangerC: 

		CBPL_VWOntvangerD: Off

		CBPL_VWCodeOntvangerD: 

		CBPL_VWOntvangerE: Off

		CBPL_VWCodeOntvangerE: 

		CBPL_VWOntvangerF: Off

		CBPL_VWCodeOntvangerF: 

		CBPL_VWOntvangerG: Off

		CBPL_VWCodeOntvangerG: 

		CBPL_VWOntvangerH: Off

		CBPL_VWCodeOntvangerH: 

		CBPL_VWOntvangerI: I

		CBPL_VWCodeOntvangerI: I

		CBPL_VWOntvangerJ: Off

		CBPL_VWCodeOntvangerJ: 

		CBPL_VWOntvangerK: Off

		CBPL_VWCodeOntvangerK: 

		CBPL_VWCodeOntvangerA: A

		ButAddOntvangerA: 

		CBPL_VWOntvangerACat: V

		ButDeleteOntvangerA: 

		Text200: 

		Text201: 6. Quelles mesures de sécurité sont prises lors de la communication des données à des tiers ?

		Text206: 

		Text207: 7. Comment les personnes concernées sont-elles informées de l'enregistrement de leurs données ?

		CBPL_VWBenaming: Installation de caméras suite à des vols et dégradations.

		Text309: 

		Text310: 9. Avez-vous pris des mesures particulières afin de faciliter l'exercice des droits de la personne concernée? Si oui, lesquelles ?

		Text311: 

		Text312: 10. Quelle durée de conservation prévoyez-vous pour ces données après leur dernier traitement ?

		Text103: 2) Pour le traitement des données suivantes, vous êtes tenus de remplir la rubrique 4.

		CBPL_VWMaatregelA: Off

		CBPL_VWCodeMaatregelA: 

		Text202: Garanties convenues par contrat avec le destinataire

		CBPL_VWMaatregelB: Off

		CBPL_VWCodeMaatregelB: 

		Text203: Mesures techniques (par exemple : cryptage, mots de passe, ...)

		CBPL_VWMaatregelC: Off

		CBPL_VWCodeMaatregelC: 

		Text204: Avertissements généraux

		CBPL_VWMaatregelZ: Off

		CBPL_VWCodeMaatregelZ: 

		Text205: Autre(s). Laquelle/Lesquelles ? (complétez dans le cadre ci-dessous)

		CBPL_VWAndereMaatregelen: 

		Text403: MESURES DE SECURITE ORGANISATIONNELLES

		CBPL_VW11OVMA1: A1

		CBPL_VW11CodeOVMA1: A1

		Text404: Service de sécurité

		CBPL_VW11OVMA2: Off

		CBPL_VW11CodeOVMA2: 

		Text405: Consultant en sécurité

		CBPL_VW11OVMA3: Off

		CBPL_VW11CodeOVMA3: 

		Text406: Plan de sécurité

		CBPL_VW11OVMA4: Off

		CBPL_VW11CodeOVMA4: 

		Text407: Plan catastrophe

		CBPL_VW11TVMB11: Off

		CBPL_VW11CodeTVMB11: 

		Text411: - Analyse de risques

		CBPL_VW11TVMB13: Off

		CBPL_VW11CodeTVMB13: 

		Text413: - Système de backup

		CBPL_VW11TVMB2: Off

		CBPL_VW11CodeTVMB2: 

		Text414: Mesures d'intervention concernant l'incendie, l'intrusion et les dégâts des eaux

		Text415: Sécurisation et contrôle des bâtiments, locaux et appareils

		Text416: Sécurisation de l'accès au système

		Text417: Système d'authentification

		Text418: Système de logging

		CBPL_VW11TVMB3: B3

		CBPL_VW11CodeTVMB3: B3

		CBPL_VW11TVMB4: Off

		CBPL_VW11CodeTVMB4: 

		CBPL_VW11TVMB5: Off

		CBPL_VW11CodeTVMB5: 

		CBPL_VW11TVMB6: Off

		CBPL_VW11CodeTVMB6: 

		CBPL_VW11OVMA5: Off

		CBPL_VW11CodeOVMA5: 

		Text408: Autre (complétez le cadre ci-dessous)

		CBPL_VW11OVMAndereMaatregelen: 

		Text409: MESURES DE SECURITE TECHNIQUES

		Text410: Mesures préventives

		CBPL_VW11TVMB12: Off

		CBPL_VW11CodeTVMB12: 

