Call for proposals N° COMM-C2/01/2013
Structural support for European public policy research organisations (think tanks) and for civil society organisations at European level
Europe for Citizens Programme (2014-2020)
GUIDELINES FOR 2014-2017

1.
 INTRODUCTION: THE EUROPE FOR CITIZENS PROGRAMME 2014-2020
This call for proposals is subject to 
· the final adoption of the Regulation establishing the Europe for Citizens Programme (2014-2020) hereafter referred to as 'the programme' by the legislative authority without significant modification, 
· a positive opinion or lack of objection by  the committee established in the Regulation establishing the Europe for Citizens Programme, 
· the availability of the appropriations provided for in the draft budget for 2014 after the adoption of the budget for 2014 by the budgetary authority or as provided for in the system of provisional twelfths.
The Programme constitutes the legal basis for this call for proposals.
1.1. General Programme objectives

Under the global objective of bringing the Union closer to its citizens, the general objectives of the programme are

· to contribute to citizens’ understanding of the Union, its history and diversity;
· to foster European citizenship and to improve conditions for civic and democratic participation at Union level.
1.2. Specific Programme objectives

The specific objectives of the programme are: 

· to raise awareness of remembrance, common history and values and the Union's aim that is to promote peace, its values and the well-being of its peoples by stimulating debate, reflection and development of networks;

· to encourage democratic and civic participation of citizens at Union level, by developing citizens' understanding of the Union policy making-process and promoting opportunities for societal and intercultural engagement and volunteering at Union level.

1.3. Thematic priorities
In line with the general objectives of the Europe for Citizens Programme, annual thematic priorities are defined by the European Commission after consultation of the Programme Committee.
For 2014, the following thematic priorities have been adopted:
Strand 1: European remembrance

According to Article 3 of the Treaty of the European Union, the EU's aim is to promote peace, its values and the well-being of its peoples. 

In this context, the Europe for Citizens programme supports organisations reflecting on causes of totalitarian regimes in Europe's modern history as well as on other defining moments and reference points in recent European history. Historical moments which are to be commemorated in particular in 2014 will be the 100th anniversary of the beginning of World War I, the 25th anniversary of the Fall of the Berlin Wall and the 10 years of enlargement of the European Union to Central and Eastern Europe. 

Strand 2: Democratic engagement and civic participation 

Elections to the European Parliament will be held in all Member States from 22 to 25 May 2014. These elections will be the first to be held under the Lisbon Treaty enhancing the role of EU citizens as political actors through Article 11 TEU.

Against this background, the annual priority of Strand 2 of the Europe for Citizens programme for the year 2014 will be built around the elections to the European Parliament and citizens' participation in the democratic life of the EU. There is a need for deepening the debate on the future of Europe with the aim of setting up a European public space, where European issues are discussed and debated from a European standpoint. 

In this context, the Europe for Citizens Programme under its Strand 2 supports organisations working on citizens' participation in the democratic life of the EU, ranging from local democracy to the empowerment of citizens to play a full part in EU policy. 
2. TIMETABLE

	20 December 2013
	Deadline for the submission of applications

	January/February 2014
	Analysis phase – selection of applications (eligibility, exclusion, selection and award criteria).

	March/April 2014
	Publication of the selection results on the Executive Agency's website

	May 2014
	Grant decisions/agreements sent to the grant holders for signature


3. PURPOSE OF THE CALL
The aim of the call is to select organisations with European outreach which, through their permanent, usual and regular activities, make a tangible contribution to the objectives of the ‘Europe for Citizens’ programme defined under points 1.1 and 1.2 above.
3.1. Call description

This call for proposals concerns structural support, referred to as operating grants, to bodies pursuing an aim of general Union interest, to raise awareness on European remembrance (strand 1) or to encourage democratic and civic participation (strand 2). It is intended to co-finance the operating expenses that enable a body to have an independent existence and to implement a range of activities envisaged in its annual work programme. These activities should correspond to the pursuit of the organisation's statutory objectives and must contribute to the development and implementation of one or several of the objectives pursued by the programme.

Support is granted to organisations in the form of Framework Partnerships for four years (2014-2017) awarded further to this call for proposals. Framework Partnerships are cooperation mechanisms established between a particular organisation and the Education, Audiovisual & Culture Executive Agency
. 