		Text412: - Mesures de prévention de risques

		Text421: Mesures par contrat vis-à-vis :

		Text422: - du personnel

		Text423: - du sous-traitant

		CBPL_VW11JVMC11: Off

		CBPL_VW11CodeJVMC11: 

		CBPL_VW11JVMC12: Off

		CBPL_VW11CodeJVMC12: 

		CBPL_VW11TVMB7: Off

		CBPL_VW11CodeTVMB7: 

		Text419: Autre (complétez le cadre ci-dessous)

		CBPL_VW11TVMAndereMaatregelen: 

		Text424: Code de conduite (complétez le cadre ci-dessous)

		CBPL_VW11JVMC2: Off

		CBPL_VW11CodeJVMC2: 

		CBPL_VW11JVMGedragscode: 

		Text402: 1. Mesures générales prises en vue d'assurer la confidentialité et de la sécurité du traitement (art. 16 LVP).

		Text420: MESURES DE SECURITE JURIDIQUES

		Text400: 

		Text401: 11. Description générale des mesures de sécurité {cf. notice}

		Text502: 2. Mesures de sécurité supplémentaire à prendre lors d'un traitement de données à caractère personnel visées aux articles 6 à 8 LVP (art. 25 et 26 AR)

		Text506: Non

		CBPL_VW11GGGG: Off

		Text504: Disposez-vous de la liste des catégories désignées de personnes qui peuvent, seules, consulter ces données à caractère personnel (art. 25, 2° AR) ?

		Text505: Oui

		Text503: * TRAITEMENT DE DONNEES SENSIBLES, RELATIVES A LA SANTE OU JUDICIAIRES VISEES AUX ARTICLES 6 à 8 LVP

		Text507: Où la Commission peut-elle se procurer cette liste ?

		Text508: Nom et prénoms (ou dénomination de la pers. morale, de l'association de fait ou de l'administr. publique)

		CBPL_VW11GGGGNaam: 

		Text509: Rue, numéro et boîte

		CBPL_VW11GGGGStraat: 

		Text510: Code postal

		CBPL_VW11GGGGPostcode: 

		Text511: Commune

		CBPL_VW11GGGGGemeente: 

		Text512: Téléphone

		CBPL_VW11GGGGTelefoon: 

		Text513: Téléfax

		CBPL_VW11GGGGTelefax: 

		Text514: E-mail

		CBPL_VW11GGGGEmail: 

		Text515: * TRAITEMENT DES DONNEES SENSIBLES OU RELATIVES A LA SANTE, VISEES AUX ARTICLES 6 ET 7 LVP, QUE VOUS EFFECTUEZ SUR BASE DU CONSENTEMENT ECRIT DE LA PERSONNE CONCERNEE

		Text516: Où la Commission peut-elle consulter ces écrits ?

		Text517: Nom et prénoms (ou dénomination de la pers. morale, de l'association de fait ou de l'administr. publique)

		Text518: Rue, numéro et boîte

		Text519: Code postal

		Text520: Commune

		Text521: Téléphone

		Text522: Téléfax

		Text523: E-mail

		CBPL_VW11GGNaam: 

		CBPL_VW11GGStraat: 

		CBPL_VW11GGPostcode: 

		CBPL_VW11GGGemeente: 

		CBPL_VW11GGTelefoon: 

		CBPL_VW11GGTelefax: 

		CBPL_VW11GGEmail: 

		Text500: 

		Text501: 11. (suite)

		Text600: 

		Text601: 12. Si vous transmettez, même occasionnellement des données à l'étranger, indiquez le(s) pays de destination et les catégories de données transmises.

		Text42a: Rue

		Text14b: Numéro

		CBPL_Huisnummer: (n.)

		Text14c: Boîte

		CBPL_Bus: 

		Text42b: Numéro

		Text42c: Boîte

		CBPL_VHuisnummer: 

		CBPL_VBus: 

		CBPL_StatuutAnder: 

		CBPL_CodeTypeStatuut: 1

		CBPL_VCodeTypeStatuut: 

		CBPL_VTypeStatuut: []

		CBPL_VStatuutAnder: 

		CBPL_VWCodeDoelCategorie1: 0

		CBPL_VWDoel1Ander: 

		Text208: * Données à caractère personnel obtenues auprès de la personne concernée (art. 9, §1 LVP).