Under these Framework Partnerships annual operating grants will be awarded every year. 
4.
ELIGIBILITY CRITERIA

Applications which comply with the following criteria will be the subject of an in-depth evaluation.

4.1.
Formal criteria
Only proposals submitted in one of the EU official language, using the official online application form, completed in full, signed and submitted by the specified deadline, will be considered.

The application form must be accompanied by all other documents referred to in the application form.
Applications shall be considered eligible if they:
a) Meet the conditions defined under points 4 and 5 of this call;

b) Were submitted before the 20 December 2013at 12.00 p.m. (midday Brussels time);

c) Were submitted using the official application form (see point 13) duly completed;

d) Were signed by the organisation's legal representative;

e) Have a balanced budget in terms of expenditure and income;

f) Fulfil the financial conditions of the call under point 8.
4.2
Eligible countries 

Applications from legal entities established in one of the following countries are eligible:

a) EU Member States: Austria, Belgium, Bulgaria, Croatia, Cyprus, Czech Republic, Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Ireland, Italy, Latvia, Lithuania, Luxembourg, Malta, Netherlands, Poland, Portugal, Romania, Slovakia, Slovenia, Spain, Sweden, United Kingdom;

b) Aplications from other countries (namely the EFTA countries, the acceding countries, candidate countries and potential candidate countries) are eligible, provided that these countries have signed a Memorandum of Understanding with the European Commission during 2014. In this case, applicants from these countries may apply for a framework partnership for three years from 2015 to 2017 by 31 December 2014. 

4.3 
Eligible applicants 
4.3.1. Categories of organisations

To be eligible for a framework-partnership, the organisations must belong to one of the following categories:
A. Civil society organisations for European remembrance (strand 1):


Organisations carrying activities reflecting on causes of totalitarian regimes in Europe's modern history (specially but not exclusively Nazism that led to the Holocaust, Fascism, Stalinism and totalitarian communist regimes) and commemorating the victims of their crimes. 


Organisations implementing activities concerning other defining moments and reference points in recent European history.

Organisations focusing on the common values of the EU: raising citizens' awareness on the importance of maintaining and promoting democratic values in Europe i.e. through the memory of European personalities such as the founding fathers of the European project or others who have made a significant contribution to later stages of European construction.
B. Civil society organisations working at European level (strand 2):


Umbrella organisations, networks and other CSOs aiming to encourage democratic and civic participation of citizens at Union level, by developing citizens' understanding of the Union policy making-process and promoting opportunities for civic engagement at Union level.

C. European public policy research organisations (think tanks) (strand 1 and 2):


These organisations provide a link between research and policy-making at European level. They help to find solutions to problems and facilitate interaction between scientists, intellectuals and decision-makers. The call targets think tanks that essentially focus on the objectives and priorities of the Europe for Citizens programme, performing activities that go beyond mere research and are not aimed exclusively at specialist groups. Both strands are concerned.
D. Platforms of pan-European organisations (strand 2):

The specificity of such platforms is that their members are themselves umbrella organisations (platforms) on a European level. These pan-European platforms represent a very large number of European citizens and cover a wide range of policy domains.
4.3.2.  Eligible organisations

To be eligible for an operating grant, organisations pursuing an aim of general European interest must:

a) Be a non-profit organisation;

b) Play an active role in the field of European citizenship (European remembrance and democratic engagement and civic participation) as defined in their articles of association or mission statement and correspond to one of the categories mentioned above;

c) Have been established legally and have had a legal personality for at least four years (on the date of submission of their application) in an eligible country.
d) Perform their activities in eligible countries;

e) To have the following geographical coverage: 

· Civil society organisations at European level (Category B) and Civil society organisations for European remembrance (Category A) must have members or activities in at least 12 eligible countries; 
· Platforms of pan-European organisations (D) must have at least 20 umbrella member organisations, who must each have members in at least 15 Member States, and which, taken as a whole, cover    the 28 Member States;
· European public policy research organisations (think tanks) do not need to have any specific geographical coverage in order to be eligible. 
Private individuals and public bodies are not eligible to apply within this call for proposals.
4.4
Eligible activities
The activities of the applicant must make a tangible contribution to the development and implementation of the general and specific programme objectives. 

The applicants must provide:

- a  strategic  work programme for a period of  four years starting in 2014, and

- a  detailed annual work programme for a period of 12 months starting in 2014.

The applicant organisation's stategic work programme should cover its statutory activities, including conferences, seminars, round tables, representation, communication and valorisation, and their other recurrent European activities related to the activities of the Europe for Citizens Programme.
4.5.
 Eligibility period 
The Framework Partnership has a duration of 4 years. For its specific annual grants, the period of eligibility must correspond to the applicants' budget year, as evidenced by the organisation's certified accounts. 

For applicants with a budget year that differs from the calendar year, the period of eligibility will have the starting date of their budget year in 2014.

5.
EXCLUSION CRITERIA 
Applicants requesting a grant exceeding EUR 60.000 must sign a ‘declaration on honour’ certifying that they are not in any of the situations referred to in Articles 106(1), 107and 109(2)(a) of the Regulation (EU, Euratom) No 966/2012 of the European Parliamant and of the Council of 25 Octobre 2012 on the financial rules applicable to the general budget of the Union 
 (the Financial Regulation) and set out below. This ‘declaration on honour’ constitutes an integral part of the application form.

Applicants will be excluded from participating in the 'Europe for citizens' Programme if they are in any of the following situations:

· they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;
· they or persons having powers of representation, decision-making or control over them have been convicted of an offence concerning their professional conduct by a judgment of a competent authority of a Member State which has the force of res judicata;
· they have been guilty of grave professional misconduct proven by any means which the contracting authority can justify, including by decisions of the EIB and international organisations;
· they are not in compliance with their obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the Responsible Authorising Officer or those of the country where the Grant Agreement/Grant Decision is to be performed;
· they or persons having powers of representation, decision-making or control over them have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organization, money laundering or any other illegal activity where such illegal activity is detrimental to the Union's financial interests;
· they are subject to an administrative penalty referred to in Article 109(1) of the Financial Regulation; 
Applicants will not be granted financial assistance if, on the date of the grant award procedure, they:
· are subject to a conflict of interests;
· are guilty of misrepresenting the information required by the Agency as a condition of participation in the grant award procedure, or fail to supply that information.
· find themselves in one of the situations of exclusion, referred to in art 106(1) of the Financial Regulation, for the grant award procedure.
In accordance with Article 109 of the Financial Regulation, administrative and financial penalties which are proportionate may be imposed on applicants who are guilty of misrepresentation or are found to have seriously failed to meet their contractual obligations under a previous grant award procedure. 
6. 
SELECTION CRITERIA 
Eligible proposals undergo an in-depth evaluation of the financial and operational capacity of the applicant organisations. 

Financial capacity means that the applicant has stable and sufficient sources of funding to maintain its activity throughout the project. The applicant shall submit a “declaration on honour” attesting of its financial capacity and the Financial Identification form. 
Additionally, the financial capacity will be assessed on the basis of the following complementary documents to be submitted by the applicant only upon request by the EACEA : 

· the Financial Capacity form accompanied by the official financial statements (including the balance sheet, the profit and loss accounts and the annexes) of the last two financial years for which the accounts have been closed.
If the EACEA concludes that the required  financial capacity - assessed on the basis of the documentation submitted – is just fair, then it may:
· ask for further information;
· require a bank guarantee;
·       propose a grant agreement with a pre-financing paid in instalments;
· propose a Grant Agreement/Grant Decision without pre-financing;
· reject the application;
Operational capacity means that the applicant must show the necessary competencies and motivation to carry out the proposed activities. The operational capacity will be assessed on the basis of the applicants' experience in managing the activities in the field concerned. This information is to be provided under a specific section of the application form developed for this purpose. The applicant shall submit a “declaration on honour” and  the Agency may require additional supporting documents ( i.e. the CVs of the persons responsible of the applicant organisation showing all their relevant professional experience).  

6.3
Audit

The applications must be accompanied by an external audit report produced by an approved external auditor. This report shall certify the accounts for the last year available. 
7. AWARD CRITERIA
Once they have been checked to ensure that they comply with eligibility and exclusion criteria (see points 4 and 5) and operational and financial capacity (see point 6), applications that meet such conditions will be examined by an evaluation committee on the basis of award criteria with a view to determining which proposals may be co-financed.