		Text210: * Les données à caractère personnel sont traitées sans que la personne concernée doive en être informée.

		CBPL_VWOntvangerL: Off

		CBPL_VWCodeOntvangerL: 

		Text149: Courtiers en données à caractère personnel ou marketing direct

		CBPL_VWOntvangerZ: Off

		CBPL_VWCodeOntvangerZ: 

		Text150: Autres (compléter le cadre ci-dessous)

		CBPL_VWBijkomendeOntvanger: 

		Text212: La personne concernée en est déjà informée, je bénéficie de l'exemption d'information.

		CBPL_VWCodeInKennisStellingA1: 

		Text209: * Données à caractère personnel non directement obtenues auprès de la personne concernée (art. 9, §2 LVP).

		Text211: Lors de la collecte des données.

		CBPL_VWCodeInKennisStellingB1: B1

		Text214: Lors de l'enregistrement des données.

		CBPL_VWCodeInKennisStellingB2: 

		Text215: Lorsqu'une communication de données à un tiers est envisagée.

		Text216: Lors de la première communication de données à un tiers.

		CBPL_VWCodeInKennisStellingB3: 

		CBPL_VWCodeInKennisStellingA2: 

		Text213: Comment en était-elle informée ?

		CBPL_VWCodeInKennisStellingB4: 

		Text217: La personne concernée en est déjà informée, je bénéficie de l'exemption d'information.

		Text218: Comment en était-elle informée ?

		CBPL_VWInKennisStellingA2Verklaring: 

		CBPL_VWInKennisStellingB4Verklaring: 

		CBPL_VWCodeInKennisStellingB5: 

		Text219: L'information, au moment de la collecte, se révèle impossible ou implique des efforts disproportionnés (art. 9, §2, al. 2, a) et art. 30-31 AR). Je communiquerai cette information à la première prise de contact avec la personne concernée (art. 30 AR).

		Text220: Justification(s)

		CBPL_VWInKennisStellingB5Redenen: 

		Text221: Je suis exempté(e) d'information, en application de l'art. 3, §5 LVP, le traitement est géré en vue de l'exercice de :

		Text222: Partie applicable de la disposition

		Text223: Je suis exempté(e) d'information car le traitement se situe dans le cadre d'une relation légale (art. 9, §2, 2°, b) LVP et art. 29 AR).

		Text224: Réferences légales

		CBPL_VWCodeInKennisStellingC1: 

		CBPL_VWCodeInKennisStellingC2: 

		CBPL_VWInKennisStellingC1Onderdeel: 

		CBPL_VWInKennisStellingC2Basis: 

		Text300: 

		Text302: Nom et prénoms (et/ou nom du service)

		CBPL_VW8Naam: (name of the service)

		Text303a: Rue

		CBPL_VW8Straat: (street name)

		Text303b: Numéro

		CBPL_VW8Huisnummer: (n.)

		Text303c: Boîte

		Text304: Code postal

		CBPL_VW8Postcode: (postcode)

		Text305: Commune

		CBPL_VW8Gemeente: (city)

		Text306: Téléphone

		CBPL_VW8Telefoon: (tel)

		Text307: Téléfax

		CBPL_VW8Telefax: (fax)

		Text308: E-mail

		CBPL_VW8Email: (e-mail address)

		Text151: CATEGORIES DE DONNEES

		Text153: Indiquez la (les) catégorie(s) de A à Z (cf. rubr. 3)

		Text152: 

		CBPL_VWOntvangerBCat: 

		ButAddOntvangerB: 

		ButDeleteOntvangerB: 

		CBPL_VWOntvangerCCat: 

		ButAddOntvangerC: 

		ButDeleteOntvangerC: 

		CBPL_VWOntvangerDCat: 

		ButAddOntvangerD: 

		ButDeleteOntvangerD: 

		CBPL_VWOntvangerECat: 

		ButAddOntvangerE: 

		ButDeleteOntvangerE: 

		CBPL_VWOntvangerFCat: 

		ButAddOntvangerF: 

		ButDeleteOntvangerF: 

		CBPL_VWOntvangerGCat: 

		ButAddOntvangerG: 

		ButDeleteOntvangerG: 

		CBPL_VWOntvangerHCat: 

		ButAddOntvangerH: 

		ButDeleteOntvangerH: 

		CBPL_VWOntvangerICat: V

		ButAddOntvangerI: 

		ButDeleteOntvangerI: 

		CBPL_VWOntvangerJCat: 

		ButAddOntvangerJ: 

		ButDeleteOntvangerJ: 

		CBPL_VWOntvangerKCat: 

		ButAddOntvangerK: 

		ButDeleteOntvangerK: 

		CBPL_VWOntvangerLCat: 

		ButAddOntvangerL: 

		ButDeleteOntvangerL: 

		CBPL_VWOntvangerZCat: 

		ButAddOntvangerZ: 

		ButDeleteOntvangerZ: 

		Text314: Indiquez : les catégories A à Z (voir rubr. 3)

		Text315: 

		CBPL_VW8Bus: 

		Text313: CATEGORIE(S) DE DONNEES

		Text316: DUREE DE CONSERVATION

		CBPL_VW101Cat: V

		ButAdd101: 

		ButDelete101: 

		CBPL_VW101Termijn: []

		CBPL_VW101TermijnCode: 1

		CBPL_VW101Aantal: 14

		CBPL_VW102Cat: 

		CBPL_VW103Cat: 

		CBPL_VW104Cat: 

		CBPL_VW105Cat: 

		CBPL_VW106Cat: 

		CBPL_VW107Cat: 

		CBPL_VW108Cat: 

		CBPL_VW109Cat: 

		CBPL_VW1010Cat: 

		CBPL_VW1011Cat: 

		CBPL_VW1012Cat: 

		ButAdd102: 

		ButAdd103: 

		ButAdd104: 

		ButAdd105: 

		ButAdd106: 

		ButAdd107: 

		ButAdd108: 

		ButAdd109: 

		ButAdd1010: 

		ButAdd1011: 

		ButAdd1012: 

		ButDelete102: 

		ButDelete103: 

		ButDelete104: 

		ButDelete105: 

		ButDelete106: 

		ButDelete107: 

		ButDelete108: 

		ButDelete109: 

		ButDelete1010: 

		ButDelete1011: 

		ButDelete1012: 

		CBPL_VW102Termijn: []

		CBPL_VW103Termijn: []

		CBPL_VW104Termijn: []

		CBPL_VW105Termijn: []

		CBPL_VW106Termijn: []

		CBPL_VW107Termijn: []

		CBPL_VW108Termijn: []

		CBPL_VW109Termijn: []

		CBPL_VW1010Termijn: []

		CBPL_VW1011Termijn: []

		CBPL_VW1012Termijn: []

		CBPL_VW102TermijnCode: 

		CBPL_VW103TermijnCode: 

		CBPL_VW104TermijnCode: 

		CBPL_VW105TermijnCode: 

		CBPL_VW106TermijnCode: 

		CBPL_VW107TermijnCode: 

		CBPL_VW108TermijnCode: 

		CBPL_VW109TermijnCode: 

		CBPL_VW1010TermijnCode: 

		CBPL_VW1011TermijnCode: 

		CBPL_VW1012TermijnCode: 

		CBPL_VW102Aantal: 

		CBPL_VW103Aantal: 

		CBPL_VW104Aantal: 

		CBPL_VW105Aantal: 

		CBPL_VW106Aantal: 

		CBPL_VW107Aantal: 

		CBPL_VW108Aantal: 

		CBPL_VW109Aantal: 

		CBPL_VW1010Aantal: 

		CBPL_VW1011Aantal: 

		CBPL_VW1012Aantal: 

		CBPL_VW9Beschrijving: Une réunion a eu lieu durant laquelle chacun a pu exprimer son avis. Un feuillet d'information a été fourni à chaque employé. Chacun a signifié son accord en signant ce document. 
Chaque employé peut, si il le désire, demander à visionner les images le concernant, ou demander toute information relative à l'utilisation de ces caméras.

		Text317: Si des durées de conservation particulières sont d'application, précisez {cf. notice}

		CBPL_VW10AndereTermijnen: 

		Text318: Si l'option "durée illimitée" a été cochée, motivez cette option.