The following award criteria will be applied to assess the applications:

· Consistency with the objectives of the Programme and Programme Strand: 30%

· Appropriateness of the proposed work programme with regard to the objectives of the Europe for Citizens Programme;

· The organisation's work programme should contribute to the achievement of the objectives of the Europe for Citizens Programme.

· The mission of the applicant must be in consistency with the objectives of the Europe for Citizens Programme.

· Quality of the activity plan /work programme: 30%

· The proposed work programme must be appropriate to reach the organisation's objectives.

· Coherence: correspondence between the different objectives of the proposed activities and adaption of the proposed inputs and resources to the objectives.

· Effectiveness: effects should be obtained at reasonable cost.

· Work programmes have to present a clearly elaborated European dimension. 

· Priority is given to organisations using new working methods or proposing innovative activities.

· Dissemination: 15%

· Organisations receiving operating grants must make the necessary efforts for ensuring the exploitation and dissemination of its results. 
· The proposed work programme must create a multiplier effect among a wider audience than that directly participating in the activities.
· A realistic and practical dissemination plan should be in place in order to allow an effective transfer and exchange of the results foreseen by the work programme.
· Impact and Citizen involvement: 15%

· The number of partners, participants, policy inputs and countries involved should be large enough to ensure a real European outreach of the proposed work programme.
· Impact: The work programme should aim at reaching its objectives, notably as regards concrete inputs to policy making.

· Sustainability: Proposed work programme should aim at reaching long-term effects.

· The proposed work programme should give participants the possibility to engage actively in the activities and with the issues raised.

· A balance should be sought between citizens who are already active within organisations/institutions and citizens who are not yet involved.
· Priority will be given to organisations involving citizens from underrepresented groups or with fewer opportunities.
· The extent to which lack of access to finance is holding back the implementation of the work programme (10%)

· In the work plan, detailed analysis needs to be given on the progression of expenses and of all co-funding schemes over the past 3 years. 

· Proposals have to demonstrate that there are insufficient other sources of financing available that would allow them to implement the work programme.

· Proposals have to demonstrate to what extent the requested amount is necessary for the implementation of the work programme.

· Proposals have to demonstrate to what extent it is necessary to implement this work programme now in order to reach the call's objectives and/or to what extent a delay would be harmful in this respect.

8.  FUNDING CONDITIONS 
An EU grant is an incentive to carry out activities that would not be possible without the support of the Union. It is based on the principle of co-financing. The EU grant supplements the applicant organisation’s own financial involvement and/or any national, regional or private support it may have obtained.
Acceptance of an application does not constitute an undertaking to award a grant equal to the amount requested by the beneficiary. Furthermore, under no circumstances may the amount awarded exceed the amount requested. The award of a grant does not establish an entitlement for subsequent years.
Union financial aid may not exceed 70% of the eligible provisional expenses for all categories of organisations except for platforms of pan-European organisations (see point 4.3.1.) for which the ceiling is set at 90%.

Moreover, the maximum grant awarded by category is set as follows:
	Type
	Minimum amount
	Maximum amount
	Maximum co-financing rate

	A. Civil society organisations for European remembrance (strand 1)
	EUR 60.000
	EUR 200.000
	70%

	B. Civil society organisations working at European level (strand 2)
	EUR 60.000
	EUR 200.000
	70%

	C. European public policy research organisations (think thanks) (strand 1 and 2) 
	EUR 60.000
	EUR 350.000
	70%

	D. Platforms of pan-European organisations (strand 2)
	EUR 60.000
	EUR 600.000


	90%


The aim is to select approximately 8 organisations under strand 1 "European remembrance" and 26 organisations under strand 2 "Democratic engagement and civic participation" of the Europe for Citizens programme.
8.1 Contractual conditions 
When an application is approved, the beneficiary receives either a Framework Partnership Decision and a Grant Decision, or a Framework Partnership Agreement and a Grant Agreement depending on the place where it is legally established
· The framework partnership formalises a long-term cooperation mechanism between the Commission and its partners, (see point 3.1). It may take the form of a Framework Partnership Decision (FPD) or a Framework Partnership Agreement (FPA).
· Based on the FPD/FPA, specific annual grants are awarded which may take the form of : 

·  Grant Decision: is a unilateral act awarding a subsidy to a beneficiary. Contrary to the Grant Agreement, the beneficiary does not have to sign the Grant Decision and can start the action immediately upon receipt/notification. The Grant Decision will thus speed up the process. The Grant Decision applies to the beneficiaries established within the EU.
· Grant Agreement must be signed by the beneficiary and returned to the EACEA immediately. The EACEA will be the last party to sign. The Grant Agreement applies to the beneficiaries established outside of the EU. 