		CBPL_VW10MotivatieOnbeperkt: 

		Text604: 

		Text602: CATEGORIES DE DONNEES

		Text605: PAYS DE DESTINATION

		Text603: Indiquez la (les) catégorie(s) de A à Z (voir rubr. 3)

		Text606: Pays de destination

		Text607: Niveau de protection adéquat

		Text609: Non

		CBPL_VW121PB: Off

		Text608: Oui

		CBPL_VW121Selection: Off

		CBPL_VW121ISOCodeLand: 

		CBPL_VW121Land: []

		CBPL_VW121Cat: 

		ButAdd121Cat: 

		ButDelete121Cat: 

		CBPL_VW122Selection: Off

		CBPL_VW123Selection: Off

		CBPL_VW124Selection: Off

		CBPL_VW125Selection: Off

		CBPL_VW126Selection: Off

		CBPL_VW127Selection: Off

		CBPL_VW128Selection: Off

		CBPL_VW129Selection: Off

		CBPL_VW1210Selection: Off

		CBPL_VW1211Selection: Off

		CBPL_VW1212Selection: Off

		CBPL_VW1213Selection: Off

		CBPL_VW122ISOCodeLand: 

		CBPL_VW123ISOCodeLand: 

		CBPL_VW124ISOCodeLand: 

		CBPL_VW125ISOCodeLand: 

		CBPL_VW126ISOCodeLand: 

		CBPL_VW127ISOCodeLand: 

		CBPL_VW128ISOCodeLand: 

		CBPL_VW129ISOCodeLand: 

		CBPL_VW1210ISOCodeLand: 

		CBPL_VW1211ISOCodeLand: 

		CBPL_VW1212ISOCodeLand: 

		CBPL_VW1213ISOCodeLand: 

		CBPL_VW122Land: []

		CBPL_VW123Land: []

		CBPL_VW124Land: []

		CBPL_VW125Land: []

		CBPL_VW126Land: []

		CBPL_VW127Land: []

		CBPL_VW128Land: []

		CBPL_VW129Land: []

		CBPL_VW1210Land: []

		CBPL_VW1211Land: []

		CBPL_VW1212Land: []

		CBPL_VW1213Land: []

		CBPL_VW122PB: Off

		CBPL_VW123PB: Off

		CBPL_VW124PB: Off

		CBPL_VW125PB: Off

		CBPL_VW126PB: Off

		CBPL_VW127PB: Off

		CBPL_VW128PB: Off

		CBPL_VW129PB: Off

		CBPL_VW1210PB: Off

		CBPL_VW1211PB: Off

		CBPL_VW1212PB: Off

		CBPL_VW1213PB: Off

		CBPL_VW122Cat: 

		CBPL_VW123Cat: 

		CBPL_VW124Cat: 

		CBPL_VW125Cat: 

		CBPL_VW126Cat: 

		CBPL_VW127Cat: 

		CBPL_VW128Cat: 

		CBPL_VW129Cat: 

		CBPL_VW1210Cat: 

		CBPL_VW1211Cat: 

		CBPL_VW1212Cat: 

		CBPL_VW1213Cat: 

		ButAdd122Cat: 

		ButAdd123Cat: 

		ButAdd124Cat: 

		ButAdd125Cat: 

		ButAdd126Cat: 

		ButAdd127Cat: 

		ButAdd128Cat: 

		ButAdd129Cat: 

		ButAdd1210Cat: 

		ButAdd1211Cat: 

		ButAdd1212Cat: 

		ButAdd1213Cat: 

		ButDelete122Cat: 

		ButDelete123Cat: 

		ButDelete124Cat: 

		ButDelete125Cat: 

		ButDelete126Cat: 

		ButDelete127Cat: 

		ButDelete128Cat: 

		ButDelete129Cat: 

		ButDelete1210Cat: 

		ButDelete1211Cat: 

		ButDelete1212Cat: 

		ButDelete1213Cat: 

		Text610: Dans le cas d'un transfert de données à caractère personnel vers un pays n'assurant pas le niveau de protection adéquat, et après vérification de la liste établie par la Commission européenne, indiquez, en vertu de l'article 22 LVP, la raison permettant ce transfert :

		CBPL_VW12OmwilleA: Off

		CBPL_VW12CodeOmwilleA: 

		Text611: Consentement indubitable de la personne concernée

		CBPL_VW12OmwilleB: Off

		CBPL_VW12OmwilleC: Off

		CBPL_VW12OmwilleD: Off

		CBPL_VW12OmwilleE: Off

		CBPL_VW12OmwilleF: Off

		CBPL_VW12OmwilleG: Off

		CBPL_VW12OmwilleH: Off

		CBPL_VW12OmwilleI: Off

		CBPL_VW12CodeOmwilleB: 

		CBPL_VW12CodeOmwilleC: 

		CBPL_VW12CodeOmwilleD: 

		CBPL_VW12CodeOmwilleE: 

		CBPL_VW12CodeOmwilleF: 

		CBPL_VW12CodeOmwilleG: 

		CBPL_VW12CodeOmwilleH: 

		CBPL_VW12CodeOmwilleI: 

		CBPL_VW12OmwilleAndere: 

		Text612: Nécessaire à l'exécution d'un contrat avec la personne concernée

		Text613: Nécessaire à l'exécution des mesures préalables à la conclusion du contrat, prises à la demande de la pers. concernée

		Text614: Nécessaire à la conclusion ou l'exécution d'un contrat conclu ou à conclure avec un tiers, dans l'intérêt de la personne concernée

		Text615: Nécessaire ou juridiquement obligatoire pour la sauvegarde d'un intérêt publique important, ou pour la constatation, l'exercice ou la défense d'un droit en justice

		Text616: Nécessaire à la sauvegarde de l'intérêt vital de la personne concernée

		Text617: Le transfert intervient au départ d'un registre publ., pour autant que les conditions prévues par la loi soient remplies

		Text618: Clauses contractuelles rédigées en application de la Décision C(2001)1539 de la Commission europ. du 18 juin 2001 relative aux clauses contractuelles types pour le transfert de données à caractère personnel vers des pays tiers

		Text619: Autre(s) (complétez le cadre ci-dessous)

		Text4: Numéro attribué par la Commission au responsable

		CBPL_VWCategorieM4: Off

		CBPL_VWCodeCategorieM4: 

		Text116: Données génétiques

		CBPL_VWCategorieM5: Off

		CBPL_VWCodeCategorieM5: 

		Text160: Données relatives aux soins

		CBPL_WisFormulier: 

		CBPL_VWWBDatum1: 

		CBPL_VWWettelijkeBasisDatum2: 

		CBPL_VWWBDatum2: 

		CBPL_VWWBDatum3: 

		CBPL_VWWettelijkeBasisDatum3: 

		CBPL_VertalingKorteBenaming: 

		Text14a: Rue

		CBPL_ContactPersoon: (name of the contact person)

		CBPL_TypeStatuut: []

		Text60: Une notice explicative est jointe au présent formulaire. Celle-ci fournit de plus amples informations par rubrique.

		Text61: Cette notice est indispensable pour compléter le présent formulaire.

		Text62: PARTIE II. Le traitement.

		Text63: Numéro attribué par la Commission au traitement

		Text64: VT

		CBPL_VWNummer: xxxxxxxx

		Text75: Code

		CBPL_VWCodeDoel2: 

		CBPL_VWCodeDoelCategorie2: 

		Text76: Dénomination

		CBPL_VWDoelCategorie2: []

		CBPL_VWDoel2: []

		CBPL_VWDoel2Ander: 

		Text77: Code

		CBPL_VWCodeDoel3: 

		CBPL_VWCodeDoelCategorie3: 

		Text78: Dénomination

		CBPL_VWDoelCategorie3: []

		CBPL_VWDoel3: []

		CBPL_VWDoel3Ander: 

		CBPL_WisVerwerking: 

		Text630: Indiquez

		CBPL_VWInKennisStellingA1: Off

		CBPL_VWInKennisStellingA2: Off

		CBPL_VWInKennisStellingB1: B1

		CBPL_VWInKennisStellingB2: Off

		CBPL_VWInKennisStellingB3: Off

		CBPL_VWInKennisStellingB4: Off

		CBPL_VWInKennisStellingB5: Off

		CBPL_VWInKennisStellingC1: Off

		CBPL_VWInKennisStellingC2: Off

		CBPL_AfgedruktOp: 

		CBPL_Blz1: 1

		CBPL_Slash: /

		CBPL_AantalBlz: 9

		CBPL_Blz2: 2

		CBPL_Blz3: 3

		CBPL_Blz4: 4

		CBPL_Blz5: 5

		CBPL_Blz6: 6

		CBPL_Blz7: 7

		CBPL_Blz8: 8

		CBPL_Blz9: 9

		Text301: 8. A qui peuvent s'adresser les personnes concernées afin d'exercer leurs droits ?

		Text301bis: Le droit d'accès de la personne concernée à ses données et celui d'obtenir leur correction ou suppression sont prévus aux art. 10-12 LVP.
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