A model of the Grant Decision and Grant Agreement will be available on the following website: http://eacea.ec.europa.eu/citizenship/index_en.php
The general conditions applicable to the Grant Decision/Grant Agreement are available in the 'Documents register' of the EACEA website http://eacea.ec.europa.eu/index.htm. 

8.2. 
Double financing
Applicants may receive only one operating grant per financial year from the budget of the European Union for a given financial period. However, they may receive other EU grants for specific projects. To this end, they must give details in their application form of any other grant requests they have submitted or intend to submit to the European institutions for the same operating year, stating for each grant the budget heading, the EU programme and the amount requested. 
In no circumstances shall the same costs be financed twice by the Union budget. To ensure this, applicants shall indicate the sources and amounts of Union funding received or applied for the same action or part of the action or for its functioning during the same financial year as well as any other funding received or applied for the same action.

8.3    Calculation of the grant 

a) Non-retroactivity
 

No grant may be awarded retrospectively for actions already completed.

Operating grants:

Costs eligible for financing may neither have been incurred before the grant application was lodged nor before the start of the beneficiary's budgetary year.
b) Co-financing
 

Co-financing means that the resources which are necessary to carry out the action or the work programme may not be entirely provided by the EU grant. 

Co-financing of the action or of the work programme may take the form of:

· the beneficiary's own resources, 
· income generated by the action or work programme, 
· financial contributions from third parties.

Grants will be calculated on the basis of a detailed estimated budget of eligible costs. 

The budget attached to the application form must be complete and in balance, i.e. total estimated expenditure must equal total funding expected from income (including the Executive Agency grant application).  The budget must indicate clearly the costs that are eligible for EU funding. 
The budget must be drawn up in EUR. Applicants not established in the eurozone must use the exchange rate published in the Official Journal of the European Union on the date of the publication of this call for proposals. (see website:  http://ec.europa.eu/budget/inforeuro/index.cfm

Part of the total estimated eligible expenses must be financed from sources other than the Union grant. Applicants must indicate the sources and amounts of any other funding received or applied for in the same financial year for the implementation of the work programme concerned.

Grants shall not have the purpose or effect of producing a profit within the framework of the action of the beneficiary. Profit shall be defined as a surplus of the receipts over the eligible costs incurred by the beneficiary.

Where a profit is made, the EACEA shall be entitled to recover the percentage of the profit corresponding to the Union contribution to the eligible costs actually incurred by the beneficiary to carry out the project.

Amounts dedicated to the building up of reserves shall not be taken into account for the purpose of verifying compliance with the non-profit principle.

Eligible costs

To be eligible for this call, costs must meet the following criteria:

· they are incurred during the duration of the work programme as specified in the grant agreement/decision, with the exception of costs relating to final reports and certificates on the action/work programme's financial statements and underlying accounts; the period of eligibility of costs will start as specified in the grant agreement or the grant decision.
· they are connected with the subject of the agreement and they are indicated in the estimated overall budget of the work programme;
· they are indicated in the estimated budget of the action or work programme
· they are necessary for the implementation of the work programme which is the subject of the grant;
· they are identifiable and verifiable, in particular being recorded in the accounting records of the beneficiary and determined according to the applicable accounting standards of the country where the beneficiary is established and according to the usual cost-accounting practices of the beneficiary;
· they comply with the requirements of applicable tax and social legislation;
· they are reasonable, justified, and comply with the requirements of sound financial management, in particular regarding economy and efficiency.

The beneficiary's internal accounting and auditing procedures must permit direct reconciliation of the costs and revenue declared in respect of the action with the corresponding accounting statements and supporting documents.

Eligible direct costs:

The eligible direct costs for the work programme are those costs which, with due regard for the conditions of eligibility set out above, are identifiable as specific costs directly linked to the performance of the action or the work programme and which can therefore be booked to it directly. In particular, the following direct costs are eligible, provided that they satisfy the criteria set out in the previous paragraph:

· The cost of staff, comprising actual salaries plus social security charges and other statutory costs included in their remuneration, provided that this cost does not exceed the average rates corresponding to the usual remuneration policy of the beneficiary;
· Rental and property maintenance charges;
· Subsistence allowances for staff taking part in the work programme (for meetings, European conferences, etc.) provided that they do not exceed the scales approved annually by the Commission;
· Travel allowances for staff taking part in the action/project (for meetings, European conferences, etc.), provided that they are reasonable, justified, and that they comply with the principle of sound financial management, in particular regarding economy and efficiency;
· The costs of organising statutory meetings and any other working meetings necessary under the beneficiary's normal operational procedures;
· The purchase cost of equipment (new or second-hand), provided that it is written off in accordance with the tax and accounting rules applicable to the beneficiary and generally accepted for items of the same kind. Only the portion of the equipment's depreciation corresponding to the duration of the action and the rate of actual use for the purposes of the action may be taken into account by the Executive Agency, except where the nature and/or the context of its use justifies different treatment by the Executive Agency. The depreciation rules used by the beneficiary must be stated in the application;
· Costs of consumables and supplies provided that they are identifiable and assigned to the action;
· Costs entailed by other contracts awarded by the beneficiary for the purposes of implementing the work programme, provided that the conditions laid down in the grant agreement are met;
· Costs arising directly from requirements imposed by the grant agreement/decision (particularly audit costs), including the costs of any financial services (especially the cost of financial guarantees);
· Non-deductible VAT unless it is related to activities of the public authorities in the Member States

Ineligible costs

The following costs shall not be considered eligible:

· Return on capital;
· Provisions for losses or potential future liabilities;
· Debts and debt service charges;
· Interest owed;
· Doubtful debts;
· Exchange losses;
· Costs of transfers from the Commission charged by the bank of the beneficiary;

· Costs declared and covered in connection with another action or programme receiving an EU grant;
· Excessive or reckless expenditure;
· Travel costs to or from ineligible countries (this rule may be waived for civil society organisations for European remembrance if due justification is provided);
· Contributions in kind.

8.4 Payment procedures
Pre-financing
When a grant is awarded, the EACEA sends a Grant Decision or a Grant Agreement, drawn up in euro and detailing the conditions and level of funding, to the beneficiary.

On the basis of the assessment of the beneficiary’s financial capacity a pre-financing payment of the grant may be transferred to the beneficiary. The pre-financing is aimed at providing cash flow to the beneficiary. The EACEA may require a beneficiary which has been awarded a grant exceeding 60.000 euro to provide a pre-financing guarantee in advance, for up to the same amount as the pre-financing in order to limit the financial risks linked to pre-financing payment. In such case the pre-financing payment is conditioned by the reception of the guarantee.

A pre-financing payment of maximum of 80% will be done within 30 days following the date when the EACEA signs the Agreement (in case of Grant Agreement) and following the notification of the Grant Decision (in case of Grant Decision).

Payment of the balance 
Final reporting
The grant will be paid to the beneficiary after submission to, and acceptance by the EACEA of a payment request included in the final report form.
The final report has to be submitted with official final report forms within three months following the end date of the eligibility period and must give a description of the results of the work programme as compared to the initial objectives. In order to receive the (balance) payment, the beneficiary must send the final report and justifications/compulsory annexes specified under each Measure as indicated on the following website: http://eacea.ec.europa.eu/citizenship/index_en.php
Calculation of the final payment
The final amount of the grant to be awarded to the beneficiary is established after completion of the action or work programme, upon:

- approval of a payment request accompanied by a final report providing details of the implementation and results of the action/work programme;
- verification of the implementation of the activities and/or of the production of the deliverables planned in the application.

In the event of non-execution or clearly inadequate execution of an activity planned in the application attached to the funding decision/agreement, the final grant will be reduced accordingly.

If the total actual eligible expenses of the work programme are less than the total estimated eligible expenses, the EACEA will reduce its grant accordingly. Under no circumstances the percentage of co-financing fixed by the Grant Decision/Grant Agreement could be increased.

Where applicable, the beneficiary will be required to reimburse any excess amounts paid by the EACEA in the form of pre-financing. The EACEA also reserves the right to reduce the amount of the grant if the organisation has not fully implemented the selected work programme. 
Pre-financing guarantee

Following the analysis of the financial capacity the EACEA may require an organisation which has been awarded a grant exceeding 60.000 euro to provide a financial pre-financing guarantee first, for up to the same amount as the pre-financing, in order to limit the financial risks linked to the pre-financing payment. The purpose of this guarantee is to make a bank or a financial institution stand as irrevocable collateral security, or first-call guarantor of the beneficiary's obligations under the Grant Agreement/Grant Decision.

This financial guarantee, in euro, shall be provided by an approved bank or financial institution established in one of the Member States of the European Union. When the beneficiary is established in a third country, the EACEA may agree that a bank or financial institution established in that third country may provide the guarantee, if it considers that the bank or financial institution offers equivalent security and characteristics as those offered by a bank or financial institution established in a Member State.
That guarantee may be replaced by a joint and several guarantees by a third party or by the irrevocable and unconditional joint guarantee of the beneficiaries of an action who are parties to the same grant agreement/decision, after acceptance by the EACEA.
The guarantee shall be released as the pre-financing is gradually cleared against interim payments or payments of the balance to the beneficiary, in accordance with the conditions laid down in the Grant Agreement/Grant Decision. 

8.5.
Sub-contracting and award of procurement contracts
Where implementation of the work programme requires subcontracting or the awarding of a procurement contract, beneficiaries must award the contract to the economically most advantageous offer, i.e. the bid offering the best value for money, respecting the principles of transparency and equal treatment of potential contractors and ensuring that there is no conflict of interest.

Subcontracting costs may not exceed 30% of the total eligible costs covered by the work programme. Subcontracting is allowed only if the staff of the applicant organisation do not have the skills required to perform the work concerned. To be eligible, the subcontracting must have been described fully in the application. 
9. BUDGET
The total budget available for Framework Partnerships of four years (2014-2017) will be of 27.04 million euro. Approximately one third will be dedicated to European public policy research organisations (think tanks).
The total budget available for specific annual grants to be concluded for 2014 will be of 6.76 million euro for 2014. The European Commission intends to finance around 34 organisations under this call.  
The structural support will be awarded under item 16.02.01 of the General Budget of the European Union.

The European Commission reserves the right not to distribute all the funds available.
10. OWNERSHIP/USE OF THE RESULTS
The beneficiary grants give the European Commission and the EACEA the right to make free use of the results of the action as provided in the Grant Agreement/Grant Decision, provided it does not thereby breach its confidentiality obligations or existing industrial and intellectual property rights.
11.VISIBILITY AND PUBLICITY 
By the beneficiaries:
All activities funded under the Europe for Citizens Programme have to contribute to promoting this Programme. Enhancing visibility of the Europe for Citizens Programme means for example that activities and products funded within the Programme must clearly mention that they have received Commission support.

Project partners should make use of all opportunities to ensure appropriate media coverage (local, regional, national, international) for their activities, before and during their implementation. They should mention that they are receiving an operating grant from the European Commission.
Beneficiaries must clearly acknowledge the Union’s contribution in all publications or in conjunction with activities for which the grant is used.
In this respect, beneficiaries are required to give prominence to the name or logo of the Union, the European Commission, and the ‘Europe for Citizens’ Programme on all their publications, posters, programmes and other products realised under the co-financed project. The names, logos and disclaimer can be downloaded from the following website:  http://europa.eu/abc/symbols/emblem/graphics1_en.htm.

If this requirement is not fully complied with, the beneficiary’s grant may be reduced, in accordance with the provisions of the Grant Agreement/Grant Decision.

By the EACEA and/or the European Commission:
All information relating to grants awarded in the course of a financial year must be published on the Internet site of the European Union institutions no later than the 30th of June of the year following the financial year in respect of which the grants were awarded. The information may also be published using any other appropriate medium, including the Official Journal of the European Union.

The beneficiary authorizes the EACEA and/or the European Commission to publish the following information in any form and medium, including via Internet: 

· name;

· address of the beneficiary; 

· amount awarded;

· nature and purpose of the grant;

Upon reasoned and duly substantiated request by the beneficiary, the EACEA may agree to forgo such publicity, if disclosure of the information indicated above would risk threatening the rights and freedoms of individuals concerned as protected by the Charter of Fundamental Rights of the European Union or harm the commercial interest of the beneficiary.

12.
DATA PROTECTION
All personal data (such as names, addresses, etc.)  shall be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data.

Unless marked as optional, the applicant's replies to the questions in the application form are necessary to evaluate and further process the grant application in accordance with the specifications of the call for proposals. Personal data will be processed solely for that purpose by the department or Unit responsible for the Union grant programme concerned (entity acting as Data Controller). Personal data may be transferred on a need to know basis to third parties involved in the evaluation of applications or in the grant management procedure, without prejudice of transfer to the bodies in charge of monitoring and inspection tasks in accordance with European Union law. 

The applicant has the right of access to, and to rectify, the data concerning him or her. For any question relating to these data, please contact the Data Controller. Applicants have the right of recourse to the European Data Protection Supervisor at any time. A detailed Privacy statement, including contact information, is available on EACEA's website:

http://eacea.ec.europa.eu/about/documents/calls_gen_conditions/eacea_grants_privacy_statement.pdf 

Applicants and, if they are legal entities, persons who have powers of representation, decision-making or control over them, are informed that, should they be in one of the situations mentioned in: 

- the Commission Decision 2008/969 of 16.12.2008 on the Early Warning System (EWS) for the use of authorising officers of the Commission and the executive agencies (OJ, L 344, 20.12.2008, p. 125), or

- the Commission Regulation 2008/1302 of 17.12.2008 on the Central Exclusion Database – CED (OJ L 344, 20.12.2008, p. 12), 

their personal details (name, given name if natural person, address, legal form and name and given name of the persons with powers of representation, decision-making or control, if legal person) may be registered in the EWS only or both in the EWS and CED, and communicated to the persons and entities listed in the above-mentioned Decision and Regulation, in relation to the award or the execution of a procurement contract or a Grant Agreement or Grant Decision.

13. DEADLINE FOR SUBMISSION/SUBMISSION PROCEDURE
The deadline for submission of applications is 20 December 2013 at 12.00 p.m. (midday Brussels time). 

13.1.  Submission procedure

Detailed information regarding the submission procedure is available at the following address: http://eacea.ec.europa.eu/citizenship/index_en.php
The applications have to be submitted using only the currently available grant application electronic form (eForm). All data fields of the eForm have to be completed. 
In addition, the following documents have to be attached to the e-form:  

· Declaration of honour signed by the person authorised to enter into legally binding commitments on behalf of the applicant organisation;

· Completed Budget Form.

· Completed legal entity form

· Financial identification form

Applications submitted on paper by post, fax or e-mail will not be accepted for further evaluation. 

The European Commission and the Executive Agency reserve the right to request any additional information -  notably the financial capacity form - they may require. 

All documents have to be sent/uploaded electronically to the following address: 

http://eacea.ec.europa.eu/citizenship/index_en.php
Only applications that fulfil the eligibility criteria will be considered for a grant. If an application is deemed ineligible, a letter indicating the reasons will be sent to the applicant.

No information on the outcome of individual applications will be given before the end of the selection procedure. The outcome of the selection results will be published in spring 2014 at the following address: 
http://eacea.ec.europa.eu/citizenship/funding/2014/index_en.php. 
Applicants selected to receive funding will be sent an EU grant agreement/decision. Applicants whose applications have not been selected will be informed in writing. Applications will not be returned to applicants. 
Checklist of documents to be submitted by applicants:

1.
Completed application form (e-Form);

2. 
Completed budget form (to be attached to the e-Form);
3.
Signed declaration of honour (to be attached to the e-Form);
4. 
Completed Legal Entity Form (available at the following address: http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm#en (to be attached to the e-Form)

5.
Financial Identification Form (available at the following address: http://ec.europa.eu/budget/library/contracts_grants/info_contracts/financial_id/fich_sign_ba_gb_en.pdf (to be attached to the e-Form)
Annexes:

1.
Model of application form (eForm available at the following address:  http://eacea.ec.europa.eu/citizenship/index_en.php );

2.
Model of Budget Form;

3.
Model of Framework Partnership Agreement and Specific Annual Agreement (see: http://www.cc.cec/budg/imp/grants/imp-090_014_agreement_en.html)
4. Model of Framework Partnership Decision and Specific Annual Grant Decision will be available on the EACEA website in January 2014.
****************
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